
Risk Register Sizes
Risk registers are project management tools businesses use to place or log identified risks
that can cause potential setbacks within a specific project. Organizations must have a
record of the necessary information about identified risks to monitor and control and perform
a risk analysis to create appropriate intervention plans, putting them in a set risk register
size.

Risk Register Sizes Standard

Letter (8.5 × 11)

A letter-sized risk analysis document has paper measurements of 8.5 × 11 inches, coming
from the American National Standards Institute, specifically the ANSI Y14.1 for the
standardized paper dimensions that Canada and the United States use as their default
paper sizes for businesses documents. Since risk registers are logs, a company must have
document contents that represent potential risks in a table, along with the necessary
information about each one to assess their characteristics to formulate processes to deviate
from them.

Legal (8.5 × 14)



Companies and organizations use legal size paper to produce legal documents, measuring
8.5 in width and 14 inches in length. Aside from building legal documents, the legal-size
paper is also a viable paper selection for creating and designing risk registers since risk
registers incorporate tables, and utilizing the longer paper dimensions of the legal size
constructs more room for the project manager to incorporate elements of the log without the
document looking clumped together.

A4 (8.3 × 11.7)

The A4 size paper belongs to the standardized paper sizes from the International
Organization for Standardization ISO, with the ISO 216 providing the standard paper sizes
that various companies, organizations, and agencies can use for producing copies of
business documents, including worksheets, fundamental business models, and quarterly
qualitative assessments. Constructing risk registers in an A4 size document allows
businesses to share findings about identified risks for specific projects they can share with
stakeholders and international organizations, incorporating the complexity of solving risks
and their impact on a company when a project or event unfolds.

Risk Register Sizes for Print

Risk registers are necessary management tools that a project manager distributes to their
team members containing a log, through a table or chart, of data collection sets about
identified risks, evaluating their impact on projects, and organizations must print copies of
the document equal to the number of individuals monitoring risks. Organizations reproduce
their risk registers by printing the document on standardized paper sizes, including the US
letter size with dimensions of 8.5 × 11 inches, legal size of 8.5 × 14 inches, and A4 size with
measurements of 8.3 × 11.7 inches that companies use as standard business document
sizes.





Risk Register Sizes for Microsoft Word

Microsoft Word is a word processor application that many companies, organizations, and
individuals recognize and use to develop business documents in a convenient and
user-friendly manner, going through the creation of the document with speed and accuracy,
including designing records for vulnerability ratings and assets lists. Develop risk registers
with the MS Word application, start with a table to input the identified risks, select the
document size by going to the Document tab, selecting the Page Setup option, and picking
the US letter, legal, or A4 sizes.



Risk Register Sizes for Apple Pages

Another word-processing application that individuals can use to produce business
documents is Apple Pages, typical to a significant amount of Mac users from across the
world with the user-friendly features that make it easier for individuals to create documents
they need, including risk registers. Access Apple Pages through a Mac device, such as a
Macbook, iPad, or iPhone, and develop the risk register, select the paper size of the
document through the File menu, click on Page Setup to open the Paper Size pop-up menu,
and choose the appropriate paper size for the risk register, selecting from US letter, legal,
A4, tabloid, A3, etc.



Risk Register Sizes for Google Docs

Google Docs is a word processor easily accessible to many individuals as the application
runs through Google, connected to a person’s Google account, with features similar to other
word processor applications like Apple Pages and Microsoft Word. To start creating a risk
register using the Google Docs application with its standardized sizes, a user must log in to
their Google account, select Google Docs from the Google Apps button, click on the new
blank document and incorporate the elements of a risk register, including the title and page
numbers, then select the File menu, click Page Setup to select the paper size for the risk
register document, ranging from the default US letter size, A4 size, legal, tabloid, etc.



FAQs

What tool can be used to categorize risk registers?

Risk registers are management tools project managers use to build risk management plans
for their next project.

How do you conduct a risk register?

The first step in conducting a risk register is to identify the risk, describe project risks,
provide estimates of their impact, create a response plan, prioritize project risks, assign risk
accountability, and develop notes or a summary.

How many risks should be on a risk register?

In top-level management and control projects, project managers must aim for no more than
20 identified risks in the register.

What should be recorded in a risk register?

It benefits a company to create a comprehensive risk register by recording the
organization’s identified risks, the likelihood of risks to occur, mitigation measures to reduce
risks, and the person responsible for monitoring them.

What are the four risks that will be in your risk register?

A risk register must incorporate the four categories of risks, including technical, external,
organizational, and project management risks.

Why do you need a risk register?

Risk registers are vital documents to contribute to the success of a project by mitigating
possible delays and other impactful factors.



How do you implement a risk register?

In implementing a risk register, the project manager assigns identified risks to team
members to monitor, analyze, and mitigate them before they can negatively impact the
project.

What is the procedure for risk registers?

The procedure for creating risk registers starts with identifying and analyzing possible risks,
creating response plans to address those risks, and assigning them to individuals for
monitoring.

What is a risk register in health and safety?

A health and safety risk register identifies risks and hazards in a specific area, including its
risk level and controls and the implementation of minimizing or eliminating these risks.

How is a risk register calculated?

The risk scores for risk registers come from multiplying the risk impact rating by the risk
probability.

What is the process of a risk register in construction?

Similar to other risk registers in various fields, construction risk registers start with
identifying and analyzing risks, creating response plans to address risks, and assigning
them to individuals for monitoring.

What is a risk register in cyber security?

Cybersecurity risk registers focus on identifying risks associated with cyber security
functions of a project, including processes and systems that use computer programming.



What are the five elements of risk?

The five elements of risks in management include identification, analysis, planning,
mitigation, and monitoring.

What shall be documented in a risk register?

A risk register must contain risk identification, risk description, risk category, risk likelihood,
risk analysis, risk mitigation, risk prioritization, risk ownership, and risk status.

What is a table in a risk register?

The table in a risk register contains all the necessary information about identified risks for a
project.


