
Order Sizes
Order size for forms is determined by clients when they want to purchase a product or a
service offered by a small or large business, providing details on the quantity of the
requested items and their payment terms. Since it’s a formal document for ordering,
businesses must use the appropriate paper size for every printed order form.

Order Sizes Standard

US – Letter

A standard paper size used in the US, the letter size measures 8.5 × 11 inches or 215.9 ×
279.4 mm. This paper size is commonly used as home or office stationery.

A4 Sizes

Measuring 8.3 × 11.7 inches or 210 × 297 mm, A4-sized papers are used for standard
documents like letters and forms. A4 paper is the most commonly used material for printing
as it is suitable for any printing job.



Order Sizes for Print

Order forms can be printed using letter size (8.5 × 11 inches) and A4 size papers (8.3 × 11.7
inches). You can also modify these forms before printing by changing the margin, font size,
font style, and spacing or adding a photo or logo to represent your business.



Order Sizes for Business

Businesses use letter-size paper for their order forms which measure 215.9 × 279.4 mm as
it is used as a standard paper size for business documents. They can further enhance these
forms by adding product photos and descriptions to drive sales.



Order Sizes for MS Word

Letter size paper is a commonly used paper size in making order forms in MS Word whose
dimensions measure 21.59 × 27.94 in centimeters. A4 paper size, measuring 21.0 × 29.7
cm, can also be used in making order forms in MS Word.



Order Sizes for Apple Pages

Order forms can be created in Apple Pages using the letter paper size which measures 8.5
× 11 inches and the A4 paper size which measures 8.3 × 11.7 inches. You can further edit
your form by following the standard spacing, font size and style, and margin.



Order Sizes for Google Docs

Google Docs provides options that allow you to change the paper size of your document
into a letter (215.9 × 279.4 mm) or A4 size (210 × 297 mm). You can do this by clicking the
application’s File Tab, then the Page Setup, then selecting Pages, and going to the setting
you want to change which in this case is the Paper Size.



FAQs

What is the best size for an order?

The best paper size for making an order is the letter paper size as most businesses use this
as a standard size for all their business documents.

What are the dimensions of order?

The standard dimensions used in making order forms are the letter paper size which length
and width measure 8.5 × 11 inches or 21.59 × 27.94 cm and the A4 paper size which
measures 8.3 × 11.7 inches or 21.0 × 29.7 cm.

What is the appropriate Font Size for an Order?

The standard size used in order forms is the 12-point font.

How to measure the order template size?

To measure the height and width of an order template, you must identify first how much
information you should include like your company details, customer information, dates, and
purchase order since it will be a factor in determining the size of your order form.

What determines order size?

Order forms’ sizes are determined by the amount of information needed by the selling
company.

What is the minimum order size?

The minimum order size is the fewest number of units a company is willing to sell to a single
customer at once.



What is the optimum order size?

The optimum order size is the calculation to find the optimal order quantity for a business to
minimize logistics, costs, warehousing space, stockouts, and overstock costs.

How do you calculate the reorder quantity?

To calculate your reorder quantity, simply multiply the average daily item usage by the
average lead time for your orders over a certain period of time (average daily usage ×
average lead time).

What is the order form layout?

A standard layout for an order form includes the selling and purchasing company’s basic
information, order fields, product descriptions, payment processing system, and signatures.

How Important is average Order Size?

Average order sizes inform businesses of the performance of their marketing and pricing
strategies and provide information on how much a client spends on their products.

What is the perfect resolution of an order?

The perfect resolution for order forms must be at 96 DPI size.

What is the ideal length of an order template?

Short forms with precise and simple information fields are an ideal length for an order
template.



How do you print order forms using MS Word?

To print your order form in MS Word, simply click the File tab at the menu bar, click on Print,
select the appropriate printing options like the size of paper to print on, and click on the OK
button.

What is the size of an order in inches?

Companies use two standard paper sizes for their order forms which are the letter size,
measuring 8.5 × 11 inches, and the A4 size which measures 8.3 × 11.7 inches.

What is the pixel size of the order template?

A good quality order form requires 900 × 1260 pixels but for the best quality, your template
must be at 1500 × 2100 pixels.


