50+ Notice Samples, Format & Examples 2022

When a person or organization wants to enforce something or make something happen,
they announce it through a formal notice. It makes the agenda look urgent as it should.
Each day, notices are written as a way of formal communication, which is why we've
made hundreds of notice templates.

To create a notice of your very own, follow the
following steps:

e Browse through our notice samples to create your own notice.
e Customize Online or Download in your preferred File format and Print As
Required

If you have no idea how to start a notice document, don't worry. It's actually not that
hard. It's a simple document filled with simple information. And with our 50 notice
samples, you can finish in no time. Have a look at each and download the ones you need.


https://www.template.net/editable/notice

1. Freelance Work Notice Sample

It's common nowadays to disseminate bulk workloads to freelancers. If your company
will soon be doing the same, you can announce it using our Freelance Work Notice
Sample. Let your regular freelancers know what to expect.

Fidaliz Sales Cansulting

FREELANCE WORK NOTICE

Deate: Jure 03, 2030
Fram: Steven Stubbilefield
Ta: All Freelance Warkers

Wiith the termaorery clesing of the comipan’s office durag 1he quaranting psdod, e Comipsans
il e passing moce wodkloads 1o frealance Carsdsma. The Campany nolifas the
Mi2elarcers Of e upcoming balk of workdsads, vehich will e expected S1aning nesn aeey,
Juree 10, 2030,

Frestanaers ara alassd oo cariplebs thesr pand ng 1asks @ihin the weeks 1o stact @01b the ress

raska reve week [ oyou hava sy questicns elated ta thils arnsgermend, s may Sartact the
HI capartraant a1 222 BRETTTT,

Faspeciialy,


https://www.template.net/editable/work-notice

2. Notice - Work To Cover Up Sample

Construction work is never easy and cheap. If you're a construction worker, inform your
boss and clients about your work's scope. For that, you can use our Notice - Work To
Cover Up template.

Allay Comeineciion

WORK TO COVER UP HOTICE

Date! Decerpher 08, 2030
Fram: Jack Rubdn
Ta: Carsl Drakee

The congrucTion el thal vwe sre cormely woerking 0 le mear thie maln resd where pedesriang
aied vehicles pazs, which may cause hazards and seeidens 10 1he pagseraln aten 1e7n ag iz

A5 such, tha mstallahan of tha metal fancing ard safesy nat 1= needed. This sauld requars
additional costz and lakar woich bas net Bann spacifien mtha comract dosumiarts, Cnne wa

Farde camipartesd thia pesdad axpenmas, wea el serad yoaa breakdosatal e costz W el

aEzane woul that we will help reonimize ary relatad expenaes

Shoud you have any sugoesbars, please infarm us immediziely soowss wil knoee how ta

proneed.

Respecilully,

LT AT

RaTe!

Lorpaheaee®

Dl 5 g 1™



3. Termination Notice Sample

Termination has different types. There's employment termination, contract termination,
and more. But whatever termination agenda you have, you can use our Termination
Notice Sample. Just fill in its blanks with the necessary info and you're done.

Terminatlon Malles

R |


https://www.template.net/editable/5107/termination-notice
https://www.template.net/editable/5107/termination-notice

4. Landlord Notice of Termination of Lease Sample

Landlords have the power to terminate leases as long as there's a valid reason. But they
must do so in a professional manner through a formal notice like the one below.

HOLLER REALTY

LANDLORD NOTIGE OF LEASE TERMIMNATION

Nate: Fabriany (s, 200D

Fram: Conner Davia

Ta: Yolanda Cassampvm

Addreas: S40% Ess1 Gamner 50 Sebastan. FL 32958

This is 1o nntify you, the Trnant of the residence ar the address afaramentizned, that the
Landlord has decided ned ta renevs Jor a third terr, your residance laase that is sxpiring on
Apdl OB, 2030 The Landizrd has bean racaiving offers of purchase fronn prespective bugers,
which recuires such laase Iemumatian. Fleass considar this as waer Edcay nnties tn take the
apprepnate achians inceasahrg the poonerty

Wi highly sppreciale your satisTaoiory Behavicr dusing your tenancy, and we spodagiza for any
incarvericnze the termiration of your lcase may have caused on yaur part

Rezpecilully,

T3 T akaw



5. Real Estate Eviction Notice Form Sample

Real estate is a serious business. So if tenants can't pay or meet certain requirements,
realtors have no choice but to evict them. So if you're a realtor, deal with such situations
with our Real Estate Eviction Notice Form.

Prima Willage Properties

REAL ESTATE TEMNANCY EVICTION MOTICE

Deste: March 20, 2350
Fram: Wynnie Prima
Ta: Joan Parnell

Thig robice is Lo inforn sou Uil sour lang-lesm lesse on Blocs £5 of Prima Village Properties
will be coming 1o an end on Bay 13, 2030, 1T pou plan on emaning in e properly, you sl be

raguired 10 sign arathar lease For your stay.

e e arher nand, i1 o Fail te respord 12 this motca $Thin 30 daes, then o @1 B2 equired
LG vacale Che ropety on o Belore the =rmiisalion dale.

Rezpacstully,


https://www.template.net/editable/eviction-notice

6. 5-Day Eviction Notice Sample

If you want to give tenants an advanced heads-up of their eviction, you can use our
5-Day Eviction Notice Sample.

htark Ry

EVICTION NOTICE

Drade; April 04, Z020
From: Jahn i atthens
Ta: Marle Spencar

Yo are herebly vt lied wovecete e ownhoase within e J5) daws apon receipl ol s
rolics, This evictan iz dus 1o vour Teilure W pay e rent Tor the last o rnanths, whicki= =
vicdalion of 1he Lease Agresmenl

Eirdly r=tur the keys o e lardlord and amicebly vazale tbe places wilkin the s loied davs. IF

vou Fail 1o da za, wez el b2 Faroed 1o lzke legal actions 1o evicl you fram the property.

Respecilully,

v e 4

kaTe!

LTy b e

Ledx 5 gra”



7. Resignation Letter With 30 Day Notice Sample

Employers would appreciate it if employees notify them of their resignation 30 days
prior. It's a professional manner of leaving a company. So if you have plans to resign, let
your boss know using our Resignation Letter With 30 Day Notice.
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https://www.template.net/editable/30-day-notice

8. 30 Day Notice To Landlord Sample

If you're a tenant planning to leave your apartment, it would be nice to inform your
landlord a month ahead. Send him or her a formal 30-day notice like the sample below.

i 0 Day Nolkce fo Landlaord
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9. Software Copyright Notice Sample

Things that your company created should be protected with a copyright. Your company
is the sole entity that can claim ownership of them. If your company produces software,
go after those that claim ownership of your products. Warn them using our Software

Copyright Notice.

BitLaad Softasm Ltd,

SOFTWARE LICEMSE AMD COPYRIGHT NOTICE

nate: Mareh 22, 2030
From; Pameda Hoower
Ta: Stephaine Elackwall

The compary grants the Boerses a nen-exclusive and man-trensfarchle liconse o usa tha
accaunting spftware subjant 1o the terms and cenditions shauated in te Apreemaent attached

Fermvarth.
The comparty reaintains oem=nch o of all righis of the spliweare soeciied i the Sgnreement

subject a e coapighs lave of the Uniled States, incleding itz patents and traderrarks,
compuler coedes, Lexds, phatographs, viceas, audicvisuaal, and printed docaments.

Respacsfulby,


https://www.template.net/editable/copyright-notice

10. Notice of Infringement of Copyrighted Work
Sample

Here's another firmly-made copyright notice sample. Use it to call out people copying or
claiming credit for your creative works.

Foufire kMeda

MOTICE OF INFRINGEMEMT OF COPYRIGHTED WORK

Dt MAay 12, #0131
Fram: Henry Wills
Ta; Linda Cala

It has came tooaur atiention that vaw have copicd an aticliz Ffrom our wchsite and poblished it
ta @ personal Blag site an apnd 30, 2007, withowt aur consent. This zase s an act of
irdrinpamnnt, and Wi irterd ta setia thiz matter as amicably as prasibla,

We reguest thal youremoss the article from your blog =ite and provide an explanation of this
mailer IF wez do nol baar frem you within iTieer 151 days of recant, we will gursee further

aclion against gou.

Recoaariialy,



11. Notice To Employees of Bonus Cancellation
Sample

As an employer, bonus cancellation is news you don't relish disseminating to your
workforce. It diminishes morale and employee engagement. But you have to inform
them nonetheless. They deserve to know. So whenever you're faced with that situation,

use our employee notice sample below.

HEFTICE 10 ERPRORERS OF Bl Uk CAMCELLATION
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https://www.template.net/editable/employee-notice

12. Notice to Employees of New Vacation Policy
Sample
Your employees deserve to go on vacations, but they must observe your company's

vacation policy. So if there are some new updates about it, inform your workforce with
our sample notice below.

WOTICE T'0 EASRLOYELS OF MW WV CATHON ROLIY
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13. Clickable Software License Notice Sample

Software contains crucial assets and data. That's why most tech companies issue
licenses before users can access them. So if you own a tech company, you can
communicate with customers about licenses through formal notices. In that case, use
our IT and software notice template below.

Saurca Sobalong ine

CLICKABLE SOFTWARE LICEMSE NOTICE

Date: May 215 2030
Fram: Carl Walcar
Ta; Danial Anapach

Ary softwara that can ke acouned ard dawnleaded on ard through this wehsite shall only be
for tar paraanzl usa of the usar Tar user mest comiply with all the tems and cardibars
stipu ated inthe License Agreement attached hermwith

The comparty disclaims all warrarlies, whether iLis gxaressed orimplied, with regard o
soflware tawnload with e exceplion of all the waracties stipoialed inothe Licznse
Agrecmanl The warrarties dizsclaimed by the vendar include warenties of merchartakil iy,
ron-irdfringement af e nghis of ather parics, and safteere Blle and awnership

Rasmartfuly,



https://www.template.net/editable/it-and-software-notice

14. Virus Notice Sample

Viruses cause significant problems to computers if left unchecked. Your tech company
should give its users a heads up about them. Use our Virus Notice Sample.

Mikach Software

WYIRUS NOTICE

Date: Fabkrany (s, 20ED
Fram: Roay Claine
Ta; Rehin Banacn

Cerain graphins soffwars ard ol s an: availabis for download from this swchsito. Tae oenar
ard caeratars of this websitz are ant respansible for ary compoter vinisas that may be
preset inany of the softsare ard oo s that yoo rar abdain from this sde

A @ uasern, vau hall be resaonsible Moe perfoming anti-vins screening on tbe files you
dowrloaded from this sie. Please nolify us immedialely if yoo belises that certain ifes oo

dawrlaaded from this =le cartain vinases.

Thank you.

Respectiully,

% Sprakmme



15. School Staff Meeting Notice Sample

Faculty staff members meet regularly to discuss academic plans. They need to work
cohesively to reach desired learning outcomes for the students. If you're a faculty head
or school principal, it's your job to call meetings. Announce them formally using our
School Staff Meeting Notice.

Wallancourt Acadamy

SCHOOL STAFF MEETIMNG MOTICE

Rate: Juy 25, 2027
Fram: Jack Himtan
Ta: &l Staff bemibers

In preaaratan for the ypcoming school year 23272028 we remind all faculy members and
schaol administators ba attend the schaol’s quarterly staff mesting ta discuss the changes in

tzacking motheds and approaches in esponse o the ongaing pandemic.

The mesling will b= held cn Sogust 08, TDZ7, al tbe schoal's conlerencs oo, Trom 9000 45
La 1100 Ak

Thank. o,

e !

o Tomecar
Ty R T



https://www.template.net/editable/meeting-notice

16. Waiver of Notice of Meeting of Incorporators
Sample

Here's another formal meeting notice sample. This one is made for announcing large
corporate meetings, those attended by company higher-ups and executives.

JelMTersons

WAIVER OF NOTICE MEETING OF INCORPORATORS

Date: Fobruarg 20, 2030
Fraom: Emily Rose
Ta: Jeffrey Lee

I, 2 undersmgred, being a perl of e incorporators of Jellersons, organized uander the laws of
e General Incorparation Larsr af Flarids, bereby waiver notics of the Lme, glacs, and purgose

of the argearizalion meeting aff s2id incamporicrs, on ke 251k day of Febneey 20030, at 10:00

Al == ke time, at Jeffersar’s Conferance Hall

I Tt dwaive &l e reqdirersants of Flotida's stalunes a2 10 he reatice of Whis aeeling and
conseiil s arsaclars of such businesees belore e reseling.




17. 5-Day Notice To Quit Sample

Five days prior is ample time for a tenant to pack all of his or her things and leave the
premises. If you're a landlord, you must kick out tenants who can't pay on time. But do
so formally with our 5-Day Notice To Quit template.

The Majestic: Repdancas

DAY NOTICETO QUIT

Date: e 23, MEh
Fram: Charles Eva
Ta: ey Williama

This iz fo oaform yaw, Bae Tenamt of Residenee Ma, 734 in Dereer 51, Bade dehn Lane, RY
1232L to vanabs the aremises within fiea (8] days upon the reccipt af tris rotics. Ths noficoe
is givan dur ta your nanpayment af rant far thrae consecifive monthe. Upan full paymens of
S1,650.00 enoar kafara the agreed deadling, you may redeen waur tenanoy

Failurs 1o comply with the terms 2nd conciions in this natce will enaale the Candlard Lo

execuie its nght o preser this situation o1 coart,

Rezpacstulby,

i3y A e


https://www.template.net/editable/notice-to-quit

18. Notice To Quit For Non-Payment of Rent Sample

Here's another notice to quit sample for tenants unable to pay rent. It has a similar
structure to the previous one.

Hill Hicesaes

HNOTICETO QUIT FOR NOM-PAYMENT OF REMT

Drake: JSariuary 05, 2030

Fram: Jahn Doe

Ta: Jane Jones

Tesnants Address: Raom S, Hill House, Suadawen PE, Sar Franzisco, S 34006

Thig ig 16 aalfarm vou That you ane reguested oo vacale the preimises o0 of belore Jandasy 20,
ZUE0, due o peeds TEilure e pay vour renl Tor Decembsar 01, Z3ZE9, 1o Jguers 01, Z030

The rant due, ircuaies of yourrae: arears of 5550 00, amcarts 1o 57985 00 Skanld wou wish
ra radaam yaur tenaney, plaasa ney i arount duecsasibin ane O waak fram Tha dabe
specified abowva

Wau may conkaot me ot 282 555 777 or email me a1 john@zmail. cam.

Hespecstully,



19. Notice To Tenant of Rent Default Sample

Rent defaults are a big problem for landlords. But they can be resolved through a formal
warning that prompts tenants to pay asap rather than get evicted. A great tool for that
would be our Notice to Tenant Rent Default template.

Ghwzon Estatas

MOTICE TO TEMANT OF RENT DEFAULT

nare: Fabneny {5, 2030

Fram: Lowsall Bicndi

Tar: Corirrs Wt

Acddrass: 10 Hall 51 Hipaced Resy Work, By 14542

Tk iz Lo ey wona ol g delsull an e oas el or he monti ol Januzry, sl 1he lgle Tees gl
cthiar charges oaed, bedaling 3320000 ¥ou are herehy geen fifnen (15) days aftertha recaipd of
this netee o sedls sl amoants owed; otheresse, your ease wil sutomatically eminate witboul

niotkse

Failure Lo comply wil mesull inlege! aclicers sgains) vao e evicl you roe the premises and Ge colect
all rekewsnd manetany taes swrad, which will Ivcude legal and sour eapansss

Fur any guestane, please @il o ) 322 555 70T

Respecifuly,



https://www.template.net/editable/notice-to-tenant

20. Notice To Terminate Tenancy At-Will By Tenant
Sample

In some situations, it's the tenant that wants to terminate his or her tenancy. So that's
why we've included this notice-to-terminate sample document on this list.

Commerca Tach Sclutions

NOTICE TO TERMINATE TEMAMNCY-AT-WILL BY TENANT

Nate: Februany (s, Z200ED

Fram: Aty Gaooga Weght

Ta: Hannah Walt

Addraas: 1760 Ledgendlle Read, BMinresaclis, BB 55415

Thig iz 10 notify 1he Landlard, Hannsh Walt, fet Carmrmerce Tecn Saluticrs the Tenant imerds
L2 yacale [he reqled property sicnin Gae 071 reanh Miar Cae igsuance dae indicad inhis
ralicee e 1o e lack of ezponse ggEine] pesl inlfestalion in e prop2tys 5d Talane e
adiress sepunily coers.

In campliancs @ith the prosiziens of the lenancy Agraemend, e sornpary will sllave Laredlormd
ared patential tenants orie The premiaes upoe Twenty-taur (24 hour natfication, The comipa
Rl oot Wk The Landlond 10 2eTie any Tees or coate and Caclimentsllon aadosiatad
walt thi = weraney-at-will amangament

Respactfully,



21. Employee Disciplinary Notice Example

It's important to maintain order among your workforce. So make sure to call out
misbehaving employees with this Employee Disciplinary Notice Example.

EMPLOYEE DISCIPLINARY MOTHCE

FL R, TR0

Download at GraphicRiver



22, Resignation With No Notice Letter Example

If you're an employee who's about to resign impromptu, this Resignation With No
Notice Letter Example could help. Your employers hate sudden resignations, but you
still have to inform them professionally.

123 Main Srael, Anylown, CA 12345 - 555-555-3555 - wnnilerrodrigaes 2email oore

Saril 21, 2031

lizadison Lee

rectsr

A0 Company

123 Gusirass R,

Business City, B Y 54320

Dear hr. Lee;

Please azcapt this letter &2 notificat oa that | amn resiEning from my pestion with SECC
Comparny an Seplecnbar 15, D apobegize for nol being abile o proowice Do owes iz’ nolice. | regrat
that, due to circumsta aces beennd oy contral, | need W resign immediately

Please let me know what the process eill e For recaiving, mey st gevcheck and remaining
heefits 1am happy ta collest the paysheck throwgh Homan Besaurces, o0 yoi cauld hawve themn
rrall it ts iy home address,

hark yausa reuca for the support that you have praevded me durng my t2nere with the
cormpany. | graatly appreciate your years of guidance

Sincerey,
fenafier Badnguer [sipnatese bard eopy lotter)

lennifer Rndrigaes

Download at The Balance Careers


https://www.thebalancecareers.com/no-notice-resignation-letter-example-2063517

23. North Carolina Audit Notice Example

If you're an auditor, you might have some use of the North Carolina Audit Notice. You
can use it as a reference to create your own audit notices for individuals and
organizations.
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Beririly Rirewa Facchos Sepisrher 30, LI Rl W Hlayle
Do Sacprory
fam 5
0 00T X B .
5 -
Comcand M0 W07
FafrEnce: TEEEER.
e TR RETIT
T B p vimal Wl il Tullncidiaal o mie i pisiressl i i ()

fu L ST ] mmumimﬁmnmum Fmans
Errw miad o bt g e miien ot vk o B adifieee, v S bt b @bl 105 it of g

oot o i b
w Dol Fader danos i F2+0) e 5l iyt Do e, o vec 1 Licae 10T
- Al'l;::-:l—h-m
L] TRRIIE PITEE 1 G ad B85 s ad =3 CTTN deomens
mmmq—ﬂ-m

1 e e il closed e L50p e ol B o Boaricll. pese om0 ooy & o
I s e paga s S e b sl et e spvmsemme i gyle dde T v By
vialud o ataveind e ioesin mﬂwm

_h._‘.... P (kb L, bl The

I?-I'F' X T s e For

i e,

o AL cordeiied s nd oo of LG r W 2 iemed 21 e Wi OF D s
ST o e skl dovardreaa s o echu i oo e eped cluced b s e
Sl 0, off gl e

& S el G e B W e e U iR T s e o Tt i
retar The wlached  Ffeimasir [ b e it Tas Cordts divosi s jvellr dby b pmimeds.
momedeet o awch orwdn

w A A e TR AT e oy, San Fedecl] Toss hearad S oF e
seprd Carniny oo 0 00, paga B

#  his e prhnatoe et e Rl o wd Tae b

w  Temh el S viw fhn e praribed darey U i o 000 e 0

T mlre i ravee 1 s e iz kLT
W et b ek s b it 1T s -“"l!'m P i ot e W (1) 25 TORT Raa WX

1 e I Lmsar Mg o= W
i, MG T
1 T B KOO

b e b

Download at TaxAudit


https://www.taxaudit.com/north-carolina-audit-notice-sample-2

24. Waiver of Notice of Special Meeting of The Board
of Directors Example

Your company's board of directors need to be on the same page. That's why it's
important to arrange meetings with them regularly. Announce those meetings with this
notice example below.

Wallver of Madice ol Special Meeiing
il 1l
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https://nysba.org/NYSBA/Downloadable%20Forms/Corporate%20and%20Partnership/COR006small.pdf

25. Payday Notice Example
Employees deserve to know when and how often they'll receive their salaries. If you're

an HR manager, make sure of that using this Payday Notice Example.

FAYUAY MOTH-E

ATTENTION EMPLOYEES

Regular Paydays for Employees of:

cempany Mame)

Shall be as follows:

] Weekly ] Monthly

] Bi-Weekly J Other __

I ot e sy cesibond regarcing your paycbeck peaks Con e

o oartact Wame B PRone Humbae:|

Please post in a conspicuous place,

@ LabarLaw{enter”

Povsciies iTl FEErSaE

Download at LaborLawCenter



https://www.laborlawcenter.com/payday-notice

26. Notice of Overdue Payment Sample

Overdue payments are a big no-no. You shouldn't tolerate them if you want your
business to be profitable. So call out customers will unpaid balances. Send them a strict
notice of overdue payment. Create one using our payment notice sample below.

Paul & Sora Co,

Motice of Overdue Payment

Deate Jarpaary 23, Z0Z8
Fram: frmy. Falph Launan
Ta: Anrde Smith

This lems ig 0o INTORT ol a1 8 CRMaEin pEyTE N wour acoaunt 18 & resdy pear due
BMOUNting = S1000, Flagee send yolr Pl WA OUl Ciring panineant procese, Mg besl 1o
selle iz as g0 s paszible,

I7 thare 15 anEsa Wit the anclosad bl yeo may oordact us e car than furthar disciss vaor
acc=nalmt as wall as the status of your paymant. Flaase cammipricates with us =2 maat we can
Further assat you wih 1his mattar Your iamost respenes 18 Rghly appraciaien

If you alrzacy have paid the szid amaount, please igaore thes naotics, Thank you in advance far
you- conporatian.

Regards,


https://www.template.net/editable/payment-notice

27. Notice of Payment 60 Days Past Due Sample

A due payment 60 days past already is utterly unacceptable. Formally call out a
customer with a 2-month unpaid fee asap. Use the notice document sample we've
shared below.

TEMPLATE M)




28. Notice To Vacate Sample

This printable notice sample was created for the purpose of urging tenants to vacate a
property. If you're a realtor or landowner, you might be able to use it in the future. So
consider downloading it.

Lucas Exlaba Agancy

MOTICE TO VACATE

Dae: &pal 14, 2030
Fram: Gary Hudison
Ta: Jaanra Lile

Take notice that vau are reguired o vacaae the residerlizl premise 20 4571 American Dhive,
Madison, FL 31340, on or befars kay 1£, 2030,

Yo bave Tailad 1o coimply @0k The provsicos o 1he Bessdential Tenancy Agresrnant dated
Jarraary 14, IS0, sehich reguires g monthls payvimest o Y3000, The delails and bregkdawn
ol the payable wre conisined in the document atizched beresich.

Respectfully,

CryudiLrs *

haa*

Cotparheam T


https://www.template.net/editable/printable-notice

29. Notice of Unclaimed Property at Auction Sample

Not all properties will be claimed during a real estate auction. But they're still up for
grabs. Announce their availability using our real estate notice sample below.

BALIYAIN REALTY BROKERS

MNOTICE OF UNCLAIMED PROPERTY AT AUCTION

otz Febrsary 05, 20030
Fram: &nrea barie
Ta: Lowell Wrights

This serves az a nodice Tor an unclamsd propzry subjecl {0 a public saction by Baldwin
Realty Brokers on Bay 20, 20030, 31 the property in 436 Meril 51, Munjoy Hill, Partlard, #E.
The vndlaimed preperty for saleis desoribed in the list Belawe:

s Fesigenla Property

s Twao-lory Houss

s 00 x 100 Syuare Melers

Irnaraated paries ara beraby racuired o capiplete and zubkmit te requirarents e Dated on
e ercdasires

Resprcsfully,

L Srrmhe


https://www.template.net/editable/real-estate-notice

30. Notice of Other Lease Default Sample

Subletting a property without the landlord's knowledge is illegal. As a landlord, be wary
of that. Some of your tenants might be doing it behind your back. If you catch them,
warn them using this notice sample.

WHITMAM REALTORS

NOTICE OF OTHER LEASE DEFAULT

nate: Fabneny {5, 2030

Fram: Sadie Weaver

Ta: Charles Spaldrin

Addrmess: Do 7, Jasmine apanment Comples

This rabos is inaccorpance with the RESIDENTIAL LEASE ARSEEMEMNT signed last Movemaor
8, IAZ9, ir the Stade of Califeenia.

It is illsgal 1w =aklel e proaerly Lo & third-parly individosl withoul the knawledges af the
Lardlor. As the Tenanl, you are hereby given tkirly (80) dayvs 1o Lase he necessary sleps Lo

raclify the situation

Fallure v comply with b verms sred cond tong swill resul? in & breach of e Agreement. IF you
il 16 Take e feceasary acleres, the Landlond hes e right to present 10 sicstion in cour.

Rezpacttolly,



31. Commercial Real Estate Eviction Notice Sample

Even companies renting office spaces can be subject to eviction. They're not exempted
from it if they fail to meet requirements. A commercial real estate eviction notice should
be in place in that case.

B e e L TR o R ]

TEMPLATE MNET



https://www.template.net/editable/real-estate-eviction-notice

32. 30-Day Real Estate Eviction Notice Sample
If you're a realtor, 30 days of prior eviction notice is good enough. It's a nice and

civilized way of evicting tenants. So if that's your style, get our 30-Day Real Estate
Eviction Notice.

30-0AY EVICTION NOTICE
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33. Late Rent Notice Sample

Late rent payment is tolerable if it's a first offense. However, it still warrants a notice for
the tenant. In that situation, our Late Rent Notice Sample would be useful.

TEMPLATE NE]



https://www.template.net/editable/rent-notice

34. Notice of Change in Rent Sample

Changes in rent rates are sometimes inevitable due to economic factors. As a landlord,
you must inform your tenants ahead of increasing rent so that they'll be ready. Use our

Notice of Change in Rent Sample.

=

MOTICE OF CHANGE IN RENT
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35. Notice To Restaurant Employees of
Unsatisfactory Behavior Sample

Service quality is crucial to a restaurant's reputation. So if servers misbehave during the
service, customers will be unhappy and will make negative reviews about the restaurant.
If you're a restaurant manager, make sure it doesn't happen. Call out misbehaving
waiters and waitresses using our restaurant notice sample below.

5 ROTHE O EiS P ALk AT
1 ERAPLOVEES OF UM SANSFADTO KT BEMaiiD L

-4 Balhaha T
BT O T O R T
el o e e ma
L
feimin | manu [Err—.
P = rai

4

& e o b e dr L b (L VA
ETELAL L] [ROT RS P T S M ey b e nBd e g

e b
RAa 1 Pt S AR o L34 g [ R ] B . o
v, WFHUTY COAFLITE FAXT ST Sl o MY -TERANTT] A0 I OF SRR g
A T Y bl o TP Dl o or s s 5. s s sl e

el e wd e w AR A [P IOFCANTY ML TR b
Py R SPEAPLCR L DAY UL, G [SPES CHLL ] L O SR
B i i 8 ARG 1 SO | s 1 e e e et R e e

1 e B N LS BT

ettt el Gnlgnurl



https://www.template.net/editable/restaurant-notice-templates

36. Restaurant Breach of Contract Notice Sample

Here we have another restaurant notice sample. This one's made for situations when
business partners breach their contract with restaurant businesses. Grab this if you're a
restaurant owner.

RESTALFLANT
BREACH OF CONTRACT NOTICE

L FEIPANT firm o P e o ol gl iy e bl e ed
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P AT I T SR INT
& oprwy m rl wbe rieee aad p 00 e ol s s
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37. Potential Back Charge Notice Sample

If you're a client of a construction firm, ready yourself for possible low-quality outputs.
It happens quite often. You have the right to warn them through a potential back charge
notice. Our sample notice below can help you.

Pactiic Constniction nc.

POTEMTIAL BACK CHARGE NOTICE

Date: Jure 10, 2025
Fram: Mark Spercer
T Tapline Floorirg Co.

This iz 1o nztify you trat the praject camer 2nd the OO Manager fing your gerformance as a
flzonng subacontractor unsalisfaciory. Sorre of the Jecanng materials yod used arz belaw tha
agrecd quality. Mareaver, vaw did net insiall such mateials using standad installaban

pronecurcs, resulting in poor wortkmanship.
This incderd is a aoterdial back change, and | am requasting you 1o take comaches achans as

sannh as pasaihle e are specting wavr wtten aoplanation withen 22 hours upan rannipt of

Bils pohos

Hespecitully,

SHTIATLEE °

ke '

ATy kame

1T = 57"


https://www.template.net/editable/sample-notice

38. Notice of Dissolution Partnership Sample

Sometimes, severing ties with partners is the best course of action, especially if they're
becoming a liability. The severance will be made official once there's a Notice of
Dissolution Partnership. Just like this sample below.

Z

Jones &.Johnaon

NOTICE OF DISSOLUTION OF PARTHERSHIP

Dt Jaraary 25, 2031
Fram: fomye JefTney Smilth
Ta: Ronald Jobnson

Fotios is el given 16 annolnse the disacluden of the Emined Fsbility pamnership betaesn
Samantha Jones ard Annald deckreon of Janes & dehrser. The aarnershop was formed crdar the

prussisn ol g Partn=mship Agreemnent dabed Jaky 16, 2010, and will dissolve an Sebroary 10, 2031,
Letit be knowr thal Samardbs denes bos pronouncee withdraseal from the lmited shars
arrsrggemrEial ellective Febraary 11, 2237, vl will oo longer b 2esccisied vwilh Jeres and Jobweon.

Allasaets af e parngrzhip il be chstrivimed smicra pectmars

Thank gou Ter youl Cosperstion.




39. Warning Notice For Attendance Issues Sample

Tardiness and absenteeism is a major issue at work and school. As a disciplinary action,
students and employees should be issued a Warning Notice For Attendance Issues. Get
our template below to make one.

Wadsing Mot ler Arrednlancd bauey

By
e
g b
i
L

L

R R

s Bt bk B B o
—ie b e ]

el e bt by


https://www.template.net/editable/warning-notice

40. Simple Work From Home Notice Sample

If your company hasn't adopted work-from-home setups yet, do so now. The COVID-19
pandemic is still a threat. Use our Simple Work From Home Notice and announce the
new work set up officially.

Ficiazsn Houae Ing

WORK FROM HOME NOTICE

Date: My 2E, 2023

Fram: Doty MWMudd

Ta: Alen Walker

Emphoyess Depariment: Sales and Marketag

Thig rolica infoems sl Desrme el vee sie implerenting a work-Trom-Raome srrEnge et = 8
ragparze 1o e recurn g il aesses of the employess. Stanivg Bay 27, 2023, uncl] July 27,
Z0Z7, all deparinenis, wills the exceplian of e maintenarce departmenl will seairk Tiom
baonrie, Produsbiv Iy Largels s ot reguirerpenibe will cemesing e saime (o Chie daealion ol thig
AL

Thesa warging on prajects s taaks 1hat requine apeeifie squipment s saftwars will batee 1o

algn s agreernen Wi e campany Toc,

Rezpecilully,

L TRE AT

[ETRY CFY N TR

Dhdm 5 g™


https://www.template.net/editable/work-from-home-notice

41. Work From Home Announcement Notice Sample

Here's another work from home notice sample with a similar structure. However, its
content is different from the previous one.

Grean Life Maedla

WORK FROM HOME ANNOUNCEMENT NOTICE

Date; April 12, 2023
From: Edyth kebcalt
T All Empdoyees

Tne rasant aenaa of prareats incr ciTy have celzan devastanng etects an our daily
commura. In consideration of 1he cament aimation, he rmanagement aovses all employesss o
wrk fram Fome tor the fime Baing. Thes arangement will b effectve staming teman e Aol
13, ZE3. 0nly cor mslimersee and aecudny 21t will have aceess 10 the ullding dudng thie
time. We sz Tor your Tull cooperatian &5 we 1eckle Thage MEaTers &2 a 1Eam

Far any guastars ar apncams, email ab edythiiglon com

Respectfully,

=Ry f

kate!

rAaTREvy R

LEdE 3 g



42. Notice of Disputed Account Sample

Account disputes have to be settled asap to prevent further damages. The process starts
by issuing a Notice of Disputed Account. We have a sample of it here and it's editable on

Apple (MAC) Pages.

KPC Madiens G,

NOTICE OF DISPUTED ACCOUNT

Date: by 0, 2025
Fram: Mark Angel
Ta: Roger Jones

Thiz iz Lo infamm pou Lhat your 2legations z2ganel my acccen! are fakze. | eceived nolifical on last
AR 20, 2025, ol iy aleged anatsnding dabt of 51000000 Hoseser, 18 debi Fes alresdy bean
Faitt last Maren 02, 2025

Tk Netd B0 Respolises 0 ol m oo psd e aehicaton Snoee this netcs fada wihin the graca
period al vour condilicrs, | bumkly request that yee slop levging farther inberest ba the alkeged debt

wihile the rreealoslion B ongoing

Should you corcinue 1o debit my 2ccours wilhoul prioe nolice, | wil be compell=d 1o =8 legal aclion
agra HEES, Merth Carakng

Respesifaly,


https://www.template.net/editable/notice/pages

43. Legal Notice Sample

Use our Legal Notice Sample to start settling or charging lawsuits in the future. We
never know when they could happen. So it's best to be ready all the time. Get this
editable notice sample in A PDF.

2

Target IT Co.

LEGAL NOTICE

Date: February 03, 2030

Fram: Sylwia Rennison

Ta: Hugus Raynold

1 Febipaary 01, 2030, thers wms o reaon fmom e secountng departmens thal yeu have ueed
e company cedil cand it procering noresokeelaled ilerms, arauntieg o 5220000, This
procuramient is @ victalion of our company policy.

I lieve st 1his, v Fesceb oty wou an we will Tile a lavsuin aganst wou. This issde has
Been fomwarded v our campany lavver The court vwill dacide ag 1o whEl tipe of gera Ty will be

fimposad an your ered.

Rezpectfully,

TR IR

Curparrhazre™

Dals 5 grec™


https://www.template.net/editable/notice/pdf

44. Separation Notice Sample

Cutting ties from a partner or employee is sometimes a necessary step for the better. If
you're about to face such a situation, issue a Separation Notice using our sample below.

You can edit it in Google Docs.

SEPARATION NOTICE
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https://www.template.net/editable/notice/google-docs

45. Notice of Subcon Default Sample

Our Notice of Subcon Default Sample is customizable in Microsoft Word (DOC). Use it
to call the attention of subcontractors not delivering goods and services as agreed.

KRG Constmuction Ge.

NOTICE OF SUBCONTRACTOR DEFAULT

Drate: fuoguet 10, 2030
From: Garard Way
Tex! Alley Mampoer Lid

Thie nomfies you of wour breach of W Service Conmact 'we gigned an Mach Z0, ZO30 Az par
e comract we agreed That vou pravide us with sidy (B0) coneruciich labararz an Ay 15
ZUE0, o ad our eyl vweorks, Howewer, on e egid oaie, vwe did nan ey e
pnErpeee e peseded resaiting i delzps inou coastructicn =chedule.

Kirdly repoet to our offics ann provics o wnthen explanafion &= 1o ey you Failled to mest your

nbligatiars T ihia case = ] prompshye resalved, we may raguest the imalemantation o1 your
aLbcomractar detault Insuranse T cowar aur 1oes

RezpeciTully,

Sy #

kaTe-!

[RERTTFE S PR vk

Drdlp 5 1™


https://www.template.net/editable/notice-word

46. Payment Default Notice Example

Late payments and unpaid fees hurt your business. Make sure they don't happen often
with this Payment Default Notice Example.

HOTICE OF DEFRLULT IN PayREENT

oo e herabryr wotd 3 dthat oo payese g of

ol (F Tibwe o ox Befors 1 0k T 1o hed
ey eerviped. B add ozt @ notpaddby B ol sviged
sl ol T EoEmed s UM T & it O w155 i DT

vrih rach clbearoans de e thottha e riygred ouy bns

Download at PDF Templates



https://www.pdftemplates.org/forms/payment-default-notice-424.html

47. Notice of Appearance Example

A notice of appearance document entails that a certain individual was present during a
particular event. Here we have a notice of appearance sample from the State of Indiana's
official website.

STATE OF INDIANA
INDIANA BOARD OF TAX REVIEW

1
1 Petithsm M.
1
Petikioner, 1 Parvel Na:
]
L J
1 Camnby:
1
i] Townshipe
]
b Ay i Y
Roegmarilinl 1

MOTICE OFF AFPFEARANCE
[Party maeme L by counsel, serves nobice of the: fllowing information Tor porpesses of
this petition:

1, [ 2damnie, siddrese, amd plme momlbse of mo et pany. ]

2. [MName. gddress, attomey pamber, telephone nomdber, FAX aumber, and e-meal
aaddress of abtormey. Mote that the names snd sddresses on the appearunce foom will
b used fow servier by the Indinng Brand. A party b= reminded of jis sogelng obigation
By e hoess e Dinalasii Bocired el any chanfis i appwaanee fnfrmalien, |

o [A stabement that the porty will or will not poecpt servioe by FAX]

siFnature.

Adterney s e, aildeees and geleisng Enformalion, aitormey pamber, ey
represered

Download at IN.gov



https://www.in.gov/ibtr/files/NoticeofApperanceSample.pdf

48. Water District Shut Off Letter and Notice
Example
This is a notice for water shut off due to late payments. It's a type of notice documents

that service providers make, such as water companies, internet service providers, utility
companies, and more.

| IMPORTANT MOTICE |

WATER DISTRICT PRI RS v W
Pt D0 B T
mtien [alaand, B -
Piaamay A b CTRE R
l o e i D

|EIATE}

[MAME]
[STREET)

Viliom, Wik 080

I Fl: Accowse]r ot LUIHGEREX ) - Khoi-13F Fending

The sl grcont s schedalied for o=l on [DATE S o esepes el

Thm sxoenl has boom 1o erecars foo the b beo bilicg, oycho. S we bare ook recoyerdl
o paymcil aa of thin el o Tadee yom albes el B olitec! s wilh a porsont jdan.,

WH ML i EECETVE THE FULL fodaniee stew] by [TTME. [RATE] b prensent dhasi -
it o s G rrsnsortien b

Your Currcnl Balanee
A late Tow ol 2,50 will gecrae (DATE]

Torrndrniathan o s servhod (hors mod relleve e ol st ol ki e pan Al
mrir=adng hilx

SATER NESTRIET 15

Download at Municipal Research and Services Center



https://mrsc.org/getmedia/98a4613e-0b6f-4a0b-859d-22fd12126fda/wd19shutoff.pdf.aspx

49. Notice of Intention To Payoff Loan Example

Paying off loans is a must. If you've recently taken a loan, assure the bank that you'll pay
it off with a notice. You can refer to the example below.

Notce of intention to Papefl Losn Enrclied in
B D afting [Shwcehily Prymeat] Plas

Hruafl D Hara

Bachascd Credi] Unian
MATTM: Lending Diperations
PO B B0

Sania Roca, O US406-0104

e MATice of InonTian oo Pay O Lean annclied in Budger Dratting |Biee el Payment] Flan fe
Imeri Member namee)s and korieage Loan bymber Here

Dear Lending O perations,

Phease consider this letber my 30-day advanos writien fodification to i you that the above
referenced morigage boan will ke paid in full on {inser efimated dibe of gavolf herel. Fiesse
ARCORCIUR AUTHMEEE paymend Satling immadaraly,

Ple s oot act e A et geeleoed comacl method] i po fuve ity quesEioos of dansernd raganding
ths pesgjuast.

Sincerely,

[P rmitier s sl here)

Download at Fuzegna



https://www.fuzeqna.com/rcusupport/shared/download.aspx?name=Sample%2Dof%2DNotice%2Dof%2DIntention%2Dto%2DPayoff%2DLoan%2DSD%2Epdf&IID=&KBID=4076&HID=&CLID=

50. Eviction Notice Example

Eviction notices are probably the most common type of notice documents. If you look
back at our list, there are several of them. And here we have one last entry which is also
an eviction notice sample. We got it from Rocket Lawyer.

AY SETICE TO VRIS ATE TESARDY

T TESANTS A%IF ALL OTHEES |5 FOSsiSsa0s (6F T FEE S
LW S TELS AR

FLIEASE TAKE SONCE Sad prormaasd b the i g o rental gt poramd dalnd
et il yuns bk thet povscenaion o7 e T 1 e ot R e

o Few e uepual el Sngaend e e et e el 40166 ey ot ingupne doe ek
itmn] Baayi 15

FLEASE TAKE FIRTHER NOTHCE dat wplen chiger ol e partuncat o
W i, from oy ey fogeaid iy Bee b lipicd e T Tl 8 OBl e jalerdl
praEncs, iwn el s deloval ap |1-.1-:|-Ig"l-1 I o 9 Fidumt
b red i (| O ol e proemcs WENIRIN S " o iy g by

i metox md roib ot e ol e R 1a! ! oo sl oaiale bogul
ord P A i W LTS R arrppés gt e onaru o1 i s pErmlen

LANEH TR FRS PRVES LT ERETS AR LA iH-l & PRI USTH X THE
EESTAL ATEREEMENT AND LRDER A PSLECARLE LA 'W S48 THE STATEOF
e e R T LT B T DA ES FOR U RFATD
ERENT OR FRDFERTY AN R3O TG I TS ROTCE SIAY BE CONSTRUED A5 A
WAV I S TS A i ) RS

TG

1y

Download at Rocket Lawyer

Notice Format

A notice document entails critically important information. To ensure it relays info
effectively, its format should be complete. Notice documents must have these
components:


https://www.rocketlawyer.com/real-estate/landlords/eviction/document/eviction-notice

1. Agenda

The agenda is the heart of the notice document. It emphasizes what the notice is about.
The agenda should be indicated in the notice document's title. For example: "Meeting
Notice for Board Members."

2. Name of the Issuing Party and Recipients

The names of the issuing party and recipients should be on the document. Otherwise, it
won't be clear who's involved and responsible for the agenda.

3. The Date Issued

The date of when the notice was issued must be indicated by the issuing party. It
solidifies the notice document's validity.

4. Details of the Agenda

This part of the notice document answers the when, where, and what questions
regarding the agenda. The issuing party must discuss it in full detail for the recipients.

5. Authorized Signatures

Formal documents require signatures, and the same goes for notice documents. The
party issuing the notice must affix their signatures at the end of the document.

FAQs

What are the types of notice?

These are the most common types of notice:

Constructive notice

Judicial notice

Notice of proposed rulemaking
Public notice

Actual notice

Funding opportunity announcement
Resign



e Previous notice

What are the characteristics of a quality notice
document?

These are the characteristics of quality notice documents:

Provides complete info, leave no further inquiries
Written with a formal and professional tone
Clearly states purpose and agenda

Written in a minimalist manner, less wordiness

Can notice documents be used to make
announcements?

Yes, they can be used to make announcements. It could be to students, employees, or
the general public.

Can I send notices through email?

Yes, you can send notices through email rather than printing and handing them out
personally or by mail. It's a faster alternative.

What apps are best for writing notices?

These are the best apps to write notices:

Microsoft Word
Google Docs
Apple Pages
Adobe PDF



