
	Training & Workshop Completion Report


	Training Title
	

	Training Venue
	

	Duration
	From                     To      

	Nos of Participants
	Male + Female = Total

	Observer if any
	Male + Female = Total

	Objectives
	1.
2.

3.



	Expected Outcomes
	

	Description of Content (Head Topics)
	Day (1)

Day (2) 
Day (3) 

Day (4) 

Continued



	Evaluation by Trainees
	The most interesting Topics:
The least interesting Topics:



	Suggestions for further improve-ments by trainees

	

	Total Expenses
	

	Per Unit
	

	
	

	Prepared by
	Name  


	Designation


	Date 




Attached:

1) Summarized Training Evaluation Form

2) Summarized Training Expenses Form
3) Participants profile

