How to Change Default Font in Microsoft
OneNote

Microsoft OneNote can change the default fonts of your notes to keep things fun and
interesting, especially when you want to personalize your writing and designs. Learn how to
utilize this option to make creative digital notes by changing your note’s font sizes and
styles.
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How to Change Default Font in Microsoft OneNote

Microsoft OneNote is a power note-taking tool that allows users to edit and format their
notes in different ways. One of the ways OneNote can encourage creativity is its ability to
format the default look of the font. This quality of life will save users plenty of time because
it reduces the number of clicks they have to do to change the font every time they start
writing a page.


https://www.template.net/office/microsoft-onenote/

Step 1: Open Microsoft OneNote
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The user must begin by opening Microsoft OneNote on their desktop. The default
font will dictate how the font will be sized and styled, without any input from the user.

This will not apply to the online version of Microsoft OneNote,
as it does not present the user with the option to change their default font.
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o Step 2: Opening the Settings Window.
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Microsoft OneNote offers a lot of different accessibility and quality of life options, all
of which are located in the Settings window inside the program. To open the
Settings window the user must click the “---” symbol on the top-right corner of the
window. This will open up a drop-down where the user can click the “Settings” option
to open up the Settings window.

o Step 3: Opening the Options View
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The user must access the Options dropdown to interact with the option to change the
default Font style of Microsoft OneNote. This can be achieved by clicking the
“Options” button on the top right corner of the Settings view in OneNote.

o Step 4: Changing the Default Font Style
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The Options dropdown presents the user with all the other quality-of-life options
available within Microsoft OneNote. The user must scroll through the options until the
Default Font option pops up. There, the user may change the Font style with any of
the fonts installed in OneNote and they will also be able to modify the default size of
the font. After the user changes the default font, Microsoft OneNote will automatically
save the user’s preferences.

The user should be careful when they modify any of the options
available in this dropdown as it can drastically change OneNote’s performance.
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FAQS
How do | change the font color in OneNote Windows 10?

You can change the font color by clicking the “Font Color” button on the toolbar and picking
a color you prefer your fonts to be in.

How do you change your OneNote color?

You can change the color and theme of your OneNote by heading to the options dropdown
and then clicking the default theme option under color to pick.

How do | change the font style in OneNote?

Font styles can be easily changed by clicking the “Font Style” option (usually presented as
the name of the font style) located in the upper left corner of OneNote.

Why does the font keep changing in OneNote?

This is due to the ribbon formatting of the text in OneNote, but you can clear this up by
highlighting the affected text and then clicking the “Clear Formatting” button located in the
Styles view.

How do | change my OneNote theme to white?

This can be easily done by opening the Options view under the Settings window and then
picking the option of “Light Theme” which is located under the color section of the Options.



