50+ Inventory Samples, Format & Examples 2022

Inventory is an essential practice in any business across all industries. Companies and
organizations must keep an eye on their supplies, items, and goods for continuous
business workflow and to meet demands. Tools like our inventory templates can make
the job easier and faster.

To create an inventory of your very own, follow the
following steps:

e Browse through our inventory samples to create your own inventory.
e Customize Online or Download in your preferred File format and Print As
Required

Let's face it, inventory is a task that nobody relishes doing. It's a tedious activity but it's
crucial for business success. For one, you'll have to create an inventory document or
sheet. So to lessen the burden, we'll share our 50 inventory samples and examples. They
can be your reference and template in making inventory docs.


https://www.template.net/editable/inventory

1. Restaurant Food Inventory Sample

Food supplies are the main resource of restaurants. If they run out or are in insufficient
quantities, dining operations will fail. So if you're a restaurant manager, make sure to
maintain supplies. Use our Restaurant Food Inventory template.

Kale's Eatery
kalesaateryiimail.com, 272 56 TI77T

Restaurant Food Inventory
Daze: March 3 2022
Frapared Ly Wanda Smich

Auddress. B0 Madbeval Court Cheweland, ME 64739
Emsil: warsd asmithi@malcom

SKEU ITEM LIMIT PRICE DUANTITY UHIT
1325 | cmnatn i B (] 12 - ]
a3z Priata g13.00 21 Piozes

L0754 il 51100 3z Carncan


https://www.template.net/editable/food-inventory

2, Master Food Inventory Sample

Our Master Food Inventory lets you input detailed info about your food supplies,
including quantity and price. You can also use this for your home food supplies, not just
for restaurant supplies.

Paul's Kitchen
pauiskitchen@mail.com, 222 BEE 7T

Master Food Inventory
Daze: March 24, 21Z2
Prapared by Hamy Styles

Suddregs. 907 Devan Ave. Monten bl 95546
Email: Famystyleammailaom

SEL TEM UMIT FRICE CANTITY UMIT
A543 BASG gr200n 12 Hackets
q35E S S12.00 12 Packels

4567 Sudar av4.00 11 Packels



3. Business Inventory Sample

Our Business Inventory Sample features items sold in groceries and convenience stores.

However, you can use it for any form of inventory. Simply edit its content, particularly
the table.

Fabio Stores
fabiastorn@mail.cam, 22 BEETTTT

Business Inventory

Crate: Jarpaary 15, 2322

Frapared By Tom Hopper
Adross: 18 Fox 22 Babimore, MO 24354
Emiail: tembopper@mail.com

SKU ITEM LINIT PRICE QUANTITY UHITS
01324 Polata Chips F2.00 | 300 - bags
nzZ34 Rize 400 zoa ags
-.“: 55’!‘3 Mil-h S.‘J.l—]l:l - S-EIII : packats
1023 Egy= 33.00 100 . calures

L e e Cottan Prraar Sk Fla packets


https://www.template.net/editable/business-inventory

4. Office Inventory Sample

Office supplies should never run dry. Otherwise, desk workers can't perform well. If
you're an office administrator, you should take our Office Inventory template. Use it to

monitor office supplies daily or weekly.

Bluecom Enterprises
hluecomenterprisessgimmail. com, 272 5685 7777

Office Inventory

Date: Mareh 15, 2325

Frapared by Jahn Dae
Address: 16 Green Gate Ln. Baltimsore, BD 271 201

FEmail: jabmffiemail_com

SKU ITEM LIMIT PRICE QUANTITY
315 ' Chains 4200 ' 500
353 Mouge S22 00 10
SET . I cphaps 4| ?f‘-:II:I:I . S:II:I

255 Tulde= 47500 | Z30



5. Shipping Inventory Sample

Shipping operations must be perfect. In that business, missing items is a mortal sin. Our
Shipping Inventory can help to avoid that. It's useful in taking notes of items and
ensuring they're complete before transit.

Adkinern Fuminim
sikinsoniurrbuangemallcom, 222 59% JA07

Shipping Inventory
Date: March 158, 2025
Prapared by Olivar Lowe

&acidreas: 16 Graan Gate Lo, Balvimears, b0 27207
Emall: aliveriemel.com

] TEM T FRICE SLEMTITY LHITS
Qi R Bt qgaun 1 anil
mrLl L Lolter 12kl LR E] 1 il
FERL Unckzhztewss Ghoius 2 anil

Hian Lt 514 £ wnil



6. Medical Supply Inventory Sample

Our Medical Supply Inventory Sample is a perfect tool to monitor your medical stock
levels. Whether you have medications or working for a medical company, this helps

maintain your supplies.

Rainbow Medical

rainbhowsmedical@mail.com, 22F K58 7777

Medical Supply Inventory

Crate: March 15, 2325

Prapared by: Jahn Dae
Apidross: 16 Green Gote Ln. Baltimore, BD 271 301

Emiail: jahmiemail_com

5KU ITEM UMIT PRICE CQUANTITY LMITS
55448 Cough Sprap - 46,00 1o batles
4577 Dalo B 5500 Tan HTIp=
9543 . Fon D . Si6.00 . 100 51r.|Fs

3578 Hebulizer E1Z2.00 1an unite


https://www.template.net/editable/supply-inventory

7. Equipment Supply Inventory Sample

Our Equipment Supply Inventory features a list of medical equipment. However, you
can use it for any type of equipment. Just change the sample content on its table.

Medico Supplies and Co.

medicosupplies@imail.cam, 227 BEETTIT

Equipment Supply Inventory

Cate. March 23, 2323

Prepared by: Brigtene Roll
Acdress: 16 Green Gate Ln. Baltimare, WD 27201
Cmail: krlstinef@amail. cam

EKL ITER LKIT PRICE CHMMTITY LMITS
FET [ Oevger Fums b Lo Ja [ anz [ i e
3R . Aulss Counter Z4RIND . %z iz hinis
Bzd Comprossian Devios E590.0D0 oo | ciqul prisa

mz wentiaker 270000 17 phazes



8. Maintenance Supply Inventory Sample

Supplies for repairs and maintenance are just as important as primary resources. That
said, you need to allocate a budget for them and ensure there are enough quantities of
them. Our sample inventory below can aid you in monitoring repair and maintenance
supplies.

George Supply

peargesupplyfimail.com, 2223 BER 77T

Maintenance Supply Inventory

Date: Sepiembsar Z0, Z0Z2

FPropored by Joash Weiss
Addross: 3T2T Clearance fSve Gamison, NY 10524
Email: joshweissiimail.caom

SKU ITEM LINIT PRICE HAAMTITY UMITS
oot Haok H72.00 54 Pack=1
(K] = Sereeinear “h L5 jallate oocd

0034 Mails &3.00 11 S



9. Inventory Checklist Sample

Our Inventory Checklist Sample enables you to list certain items and put a checkmark
on each if they're available. You can also indicate their quantity and input some
additional notes below it. It's a useful template for any business.

Skyfi Printers

Infoeksfiprinbers.com, 2382 daa A0 0F

Inventory Checklist

Liode: pmsch 1. 2023
Frecz=iress By Aoeen kickean

Frazare: For: Thomas Shaw
Frinail i sgama bl

ITEM AAILAEILE SARMTITY
Ll hemogchs
| Frinlcr Fapcr =
T Calorcd Paper . 5
" Fallea

[Rike )

Notes
1 bemE shaes are ezl Torps= ool Beech =00 20340 cnlg
2 Lorkacs the madn suoplicr foraddMonc] bemes 20 bodeliveod.


https://www.template.net/editable/inventory-checklist

10. Simple Inventory Checklist Sample

Here's another inventory checklist but with a simpler design. It doesn't have a built-in
table but it can get the job done.

Inventory Checklist

1 Alawar
1 min

1 Exns
71 Sisgar
71 Bumsr

Notes
1 Beres mhuew e gzl T s cnlil deeomee 10, 200580, andy

& Lomkact the madn suoglicr foraddMonal Bemes 2o bodelivarod.



11. Grocery Inventory Sample

If you own a grocery store, the community relies on your business for household
supplies. So make sure your stocks never run out. Keep your shelves full consistently.

Use this printable inventory sample we have for groceries.

Sarah Grocerles
sarahgrocenias@mmail.com, 222 555 77T

Grocery Inventory

Date: March 1, 2022

Frepored by: Jamie Gifver
Address: A44d Summerhouse Strest BulTaka, NY 142001
Emali: jamiesitvenf@mail com

SKL IMEM MIT PRICE CHIAMTITY LUNITS
1121 ZAET 511.00 11 el

dF1E =alt =470 21 P At

1545 B3 S12.00 13 pacsELs


https://www.template.net/editable/printable-inventory

12. Product Inventory Sample

Products each have their own set of components. If one's missing, they won't be
functional. That's why we've created our Product Inventory template. Though it features
a list of computer parts, you can use it for any product inventory.

Paul's Hardware
paul shardwarsiimail. com, 222 585 TI77

Product Inventory

Dase: Jarrany 22, 2022

Prepared by Jahin Mamsion
Apdrons: 7T Andergon Ave, Saint Lou=_ bl 63134
Email: johnmanstondggemail.coem

EKL ITEM UMIT FRICE CLAMTITY UMITE
ASTT Flllerboard L7000 A5 [SITH
1384 (Ml SO 0 Li planes

5555 R L4500 13 pizces



13. Inventory Report Sample

Craft a fully detailed inventory with our Inventory Report Sample. Its table has a column
that lets you indicate specific dates when each item will be purchased. It also enables the
indication of quantities and addition of important notes.

Wil Lve Clink:
BATCH 1 INVENTORY REPORT

Inspecied By Jees s Goodimesn
Emaoil Address |essizagrsesd venllnle mom
Diete Propanad) dsenss D5 2052

ITErd DLLNTITY DATC PURCHASCD
Faracclarmel 500 my) 3,uin Augusl 13, 2004
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https://www.template.net/editable/inventory-report

14. Monthly Inventory Report Sample

If you're tasked with submitting monthly inventory reports, this template's for you. Not
only can you list office supplies in it but any item or asset that your company owns.

G Panda Epress
MONTHLY OFFICE SUPPLIES INWENTORY REPORT

Inspecied By Mely Bradiond
Ermia] Aodnas e raalyva R redia o ooim
Draates Propanad: piosch 01 300y

ITER QUaNTITY DATE PURCHASED
Fenz 1] Fdiarch 07, 2025
klarkara ] Fdarch 00, 202
Homel Fopeis (6] 5 Rcarms Fdarch 0%, 2022
nkCorridpos (bladk] 10 Fdarch 00, Z0ES
iz boldors L] Fdarch 20, 2023
Meloboo:s 20 Famch 27, 223

Moice

1. Infonr tho FR o resheck the Home and procurec 13 makors, 20 reamms of &4 bond papor 50 file boldors, and 20
etecenks aner e apl OF, 3025
& Bepael e ommang 2 imbfcarindges e gy ane H2



15. Inventory Audit Report Sample

Inventory audit reports are a different kind of beast. They're more detailed than most
inventory documents. Below we have our very Inventory Audit Report. It has two pages,
excluding the cover page, and has an executive summary section and a conclusion
section.

311 Logietice

Inventory Audit Report

Pregared by
Jay Paele

jEapEal 1 kegistios. com

dune 25 2025



16. Blank Restaurant Inventory Sample

Here we have another restaurant inventory sample but its table is blank. So you can list
any food items on it and indicate their price, quantity, and units.

Daniel's Kitchen
daniciskitchang@mail.cam, 722 B5E 7777

Restaurant Inventory

Daze: Jue 23, 2024

Froepored By: Sarah Parker
Addross: M5 Luke St Baltimones, MO 21201]
Emiail: earahiirmail.com

EKLU TEM UKIT PRICE QUANTITY UNITE


https://www.template.net/editable/restaurant-inventory-templates

17. Blank Restaurant Kitchen Inventory Sample

The kitchen is the heart of a restaurant's operations, not the dining area. That's why
most restaurants create separate inventories for their kitchens. Their supplies are
unique from that of other areas in the establishment. So use our sample below for your
kitchen inventory needs.

Sasha Food and Beverages
sashafoodandbeserages@imail com, 222 556 7777

Restaurant Kitchen Inventory
Daze: ApAl 23, Z0Z22
Prapared by John ataon

Ackdress. 68 hMoon fyve, Whitecak, k| B3580
Emuil: johrwatecnamall.com

SEL ITEM UMIT FRICE QUANTITY UHIT



18. Church Inventory Sample

If you're working as a volunteer in your church, you might want this sample inventory. It
can be useful to keep tabs on your church's supplies, such as copies of the Bible, altar
furnishings supplies, communions, and more.

our Lady of angels
ladyofangelsdiemail com, #0F BhG 0Edd

Free Church Inventory
Oate: March 15, 2025

Prepared by: b=la Coak
Agdross: 16 Graen Eate Lo, Baltimore, BD 21201
Email: islagiamail.com

SHil TEM LINIT PRECE QLAHTITY LIRITS
ninn Caizinmemize Savice GRO DY . 1 [ il
n4gA fikar Furcishings Ll in | ik
e Fililes suan | an ' ahs

E74R Dhesdr Babeas & S'semmanta SiZ03 M AINE


https://www.template.net/editable/sample-inventory

19. Liquor Inventory Sample

If you own a liquor business or a bar, our Liquor Inventory Sample is made for you. Use
it to keep your shelves full and satisfy your customers with their favorite drinks.

Badlam Beitla
bedlambotleqamall com, 222 558 77T

Liquor Inventory
Llate; March 1k, Flleh
Prepared Ly: Harvwey Roge

dodress: 16 Green Gate Ln. Baltimone, MD 27207
Crmsil: Farveyi@armail com

”EI.:IJ . Med LIhI'i' FRICE [ IIILN\i'i'iT‘:i' LHTS
i sk Deznlad s Q14 Mo 7 Tan niese i S1T.00 | 1] rEEImons
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Hrd: Johinmle Wnikber G0kt Lobod Resone §72.00 10 CIrons



20. Personal Asset Inventory Sample

It's not just your business assets you need to monitor but also your personal assets.
They're as important to your livelihood and your future. So grab our Personal Asset
Inventory and start keeping an eye on your accounts and property.

Free Personal Asset Inventory
Date: March 16, 2025
Praparadd By Kate Green

dcldress: 16 Grean Gate Ln, Baltimars, MO 27207
Email. katefpemall com

EHLU ITEM LRIT FRICE QUANTITY LTS
LalH] Artvoark z2ua i unks
mau Aulomokiiz S1Z500 n unks
204 Chothing cocount S10000 m unrs

[ -+ r Ll
Bean o et e EEH 10 unrs
nElmancR



21. Asset Management Inventory Example

This inventory example can also help you in managing your assets. It's made by MRSC
and you can have it instantly by clicking the download button.

= MRSC

SAMPLE ASSET MANAGEMENT INVENTORY FORMS

Fixed & Capital Assets Inventary Warksheet

Mame of Junsdiction:
Disparinent anddor Location:
Diakie:

Tageen | Asser M| 8 pndfor Werilication | Candition Addition /| Modificaton | Transfer 1 | Dpteal
Ni Dasesiption | Semal v if applieahie] | of asser~ | alasser | pelsian Orese Dapd, | Assst
Change

Signature of indkidual performing Invertory Cate

1ol



22, System Inventory Example

This system inventory example can be useful in monitoring IT systems and recording
their status. It's a sample from Old Dominion University and tech companies can make

good use of it.
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23. Third Party Content Inventory Form Example

This content inventory form is a sample we got from Yale.edu. It features a list of book
titles and movie titles. It also indicates the artist, author, or creator of each title.

Altachment & - Third Farty Content Inventory Form sample
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24. Narcotics and Controlled Drugs Perpetual
Inventory Example

This perpetual inventory example is from the College of Pharmacists of British
Columbia. Its purpose is to continually list items being sold or purchased, specifically
controlled drug items. You can use this as a reference to make your own perpetual
inventory sheet.

MARCOTICE AND CONTROULED DRIPGS
PERPETUAL INVENTORY FORM
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25. Inventory and Sales Worksheet Example

Any company can use this inventory and sales worksheet sample from Purdue. Own it

now by clicking download.

HUANE DR DHEANIEL I TVERTOAY FERIOD
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26. Home Inventory Sheet Sample

Do you need to buy new things for your home? If you do, use our Home Inventory Sheet
Sample. It's helpful in coming up with a budget and determining the sufficient quantity
you need. Whether you're purchasing chairs, tables, appliances, or kitchen equipment,
this template helps.

Home Inventory

Datn: Marsh 15, 2025

Frapared by Pater Shamm
Address. 17 Upstate Lo, Baltimons, KD 21207
Emigil. petan@anall. com

SKU ITEM UMIT PRICE QUANTITY UMITS
13 affae lanle 511260 Fs mets
25-1: . - I:I'a": . . -555.[:!:.!. IC pin-cc'_
243 Crieny FEISL0 2 unit

1332 Glasa Seuptane SH2.00 5 picoes


https://www.template.net/editable/inventory-sheet

27, Inventory Sign Out Sheet Sample

Our Inventory Sign Out Sheet can help you track people using tools, equipment, or any
item owned by your company. You can specifically pinpoint the exact time they used and
returned the items.

Zelda Enterprises

reldaenterprises@mail.cam, 222 55k 7177

Inventory Sign Out Sheet

Ciate: Perch 23, 2023

Prepared by: Jahn Dae
Acddress: 16 Green Gate Ln. Baltinsre, D 27201
Crrigil: johr@email_com

0 HNAME TIME IH TIKME QUT MOTES
eass | John Jacchs nE20 & - 04000 Fid [
zaps | Cornling Croe 0wan &% . T4:4E FH
R4S Katt Barmpmore 1015 B 030 Fid
2157 Malnle Wiorts 10030 & O FR

=2554 Calch Hap UE a5 B 0200 Fed



28. Book Inventory Sample

Whether you're a librarian or a book store owner, you should take our Book Inventory
Sample. It's a simple inventory form with a simple layout. It helps in tracking new
arrivals and those that are already on shelves.

Book Inventory

[ate: Marsh 15, 228

FPrapared y: Fita Perking
Acidress. 16 Grean Gate Ln, Baltmiore, MD 27207
Emiail. ritamarmall.corm

SEU ITEM UNIT PRICE AN TITY LNITS
qlz sSolenca Bonks Sk 00 . 11x1 bak=
135 h-'.alhs i3|:q:|.k= 5400 . EE-:I" I:;DJH::-.
E4E Plregaics Texmbeok 500 20 [Aleh] =

ETE Literature Bonks E500 1001 hipaks


https://www.template.net/editable/simple-inventory

29. Gift Inventory Sample

Are you planning to give gifts to your friends, children, nephews, and any loved ones? If
you are, we encourage you to use our Gift Inventory Sample. It can be your friend during
your gift shopping trip and guide you if you got everything.

Gift Inventory

Prapared By Jahn Smith
Acidress: 8742 Brickall Dr. Flllmone, MWl é44449
Email. o hrermbtharnsd com

FKU ITEM UNIT PRICE AUARTITY LT

54 Toys S20.00 12 Pinres

255 Cards S1.00 &2 Pieces
i

Fivh SEMLeE g1z, b Fiaces=
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30. Commercial Inventory Spreadsheet Sample

Our Commercial Inventory Spreadsheet Sample is made for any commercial company.
You can list any goods and items on it. It has all the components of a standard inventory
form.

Harmony Island
harmonyislandfiomail.com, 272 585 7777

Free Commercial Inventory
Cane: Maich 15, 2125

Prapared by: ays Show
Agdross: 16 Graen Sate Lo, Baltimore, D 21201
Email: mayafemail.com

SHLl TEr LIMIT FRIZE CRIANTITY UNTS
mon | Facann Sicar ' 4549 ' in ' fred il
wan | i Sy ' 4549 ' 10 ' Bt
sEEd | Henay ' 5590 [ 10 ' P
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https://www.template.net/editable/inventory-spreadsheet

31. Small Business Inventory Spreadsheet Sample

Even small businesses need to practice inventory. In fact, they must do it often since
their supplies are limited compared to mid-sized companies and enterprises. So if you're
a small business owner, download our Small Business Inventory Spreadsheet.

Tango Enterprises
tangaeremprisesiE@mall.oom, 722 BRE 77T

Small Business Inventory

Dare: Jurw 22,2029

FPrepared by: John Doe
dcdress: 16 Green Gate Ln. Baltimone, MD 27201
Cmgil: johnigcmail.oaom

ITERM LMIT PRICE CAIAMTITY UMITS

Door Knaks & Lotks EEN.O0 . 3 . [ el |
krfal Shacts 530,50 T . shears
Paimts Srinan 15 cong
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32. Inventory List Sample

If you have a MAC PC, you can freely customize our Inventory List Sample since it's
editable in Apple (MAC) Pages. Use it to list down grocery items, computer parts,
equipment, tools, and other important stuff.

harlowe Grocery

] e ro Oy g2 mned oo, 22 ESR5-777
V545 Dearres Lane, Wesbun, By York 171390

INVENTORY LIST

Data: January 31, 2025

PRODLICT COOE | CDESCRIPTIHIM QUANTITY UHIT PRICE
1 [
ey | Apple Juice 350 ml i &5.00
birttle
| Fineappla Juica 300
ZEERST s I 50 L5880
mil Bk
| Cranbarry Juics 500
3E05E i &0 &7.50
mil bkl
45263 Water 1 L bottle an 23350
BDTES Weter SO0 mf Bottle 47 S2.a0
PRy Orenge Juics 500 =0 a5 88
| Ee Mu s |
mil bottle -

Motes:
1. Repoil Lo the Slore Mansger Lhe need bo resupply orangs juice 500 mil and veales
S00 ml on or Before Fabrusry O, 2024,
£ Infarm racaiving staff 1o pricritize sclbng preducts with eadior expiration dates,


https://www.template.net/editable/inventory/pages

33. Daily Inventory Sample

If you prefer doing your inventory every day, take our Daily Inventory Sample. Either for
business or personal purposes, this inventory form will be your best friend.

Daily Inventory
Yatn: Marsh 15, 2025
Prapared By Adam Cole

Acidiess. 16 Grean Gate Ln, Baltimare, MD 27207
Email. sdamifpamed| com

SEL ITEM UNIT FRICE THRSMTITY LUMITS
Ak HEraad S50 bl e | packets
a55 Daking Pawde - $2I:IE - an - packeis
114 At M eal s2.00 160 packets

14 i8kizn Flawr 2300 A0 packeis



34. Bar Inventory Sample

Our Bar Inventory Sample is similar to the Liquor Inventory Sample we've shown
earlier. They have the same function as well. It's a useful sample sheet for bartenders
and bar owners. Customize it in Microsoft Word.

Languid Lounge
larguidicungeficmad.com, 222 BRE 7777

Bar Inventory

Cate: March 15, 2025

Prepared ky: Peler Gardner
Apdrons: 16 Green Gate Ln. Baltimore, MO 21201
Email: petenfemail cam

Sl ITE LT PRICE THAMTITY LHITS

N TR R H|
fci Rl 417,00 i (A
0.4 lennesoo

Falrmarn ke

550 Gak o iLH 2 3
Tequilz =ren
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Ciarht Lalidd Reamian


https://www.template.net/editable/inventory/word

35. School Inventory Sample

If you own a shop that sells school supplies, get our School Inventory Sample. List down
all of your school products and replenish the supplies of those that are running dry.
Students and teachers will be happy if your shelves are full.

Jimmy's Shop

jimmysshapfmail.com, 2232 565 7377

School Inventory
Date: Apl 2, 2022
Praprec oy Carl Smith

Acdrans: 77 Gilded Drive Daytan, MY 14041
Email: carlsmithigmail.aom
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36. Landlord Inventory Sample

If you're a landlord, you should check on your property from time to time. Make sure
everything is in place and in good shape to keep your tenants happy. For that, you can
use our Landlord Inventory Sample which is editable in A PDEF.

Pelican Apartments
pelicanapartmeontsifemail com, 722 BRE 77T

Free Landlord Inventory
Oate: March 15, 2025

Prepared by: Mia Jobn
Apdrons: 16 Green Gate Ln. Baltimore, MD 271201
Email: miafzmail. com
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https://www.template.net/editable/inventory/pdf

37. Data Inventory Sample

Our Data Inventory Sample is yet another template you can use to list any item. Its
content is customizable and its built-in table saves you the hassle of creating a
spreadsheet from scratch.

Greatland Foods
greatlandfods @mailcom, 22 EREITTT

Data Inventory
Late: ApEl 15, 20217

Prep=red By Dians Prallips
Address: 45 Rocky Rd, Mew Yo, MY 26733
Crmail: diars@email.com
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38. Computer Inventory Spreadsheet Sample

Do you need to list computer parts, software, and other components? If you do, feel free
to use our Computer Inventory Spreadsheet Sample. We made it for tech companies and
computer shops. Download and edit it in Microsoft Excel.

Meo Supply
necsupplyf@zmail.com, 222 585 7777

Free Computer Inventory

Date: March 18, 225

Fraparac by: ksla Coak
acidress: 16 Grean Gate Ln, Baltimora, kD 27207
Emall; izta@omail,com
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https://www.template.net/editable/inventory/excel

39. Event Inventory Sample

Events management is a tough line of work, and it also involves inventory. If you're an
event manager, part of your job is to make sure all the materials, equipment, and props
are complete for the event. Our Event Inventory Sample can help you with that.

Stark Events
starkevents@izmail.cam, 222 588 7777

Free Event Inventory

Date: Mzrch 15, 2025

Prepared by: Aliya Bamy
Agdross: 16 Graen Eate Lo, Baltimore, BAD 21201

Email: afiyafiemail.com
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40. Storage Inventory Sample

Apple (MAC) Numbers is all you need to edit our Storage Inventory Sample. It's
basically multipurpose since you can use it to monitor your food storage, equipment,
office supplies, and more.

Free Storage Inventory
datn: March 18, 2025
Prapared &y: Sophia Stona

dAcldress: 16 Grean Gate Ln, Baltimar, kD 27207
Emsil. sophla@Ezmall.cam
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https://www.template.net/editable/inventory/numbers

41. Donation Inventory Sample

Charity organizations receive tons of donations regularly, which is why we have our
Donation Inventory Sample. It helps them track all the donations they receive and
indicate their quantities. In addition, donors can also use this template to budget their
donations.

Donation Inventory

Datn: Marzh 15, 2028

Frapared by Linda bathees
Aidress. 16 @rean Gate Ln, Baltirmeors, MO 27207
Email: llind ssgpamsdlaem
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42. Lab Inventory Sample

Lab equipment and supplies are very delicate, which is why inventory is required to
maintain their quality. So if you're a lab scientist or a medical technician, you might

want to use our Lab Inventory Sample. Just open it in Google Docs and start
customizing.

CalTech University
caliechuniviiemal .com, 222 BRE 7777

Lab Inventory
Date: March 15, 2025
Prapored by: Lydia Lane

Addross: 16 Green Gate Lo, Baltimore, BAD 21201
Email: Iydiag@zmail.cam
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https://www.template.net/editable/inventory/google-docs

43. Daycare Inventory Sample

Daycare teachers must make sure that supplies of every day's activities are enough for
the children. So if you're a daycare teacher, we offer you our Daycare Inventory Sample.
With its help, crayons, papers, pencils, and other school supplies will never run out.

Rainbow Daycare
rainbowdaycansiiemail.com, 27X 585 TITT

Daycare Inventory

Dare: March 15, 2025

Prepared ky: Jahn Parker
Apddross: 16 Willowee Ln. Baltimore, kD 21301

Emiail: jahrizmailcom
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44. IT Inventory Sample

Our IT Inventory Sample is customizable in Google Sheets. Its table has a list of a few
computer accessories and their prices. This would be a welcome addition to your set of

tools if you own a gadget store business.

Frago Systems
fragosystems@mailcom, 222 BEEI7TT

IT Inventory

Date: March 15, 2325

Prepared Ly: Sarah Lee

Acddress: 16 Green Gate Lin. Baltimane, D 27207
Ermuil: sanahmarnail oom

SKU TEM ' UMIT PRICE QUANTITY
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https://www.template.net/editable/inventory/google-sheets

45. Medicine Inventory Sample

Pharmacy business owners will have great use of our Medicine Inventory Sample. It
helps them document the number of their supplies and ensure shelves are full or at least
not empty.

Hondo's Pharmacy
hardospharmacy@mail cam, 222 B5EI7F7

Medicine Inventory

Date: September 124, 2022
Prepared by: Harmis Ford

Apldrons: 9T Spanh Riverside Rd. Staten Island, MY 10303
Emiail: hamisford@@rmail.com
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46. Waste Inventory Sheet Example
We got this waste inventory sheet example from the Wisconsin DNR. As you can see, it's

packed with a lot of details for each item. It's a great example of an elaborate and
informative inventory document.

Waste Inventory Sheets — Recurring Materialks
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47. Hazardous Material Inventory Spreadsheet
Example
If your company deals with hazardous material, this might help with your inventory.

This sample inventory sheet was made by Texas Tech University. That said, it's indeed a
high-end inventory sample sheet.

Harardous Matenal Invertory Spreadshest
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48. Records Inventory Sheet Example

We got this records inventory sheet example from ReutherWayne.edu. You can use its
layout for any inventory purpose. It's yours simply by clicking the download button

beside the preview image.
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49. Inventory Management Audit Example
This inventory management audit report sample is a draft shared by AustinTexas.gov.

Below is its cover page, but if you click download, you can access all of its pages. You can
learn a lot from it and you can use it as your guide.

City of Austin
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== | Inventory Mwment Audit

June 2016
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50. Hardware Inventory Spreadsheet Example

This hardware inventory spreadsheet sample, shared by the Nonprofit Support
Program, has a spacious table. You can list any item on it, not just hardware tools and
equipment.

Sample hardware inventory epreadsheot
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Inventory Format

Inventory documents have different layouts to serve their unique functions. But all of
them follow the same general format. Every inventory document must have these
components:

1. Title

An inventory document must have a title to indicate what sort of inventory it is. For
instance, if it's for keeping tabs on food supplies, its title could be "Food Supply
Inventory" or "Food Storage Inventory."



2. The Date

It's crucial to indicate the date when the inventory was made. The date makes the
document valid and is useful for record-keeping purposes.

3. The Name of the Person Who Prepared The
Inventory

The document should indicate who prepared and conducted the inventory. Its purpose
is for better clarity on who's responsible and who to approach for concerns regarding the
inventory.

4. The List of Items and Their Description, Quality,
Quantity, or Price

The heart of every inventory document is the list of items and their attributes. The best
way to enumerate them is by using a table. Most inventory documents have tables or
charts that break down info about the items and goods.

5. Additional Notes

Additional notes aren't strictly required but they're necessary at times. At the end of the
document, you can add important notes or reminders about the inventory. This makes
the document more informative.

FAQs

What are the different types of inventory?

These are the types of inventory:

Packing materials

Maintenance, repair, and operating (MRO) goods
Raw materials/components

Finished goods

Safety stock

Transit inventory

Book inventory



e Service inventory
e Cycle inventory
e Excess inventory

How should I handle inventory?

Here are some useful tips to handle inventory:

Adopt the First In, First Out (FIFO) approach.
Audit your stock regularly.

Monitor stock levels consistently.

Determine low-turn stock.

Minimize repair times for equipment.

Use inventory management tools and documents.

How often should I do inventory?

It depends on your company's needs and the nature of your business and goods. Some
organizations do inventory daily, some weekly, and some monthly.

What are the ways to control inventory costs?

Here are some ways you can control inventory costs:

Refrain from overstocking.

Reduce supplier lead time.

Set the best minimum order quantities.
Eradicate deadstock.

What apps can I use to create inventory documents?

These apps are great for creating inventory documents and sheets:

MS Word

MS Excel
Apple Pages
Apple Numbers
Google Docs
Google Sheets
Adobe PDF



