Note Taking

Note taking is the process of jotting down information on a sheet of paper or an electronic
device from various sources in an organized manner. It is also a skill essential for students
and working adults, professional and non-professional alike.
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Note Taking Definition and Meaning

Note taking is the act or process of taking notes.

Note taking is gathering information from different sources and writing them down on paper
in a way that is easy to come and understand.

What Is Note Taking?

Note taking is collecting pieces of information from a source or speaker and then listing
them in an outline using bullets or grouping them into categories and sections through
diagrams. It is a process of recording important data in a notebook or journal. It is also an
essential skill that should be mastered especially by people who are studying or who are
frequent at conferences.



10 Types of Note Taking

College Note Taking

College note taking is recording details professors give away during class that can’t be
found in textbooks or other review materials. This is where active listening skills come in
handy paired with quick comprehension. A person must be quick in identifying what
information is most valuable.

W S Burnam University
\‘ g; 1466 Mitchell St Adel, Georgia, 31620
) Y4

=hos

burnamuniversity@zmail.com | 222 555 TTTT

Study Notes About The
Introduction To Psychology

Date: March 9, 2050 Student Name: Jane Michaels
Topic: Psychology 101 School Level: 1st Year College
MAIN QUESTIONS STUDY NOTES

What is Psychology? The study of fhe mind and behavior is known as Psychology. It
includes biologizal factors, social pressures, and environmental factors
that influence how peaple think, act, and teel

What are the lenmain  Clnical Psychology, Abnormal Psychology, Educational Psycholoe:

branches of Psychology?  Cognitive Psychology, Behavioral Psychology, Forensic Psych :
Qccupational/industrial Psychology, Developmental Psyro
MedicalHealth Psychology, and Biopsychology.

What ara the uses of Psychology's mest visible application is in the field of ment:
Psychology? where psychologists use principles, research, and clinical firi

assist clients in managing and overcoming symptoms of ©
distress and psycholegical illness. Developing educational progras
Ergonomics, Informing public policy, Performance enhancement,
Personal health and well-being, Social program design, and
Understanding child development are some of the addiliunqj
spplications fer psychology. '

SUMMARY

Individuals and society as a whole benefit from psychology. Improving our understandin
people behave as they do and understanding the different faciors that can impact the hur
and behavior are some of the ways psychology contributes to individuals and society.
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Cornell Note Taking

The Cornell note taking promotes better organization of ideas through its three-area layout,
which is composed of the note taking area, the cue column, and the summary. Note taking
area consists of lengthy sentences covering the general idea of a topic while the cue
column comprises short forms of those from the previous area. Furthermore, summary, the
last area in the Cornell method, allocates space for the brief analysis of ideas found in the
other two sections.

EDITABLE | PRINTABLE | INSTANT DOWNLOAD

Anthropology 101 Notes

Date: Novermmber 11, 2055
Name: Zoella Anderson
Topie: Introduction to Anthropology

- The impuact of - Anthropology hos the copocity to transform us, to reveal
Anthropology in our new options and answers to cur gocial and personal
lives dgifficulties by unlocking our preconceptions about

everything: parenting. palitics, gender, race. cuisine,

+ The application of economics, and so much more,

Anthropology in real
life - Anthropology is applicable in everyday life. It is o study of
cultural and biclegical diversity in humans. Anthropological

« Careers in insights help us make sense of our struggles, laugh at our
Anthropology own cultural gaffes, and find meaning when we need it the

e | most.

- International developrnent, cultural resource management,
the legislative branch, forensic and physical anthropology,
natural resource management, and the defense and
security sectors are oll possible career choices.

= SUMMARY

Anthropology allows you to study every aspect of human existence. Itis a portal into the

unknown. Anthropology onswers questions about ourselves, our past, present, and

future. Anthropolagy helps to bring people from all over the werld together., -
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Student Note Taking

Student note taking is a type particularly associated with people who are studying. They
may either be in a college, a university, or a local high school. This type may solely be
intended for its namesake.

EDITABLE | PRINTABLE | INSTANT DOWNLOAD

Montenare High School

28 Lucy Way Simsbury, Connecticut, 08070
maonfensarhigh@zmail.com | 222 885 7777

Study Notes About Poetry

Date: March 19, 2054 Stugent Name: Kyline Perez
Topic: Poetry - 9th Grade English School Level: Grade 9
MAIN QUESTIONS STUDY NOTES
What is Poetry? Poetry is a type ol literature that uses a concentrated, lyrical

anangement of words to convey a thought, describe a scene, ortell a

story. Pcems can be structured with rhyming lines and meter, which
- refers to the rhythm and emphasis of a line based on syllable beats,

Poems can also be freeform, meaning they have no formal structure.

How do we wrile poems?  The first line of a poem should pigue the reader’s interest, allude to
the poem's thematic intentions, and provide insight into the poet's
writing style. The majority of poetry is written in verss rather than

"‘II._—_"__
proge. This means that it employs line breaks, as well as thythm or
et
meter, to convey information to the reader.

How can writing poems  To express our emations through pen and paper, we must ba open
help individuals to and honest about them. This is the first step toward truly expressing
express themselves? ourselves. This acknowledgment of our innermost thoughts allows us

1o be true to ourselves while also increasing our self-esteem.

SUMMARY

| Poetry is a literary work in verse writing of high quality, great beauty, a work of art, with emotional

sincerity or Intensity, a graceful expression displaying imagination and deep feeling, and of

beautiful and elegant quality. It is & profound insight that enables a poet to idealize reality and see

thinga or situations in a specific way, to expresa his feslings freely and to represent them in such a -
way that the readars are dalighted.
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Digital Note Taking

Digital note taking is a type that uses a product of technology—this could be a laptop, a
phone, or a tablet—to jot down notes from a class or a lecture. For many, this is better than
manually writing on a sheet of paper. Technological advancement contributes a huge factor
to the emergence of this factor.

Almair Academy
6292 Cooper Rd Hale, Michigan, 48739
aimairacademy®@zmail.com | 222 555 7771

Study Notes About Advertising

Date: January 5, 2050 Student Name: Zoe Carson
Topie: Effective Advertising School Level: Grade 10
MAIN QUESTIONS 'STUDY NOTES

What is Advertising? Advertising is a form of promction that aims to sell a product ar
senvice to a specific audience. It is one of the oldest forms of
L that pts to de its target audi to buy, sell,

or do something specific.

What are the types of  Paid search advertising, social media advertising, native advertisine=
Advertising? cisplay advertising, print advertising, broadcast advertisi o
cutdoor advertising are the various types of advertising.

How to make Advertising  Make sure your ads are "on strategy” with your business po EDETABLE&

effective? communicate a simple, single message; maintain a likable PmNTABI-E
credible; ask for the sale; ensure the ad is competitive; ensu
looks professional; and be truthful,
SUMMARY
Advertising has advanced the process of raising awareness about any product «
cciety. It has enabled sumers to learn more about a service or product befors

purchase. Advertising has advanced in ferms of eraatiity and innovation.
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Nurse Note Taking

Nurse note taking is specific for professional and student nurses. It still has the same goal
of keeping records of details and information from lectures and patients. However, this type
emphasizes the importance of dates and signatures on the notes for verification purposes.

EDITABLE | PRINTABLE | INSTANT DOWNLOAD

&b Andres Hospital
1515 Byron 5t Dalton, Georgia, 30721
andrashospital@zmail.com | 222 585 7777

Nurse Narrative Notes

Date: June 7, 2057

Name: Holly Goldberg, RN

On June 5, 2057, an 80-year-old male was admitted with acute urinary obstruction. He
presented to the ER with hematuria caused by foley trauma. On June 6, 2057, the decision was
made to place a suprapubic catheter. He is alert and focused solely on one person. He reports

no pain and a pain scale of 0 to 10

Footnotes:
1. The following are the baseline vitals: respirations-18, blood pressure 135/56, Sao2-100 E—————

— percent HR:60.

2. He has intermittent heart rates in the 40s.

3. Al of the pulses are moderate in strength. Lung sounds became quieter.
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School Note Taking

School note taking is a type that is done within an educational institution. Usually, this
transpires during a class or a lecture. Students and teachers are categorized as users of
this type.

Saoirse Academy

I’I._!gj 7574 Mia Linda Gt Granite Bay, Cakformia, 35746

saoirseacademy@zmal.com | 222 555 7777 |

Study Notes About Marketing -

Date: August 25, 2050 Student Name: Carl Munzon
Topic: Business Marketing School Level: Grade 11
MAIN QUESTEONS STUDY NOTES
L] iy et e e A N B e e B e e R R T e B B o R e
What is Business Manceung? When a company markets and sells its products or semvices to
another company or organization, this is known as business
d markeling. Businesses that buy these products may use them in

manufacturing, running thelr businesses, or reselling. Business
marketing i based on much more perzonzl and direct
relahnnshlps between companles

What are the companemsof Set your company aparr from the compemmn hy astablishmg I v
an effective marketing plan?  clear goals and objectives, using market segmentation to identify

your target audience, developing an appropriate multi-channet

marketing strategy, planning vour budget, and measuring and

collecting data.

What are the types of Place. price. product, and promation are the four Ps of marketing.

marketing strategies? Companies can ensure they have a visible, in-demand product or
service that is compelitively priced and promoted to their
customers by carefully integrating all of these marketing
strategies into a marketing mix.

SUMMARY

Marketing is essential because it assists you in selling your products or s¢
of any business is to make money, and marketing s a critical channel for &
Many businesses would not exist without marketing because it is ulﬁmaleT:;.
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Sheet Note Taking

Sheet note taking is the opposite of digital note taking. It is a type that encourages good
handwriting. Having neat and readable handwriting leads to effective reviewing or learning
since data is manually taken down on a sheet of paper.

EDITABLE | PRINTABLE | INSTANT DOWNLOAD

Bradson High

1500 E Lee 8t Camden, South Caralins, 20020
bradsonhigh@email.com | 222 353 7777

Study Notes About Social Media

Date: May 17, 2057 Student Name: Lucas James
Topic: Social Media Marketing School Level: Grade 11
MAIN QUESTIONS STUDY NOTES

What is Soclal Media ~ The use of social media plaiforms and websites to promote a product

Marketing? or service i§ known as soclal media marketing. Although ihe terms e-

marketing and digiial markeling continug to be dominant in acadermia,

| social media marketing is gaining popularity among praciitioners and
[ESearcners.

What are ways to It only akes 7 steps to get starled with social media marketing. The
promate on social first step iS 1o select your social media plattorm, create your social
media? media brand, complete your profile, integrate your logo, post content

on your social profiles, use social media buttons 1o promote your :
-—--"‘"""" profiles, and cross-promote on ofher channels.
wnat s the impact or Socidl media assists In reacning a langer audience. AIMost 90% ol
social media in markaters say their social marketing eflorts have increased business
promotions and exposure, and 75% say they have increased iraffic. 1t is an excellent
marketing? way 1o ralse brand awareness and stay in touch with your customers.
SUMMARY

Businesses can use social media to form more meaninglul relationships and leam more about
potential customers. A company can gain consumers and recsive feedback from their farget
audience. It has ihe potential fo genarate new fraftic streams that will lead people to their products
and solidity their consumer identity.
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Therapist Note Taking

Therapist note taking is done by a mental health professional during a private counseling or
therapy session. This helps a therapist process a client’s or patient’s thoughts. Technically,
notes taken down during a session are called Psychotherapy Notes.

‘ ' Hart Psych Clinic
880 Merro Ave Morra Bay, Califomin, 23442
hartpayohelinie@smnail.com | 222 555 7777

Therapy Progress Notes

Date: August 13, 2053
The patients rssponss 1o lreatment is inadsquate. Depression symploms romain urchanged and.
ara just as frequant or intense. The patient expresses sadness but denies having suicidal thoughts

or intentions. A subjective fesling of apprehension is present. Hypervigilance is bocoming more
COMIMon,

This session focused on facilitating emotional communication. When the patient b

depressed, he or she was advised to seek help from a staff member ar therapist. Stress: _

tachniques were also discussed with the pafient. EDITABLE &
Fﬂ .......... A A R e e B e . PRINT ABLE
1. The patient was informad about the risks and benefits of oulpatient therapy.
2. The patient was encouraged to atlend a church-hosted gref supporl group.
3. The patient was advised to retumin one week, or sgoner if necessary.

INSTANT

DOWNLOAD
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Lecture Note Taking

Lecture note taking is recording information, concisely and efficiently, on a notebook or a
laptop. This is done while actively processing facts during a business meeting or an
academic lecture. It is beneficial for students, businessmen, and corporate personnel, to
acquire a skill of this particular type.

Dalton College
53 Amherst Dr Builington, New dersey, 18016
» daloncollegeiamall com | 222 555 277

Study Notes About Sociology

Date: May 20, 2050 Student Name: Rebecca Hunt

Topic: Introduction to Sociology School Level: 1st Year College

MAIN QUESTIONS STUDY NOTES

4 What is Sociology? Sociology is the study of human social institutions and relationships.
ﬁi The subject matter of sociology is diverse, ranging from crime o
religion, from the family to the state, from racial and social class
divisions to shared cultural beliefs, and from social stability to radical

change in entire societies.

What are the methods of  Sociologiste commonly use the following methods of social
sociological research? investigation: survey, participant observation, ethnography, case study,
unubtrusive observations, experiment, and secondary data analysis, or

use of existing sources.

What is sociological Sociological research is defined as the systematic investigation of
research? people, institutions, or social phenomena through the vse of
measurement techniques such as surveys, inlerviews, focus groups,

ethnography, or textual analysis.

SUMMARY

Sociology provides critical insight and perspective on social problems. Sociology has altered our
perspective on crime, its causes, and its consequences. Sociology is crtical to understanding
intarnational issues.
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Lined Note Taking

Lined note taking is writing down information on a paper with a graphic design. The material
used for this type is usually aesthetic but, at the same time, effective, especially for visual
learners. Lined note taking is also efficient for people who are critical of uniformity which, in

this context, refers to the spacing between sentences or phrases.

(H]D Mayward High School

15 Thunderbird Dr Ballston Lake, New York, 12018
i ay t om i 222 535 777

Study Notes About Music

MAIN QUESTIONS STUDY NOTES

What is the imporlance of ¢ Music Education enhances leaming skills, communication skills,
music? discipling, cullural awareness, respect for others, and self-estee
accomplishment,

What are the major mus Rock, Jazz, Electronic Dance Music, Dubstep, Techno, Rhythm and
genres? Indie Rock, and Electro are the world's most popular musical genres.

What is the impact of musi Music has the power to alter our mental states and improve our mos
lives? energy and motivation when we need iL |t can calm us dowrn w'
us when we're tired, and re-inspire us whan we're feeling dowy

SUMMARY | EDITABLER
Music stimulates the intellect, which in tum stimulates our creativity. A creative mind i = =01 10 o o]
breakthroughs. Music is a terific tool for memorizing and may be highly interesting in ti N -
music. It cuts through all communication barriers.

INSTANT
DOWNLOAD
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Note Taking Uses, Purposes, Importance

Effective note taking is a skill anyone can benefit from whether professionally or personally.
It is useful, especially in the field of business, medicine, and education. Here are five
reasons why note taking should be mastered:

Focus and Attention To Detail

Active note taking trains the brain to focus on key information necessary for learning a
particular topic. This also intensifies attention to details that may be overlooked by someone
who lacks skill in note taking. However, this needs continued practice to maintain these
skills.

Prioritizing Skill

Because one can’t take all the information in the world all at once, one must know what is
the most valuable to consume during a period of time. Note taking helps in sectioning and
categorizing facts from most to least important. This is applicable in a professional
environment and in an everyday life.

Comprehension and Retention

Note taking improves a person’s comprehension since it requires an understanding of
lessons and texts in order to come up with a summarized version that is efficient for
reviewing. It also refines retention because most of the information written down is more
likely to be remembered than those merely recorded mentally. Adding note-taking to
anybody’s roster of habits could come in handy on a daily basis.

Organizational Skill

Through note taking, organizational skills can be enhanced. Categorizing and
compartmentalizing are used for an easier understanding of large data. Therefore, note
taking is teaching a person to look for creative ways to organize thoughts and ideas.



Record of Key Information

Information collected, through note taking, on a paper or a digital note, serves as great
material for reviewing later on for an exam or a presentation. According to Nick Blackbourn,
good and comprehensive notes are useful when there is a need to recall something from
before. They are a great memory capsule of personal thoughts on particular topics that are
easy to reach when needed.

What’s in a Note Taking? Parts?

Note Taking Area

This is where details and information are written fully and meaningfully.
Cue Column

The cue column contains the shortened version of sentences, or the main idea, in the note
taking area, which will be used in the remaining Rs (the first two, being record and reduce)
of note-taking: recite, reflect, and review.

Summaries

References and summaries of the main ideas above are allotted here.
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Note Taking Anatomy

Charleston Academy

2010 wWeedrow Way Green Bay, Wiseongin, 54301
aharlestonacsdsmydEmall zom | 202 555 FTT

Study Notes About Science

Date: March 5, 2055 Student Mama: Samuel Luzua

Topic; The Resniraiory Sester Sohoal Level; Grande 17

MAIN QUESTIONS BTUDY NOTES

} ‘What iz the respiratory | The reepratory system is a network of organs and tissues that axd in

aystam’? breathing. B consists of airways, lungs, and biood vesssia. The
reapiratory. system ncludss the miscles thet power the lungs. Theaes
componsnis work together 10 tranaport omygen throughout the body
and ramove wasts gasaes such a8 carbon dingds.

Cue Column Th respistory systam serves many purposss. o allows s ol Note Taking

and amell, warms the a7 t0 match body temparature and moisturizes
it to the humidity hsvel the body requires, delivera coygen o the cefia, Area
ramoves weats gsseas from the body when we exhale, and protecta:
the airways from harmful subatences and ritants.

whet conditions efiect | Allergise, asthma, infection, disesse, sging. end damage are
) the reapiratory systam? | sxamples of condiions tha: can couss inflammation (ewelling,
inritation, and pain) or athenwise affect the respiratory syster. {_

SUMMAries =P summanr
mmBmm.mmmpmwﬂmmm
cancar), Don't amoke, Eat & healthy dist, Exerciae requiary to keep lunga healthy, and Wash
hands frequently to prevent infectiona.

How to Design a Note Taking

1. Choose a note taking size.
2. Determine the purpose of the note taking.

3. Select a note taking template.


https://www.template.net/documents/note-taking-sizes/
https://www.template.net/editable/note-taking

4. Gather all the information needed for note taking.

5. Identify which data belongs to each section or area in the template.

6. Input the information that fits the section or area.

TEMPLATE.NET

How to Design
a Note Taking?

Choose a note taking size.

Determine the purpose of the note taking.

Select a note taking template.

Gather all the information needed for note taking.

Identify which data belongs to each section or
area in the template.

Input the information that fits the section or area.




Note Taking vs. Code

Note Taking is the process of writing down information and determining the main ideas to be
kept for reviewing or relearning.

On the other hand, code, based on the Coding Manual for Qualitative Researchers, is most
often a word or a short phrase that symbolically assigns a summative, salient,
essence-capturing, and/or evocative attribute for a portion of language-based or visual data.

What'’s the Difference Between Note Taking, Note Making,
and Minute Taking?

Note taking is the method of writing brief parts of a topic that hints at a general idea of a
certain subject.

Note making is taking notes of information from various sources, with one’s inputs and
opinions, for personal consumption.

Minute taking is jotting down important details of a meeting and is done by a member of a
team or a secretary.

Note Taking Sizes

Note taking sizes depend on the usage frequency and the amount of data written down.
Here are some suggestions:


https://www.template.net/documents/note-taking-sizes/

Note Taking Sizes

Types of

Note Takings

Cardbook
Passport
Pocket
A6

B6
Regular
A5

A4

Size (mm)

55 x 90

90 x 125
90 x 140
105 x 148
128 x 182
110 x 210
145 x 210
210 x 297
216 x 279

Note Taking Ideas & Example

In case you’re looking for something else, here is a list of suggested note taking ideas and

examples:

Grid Note Taking Ideas and Examples
Pharmacology Note Taking ldeas and Examples
Nurse Note Taking Ideas and Examples
Summary Note Taking Ideas and Examples
Note Taking Paper Ideas and Examples

£} TEMPLATE.NET

Size (in)

2.16 x3.54
3.54x492
3.54 x 5.51
43x58
43x58
433 x8.26
570x8.26
83x11.7
8.5x11



https://www.template.net/documents/note-taking-ideas/
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Respiratory Note Taking ldeas and Examples
Meeting Note Taking Ideas and Examples
Conference Note Taking ldeas and Examples
Modern Note Taking Ideas and Examples

FAQs
What are the rules for Note Taking?

The five Rs followed in note taking includes recording as many facts and ideas as possible
by writing them legibly, reducing sentences into concise phrases that clarify meanings,
supporting continuity and boosting memory, reciting ideas and facts, referring to summarize
information, using one’s own words and then verifying them, reflecting on the opinions and
pieces of data from the topic and relating them to other topics to avoid forgetting
information, and lastly, reviewing created notes regularly to retain valuable information.

What are the methods in Note Taking?

According to The University of Tennesse, there is five common note taking methods:
Cornell, outlining, mapping, charting, and sentence.

Why is Note Taking skills important?

Having note taking skills is important because it helps increase alertness, improve
comprehension and organization, and record key information one can come back to
whenever.

How do you write a Note Taking?

Write a note taking by choosing keywords or key phrases from a particular topic and then
outlining them (main topic over sub-topics) or by categorizing important details of a topic
into diagrams for a more visual organization.



What is the structure of Note Taking?

The structure of note taking is an inverted pyramid in terms of word count, wherein the top
is comprised of rapidly written data picked up from a lecture, the middle with concise
versions of the general ideas above, and the tip which consists of the synthesized
paragraph referencing the main ideas from the previous stratum.

What is the most effective Note Taking?

Based on popularity and frequency of usage, the most effective note taking method is
between outlining method and the Cornell method.

Why is Note Taking important for students?

Note taking is important for students because it helps in improving comprehension and
organizational skills, heightening alertness, and strengthening memory among others.

How many steps are in Note-Taking?

There are three steps in note-taking: (1) determine the sources you need and the purpose
of the lecture or lesson you want to study, (2) write down the main ideas and facts using
techniques that best suit you, and (3) review your organized notes.

What is the main purpose of Note Taking?

The main purpose of note taking is to organize ideas and information in a way that is easier
for anyone to understand and to have material ready for review.

What should you look for when Taking Notes?

When taking notes, look for a method that is appropriate for whatever you are studying, find
a template (digital or physical) that is efficient and that fits your style, then, look for
keywords or key phrases that point to the general idea of a subject or lesson for a more
effective note taking rather than writing everything from the books or lecture slides.



What should you keep in mind when Note Taking?

Keep in mind that the goal of note taking is to record the most important parts of a lesson or
lecture as rapidly as possible without sacrificing comprehension or sensibleness.

What Note Taking design or layout is most effective for
reviewing?

The effectiveness of note taking designs and layouts depends on the user’s personal
interest and learning habits, wherein visual learners prefer a more graphic design (which
includes diagrams and color-coded characters or symbols), while conventional learners use
a visually laid-back design which typically directs to a simple outline of facts.

Why is choosing an appropriate template for Note Taking
significant?

Choosing an inappropriate template, relatively, could hinder seamless reading through

organized notes which then may eventually affect the quality of studying or learning
negatively.

How do you improve Note Taking skills?

You can improve your note taking skills simply by practicing every day and writing or typing
any detail in an organized manner.



