50+ Receipt Samples, Format & Examples 2022

Businesses tender products or services to their consumers, and in exchange, customers
release payment, whether in cash or credit. As proof, a restaurant provides a printable
receipt or a blank receipt before listing down the items bought.

To create a receipt sample of your very own, follow
the following steps:

e Browse through several receipt samples and examples for your own business.
e Customize Online or Download in your preferred File format and Print As
Required

Each store providing products and services must give a form of acknowledgment to their
clients. Receipts are relevant documents for the company and the consumer as they
represent legal transactions. In the article, 50 samples and examples of receipts serving
various purposes await. Check them out now!


https://www.template.net/editable/receipts
https://www.template.net/editable/receipts
https://www.template.net/editable/documents

1. Payment Receipt Sample

Payment receipt represents transaction records between a seller and buyer, listing out
goods and services accrued by the buyer. It must reflect items and their corresponding
prices.

Allce’s Wonderlemd

Inguirecsalos.com
2EE QRS T

Paymemt Receipt

Recsor Humber: 01234

Prapgared Far: Lily Homes

Cliern fddress: 10 Red fd, Casper, WY BZE01
Email: Iwipemallcom

Oate. Seplember 20, 2025
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2. Printable Receipt Sample

In the construction business, it is ideal to have printable receipts ready for use. These
must include information about supplies and materials the company purchased for a
plan or project.

Symibicals Conetruction Compeny
Inquirsieyrnbd nsls on com, 257 GEETIIT

Printable Conatruction Receipt
Fecap] Mok 32340

Frezares hor Slese H o Jones
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https://www.template.net/editable/construction

3. Cash Receipt Sample

The use of cash receipts represents an acknowledgment of the involvement of cash in a
transaction. A person's initials and the specified amount must reflect on the cash

receipt.

Skeylark School of Arte
skrylaritechoakbmaledy, 222 555 7777

Cash Recelpt

Feceat Humber: 01234

Prepared Far: Eleanor Yaung

Clicr Address: 7 Rooky Rd. Lubboaok, T 79200

Emiail: ebeanory pungiiemail oom
Jatm: Sugust 1, 2030
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https://www.template.net/editable/receipts/cash

4. Blank Receipt Sample

Blank receipts allow you to write down the items without a computer or a printing
device. It comes in handy for businesses or individuals to have a blank receipt with
them, especially if they are offering door-to-door services.

T¥M Electricals
byrreabaotri ma ks geamiall oo, 222 ERG TTT

Sale Recelpt

Receat Humber: 31335

Prapored far: Becoa Jones

Clicr Address: 11 Red Rd. Old Fort, OH 44601

Email: beoosjponesiirizrnail.ooem
Jate: July 24, F023
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https://www.template.net/editable/blank-receipt

5. Invoice Receipt Example

Invoice receipts are documents referring to services or products before payment
issuance. It is an essential document as it already lists the tendered services or products
from an organization.
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https://www.template.net/editable/invoices

6. Restaurant Receipt Sample

Food establishments often provide their customers with restaurant receipts. The receipt
holds the name of the meal, unit price, and total amount. The restaurant also gives the

customer the original document receipt.

bdendy's Chocolate House
maanychocohcu secdermal Leom
2EERREETTR

Restaurant Receipt

Irrize Mumbar 07224

Prapared far: Rick Cain

addrass: 2B W Prospect Street Riparius, WY 1262

Frmail: rick@ymail com

Date: Saptembar 1, 2030
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https://www.template.net/editable/restaurant-receipts

7. Meal Receipt Sample

Electronic receipts come in various medical files and the prominent ones used are in the
PDF format. Take the meal receipt sample below.

Move Restewrant
T TR L i T e Lo
2EENEETTIT

Meal Receipt

Fecs ot Humber; 01234

Prapared for. Bevan Deckar

Cliern Addiess: 10 Red Rd, Casper, WY 826071
Emgil: bevandeckergzmall.com

Cane Seplember 20, 2025
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https://www.template.net/editable/receipts/pdf

8. Acknowledgment Receipt Sample

An acknowledgment receipt involves an individual signing their name as proof of a
receipt of cash, goods, or delivery. It tells the sender that the courier delivered the
package to the respective owner.

Interim Decor
o R R e comd 22 555 7707

Acknowladgement Receipt

Iremizn Mumbar 07254

Frapamd far: Bugene Rowsay

Aridress: 18 Bridgewater Rd. Bochester, WY 14645
Fmiail: eugenefipokomail.com

Llate: Saptembar 12, 20ED
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https://www.template.net/editable/acknowledgement-receipt

9. Store Receipt Example

Establishments have their particular designs for their receipt. Each one may be different
from the other. Jewelry stores have varying components in comparison to a clinic.

Racsipt

Lirarny Servpee Saclion

Snale Livaty of Morth Cardling

Deparmert af Culural Resaurces Dratem:
Archivasil ibrary Bualkding

108 E. Jones Sineal (4E41 MWL SERVICE CENTER]

Raleigh, Morth Cacalina (RALEIGH MO ZTEESG-4641)

Recabvad tram:

I Harmie)

[ State Agancy or Palmon's Addnass]

peaymerd in the amaunt of feashfcsindcheck] far gaetosopiesfcormpuber

printoutsiscansimcrafilm prntowes prepared in Services

Zraman, Library Sersces Sschon, Stoe Ubeary of Morth Canalina

SALS S mi Die sl P ceived by
Forms' RECEIPT .OOS

Receipt
Liorany Serv iz Saclicn
Ziame Ligrany of North Carclina
Napatmant af Culural Rasourcas [¥E "5
ArchivasLibrars Buikding
108 E. Jones Sipeat (4611 AL SERWICE CENTER)

Raleigh, Moot Saeolina (RALEIGH MO ZR606. 40641

Recaivad fam:

[ Mz

(Shate Agancy or Palmov's Addrass]


https://www.template.net/editable/jewelry-store

10. Fitness Receipt Sample

Being in the fitness industry, provide your clients with a coherent and complete receipt
listing acquired services. Below is a sample of one and can be edited on Microsoft Word.

Fitnaes Gyrm

Infegr i e asaga v 2
QEEREE T

Fitness Studio Receipt

Irveodioc Murmizaas: U234

Fraceareet o Wiatheaw Jobnsen
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https://www.template.net/editable/receipts/word

11. Grocery Receipt Example

Once you have your grocery list, remember to ask for a receipt after running to the
supermarket. It helps you keep track of the products you bought and the amount of
each.

i COMPANY
!  DATE

DETAILS OF ITEMS PURCHASED

T PRODUCT FRICE | GQLUANTITY |  TOTAL
i i
SUBTOTAL
TAX
GRAHD TOTAL

KMETHGD OF PAYNMEHMT [circle one & enter amowunt)

CHEET
crecht cord
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CONTACT INFL S
BUSINESS A DDRESS
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12. Event Planner Receipt Sample

In terms of event planning, you must have a receipt to list down the prices for the
services and materials for a client. Below is an example of one where you can edit

through Microsoft Excel.

Eventz "M’ More
N uiry Gsvernianmane mom, 27 55 TTET

Event Planner Receipt

Fecap) Morder 25795

Frezares her: i John Sherecod
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https://www.template.net/editable/receipts/excel

13. Hotel Receipt Sample

A hotel receipt is necessary, especially if you offer guests services and products during
their stay at the hotel, in addition to their room bill. Ensure that your hotel staff includes

all tendered services and items by guests.

Hotel Zeus
in gl ryiih cslz e s Ml
2XLGRETTIT

Hotel Receipt
Pecs pr Humbe: 01234

Prapared for. Chioe Gracenama

Cliern Ackdress; 10 Red Fd, Casper, WY 82607
Email: chiloesemailcom

Cane. Moewernber 15, 20235
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https://www.template.net/editable/hotel-receipt

14. Receipt Voucher Sample

A receipt voucher is manually written documents in exchange for services or goods.
These are used if there are no printable receipts available in the store.

REEEIPT ?DUCHER Rl M
Db
Fecewad fFom the arrounl of &
Fai
Current Jalanee § | v:,:.-sr-
Pagrers Amaunt S ] TSl
Manicy Ordor I

Balzrce Cuc S

R pead by


https://www.template.net/editable/vouchers

15. School Receipt Sample

When it comes to school receipts, it must clearly write the number of supplies or
uniforms purchased by parents for their kids. It's also necessary to include the unit price

for each item sold.

Brewille High Schoaol
ErasPehighimadl sy, 322 555 7777

School Recalpt

Reczat Humber 31434

Prapared far: Andrew Jaoshis

Clicrt Address: 3 Davis Ad. Lubback, T3 74401
Email: and rewjosfuai@zmail.cam

Tatn: August 31, 20a4
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https://www.template.net/editable/school-receipt

16. Taxi Receipt Sample

Modern transportation, including taxi services, issue receipts, and it is always advisable
to give specifics on the receipt. Log in how much you charge per traveled mile and the

amount of distance traveled by the passenger.

Peaple Servica

Iregu g paopd edanvicg, 32 EEG TTFT

Taxl Recelpt
Rece ar Humbker: 00905

Prepared far: Luke Brown

Cliced Addrons: 8TES Lakevies Lane, Texas

Email: lueebrowamiiing mailoom
Datn: March 22, 2020
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https://www.template.net/editable/transportation

17. Email Receipt Example
Email receipts are quite common in the digital marketing age. These are similar to the

traditional and printed receipts, and these are sent through an email showing the
customer's purchased items.

CUSTOMER RECEIPT

Tour Dafaills

Hama ! John Smith

Address : 17 Test Street, Test Tawn, Test Country
Posicode : TIST AMG

Erviail iesh@ewarmnple o am

Payment Infammaban

Merchant : Test Merchant
Rasponsa ALITHCQDE: Tas!
Tirme OLOLZOLS O0:00:00
Amount - £25.00

Tradva-mc ton Refersnce 12345ETEBDABRCDEFG
Order Ref Apples

Flease Aok ThiE email @as sant frem 2 notficaien anly addies that can't accagt incoming amalls. Pleass do not Mgl 10 s mestaye.


https://www.template.net/editable/digital-marketing-company-agency-templates

18. Food Receipt Sample

Food delivery services are prominent in this day and age, and people are inclined to do
so as they wait for their food in the comfort of their own homes. Remember to
double-check the food receipts you send out, as they must also contain the delivery fee
you are charging.

Resze Bramnch
Inquiresnea sshrench.cam
2XESRSTTIY

Food Delivery Receipt

Fece gt Humber: 01234
Prepared far: Ron Jones
Clierl Address: 4412 Reoasevell Siresl, San Framcisas, Ch G114

Email: rendamail.coem
Date: Juna 05, 2030

Caasinier. qansdy i Tein

B ] & [TERFET] UEERE R T
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T ] £ Y
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https://www.template.net/editable/food

19. Deposit Receipt Sample

Banks are the ones that use deposit receipts more often than not. The deposit receipt
contains the deposited amount, including the account and transaction number. It also

has the date and time of the deposit.

Liquidmuch
Infogiguidmich. com
2EEREETTIY
Deposit Receipt
Irvoice Mumber 07254
Praparnd far: Marketia Mendes
Adress: 8012 Sulphur Springs Road Mo Gras, WY 13701
Fmail: mmandesfugabtmail.com
Date: Jume 23, 2030

C H RS SEE
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https://www.template.net/editable/deposit-receipt

20. Donation Receipt Sample

There are plenty of organizations taking in donations for a good cause. Most donators
offer a donation receipt that lists out all the items and goods they gave for the benefit of
the cause. These receipts help with inventory and accounting purposes.

Clalre Foundation
chalre sondedanisarmslloom, 222 G5 7777

Donation Recelpt

Receat Humber: 37234

Prapored far: Edma Blaomivesaod

Clicr Address: 12 Breml Rd. Casper, WY 35471
Emiail: ednabloomwdfernail.com

Date: Apal 23, 2027

AT HE
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SEamtan Lo LR H 3 e |
pLl 4
Tosal UEsD 4,377.50
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https://www.template.net/editable/donation

21. Hospital Receipt Sample

Hospital and medical clinic services are not cheap, and patients will always ask for
transparency, and you can do this by providing a hospital receipt. It details the

procedures and the accompanying fees.

LifaCara Clinie
nquiryisamalloom, 222 GEE T

Medical Clinle Receipt

Rece ot Humber: 638464

Prapared far: Caral Gimes

Clicrd &ddress: 3% Blue Drive. Cladosyille, Wi, 23937
Email: caml@zmail.com

Date: Sapinmbar 2, 2022
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‘spzciralzn L} SED L LR

fLil = T
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roms & Conditiors
s Thes paalisn] Soax lusan ikl Cor e ateears

4 ThoCinks has reocheod oastront sia Crode Camd.

Crass poaw oro1 Prezamior FREEan Tapplals Bel =° Jacrws TeTrlel e (bt al


https://www.template.net/editable/hospital

22, Money Receipt Example

In terms of tendering goods and services, a money receipt must always be present. No
matter if you are a small business or a large conglomerate. You must provide your

clients with the document.

RECEIPT FOR RENT MONEY

{in {dlate], {tenant name|

pax & in:

O CAsSH
O CHECR WO,

O MOMEY (PRIER MO,

For 1&nd on {address). The tenamnt still owes

5 (halance dwe sfter payment).

Muanew [Recerved By L lord signatune)

{print nimme}


https://www.template.net/editable/small-business

23. Petty Cash Receipt Sample

A business agency can issue a petty cash receipt to document payments and transactions
from different companies. Ensure that you have all the copies you need for

documentation purposes by a custodian.

PETTY CASH RECEIPT

Humber: Dale;

Cumency  Qly Amaount

Descnphion

Charged To:

Tolal:

Received By Approved By



https://www.template.net/editable/agency

24. Service Receipt Sample

A company that renders services to its clients must provide a service receipt. It gives
your clients transparency and builds their trust and relationship with you, knowing that
you give them a copy of the receipt.

Tlea Feriesa
ileipmalcam, 222 565 7777

Service Receipt

Irresmizs Mumeses 35574

Frezara: ber Pasl Vanzandt

Auddrres 95 Evla o Bireat Branchport, MY 14413
Lzl prral gppegso il o

Loz Dopenker 21, 2130

Caeririor. ity Frics Tl

FIEAEY P x L1=- LEL L} e L= L) §
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Terrs & Condithens
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4 Ihooomgany mas recdees the cuskomcrs el paymzl.


https://www.template.net/editable/service-receipt

25. Business Receipt Sample

A business receipt lists the particular services and goods offered by an establishment.
Whether you are a business consultant or a coach, you must provide your clients with a
receipt for clarity.

Wington Consultaney

Infigrainatenm:nau Ban e am
2ZEHRE ST

Business Congsultant Receipt

Irre i Mumises 47524

Fraczareec o Dawid Pateraon

Llezni Sodnmse: T4 Biig L. PRl pid=a, PA (e Rca
Emzil: dovidpetersangemalLoom

[i=re Felinizay 730, 2005
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https://www.template.net/editable/business-consultant-templates

26. Spa Receipt Sample

Spa businesses have a variety of services and products and providing a spa receipt to
clients shows transparency. Ensure that you list down all acquired services and items on
the spa receipt.

Rittenhouae Salon and Spa
infog ritian hou saucomm, 225 G665 7707

Spa Receipt

Fecap] Humder 25037

Frezare: hor Dmma Watsen

Clieim Acdiveis: 92 Cormiml Poark 51, Houson, Tedes, TX S4248
Lmizil wrmagmzmesl com

Leonc: Hoeomber 232, 2023

Ceririor. Darkty Frios Tedn
R E LA PR R | d =51 14 ey LR ]
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Terms & Conditions
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https://www.template.net/editable/spa

27. Order Receipt Sample

When ordering food, the establishment provides customers with an order receipt. The
receipt also serves as an order confirmation document that lists all the meals, combos,
or dishes individuals order.

Greaddart Defivery
ca it eonaen da rdal leary. com, SEETIOT

Order Receipt

Facwap) Musrder 05570

Frezares her Soadet Wcnish

Addrres 1 B2 Temana Drive Wan Etben, HY 14855
Lzl scardetre gmal.aom

Do Fehimoary 13, 2030

[T Guanntity [ ] Tedn

ST ETIa M - L1 5l T ) LR 29 LLREF B

FLE PRl gl I [LEel ) s -CDERE

Ta 3 s

Toasl LISD 2,469,584

Termss & Conditions
o Thesslzew s besn il & o o s caslems

& Ihccomnany sas recsens The customsrs il pay iz,
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https://www.template.net/editable/order-confirmation

28. Rent Receipt Sample

A rent receipt is a vital document for tenants. It is a certification that they have paid for
a particular month when a landlord asks for proof. It must include the name of the
tenant, the paid amount, and the issuance date.

Homespheare Rerntals:
Feoamaara el sSsaral Lsom
2XE QRS T

Rent Receipt

e o Numbes: D234

FPrapared for. Loula Willkama

Cliern Acddiesa; 10 Red fd, Casper, WY 82601
Ermail: ol sy | lams @ zrmall com

Dane. Saptember 20, Z025

Do s Damify Mrm

Ser ke Deaad i LET math LEnFALT

ER ] 1 [IETECT T ST ILETERE]

T = 5

Tatal LSD 3360
Tema & Canciiong

= The=sbuew s besn bileg & ceiveesd o e cuslmes
i Thocompany sas recsfend the custamcrs il paymsm.

Crass poaw o1 Prezamior FREEan Tapplals Bel =° Jacpws TeTrle e il bt wal


https://www.template.net/editable/receipts/rent

29. Vehicle Receipt Sample

A car dealership must provide their customers a vehicle receipt after purchasing an
automobile and issuing fee payments. The receipt must list necessary information,
including the paid amount. If payment is through installment, indicate the next due
date.

Drift Automobiles
drifta Ao il isisemnal] com, 223 555 777

vehlcle Sale Receipt

Receat Humber: 41534

Prepared Far: John Wright

Cliert Address: 5 Mint Relkdiddletan, M1 42700
Emiail: jahrwright@zmail.cam

Date: March 15, 327

A Aty Frm (o]
Farl Uk 1 LET R [L-2F T
= wriplarhria : 15503 1En e
i ] =
Tosal USD 2% 1659.64
Tormres & Conditions
= Th=sles hss besn Eilal & ceiseesl o hecasizms

4+ ThocomEany fas mecsdeed Thoe cuslomor™ hull paymicid vk chocs,

Crass poaw o1 Prezamior FREEan Tapplals Bel =° Jacpws TeTrle e il bt wal


https://www.template.net/editable/car-dealership-templates

30. Clothing Receipt Example

Clothing stores have shipments coming in for each branch. A clothing receipt details the
time and date of shipping, along with the received items, quantities, and total price. It
also asks for the invoice number and the name of the receiving person.

Your Clothing Store Mame INVOICE
l““.iﬂi“g Street Address

Template.com Ctyv. ST ZIP Code DATE:
Phane Mumber Weh Sddresa, eic INVCHCE 2=
BILL T SHIP TO:
PO & SALES REP. HAME SHEF DATE | SHIP VLA | TERM S DUE DATE
PROMUCT 1D DESCRIFTIIN SIFE CUANTITY | UKIT PRICE LIME TOTAL
SUaTOTAL -
Staba Tax A TE -
Lacal Tax 2.75% -
P-_IDTE:'E e _EEI_-lIP'F'ING E HAMDLIMG
H TOTAL
: AN
i TOTAL OLE

THARNE YOU FOR YOUIR BUSINESS!


https://www.template.net/editable/clothing

31. Sales Receipt Sample

Contrary to services receipt, the sales receipt lists down the items and goods purchased
by customers. It must state the quantity, item name, unit price, and total amount. It
must also include the name of the company and the purchaser.

Urben Trende Glassas and Frames
wbamrendsgzamal.cam
PP R

Sales Receipt

Heca ot Mumber 01234

FPrapared for: Ausatan Mewman

Cliern foddress: 10 Red fd, Casper, WY BZE01
Email. sustermewman@zmall.com

Date: Sapteimber 20, 2025

Cwomc s Demard Ay N v

Sirk (=l Fpsa “wross L L1 ] [Lio]ee

EE R T BT hEt [TERET] (LTI

Tk 1 L]

Tansl LSD 173440
Toma & Canciiong

= The=sbuew i besn bileg & ceiveesd o e cuslmesy
i Thooomgany as recoeod the cuslamors tull paymiz.

Cruws poaw oot Pr=zamer FRECan Tepplals oel 2 Jecpee Terplele gl bl 0


https://www.template.net/editable/receipts/sales

32. Company Receipt Sample

With a variety of small and large companies emerging at present, make yours a unique
company receipt. Incorporate designs and use your company logo on the official receipt
you issue your clients.

Lifaline Compaoration

Iraquirai ARG eecrpareiion oo, 322 BRE 7777

Company Recelpt

Rece=at Humkber: 0B7ES

FPrepared Far: Luke Brown

Clicr &ddross: 2345 Lakeview Lane, Texas
Email: hueebrowamiiig mailoom

Datn: Marsh 23, 270

TR [ = Tedy

TN ] 1 LU ) nl MEZ232

LR S 4 [t | e ussEn

Toual LS00 B4

Tomrs & Condtons
s Tiesslnew s bpsn iddieme:] iz 1 cimlaoe
4 This recoipt |s propacsd forclenks acknoaviodgmeend of thodr payman

Cruws poaw et Pr=zamer FPECan Tapplals oel 2 ecpes Terpiele gl bl b


https://www.template.net/editable/company

33. Medical Receipt Sample

Patients demand medical institutions to provide them with a coherent medical receipt to
have a document stating the amount is paid and accredited by the institution. It must
list the observed procedures or tests with their accompanying price.

Lifeline hedicals
IHadl rearmed el sofwrmal L com
2LEHEE TR

Medical Receipt

Fece pr Humibes; D234

Prapared for. Ammy Jones

Cliern fuddress: 10 Red fd, Casper, WY BZe01
Email; [imemwgemialaom

Date: Sapteimber 20, 2025

Cwin kaira [=FT R L Fim Tl

vz # DS el L5ZrEe
ERRTLE n e e narans
Tan b] )
Tl UsSD 59 64
Torms B Caoncdiions

= The=abuey sz been bileg B oeiveesd o the cuslme
i ThocomEang S ecoeed the cuslamors tull pogmicd.

Crass poaw o1 Prezamior FREEan Tapplals Bel =° Jacpws TeTrle e il bt wal


https://www.template.net/editable/medical

34. Register Receipt Example

There are still cash register receipts present in establishments like shopping malls, retail
stores, and marketplaces. These list the items bought by a person within a shop, the unit

prices, and the total paid amount.

Location: Leoscatilom:
S W SraLichn A Bl o ol 1 Sracicea B
ordor & Taioket # order 4 Tiaoket B
oty T Ttem Cant “otr Ttan Task
Subtotal) Bubtotal
Tax: Tax:
AMOUNT DUE: AMGUKT DOE:
Cash Reosiwed; Tash Recsived:
Changa Giwan: Charga GEwams:
wew . FrintahleCsskFREcsin-=, com wuw, PrimtshleCanhRaaeid | aleE-Tel



https://www.template.net/editable/retail
https://www.template.net/editable/retail

35. Reimbursement Receipt Example

A reimbursement receipt shows a manufacturing company provided an exchange of
broken or defective items a customer purchased. It states whether the customer got a
monetary refund or an exchange of units.

Cen Formala. 2 e ed Sy 19592 Cen Famnfe 2 Fewes i Jaruary 1932
REIMBIIRSEMENT EXPENSE RECEIPT REIMEL RESEMENT EXPENSE RECEPT
Dhea | o e [".\-'-a..
RECEWED fredm FECIN'ED Tramm
[l P,
e aine il &l i a il ol
L A TR WA
IR i 4R i
L JhiFgeE 1 K| g
In pagmemitor In parg e far
10 e, TR BT o vl R,
AT, SR TR G T B SR, ITTEDE UL I O P
FAYFE PAVEE
HaralSgnl=ma HamaTagrorkan
&l A
Feskdence Cerl. Mo Feikenae G Mo
Linta al maus Liata ol maw
Ploaxe of o, P af mo,
WiTMESS WIIES S
Fare! Signalers e Shgrariane
& il mnae Al
Reskience Cerl. Mo Reski=nae C ho
Dt 0l baww Dheataz il bewusm
Placu of b Place ol B



https://www.template.net/editable/manufacturing

36. Tax Receipt Example

Filling a tax receipt must be by state laws as it can have legal implications. Ensure the
company's details like company name, contact information, and address are present.

Sales Receip? Tempiats
|[Company Name]
[Stresn ddsress] [Cing 5T 21 F Code]
{Phone - S55-555-55555] [Faw 123-123- 120456
| SR e T e
Tax Receipt
Sold BY; | Cate
Mama: |
Addrass J
Cash Charge C.O.D | ONACC | Estimate
T
ame Details | Pripe Arnourt

Thank You far Fouwr Busimess!



https://www.template.net/editable/legal-templates

37. Ice Cream Receipt Sample

An ice cream parlor receives its stocks from warehouses and factories. Upon payment,
they receive an ice cream receipt that helps them with documentation and
record-keeping.

Swreet Truth loa Creams
InfoyawesiTuth oom, 22E 555 7777

lce Cream Receipt

Fecemp) Morder 37951

Fresares bor Joanma Eresn

Clieim Addiveis: 10 Aoed St Howsnom, Teeag, TX 74204
Lzl fmannsEeallioin

Done: July 19 2020

Ceerdirior farity Frics Tt
ST EOR L £l [LETRES irin (LT
Suak D lecdan dn i [L= Ly wrida [L= ik [ o

Sawra =3k e bR Seaon i 1A irix IENEST
] [L=TRTY i [LETRT
s k) L]
Tanal LSO 479 26

Tarmea & Conditions
= Thashkoen hios basn bllead & Seleesed oothe cushemes
= Agp ol E1E00 Pa e sonded o U ipls bl ol gs pecour b ane sasnblioss

Cruws poaw et Pr=zamer FPECan Tepplals oel 2 Jecpee Terplele gl bl


https://www.template.net/editable/ice-cream-parlor

38. Purchase Receipt Sample

In restaurant purchases, a purchase receipt shows the items, materials, or ingredients
the supplier provides. It also contains a delivery date, helpful in the transport of

perishable goods.

Fairland Sporta

Talrands ports fram el com, 3232 ER6 7777

Purchase Receipt

Recesar Humbers 52234

Frapammd far: Helena Jones

Chert &ddress: 11 Bed De Los Angeles, C4 37623
Email: helenaj@email com

[hata: Saptembar 23, 2024

b T L ekl [ 5] L 1]

EEL R el 1B 0 [Ea=2] [N

e S A 4 [ FE (e (TR EE

—a 3 "

Tanal USD 350.30

Tramee & Conditiona
1 Ihocboee Home hioves oon Elled B delivered o the cushomer.
n arrp refunds oF eeshieeaga rman ba darss carthie [ daes feoam tha eesaipr dams


https://www.template.net/editable/restaurant-purchase-templates

39. Daycare Receipt Sample

A daycare receipt is a vital document, especially when you are leaving your kids under
the services of a daycare center. Ensure the name of the company and the date of service
is present.

Plei
conbachip kel com, 222 5RETIIT

Daycare Receipt

Irreamzs Mummewr ATESA

Frezares her AHnsdla Knouse

Addrresi 1 B2 Teamana Drive Wan Etben, HY 14855
Lzl alfresdisghopreiloem

Do Movrember 3, 2050

CRerixiorn narfly T Trin

SAVERIE SR EA Fa | CER ST T HAE 24

Ly Froems 23 Feal | ddya -ID1IN

T i s

Tastal LESD 4, Gl 61

Terrns & Conditions

= Theslen s basn delisaa:] e e panan

& Thodavcons has mostasd 1he pamntes bl paymeont.

Cruws poaw et Pr=zamer FPECan Tapplals oel = Jecpee Terplale ool bl b


https://www.template.net/editable/daycare-receipt

40. Basic Receipt Sample

A basic receipt contains information like the company name, address, number of units,
price per unit, and total amount.

Shedetronlce Constructlon Enterprize & Services
nquiragoradenonkeseas in, 22 555 7777

Baszic Conatruction Receipt
Racwap) Musrber 25405

Frezare: her Jon A Casiman

adidrrss AT7S Bawer Avanog, Dalag, T 7RIOT
Lmizil Jomghemel corn

Loz Dopenber 01, F123

Cmerixdar. fariiy Pl T-isd

ERa OHEE [TE LR (s [TEREEATTT]

LI Ty -2 W 200 Laga [TEA

T £ -

Tonal USD 33372

Terrms & Condithons
s Thes ol el alienes foes beasa delreme:] e e cmlare

& ThiccormiEany Conimns necohdng hull pag msmd frem he oustomer.

Cruws poaw et Pr=zamer FPECan Tepplals oel 2 Jecpee Terplele gl bl


https://www.template.net/editable/basic-receipt

41. Construction Receipt Sample

It is practical to carry a construction receipt in terms of negotiating with clients. A blank
receipt is even more convenient as you can manually include all the materials needed for
a project.

Shedetree Conztuction Enterprize
nquiTags hadaTaaeen, 232 555 TITF

Blank Construction Receipt
Recap) Morder 35795

Frezares bor Cra P Gcodman

Addirec 4773 Bawer Avanod, Dalas, T 75207
Lmizil srapegemal com

Dioha: Deprnbor 01, 2029

Cmerixdar. fparity Frics Tolu

Todal uso o

Terms & Conditions
4 [heieTm mestoncd aboe s havobecn dodbeered be 15 gleon oodnese.
= Thia recapl confimms raassbaing Tull pey e e i thia SIsReni

CrEss pour o1 Mrezam i er FRECan Terplals el =0 Jecpw s TeTEisls ol o e winl o


https://www.template.net/editable/construction-receipt

42. Delivery Receipt Sample

A delivery receipt details the items a company received and paid for from a supplier. It
must contain all essential parts, especially the date of delivery and the receiving body.

Bage Transt

IFquinsiesagerara i mal
QEELLS SEEF

Materials Delivery Receipt

Hecear Mumbes 01732

Hilled 12 Sar Hiley

acidreas: 10 Ghemy Ava, Maw Yok, NY 10007
Ermall: samaiamail com

Oaze: &pAl 15, ZEZE

pr L] T an iy
Shar H -EO3C el IED ST

v 1] FAEE 2% TR

- = L

Taotal LIsD 367 50

Tomrs & Conditiones
n feaboee were sucoesebolly mid for & dedee=med B Lhe person mlie:d
n Thea reacapn ia valid Tor 7 sossis sihssoum 1 tha dets staead shrsa

Crawe peaw or Prezam e FRECan Terplals vel = Decpws Terieie ol b sl


https://www.template.net/editable/delivery-receipt

43. Freelancer Receipt Sample

A freelancer uses a freelancer receipt to detail the services they offered a client, along
with its corresponding prices. They must supply the customer with a copy of the

document for record-keeping.

ProLink Ime.
Infagsprelinking axm
QEAREFETY
Freelancer Payment Receipt
Peds= ot Hamiber: D1234
Prapared Tor. Donothy Jenkina
Clienil fuddress. Biack Drive, Chicago, IL 80610

Email: dorothyjenkdne@mzmall.com
Date: May 5 2024

(5]

Laardtion fparkdy S

CORET ] R F+] Sk MR

Trzaimalin ) =i -CDIEs

‘e T £ £

Tartal LEsD 1,014,656

Teariw & Cindions
s Thocko=e hios ecn Bl & dalveszd toths cuskmsr

o Theagaisg lak rassreeal e colnmsss Tul ey

Craws poaw o1 Frzzaoer FREEon Tepphals vel =+ Jecpe s Ty sl s il e sl


https://www.template.net/editable/freelancer-receipt

44. Massage Receipt Sample

Massage parlors give massage receipts to their clients who availed of their services.
must clearly state the availed services of the client with their corresponding prices.

02 Magzege and Spa
In i ryeia 25 pac oo, E23 5G5S TI9F

Mas=age Receipt

Recap) Moder 35354

Frazsare:s bor Emdly Sudlen

Client Acdiras: 3 Fark fverue 5L, Tulsa, Okiahoms, OF 494232
Lzl ereid be gzl coen

Dinc: Bopdarniae 20, 2025

CRECATior Gawreiy Frios Tedn

T Ty R [ T

E=TRTT:

HEERE

AL SR - -oDI2L caFAn - CDEEC

TS E ey T B [ i E ~EDISE S 5 L ]

SeTANE LPIVES 1 EE T o= HEREE

T 1R N

Themard i El =

Tonal LED 2,0138.590

Terms & Conditions
s Thockowe hos becn Bllel Edzive-od totho cuslomer
= Tha macapl iaasenenant Thear the Tl pay reng hak bean mraado by oo et amea

Cruws poaw or1 Pr=zamlfor FRECan Tapplas el 2 Jecpee Terplele gl bl


https://www.template.net/editable/massage-parlor

45. IT & Software Receipt Sample

An IT and software receipt details the services done by a tech company, whether it is
maintenance or repair. The receipt must also state if there is a user warranty for the
device.

Alktech Saftware

el BechaelTaan e
2xF G55 TTIT

IT Software Receipt

Ireepdins Pz D1E3

Freacearee fon Armior Bus ness Solulbcns

aufrreems I1E62 Susnise Boond. Lag Wegae, HY A9104
Ermnzil: sup porifamaorts outons oom

Fiete EAmecd 13 204N

Cwi it Domrd iy Frica Tidm

SrrTa e S, ] b Sl el

SEAT A 1 EAEE ~HETED

Sreamnl = - | "

Tl =D 1,805, 70

Teatean & Coenditiors
i Thocbowe wil b collwencd Upon poymeens wa cach, chook, of doposh
= Thea inenze @ eslid for X ok


https://www.template.net/editable/it-and-software-receipt

46. Real Estate Receipt Sample

Real estate receipts are necessary when it comes to engaging customers. It details the
purchase of property and the services involved in the purchase.

Methaw Real Estata
Ingquinv@m athaw realeshate com, 232 555 TI77

Raal Estate Recelpt

Rece ar Humbker: SH&G53

Prepared far: Lisa Bright

Clice Agdross: 2619 Watsrview Li Tucson, AZ 85700
Email: lisa@izamail.com

Jatn: Sapinmbar 13, 2023

AT RaEK Prie i
Zu o Fargalam (L LR 0 K ofoed =l e b ]
SEHC P L (L Bty il s ~EDALLAT
i ]
Taonal LESD 227 000
Tomrea & Condibons
= Thessliree hiss b bl & Sanzkel caee o s caslznes

4 Thocomgpany mas recoteod tho cuslomors hull paymcm via Chook.


https://www.template.net/editable/real-estate-receipt

47. Vendor Receipt Sample

A vendor must provide a vendor receipt to their clients, especially if they tender goods
and services. It helps the vendor's customers to verify the quality and condition of
products follow the terms and conditions agreed upon.

Lifeline Corporation

InunsE AN aeoipa rtion cam, 223 555 7777

Recalpt for Goods ar Services
Recaat Humker: 03874

Prapared far: Resy William

Clicr Address: 3T6S Bridpe Street, Michigan
Email: rospwilliami@gmailoom

Dato: Marzh 20, 2020

AT iy Pk Trid

fhace LUt LU T e i)

[l riie e ST 500

[

ShiaTaz e e

Toaal USE 11845

Tommes & Condtors
= Theskaes anpnnl o e peel By he casdcime
4 Thisrecopl s proparsd o acknosded ging = cosiomers’ poymchl boviards 1her puichaseo


https://www.template.net/editable/vendor

48. Personal Receipt Sample

A personal receipt details the services of an individual giving clients services or goods.
For example, a personal trainer uses a personal receipt with his name as the person
providing the services.

Tralner Reacdhy

Iregi eI TR iy, G
2xEHEETTR?

Personal Trainer Receipt
Roecopd Mumbor BEAAS

Fracared fon Rom Robart

Clezni Sodmemse: T4 Loty Lare: Taogs:
Emzil’ nen@gmal.oom

Fielm FAwecd 32 2030

Cweriation Dumrdidy Mics Teds
ER L 1 1 =m UsT 3
e E) »
Toal ush 206
Tarmra & Condiiona

= Theeabuae lisg besn Gl
s Thotraino hios roiaved the cusscmors rall paement.

Cruws poaw or1 Pr=zamlfor FRECan Tapplas el 2 ecpee Terplele gl bl


https://www.template.net/editable/personal-trainer-templates

49. Bill Receipt Sample

In terms of sending your clients a copy of the billing, a bill receipt comes in handy. It
details bill payments of an individual with their corresponding amounts.

Fainbow Healthy Care
Infograintow.cam, 323 G55 7777

Bill Receipt

Recep Murber 54307

Frozares tor Juliet Presser

Client Addreeiz: 10 Red B Cospag W 250
Lzl Julleteramalk.czm

Do Bepoarniber 20, 2025

Caerixior, Oy Pz Teda
o PO TR el 1 [TEERCT ] [ R HIENEE
Bl Fraal’y e a LUl b ] wria -SDIEC
draskrrend o 1 [LirFi e g -ELI A1
Ll 1
Toal S0 5,749.60

Termes & Condilions
4 [his BH doos nol indwde ans amourd dus inom 15 pabiond Sal faes bees mefomed W o celieclion ogemcy
» Thabeaphe' hes rarsdved thie pedanes’ ol oivmeas sia cradl canc.

Cruws poaw et Pr=zamer FPECan Tapplals oel 2 ecpes Terpiele gl bl b


https://www.template.net/editable/bill-receipt

50. Contractor Receipt Sample

Contractors handle various clients with different requests, so keeping a blank contractor
receipt comes in useful. Make use of the receipt to detail the services, materials, or items

your clients tendered.

Lifeline Corporation

IrUrnsE AN aeoipa rlicn cam, 2232 555 7777

Contractor Recalpt

Receat Humber: 03876

Prepared far: Peter Lee

Clicrt Addrogs: 8765 Bridpe Steeet, Michigan
Email: peterd seffygmail.oom

Dato: Marzh 20, 2020

TR Tpaardy

Irnadam 1 LEDECT jLE e
Srrdn H IED3LI L

E R -
Toul LISD 1 464

Tomra & Condiions
s Theshnse woganl bas e el by e aedeime

4 Thicrocoipd is propassd Toracknowodpging s cosiormers’ poymcid iowards 1hcr puichaso
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RECEIPT FORMAT

Each receipt has different designs and comes in all shapes and sizes. However, the
essential elements of a receipt stay intact and must be present in all designs. Below are
the contents of a receipt you must include in your company's receipt.

1. Business Name and Address
At the top part of the receipt, it must include the business name and address. It also

helps if you include the business' logo in your receipt. Indicating these details allow your
clients to know where to go if issues arise about products or services.

2. Product/Service Prices

The receipt must contain the name of the purchased product or service the clients
bought and the unit price of each. This part of the receipt is one of the most essential in
the document. The clients use it to reference their purchases.

3. Amount Total

The amount total is the subtotal of the price and the tax additions or deductions for the
purchased items. Subtotal price is the total amount of prices before applying taxes. The
total amount is the final price the customer pays for.

4. Transaction Records

Transaction records contain how much the customer paid, whether full or installment.
The section helps reference changes to future transactions and payments.

FAQs

What is the receipt for payment?

A receipt of payment or payment receipt is a document a company provides its clients
after payment for goods and services.



How do you write a receipt?

Write the name of the recipient

Identify all items or services tendered
Include the unit price and subtotal amount
Add statutory taxes

Indicate the date and receipt number

Is receipt proof of payment?

A receipt is proof of payment and is given after a client pays for goods and services.

What is a payment receipt number?

A payment receipt number is a unique combination of numbers that helps the company
when it comes to record-keeping and documentation.

What qualifies as a receipt?

Receipts are documents produced by vendors and service providers for clients. It is also
used through business-to-business and stock market transactions.



