
Project Scope Sizes
Project scope is a key document for the project managers in a project since it determines
what needs to be included and what needs to be left out. To preserve its layout and
structure, it needs to adhere to the right size.

Project Scope Sizes Standard

Letter Size

The first standard size that can be adhered to when creating a project scope is the US
Letter size, which has dimensions of 8.5 inches by 11 inches. This paper size is most
commonly used for office documents and school papers, so it is ideal for project scopes that
involve any projects in the office or school research projects.



A4 Size

Another standard size that can be used when creating a project scope is the A4 size, which
has dimensions of 8.3 inches by 11.7 inches. This paper size is the standard international
paper size and can be used for documents such as management reports and training
manuals, so this paper size can be ideal for project scopes that involve any training projects
or CRM projects.

Project Scope Sizes for Print

Project scope documents come in a form of printed sheets, and the right paper size that
should be used for printing is the standard paper sizes, which are the Letter (8.5×11 inches)
and the A4 size (8.3×11.7 inches). As for the weight of the paper that needs to be used for
printing, the usual range would be 80-90 GSM.





Project Scope Sizes for Word

Microsoft Word is a great example of an application that can be used to create project
scope documents, and the sizes that can be followed when creating the document using
this program are still the standard ones, which are the Letter (21.59×27.94 cm) and the A4
size (21.0×29.7 cm). In order to select the size in this program, go to the “Page Setup”
group in the “Layout” tab, click on size, and a pop-up window should appear from which you
can select between the two sizes, which should be available as a preset option.



Project Scope Sizes for Apple Pages

Apple Pages is another helpful tool for users in the Apple ecosystem who want to create a
project scope of work template. The sizes that you need to keep in mind when using this
program to create a project scope are the standard ones, which are the Letter (215.9×279.4
mm) and the A4 size (210×297 mm), and if you need to know how to select the document
sizes, simply go to “File”, then “Page Setup”, then under the “Paper Size” drop-down menu,
select between the Letter and A4 preset sizes.



Project Scope Sizes for Google Docs

A web-based alternative to MS Word and Apple Pages is Google Docs, and this can be
used to create documents such as a project scope document. The sizes that you need to
follow when making use of this application to create this document are the Letter (8.5×11
inches) and the A4 size (8.3×11.7 inches), and to ensure that you have the preferred size
selected, proceed to the “File” tab, click on “Page Setup”, change the “Apply” setting to
“whole document”, and from there, simply select between the preset paper size options in
the drop-down menu.



Project Scope Sizes FAQs

What is scope creep in project management?

In project management, scope creep refers to any form of change, continuous, or
uncontrolled growth in a project’s scope at any point after the project has started.

What is the product scope of a project?

Product scope is defined as the sum of all the features and characteristics of a product or
service.

How to write a project scope in software development?

To write a project scope in software development, define the project deliverables, identify
the project constraints, determine the project acceptance criteria and project exclusion,
create a timeline with milestones, and make a list of all the people involved.

How do you format a project scope?

To properly format a project scope template, take note of the elements such as the project
title, the introduction, the scope of the project, the deliverables of the project, the
acceptance criteria for the projects, the exclusions from the project, and its project
limitations.

How to change the font size of the project scope?

To change the font size of the project scope, go to the program of your choice (in this case,
MS Word), select the text that you want to change, click the “Format” tab under Tools, and
type or select a point size in the Font Size list.

What is a software project scope?

A software project scope contains a list of what needs to be achieved and the work that
must be done in order to accomplish a software project.



How long should a project scope statement be?

The recommended length of a project scope statement is that it should be long enough to
reduce the primary risks that are present in a project.

How do you determine a project scope?

To determine the project scope, the project managers will need to identify the project needs,
objectives, project expectations, and constraints.

What is the size of a construction project scope?

The size that can be followed for creating a construction project scope is the Letter Size,
which measures 8.5×11 inches.

How to change the size of the project scope?

To change the size of the project scope, open the program of your choice (in this case, MS
Word), go to the “Page Setup” group in the “Layout” tab, click on “Size”, and then a pop-up
window should appear from which you can select a different document size.

How to write a scope document for a web project?

To write a scope document for a web project, define the project, set up the project tasks,
prepare the information architecture, figure the times and costs per task, obtain team
approval, and request client or stakeholder approval so that the project can commence.

How to measure a project scope?

To measure a project scope, identify the business objectives, describe the solution, outline
the deliverables, create a project description, allocate roles, and start composing the scope
statement.



What are the elements of successful project scope?

The elements of a successful project scope are the title, the introduction, the scope of the
project, its deliverables, the acceptance criteria, the exclusions from the project, and its
limitations.

How to deal with scope creep on a web design project?

To deal with scope creep in a web project, set clear expectations with a client before the
project begins, get it in writing through a formal contract or agreement, define and schedule
deliverables, and know when to say no.

How does scope creep affect projects?

Scope creep can affect a project by wasting a team’s resources, weakening team
communication, and can cause deadlines to be missed.


