FedHR Navigator
Guide to Using Retirement
Calculator and Forms Manager

for Human Resources Users

Federal Human Resources (FedHR) Navigator—Tools that Empower the HR Community

December, 2015




Economic Systems Inc.

© 2015 - All Rights Reserved




Contents

I. Getting Started in FEAHR NaViGator.....ccoiiiiiiiiiie ettt e s ree e et e e e ree e e s abe e e e s nbaeeesasaeeeesnnees 5
Yol U g1 A= Ta Lo I oY= 4 o~ [ o TR 5
(ST aTo I Lo T = g Y o1 [0 17T TR USSP 5

| O [T o] 8 1 I\ =T - (T U 6

Create @ NeW folder Of fOrMS ... oo ittt 7
WOTK With @ FOIM e e s e e sne e e sabe e e ene e e saneesn e s 8
ALEACH FIleS @Nd NOTES . ..eiiiiieeiie ettt ettt e et e sab e sbe e e sbte e sabeesabeesbeeesaseesareas 11

IIl. Adding Employee Records in FEAHR NAVIZator .......coiiviiiiiiciiei ettt e 13

IV. REtiIremMENt CalCUIAtor.....couei ittt sttt e b e b e b e sbeenmee e 16
Getting started in the Retirement CalCUlator .......cc.eeiiiieeri e 17
B [ el g Toc | WD E | - OO TSP PRSP 19
Entering Detailed Civilian SErvice HiStOry .....uuviiiiei ittt e e et e e e e e et re e e e e e e 21

Validation WarningS.....uei ittt e e e et e e e st e e e s bte e e e s abeeeessbeeeesnseeesanseeeeennsees 25
Computing Deposits OF REAEPOSIES.....uiiiiuiiiiiiiiie it et erre e e s e e e s e e e e sabre e e e abeeeessbeeeesarenas 25
O[T T IY=1 = TV 1 o] S PUSR 34
Yo T F | Y =Te U] o 4V PSPPSR 36
B TS S ST 0T o] o1 =T 0 ¢ =T o} RS UUPR 38
Forecasting Section of Retirement CalCUIator .......coooiiiiiii i 41
SCENAMO AN T ..ot a b a et bbb bbb bbbttt bbb enerereteaeraaaee 41
Creating @ NEW SCONAIIO . oie it ettt ettt bttt e bebe b e beeeeeeaeaeneaees 42
The Scenario Option Screens, Optional Retirement ..........cceevviieiiiiiiiie e 44
Phased Retirement; @ SPECIAI CASE....uuuiiiiiiiiiiiiieeee ettt e e e st rre e e e e e s s e e e e e e e e s ennraaeeeeee s 54
Scenario Types Other than Civilian Retirement EStimate.........cccevee i 60
Output REPOrt (the ESTIMATE) c.uveeiiieeiiee e ciie ettt see et e erteeesete e ste e e ae e e aae e sateesbaeesaseesareesnsaeesseesnseean 66
[olo] aTo] o o ol AXI¥ [ o] o] 4] o OO PP UPPPPPPRRPRt 68

V. Introduction to FERCCA CalCUlatioNS .......cocuiriieiiieiienieeniee sttt ettt 68

O 07 A D - T =1 o P TP URU R 70

[ S N O Aol o - [ To o =] o - | - 1 T ] o U 70
THE FERCCA SCENAIIO «.eeeutieeieieiiteeiiee sttt ettt site e st e sttt e sttt e st e st e sbeeesabeesabeesabeeeneeesmbeesaseesareeeneeesareesanes 71
BT Or TYPES ettt ettt ettt et et et eeeteteteeeeeeeeeeaeaaeeeeaaeaaeaeeeseesaeeeeeesaseseesesssesesesasesaseses sesssnssnnnnnns 72
“Corrected” and “UNCOrreCted” ErTOrS......coiiiiiirierieeitesite st sttt ettt sreesreesaeesaeesanesanesaneeareennees 72

Economic Systems Inc. © 2015 - All Rights Reserved 3




2020 0L 072N 4 U=Tod (o) s W0 o6 1o )'s -3 USRS 72

O O N 0o Y] - T={=l @] o] 4 (o] o |- 73
Thrift Savings Plan for FERCCA ........ooo ettt ettt eette e e ettt e e e e tae e e s ataeeeeaasaeeeenseeeeansaeeesnsaeeesnreeeas 75
BT L O] o) 4o T Yol 1= o IS 76
Historical TSP CONTIIDULIONS ..ccviiiiiiiiiiiiiieeieeie ettt et et e saeesbe e 78
Previous Make-Up CONtIIDULIONS. .....ccciiiiiiiiieieisieee ettt s e 79

The FERCCA SCeNario ESTIMAte c..ccoueiiiiiiieieeieeie ettt s 82

Economic Systems Inc. © 2015 - All Rights Reserved 4




I. Getting Started in FedHR Navigator

Welcome to FedHR Navigator—an enterprise software solution that manages all human resources (HR)
functions in one program.

This Guide

Here you will find detailed instructions, screenshots, and helpful hints and shortcuts to guide your use of
the FedHR Navigator. Because this system is so flexible, each customer can select the modules to use
and thus each installation is customized. Most basic functions are described and explained here, and for
those that are not, customers using those modules are furnished an EconSys “Quick Guide” dedicated to
those specific functions.

Security and Logging In

Our customers’ files contain personally identifiable information and much private data about
government employees, and security of those data is a paramount concern for EconSys. EconSys is
hosted in the Autonomic Resources Cloud Platform (ARC-P) Infrastructure As A Service, (IAAS) cloud.
ARC-P was one of the first Cloud Service Providers (CSPs) to receive a FedRAMP accreditation.

EconSys has been granted a FedRAMP Provisional Authority to Operate (P-ATO) and performs
continuous monitoring for security visibility. Economic Systems complies with all FefdRAMP policies and
procedures requirements regarding data protection and continuous monitoring. One of these
requirements is the so-called “multifactor” login, which is now required to guard against unauthorized
access to FedHR Navigator. We accomplish multifactor login by requiring a government issued Personal
Identity Verification (PIV) card for access. This has been determined as the most practical means of
access for our customers. To log in to FedHR Navigator, use the URL provided by your agency to arrive at
your unique agency login screen, and follow screen instructions. If you have difficulty that your agency
cannot resolve, please contact EconSys at this email address: Support@EconSys.com.

Find an Employee

After you have selected your role, if applicable, the next screen to appear is FedHR Navigator Home. On
this screen you will either select an employee using “Find an Employee,” or create a new employee
record (next paragraph). If you enter a function (such as Retirement) first, you must select an employee
before you can proceed. You may select a different employee at any time by entering a name or SSN in
the blue bar at the top of the screen next to “Employee Search.”

To add a new employee
—please see Part lll, “Adding Employee Records in FedHR Navigator”

Select a Function

On the FedHR Navigator Home page you will see the functions available to you depending on the
features your agency purchased. You may choose the HR functions you wish to use by clicking on a
function on the left side FedHR Navigator menu. Retirement Calculator and Forms Manager are integral
features of FedHR Navigator. On-Boarding, Case Tracking, Recruitment, Hiring, etc., are options that may
appear depending on the options your agency purchased.

Economic Systems Inc. © 2015 - All Rights Reserved 5




I1. Using Forms Manager

VERY IMPORTANT NOTE regarding HR specialist Setup: On first use of FedHR Navigator you must
enter your personal information and the payroll office data that will appear in the forms you work
on. Reach the screen for your data by clicking on “Specialist and Payroll Office Info” under
“Additional Options” on the right side of the Forms Manager screen (see arrow in the illustration

Getting started:

1. Search for and select the employee.

2. Verify the information on the Personal Information screen. Information on this screen flows to
the forms in FedHR Navigator and the individual forms fields cannot be otherwise edited, then
click on “Save and Next Screen.”

3. Select “Forms Manager” on the left side FedHR Navigator menu.

FIH|R

Resize text: & A A

Account Settings | LOGOUT

h
H Forms Manager Additional Options
0rme
> Forms Manager Selected Employee: DEMO, IMA F g‘ﬁiﬁeﬁﬁ‘; gngnJ;s m>s R
f Personal Info Page > e T —— e ——

Case Trackin Upload Notes/Files >

Reports * To edit or add a form to an existing folder, click on the folder name under Specialist & Payroll Office Info >
Retirement Calculator the Work Falder tab below,

Histarical Daka * Tocreate a new folder of forms, click on the "Create New Forms" link on

Scenario Manager the right.

20PF Staging Area
Upload View Forms By: | Category or folder. ., v

Resources —
Quick Guides W Files/Notes

Benefits Tukorizl ——————

Request Training

Click on a folder to view its contents. You may sort each column by clicking on any of the headers {e.qg., Folder Name).

Instructions: To submit the folder and create a case record, click on the "Submit Folder" link next to the folder
name.

Folder Name Action Case Tracking Created Date - Delete
Benefits0408110412 Cpen 040872011 04:12 PM
PersonnelAction0527100518 [8]al=Tg] 05/27/2010 05:18 PM

4. The Work Folder (containing previously created folders, if any) will appear. Click on the folder
name to work on an existing folder.

5. To create a new folder, click on “Create New Forms” on the right side menu. If your agency
uses Case Tracking, you will click on Create New Case. The Forms Wizard screen displays.
Select a specific set of forms by choosing among the first five buttons on this screen, or open a
“custom folder” to which you will add the forms you want (next page).

Economic Systems Inc. © 2015 - All Rights Reserved 6




Forms Wizard

Mext Screen »

Selected Employves: DEMO, IVA F
Personal Info Page >

O Select Benefits forms

After you put together the forms, would you like FHR Select... ¥

Mavigator to notify the employee to fill them out?
Mo
Yes

O Select On-hoarding forms

O Select Personnel Action forrms
O Select Separation/Resignation or Transfer out forms
O Use the Retirement Application Wizard (eRetirement)

O cCreate a custom folder of forms

Create a new folder of forms
In FedHR Navigator, all forms are edited and saved within folders that are date and time stamped.

Read the steps for creating and filling out forms folders on the Create a Folder of Forms screen.

Select a forms group, such as Benefits, to see a customized screen for that group. A library of the

most commonly used forms in that forms group will appear. If any sought forms do not appear,

you can add them
to the folder after
it is created.

3. Select the forms
by checking the
boxes and click
on “Next Screen.”
A new folder
containing the
selected forms
displays on the
Folder Contents
screen.

Benefits Forms Selection

Selected Employes: DEMO, IMA F

Personal Info Page >

What would you like to do for the employee?

Make a change or enroll:

[+

*+ Designate beneficiary for vour retirement fund

| Life Insurance (FEGLI)
| Health Benefits (FEHE)
| Thrift Savings Plan (TSP

| File a claim
| Designate a beneficiary for unpaid compensation

! apply 10 make a deposit or redeposit to the retirement fund

[IsF 2108 - Application to Make Service Credit Payment (FERS)
[JsF 31084 - application 1o Pay Military Deposit for Military Service Performed After December 31, 1958 (FERS)

| Apply for verification of your military campaign service (if you retired from the military)

Leave Donor Program:

+

Apply 10 receive leave

Donate leave

Next Screen »

Economic Systems Inc. © 2015 - All Rights Reserved
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Folder Contents Additional Options

Selected Employes: DEMO, IMA F Create New Forms >

Personal Info Page > Batch Process Forms »
.
Upload Notes/Files >

Instructions: Click on a form to open it. On the open form, click on the Specialist & Payroll Office Info >
"Save" button after completing the form. Then, click on the "Previous Screen”
button to return to this screen to select the next form.

View Forms By: | Category or Folder. . w

Work Folder

Click on the "Done" to return to the Waork Folder tab.

® To add more forms o this folder, click on Add a Form to this Folder
s To view/update the case status of this folder, or to attach additional documentation, click Cpen

[+] Add a Form to this Folder [+]Open [+]Done

Form # Form Name Created Locked? Hidden? eOPF Date Copied to  Delete
M Staging e0PF Staging

SF 2817 Life Insurance Election 04,/08/2011 Mo Mo Submit  mm/ddfyyy
SF 3108 Application to Make Service 03,/03,/2011 Mo Ma Submit  mmfddfeyey

Credit Payment (FERS)
[+] Add a Form to this Folder [+]Open [+]Done

Note the folder name and number (see arrow, above) so you can return to it.

Create a Folder of Forms

Selected Employes: DEMO, IMA F
Personal Info Page >

Instructions:
Before you can work on forms, you must first have a folder in which to place forms. Do the following steps to put together a
folder with forrms.

Note:f what pou wart b oo fs a0d 3 form o 5 folder #hat was created previously tharr click an the Forms Managar lak i
the et manu and selact the foidar

Step 1: Select the Forms Group that would categorize and label the folder (e.g., Benefits).
Step 2: Select the form(s) to place in the folder (2.9., SF 2822 - Request for Insurance).
Step 3: (optional):Click on the Forms Search button to search for additional or ather forms.
Step 4: Click on the Next Screen buthon,

Note to previous users of iForms:

Creating folders now allows you to keep all forms both old and new. For example, you may now keep all SF 2809s of an
ermployes's Federal service, This feature was not available in the previous iFarms.

Farms Group Select v

Next Screen Forms Search

Work with a form
1. Click on the form number to edit or review it. The interactive PDF version of the form opens for
editing. Other forms functions are also available as shown.

Economic Systems Inc. © 2015 - All Rights Reserved 8




2. Click on “Import Data from Retirement Calculator” if there is a link on the form (arrow, below).
In some forms this link will be “grayed out” because the form does not call for the item to be
filled in unless it is being used for a particular purpose. In that case it will turn blue, meaning
ready for use, when the appropriate purpose is chosen by the user.

Form Instructions |Pievisusiseesnsl = Print | Save |

e agency complete Part B

APPLICATION TO MAKE DEPOSIT OR REDEPOSIT
CIVIL SERVICE RETIREMENT SYSTEM

Fom Approved
OME No. 3206-0134

A. To Be Completed by the Applicant

2. List all other narmes you have used

3, Birthdate fmmddymy)
051161960

5. Department or ageney in which presently or last emploged
Econsys

6. Social Security Nunber
g8e-Ee 000t ...

7. Location of enployment (City and State)

& Title of last position
Warker

92, Type of application
O Service credit payruent

O Refand
© Voluntary Contributions Aosomt

© Retirement

fem 1)

faragement (OPM) can bill you for the comect amowt,

Periods of service

Check whether deductions were not withheld, withheld and refunded, or

Import Data from Retirement Calculator . s

O, Clair nueber(s) ff avaikable}

Pt a check mark in the boxes helow, next fo the periods of service yowwant o pay foz (If you denotwant to

o

0

100

withheld and remaindo yourcredit pay for aspecific period of service, leave the box blank.)

ate Ending Date HNot Withheld ‘Withheld and Fefunded ‘Withheld and Mot refunded

o78_|[m 5 1980 O [e) [e) a

E O [e) o) a

982 |10 15 1988 O [@) o a

987 |01 131 11988 O [@) o a
=

3. SAVE and PRINT forms inside the folder as necessary. When finished, FedHR Navigator returns
to Work Folder. Clickable links for form functions are at the upper right corner of each form.

NOTE, About SAVE: Click SAVE before clicking PRINT, to ensure all dates are “set” and data on
the form are saved.

4. To create other folders, return to Create a Folder of Forms screen as needed.

To add forms to an existing folder

Select an employee.

s wn

Click on Forms Manager.

Select the folder of forms to which you would like to add a new form.

Click on “Add a Form to this folder” and enter form numbers as necessary or search for the
desired form.

NOTE, Forms Search: If you enter just the form prefix or the initial numbers, Forms Manager will
display a list of all forms with those characters. Do not put a hyphen if there is none in the official
form number; for example, “SF-“ should be “SF” to find all Standard Forms in Forms Manager.

Economic Systems Inc.
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Folder Contents

Selected Employee: DEMO, IMA F
Personal Info Page »

Enter a form number or the form name and click Search.

T N

Click Add to include the form to the package
Add FMS 2231 - Fast Start Direct Deposit

Add SF 2803A - Application To Pay Military Deposit For Military Service Performed After
December 31, 1956

I SF 3102 - Designation of Beneficiary (FERS)

dd SF 3104 - Application for Death Benefits (FERS)

=

Add SF 3104B - Documentation and Elections in Support of FERS Death Claim

Add SF 3106 - Application for Refund of Retirement Deductions (FERS) Crej

Add SF 3106A - Current/Former Spouse Notification of FERS Application for Refund 08/4

Add SF 3107 - Application for Immediate Retirement (FERS) 12/

Add SF 3107 Schedule D - Agency Checklist 12/1

Add SF 3107-1 - Certified Summary of Federal Service FERS 07/3
[ TUSFE3107-1 e Certified sui'ﬂmar;r' of Federal Service FERS ’ 12/1
O= SF 3108 Application to Make Service Credit Payment (FERS) 12/

When you click on the blue “Add” it will turn to red “Added” when the form is successfully added to the
folder. See illustration above.

To change employees or function
Click on “Home” on the left side menu and use “Employee Search” to search for and select a

different employee.

To Batch Process Forms

This feature creates identical folders for a selected group of up to ten employees at a time. It is not
meant to be used for just one employee. There is another type of batch process available in the On-
Boarding module of FedHR Navigator.

Create Folder - Batch Process Employees

Instructions:

Step 1: Using the Search box below, find and select the employees for whom you would like to create identical folders with the same form.
Step 2: After you identified the employees, click on the Proceed to create folder button to continue.

Enter employee name and click Search: @

Click Add to include the employee to the batch
Add DEMO, TMA F (300c30:-0001)

o [V] DEMO, TMA O (300t-30¢-0000)
Added DEMO, TMA O (soot30-0000)

o [V] DEMO, IMA X (300-50¢-0005)
Added DEMO, IMA X (30020¢-0005)

Proceed to create folder

Economic Systems Inc. © 2015 - All Rights Reserved 10




1. Click on “Batch Process Forms” on the right-side menu. The screen text provides step-by-step
instructions to follow.

2. Note that when you click on “add,” the employee is listed to the right. When the list is built, you
may un-check any employees you decide not to include.

3. Select the forms you want to have included in the folders and then confirm your action on the
Confirmation screen.

4. When you have completed this action, click on “Next Screen.” FedHR Navigator returns to the
Home screen. Identical forms folders are added to the records of all the employees whom you

chose during the Search process.

Attach Files and Notes
To attach documents to a forms folder, click on the “Files/Notes” tab in Forms Manager, then click on

“Upload New files.” The Upload Files/Notes screen displays (below).

Forms Manager Additional Options

Create New Forms >

Selected Employee: DEMO, IMA F
Personal Info Page > :Eatch Prpcessz rgrm_r: >
; o

E b
# To edit or add a form to an existing folder, click on the folder name under the Work Folder tab belov. Specialist & Payroll Office Info >
# To create a new folder of forms, click on the "Create New Forms" link on the right.

View Forms By: Category or folder... w

Work Folder iles/Nof

This section is for any documents relevant to an employee's record other than electronic forms. Click on a file to download. You may sort each column by clicking on any of the headers
(e.g., File}.
A hidden file means that the employee will not be able to see the file.

Upload New Files
Type File Category - Description Upleaded Edit Info Hidden? Delete

=

- Fagan (Service Computation).pdf Retirement A demo attachment 02/23/2012 Edit Info Yes

Upload New Files

Browse to the file location of the desired document, then click in the “File Name” field to have it display.
Enter a forms Category and a description of the document, and click “Upload.” Return to Forms
Manager by clicking on “Back to Files/Notes.”

Economic Systems Inc. © 2015 - All Rights Reserved 11




Upload Files/Notes

Selected Employes: DEMO, IMA F
Personal Info Page »

Back to Files/Notes

Uplead Files or Notes
Upload files or notes in text, MS Word, Excel, PDFs, or images. All fields are required.

indesign_reference, pdf

Valid file types: b, .rif, .doc, .docx, .xs, .xs=x, .pdf, .jpg, .gif, .png
Required fields are marked with an asterisk *.

| indesign_reference.pdf |

| Retirement |

Reference document required by XYZ.

Economic Systems Inc. © 2015 - All Rights Reserved 12




II1. Adding Employee Records in FedHR Navigator

1. If your agency does not subscribe to the module called “On-Boarding,” the process to add an

employee record is begun on the “Home” screen. Under the search box you will find the link

called “Add New Employee.” Click this link and the “Add New Personal Information” screen will

appear. Then proceed to Step 4., below.

On-Boarding allows HR to create on-boarding forms for individual employees or for a group of

employees. If your agency subscribes to On-Boarding, this will be the method you will use to add an

employee to FedHR Navigator. However, if your agency subscribes to Data Import, new employee

records will be created automatically, about three weeks after they are in the payroll system and receive

a check. Import includes ID, SCD, and other information about the employee.

Note: this section does not apply to contractors who need access to FedHR Navigator. Administrators

should see the User Account Administrator Quick Guide for instructions to add a contractor.

l>On-bu::vr:|rding

employee fill out the forms electronically.

Individual On-boarding »
Group On-boarding »

IUse On-boarding to create a new employee record, create a forms package for new hires, and send a welcome letter to help the new

2. On the Home screen under On-Boarding, select either “Individual On-Boarding “ or “Group On-

Boarding.” For more details and Group On-Boarding, see the Quick Guide for On-Boarding.

3. To create a new employee record, select “Individual On-Boarding.” The “Add New Personal

Information” screen will appear.

to continue.

* Last Name
= First Name
Middle Initial
* Date of Birth

= Social Security
Number

* Re-enter Social
Security Number

E-mail Address
Employee Title

Employing
Agency
Fhone (Home)

Phone (Work)

Ehong [oall

Add New Personal Information

Please enter the employee information below. The information entered on this screen will be used in retirement estimates and completing forms. Once complete click "Save and Next Screen”

NOTE: Required fields are marked with an asterisk *.

Employee Setup

Doe

John

P
04/08/1955

123456789 No
dashes ("-")

123456789 No
dashes ("-")

John.Doe @Agency.gov
Foreman

Agency One

Economic Systems Inc.
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4. Complete the fields in the screen to the extent possible with available information. Information
entered on this screen will populate mapped fields in forms found in “Forms Manager.” The
DOB and Social Security Number will be used in the retirement calculator record.

5. At the bottom of the screen select the “Employee Attributes,” which will be the employing office
where the employee’s record will reside. For agencies that do not subscribe to On-Boarding,
the employee record will be created when this selection is made.

For the On-Boarding process, continue:

6. Click “Save and Next Screen.” On-boarding will be the next screen to open.

7. Enter the Effective Date of Employment, the Case Type (On-Boarding) and Type of Appointment.
A list of candidate forms for that type of appointment displays. You may select forms

On-boarding

Required fields are marked with an asterisk =.

Effective Date of Employment |g1/31/2015
*Case Type | on-boarding | v
*Activity (Type of Appointment) | New Appointment Temporary | v

Forms to include in this package Forms marked with Y| are mandstory.

s ]
Mew Appointment Permanent el Action
[ Transfer from an Agency __lee Address

[[1 -4 - Form D-4 Employee Withholding Allowance Certificate

[[] ps 5002 - Designation of Beneficiary

[[] ps 5003 - Application for Refund of Compulsory Retirement Contributions FSRS

[[] ps 5088 - Disposition of Retirement Contributions Checklist

[[] s101 - Employee Emergency Contact Information

[[] FEMA 01 - FEMA - Information Systems/Computer Access Agreement

[C1 FEMA 02 - New Hire In-Processing (NHIP) Checklist

[[] FEMA 03 - Credential and Facility Access Badge Application

[ FEMA 04 - Receipt of FEMA Standards of Conduct

[[I19 - Employment Eligibility Verification

[[] Mw 507 - Employee's Maryland Withholding Exemption Certificate (FORM MW 507)
[[] oF 306 - Declaration for Federal Employment

[[] sF 1152 - Designation of Beneficiary (Unpaid Compensation of Deceased Civilian Employee)
[[] sF 11994 - Direct Deposit Sign-up Form

[[]SF 144 - Statement of Prior Federal Service

[[1 sF 181 - Ethinicity and Race Identification

[[] sF 256 - Self-Identification of Disability

[[] sF 3102 - Designation of Beneficiary (FERS)

[[1 sF 61 - Appointment Affidavits

[ TSP 1 - Thrift Savings Flan - Election Form

[1 TSP 1-C - Thrift Savings Plan - Catch-up Contribution Elections

[ TSP 3 - Thrift Savings Plan - Designation of Beneficiary

[ vA-4 - Form VA-4 Employees Virginia Income Tax Withholding Exemption Certificate
[[]w-4 - Federal Tax Withholding

Send an on-boarding introductory message to the employee? | vee |w

Click the View E-mail/ Letter button to preview the introductory [EYAS E-mail/ Letter

message.

Send by e-mail or by letter? | Email | v

E-mail others about this on-boarding employee? |ng |

individually or select all the forms for the on-boarding folder by clicking on the “Select/Unselect
All Forms.” To add a form to the folder, click on “Forms Search.”

8. Indicate whether or not an on-boarding introductory message will be sent to the employee and
whether it is to be sent by e-mail or letter. If sending by email, you may send cc and bcc copies
to others. Enter their e-mail addresses in the space provided.

Economic Systems Inc. © 2015 - All Rights Reserved 14




9. When finished, click on “Save and Next Screen,” which will return you to the Home page.
10. Click on “Forms Manager” to open the Work Folder and view on-boarding forms folders.

On-boarding - Batch Process Employees
To create on-boarding folders of forms for a group of employees, the steps are the same as they are for
an individual employee.

On the On-boarding — Batch Process Employees screen, the selections for Type of Appointment (to select
forms), the Group, and the option to send an on-boarding introductory e-mail or letter apply to all listed
employees. Personal information is added in a single line for each record.

On-boarding - Batch Process Employees

Note: After you process this batch, click on the Home button below to go to the Home page.
Tf you want to see or work on an employee's forms, then search for the on-boarded employee and click on the Forms Manager link on the left menu of the Home page.

* Case Type * Group
P Econsys - Client (POI 1655)
* Activi
ity EconSys - Orgl (POI 1644)
Select : EconSys - DivisionZa (POI 1639)
1 in this on-boarding package: EconSys - Division2b (PO 1641)
| New Appointment Temporary activity. EconSys - Divisionia (POI 1636)
New Appointment Permanent
Transfer from an Agency Send an on-boarding introductory message to the employee?

Send by e-mail or by letter? u

E-mail others about this on-boarding employee?

Employee Title

Process Batch m

1. When you have entered all the information, click on “Process Batch.”
Click on “Home.”
Click on “Forms Manager” to open the Work
Folder and select “On-Boarding” to view on-
boarding forms.

Economic Systems Inc. © 2015 - All Rights Reserved 15




IV. Retirement Calculator

This section of the guide will help you become familiar with the entire range of FedHR Navigator’s
retirement planning and processing capabilities. You will learn how to access existing data, enter new or
changed data, and delete and save alternative retirement scenarios. The guide explains the different
reports you can generate—from a full retirement benefits package calculation to a partial recalculation
of one specific component.

The FedHR Navigator retirement calculator offers a shared platform, where both HR specialists and
employees can share data, driven by the same expert calculation software and automatically updated
personnel records.

Our customers’ files contain personally identifiable information and much private data about
government employees, and security of those data is a paramount concern for EconSys. EconSys is
hosted in the Autonomic Resources Cloud Platform (ARC-P) Infrastructure As A Service, (IAAS) cloud.
ARC-P was one of the first Cloud Service Providers (CSPs) to receive a FedRAMP accreditation.

EconSys has been granted a FedRAMP Provisional Authority to Operate (P-ATO) and performs monthly
continuous monitoring for security visibility. Economic Systems complies with all FedRAMP policies and
procedures requirements regarding data protection and continuous monitoring.

Please note the following key aspects of how the system works and how specialists and employees (if
your agency provides employee access) can share data. Unique features of the package include:

e BOTH specialists and employees can view the same data.

e ONLY the specialist can enter service and salary history data.

e BOTH specialists and employees can generate retirement scenarios and each has the ability to
save scenarios in the database.

e System security features limit employees to viewing only their own data.

e System security features limit specialists to viewing only the data for employees they service.

e Information entered in the database for retirement estimates flows automatically to all of the
retirement forms needed in preparing a retirement case for transmittal to the U.S. Office of
Personnel Management (OPM).

e Human Resources Specialists and employees (if applicable) have access to “Help Screens”
throughout the FedHR Navigator Retirement Calculator. Once opened, these menus provide
definitions, explanations, and navigational tips. In most cases you can print them by a click on
the screen.
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Getting started in the Retirement Calculator
The following instructions assume an employee already in the database is to be processed for a

retirement estimate. If the employee is not yet loaded into the database, see Section lll., above, to add

or on-board a new employee record.

Follow these steps:

1.

2.

On the Home screen, use the Find an Employee field to search for the employee.

|> Home

User Account Administration

Forms Manager

Case Tracking
Reports
Retirement Calculator
Histarical ek
Scenario Manager

e0PF Staging Area

Eesources
Cuick Guides
Benefits Tuborial

Request Training
Release Motes

Home

Welcome! FHR Mavigator is an enterprise HR system that supports the
strategic managerment of hurman capital within the Federal warkplace,

b Find an Employee

Marme ar 550

Add New Employee >

L Retirement Calculator

Create a 'Quick Estimate' for simple retirement cases or create a Retirement Scenario
which incorporates detailed service and salary history and other Factors For an accurate
astimate,

Go to Calculator > Edit Historical Data »
Create Scenarios »

Select a search method, using the drop-down menu box. Enter the search criteria and click the

“Search” button to find an employee.

Employee Search

Search | Name | v | for |Deme, I

You may search for an employee by Name , Social Security Number, or POL To perform a search, enter the search criterion, select the type of sg
button. Click on the employee's name that you want.

DEMO, TM A »000-20e-0057

DEMO, TM 7 2000-0-0974

DEMO, TMA F »000-200-0001

DEMO, TMA O 300¢-30-0000

DEMO, TMA X 20002000005

1636  07/13/2009

1636  06/09/2010

1636  01/05/2011 02/15/1984
1639 05/19/2010 03/24/1989
1636 01/19/1985

Forms

Forms

Forms

Forms

Scenarios

Scenarios

Scenarios

3. Click on the name of the selected employee, and review the information on the Personal

Information screen that will appear next. Make appropriate changes, as necessary. This screen is an

information source for Forms Manager and should be brought up to date.

OR
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4. For more direct access, click on “History” under Quick Actions, for the selected employee.
NOTE: In FedHR Navigator you may edit Social Security numbers. If you discover a SSN conflict when
you do this, the conflicting record will be within your own agency, though not necessarily within
your own department. If necessary, contact Support@EconSys.com for assistance.

Personal Information

User Account Information »

Instructions: Please verify or provide the latest ermplovee information,
Mote: Changes made on this screen do not get ransfered automatically to the personneldayroll systerm,
Thie entries below will be used in completing electronic forms and making retirerment estimates.

equired fields are marked with an asterisk *,

Save and Next Screen

* LastMame | pemo Phone (after
retirement)

* First Marme | ma
E-rnail {after
Middle Initial | ¢ retirement)
* Date of Birth | psf16/1960 Retirarment,

Separation Date
* Social Security | sssssoo0t
Mumber  wo dashes =)

Organization
Staffing Ofc (01-02-0000-00-00-00-00)

Group Mame  EconSys - Divisionla (POI 1636)

E-mail Address | ima.demo@agency.gov

Employee Title

Employing
Agency

Phone {Home)
Phone (wark)

Wrler

Econsys

(2021 123-9999

202-555-1212

Phone (Celly

View Emergency Contact »

5. Click the “Save and Next Screen” button (arrow, above) to return to the Home screen with the
employee selected.

6. Click on “Retirement Calculator” in the left side menu to begin. If there are messages regarding the
case, they will appear. Click on “Historical Data” to continue.

You have the option to start with the Retirement Calculator screen, shown here, or to proceed directly
either to the Historical Data section or “Scenario Manager” of the Retirement Calculator.
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Notice the navigation items that appear on the right side of most FedHR Navigator screens. They
include Retirement Information, Detailed Civilian Service History, Civilian Salary History, Social
Security, Spousal Social Security, and FERS Supplement. These items change with the screens you are
working on. You may also use “Next screen” and “Previous screen,” or other screen buttons provided
to navigate within FedHR Navigator. Do NOT USE your browser navigation within FedHR Navigator.

The Retirement Calculator screen, showing right menu.

Retirement Calculator
Selected Emploves and Scenario: DEMO, IMA F

Lze this tool to accurately calculate Federal retirement benefits, including
projected estimates,

Warnings
s The five-year test is met; coverage cannot be FERS or FSPS unless the
employee made a valid election,

hias already separated.)

Earliest Optional Retirement

work schedule, and others impact the total annuity.

Retirement System: FERS
High-3: #82,530
SCO:  4/23/1979
Earliest Optional Retirement:  5/31,/2016

Total Annual Met Annuity:  $38,268
Includes 100% Survivor Benefit:

Go to Scenarios >

Review Historical Data

s The end date on the last row of Detailed Service History screen should be
today's date for accurate calculations, (An exception is when the employvee

Historical data has been entered for this employee. You can create retirement
scenarios to project how future decisions such contributions TSR, changes to

Historical Data

Retirernent Information
Civilian Service History
Civilian Salary History
Social Security

Spousal Social Security
FERS Supplement

s s 8 s 8 =

Retirement Information Historical Data

 Retirernent Information
# Civlian Service Histor
 Civilan Salary Histor:

Selerted Ermployes and Srenarin: DEMO, IMA F

The data items below are either entered manually or pre-populated by your o Social Securit
payrollfpersaonnel systerm depending on the FRE version purchased by your e Spousal Social Securit
agency. In either case, make sure that items are current and correct, as they e FERS Supplerment

will be the defaults in computing estimates and completing forms, If there is
any mistake, please contact your HR office and have the error corrected. Click
one af the links on the left to proceed,

FERS v

Reqgular v
1125

7a000

« Previous Screen Next Screen »

Historical Data

If you choose “Historical Data,”
either from the left-side menu or
from the Retirement Calculator
screen, the next screen displayed
will be the Retirement Information
screen. Review and edit this
screen as necessary.

The only data fields on this screen
that are critical are sick leave and
frozen sick leave (NOTE: to see
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the frozen sick leave field, you must choose “FERS Transfer” as the “Retirement System”). All other
data are drawn from other sources first, and they come from this screen only if not available in the
primary source. Example: current salary.

Click “Next Screen” to proceed to the Civilian Service History screen.

This screen provides an option for a “Quick Estimate.”

Civilian Service History

Selected Employee and Scenario: DEMO, IMA F

View Service History
Choose an option for entering Service History information:

HNOTE: When selecting the Enter SCD (for quick estimate) option, the SCD date entered must not be a date that is in
the future.

() Enter Detailed Service History Information

(® Enter SCD (for quick estimate)

Retirement Information
If the detailed service period data has not been entered, the following information will need to be entered:

Retirement System FERS ~
Employment Type
—

This button is principally useful for employees (for agencies that subscribe to Employee Benefits Center,
allowing employee access to FedHR Navigator) whose record does not yet have service history entered.
HR specialists choose the first button when entering a detailed service history, then click on “Next
Screen.”
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Entering Detailed Civilian Service History

Detailed Civilian Service History Screen

E m m |":.{ ?‘3‘:@} Resize tent: A A A
NAVIGATOR ;;%%ﬁ

Account Settings | LOGOUT

Role: Specialist - EconSys - Client

Detailed Civilian Service History Help Page

Selected Employes: Demo, Fred A

Please enter a complete service history for the emplovee, After vou enter the service histary compute any deposits fredeposits owed,
Click here for instructions on entering, editing and deleting data.

Work Annual Deposit
Schedule / Work Amount / Units Redepositis
Mil. Sep. Basis owed

Employee
Type

Add More Rows m Wiew SO0 Wiew Deposits Owed  Printsble Version m

Service History Complete / Enable review with emplovee access

Federal Agency /

Mil.Service ST (Bl End Date Service Type

The Detailed Civilian Service History screen was developed to mirror the information required in Section
B of the Certified Summary of Federal Service. Each row on the screen represents a distinct period of
service.

1. Start by clicking on “Add More Rows” to bring up a set of 10 blank entry rows. Note “Click here”
for an instruction screen, including a table of available hours (Annual Work Basis) and in the
upper right corner, a Help screen link. In this illustration the Service Type drop-down menu is
opened.

Detailed Civilian Service History Help Page

Selected Employee: Demo, Fred A

Please enter a complete service history for the employee. After you enter the service history compute any deposits/redeposits owed.
Click here for instructions on entering, editing and deleting data.

Waork Annual Deposit
Federal Agency / StartDate End Date Service Type T Schedule | Work  Amount / Units Redeposit is
Mil.Service Type Mil. Sep. Basis owed

End Date . Work Annual Deposit

Federal Agency / Start Date Service Employee . o

# Mil.Service ] [(v"vl-'v'-'u‘-,;u T T ;::gs::l-e[ :‘:s:‘s‘ Amount | Units Redeposit is

e

i CSRS v n Regular [v] Fallime | v| to [w|

_ Eo—
Offsat

2 FeRs Regular Fullsme te
FERS-RAE

3, s n Regular [v] Fallime | v| to [w|
Miltary

4 s Regular Full time No
FSRDS Offset

5 rerac n Regular [v] Fallime | v| to [w|

3 FSPS-FRAE

6. CSRs Regular Full fime: Mo

- CSRS [v] n Regular [v] Fallime | v| to [w|

8 CSRs Regular Full fime: Mo

5 CSRS [v] n Regular [v] Fallime | v| to [w|

10 CSRs Regular Full fime: Mo

2. Enter arow for each period of service beginning on the EOD date or military service entry date,
whichever is earlier.
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3. Enter a new row whenever a change in employment status may affect the treatment of service
under the CSRS and/or FERS retirement systems. Some types of service require breaking a
period on a certain date as retirement rules changed. Check the “Help” screen for instructions
and explanations.

4. Enter a new period of service for each change in employing agency, retirement coverage, work
schedule, and for each break in service.

NOTE, Characters NOT Permitted: Please do not enter special characters such as
apostrophes, ampersands, or quotation marks.

Moving left to right across the screen, each row of service will document the following information:

e Name of employing agency or military branch (up to 50 characters).
e Start date for period of service (mm/dd/yyyy, including slashes).
e End date for period of service (mm/dd/yyyy, including slashes).

NOTE, Period End Date: The end date on the bottom row should be today’s date for accurate
calculation. An exception is when the employee has already separated. This is the basis for accurate
deposit/redeposit information for projections.

NOTE, Future Dates: Remember, this is the History section. Do not enter the projected retirement
date or any other future date. You can enter the separation/retirement date in the Scenario section
of the program.

NOTE, Interim Coverage: If the employee has a period of service with retirement coverage indicating
CSRS Interim, typically during the period 1984-1987, choose Offset as the service type. Both have the
same coverage plan code and are treated alike.

Service Service type—Select from drop-down menu. Click on the “?” for help in selecting
Type the correct service type. The “?” displays when the row is open for editing. It opens

p a tool that is helpful in determining correct coverage.

Offset

FERS |
FERS-RAE 2 Q
FERS-FRAE

FICA
Military
LwWoP
FSRDS TIP 2
FSRDS Offset
FSPS the “redep” to “dep” when you proceed to the next entry.
FSPS-RAE

FSPS-FRAE

If you select FICA as the service type, the program will automatically change
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Employee type—Select from drop-down menu (right). Employee

Type
NOTE, Peace Corps/VISTA: “Peace Corps/VISTA” displays as an Employee
Type only when “FICA” is the selected Service Type. oo |
| LEO/FF |
Air Traffic
Work schedule / Mil. Sep. with selections for full-time, part-time, Fc-g TmFﬁ-:-IFE
Migressn
Work or intermittent, plus a special menu for military service including PeaceCarps/VISTA
/ . . . - Mil Tech
S'EhEd"'IE 6 possible service/discharge conditions. c;'.p Palice
Mil. Sep. Cap Palice-LOC
. . . CEPO
Annual Work Basis— for accurate part-time calculations, be sure to

choose the correct basis, or available hours per year. Default is 2087, the current
J Full tirne " value for non-postal.

Patt tirne % For a table of historic “Annual Work Basis” values, click on “Click Here” in
Intermnitkent
Title 22 the text for the Detailed Civilian Service History screen.

Step for Crediting Service Identified as

Work Annual Deposit

Intermittent: If the employee is being credited Schedule / Work Amount / Units Redeposit is
Mil. sep. Basis owed

with service that is intermittent, insert a row on
the Detailed Civilian Service History screen for the

period of intermittent service. In the work schedule Parttime % | 2037 % | 0,00 Tatal His % | Yes v
column, choose intermittent service. Once %
intermittent service is selected, new boxes will e

open under Amount/Units. Enter the total of hours

or days for the entire period of service under the “Amount/Units” field (screen shot below) and select
the type of units (hours or days) from the dropdown menu. Note: If the employee completed
intermittent service for more than one organization during overlapping time frames, add all the
intermittent service together (using days or hours worked) and enter only one line for the entire period
of service. The names of all of the organizations should be identified on the one line entry.

IF you chose “Military” as the Service Type, Work Schedule/Mil.Sep. displays

Work
choices for entering military service that applies to leave SCD even though it may schedule |

not be creditable for other purposes. Mil. Sep.

CAUTION: If you choose “Part Time” for the Work Schedule and do not take care to
Hon, Discharge W

select the proper “Amount/Units,” the default setting of “Total Hrs” will be used.

. . . . Dishon, Discharge
This can result in some very large errors in the Proration Factor. For example, Combat Injury Ret
| | Mil Ret Crpgn Srv
Mormoomibat Disblty
Title 10 LOS Retire

showing “2 hours” for a period of four years of part time service that was actually

two days per week.
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Amount/Units—For part-time or intermittent service, enter amount of units in field and type of units

from drop-down menu, e.g., 20 hours per week.

NOTE, “Lost Time”: FedHR Navigator addresses “Lost time” during active duty military service in two
ways: a) Beginning in 1979, “lost time” should have been subtracted from the period of service listed on
the DD Form 214, Report of Separation, and the form shows only “good time” or total creditable
service. B) Prior to 1979, the DD Form 214 reflected “lost time” through listing the number of days lost
under the Uniform Code of Military Justice, Article 86, or as the number of days absent without leave
(AWOL).

If the DD Form 214 reflects lost time as indicated for a specific number of days, enter the number of
days in the column “Amount/Units.” This entry will cause the number of days to be deducted from total
creditable service for retirement.

Deposit or redeposit is owed—Select “yes” if deposit for FICA or military service has not been paid in
full or if refund for CSRS or FERS service has not been redeposited.

Compute button: Click on button if you have selected “yes” for “Deposit/Redeposit is owed” and wish
to calculate the amount due. See Compute Deposit/Redeposit below.

Air Traffic Controller SCD (FAA Only)

With completion of the appropriate data on the detailed service history screen, the SCD for Air
Traffic Controllers (ATC) will display on the output report and the Detailed Civilian Service History
screen. For FAA users of FedHR Navigator, a special Coverage Determination screen will open if the
row is open for editing. To open this screen, click the “?” next to Employee Type. Consult the FedHR
Navigator Quick Guide titled: Editing Air Traffic Control “Good Time” Determination in Service
History Screen. This guide contains detailed instructions for using the Good Time determination

feature.

Double-check the data entry for accuracy because the service history is critical in determining
retirement benefits. FedHR Navigator will attempt to help you with this. For example, it will not permit
overlapping periods of service—you will see a warning note.

Peace Corps and Vista service. FedHR Navigator provides calculations for Peace Corps and Vista service
that will determine the correct service credit deposits owed for such service as well as the effects of not
making these deposits on an annuity. Foreign Service Retirement provisions are also included to enable
the calculation of future retirement benefits for covered employees.

After completing the service history, you may click on “View SCDs.” For an initial printout of the SCDs
and the entire service history, you can click on the “Printable Version” button to generate a written
report that shows how FedHR Navigator is computing service credit toward eligibility and toward
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annuity, plus two other SCDs. This is particularly useful when processing a new employee and setting up
initial payroll and personnel records.

Validation Warnings

Retirement Coverage Determination logic is included on the Detailed Civilian Service History screen that
usually will provide validation errors or validation warnings when there is a potential error in the
entered service history.

Example of a validation warning:

Validation Warning
The following warnings were detected. Please be advised that cormputing a retirernent estimate with warnings may produce erroneous results.

e Cannot elect FERS except following break or during transfer open season

NOTE, Validation Errors: Validation errors prevent you from continuing with a retirement estimate
calculation until the error is corrected.

NOTE, Validation Warnings: Warnings allow you to continue the calculation but alert you to
potential errors that may result in an inaccurate estimate or a FERCCA error. The validation notices
in FedHR Navigator are included to assist users, but should not be considered as authoritative.
Users of FedHR Navigator are assumed to be accomplished, professional HR benefits specialists
who know and apply the benefits rules of the federal government. From time to time you may find

coverage errors that are not detected by the software logic.

Control Buttons on Detailed Civilian Service History screen

Add More Rows m Yiew SCD § Yiew Deposits Owed J Printable Yersion | Addl Leave Sry m

1 ,_l LIS ABTA osieig oii1ei1aan Ililit o Beoular Hooorable Discharoe

Computing Deposits or Redeposits
Depending on the employee’s service history, the calculations and associated counseling may include:

e Adeposit due for a period of civilian service in which the employee was not covered under a
Federal retirement system (CSRS, CSRS Offset, or FERS).

e Avredeposit due for a period of civilian service in which the employee was covered under CSRS
or FERS, but received a refund of retirement plan deductions upon separation from Federal
service.

e Adeposit due to receive full and permanent civilian retirement credit (under CSRS, CSRS Offset,
or FERS) for active duty military service in 1957 or later, or for Peace Corps/VISTA service.
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For any of the above service credit situations, you can calculate the amount due by selecting “yes” in the
“Deposit/Redeposit is owed” column on the appropriate row on the Detailed Civilian Service History
screen. Then click the “Compute” button at the far right end of the row. The retirement calculator will
automatically read which of the three calculations is involved and display a Deposit/Redeposit screen.

The Detailed Civilian Service History screen includes a tab titled “View Deposits Owed.” This captures
service history and deposit/redeposit calculations for employees due as of a certain date. The default
as-of date is today’s date. Access to this report is only available for those employees who have at least
one deposit/redeposit period marked as owed ="yes.” If all periods are set to “no,” the button is grayed
out and not available. When you click this tab, an intermediate screen displays.

Enter a date for computing the amount owed for the unpaid deposits/redeposits including accrued
interest. The unpaid balance will be displayed as of the first day of the month following the date you
enter. Click the “View Deposits Owed” button to generate the list of deposits/redeposits owed.

NOTE, Service End Date: To ensure the retirement deposit calculator provides an estimate as
accurate as possible, be sure that the end date for the last period of service on the Detailed Civilian
Service History screen is the date of calculation (today’s date).

NOTE, December Deposits: Since OPM accrues interest on December 31 of each year, if you wish
to see the amount of an unpaid deposit or redeposit owed in December of any year, enter a date in
November to avoid adding interest for that year.

To accurately compute the deposit/redeposit, first enter the complete service history and salary

history as needed, then go back and compute the deposit/redeposit for each period. This is necessary

to enable the program to apply the rules correctly.

Entering Partial Payments of Deposits and Redeposits

The retirement calculator allows entry of data reflecting the partial payment of deposits and redeposits.
These partial payments will be included in the final calculation of the amount of deposits or redeposits
that are payable. For a printable report of payments entered into the calculator, click the “Print” button
on the Deposit/Redposit Payments screen. The illustrated screen, below, is the same for all types of
deposits and redeposits.
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Deposit/Redeposit Payments

Selected Employee: DEMO, IMA F

Military Service Period: 08/15/1978 to 01/15/1980 (US ARMY)

Use this screen to enter any Deposit/Redeposit partial payments that have already been made to OPM. You should only enter a single payment for each 12 month period prior to the
Interest Accrual Date (IAD). For each such 12-month period total all payments and enter as one payment. Enter the date as the day before the next IAD.

Del Payment Date Amount
1.0 $0.00
print

NOTE, Military Deposit Effects: To show the impact of making or not making Military Service
deposits, use the Deposit/Redeposit Decision option in Scenario Manager.

“When entering partial payments for military service, make only one entry per year. The

payment date should be just prior to the interest accrual date to ensure FedHR Navigator credits it
properly. There is no utility in entering every actual payment and excessive payment entries may

cause problems with the calculator.

Rules for Computing Deposits/Redeposits

A. FICA service is creditable under CSRS and the service spans the period from September 30,
1982 (or earlier) through October 1, 1982 (or later): Divide the service into two periods on the
Detailed Civilian Service History screen. This will provide an accurate calculation of the effects of
the employee making or not making the deposits for those periods. Set up a row for one period
of service ending on September 30, 1982 and another row for service beginning on October 1,
1982. For example, if the total period of service began on 07/07/1981 and ended on
05/23/1983, enter two periods — the first from 07/07/1981 through 09/30/1982, and the second
from 10/01/1982 through 05/23/1983.

B. FICA service is creditable under FERS and the service spans the period from December 31,
1988 (or earlier) through January 1, 1989 (or later): Divide the service into two periods. For
example, if the period of service began on 03/15/1988 and ended on 09/22/1989, enter two
periods — the first from 03/15/1988 through 12/31/1988, and the second from 01/01/1989
through 09/22/1989. Remember, no FERS credit is allowed for FICA service occurring January 1,
1989 or later, even if the period of service began before that date.

C. Employees first covered under CSRS on or after October 1, 1982: The employee must pay a
CSRS deposit to obtain CSRS credit for military service.

D. Employees first covered under FERS, (or with less than five years service creditable under CSRS
rules): The employee must pay a deposit to obtain FERS credit for military service.

E. CSRS refund taken for service ending on or after March 1, 1991: Service is creditable for
retirement eligibility, but the employee must make the redeposit of the refunded amount plus
interest to obtain CSRS credit in the annuity computation. Do not divide the period since the
business rules do not allow partial credit absent a genuine break in service.
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F. CSRS refund taken for service which ended before March 1, 1991: Service is creditable for
retirement eligibility and annuity computation under CSRS. The employee may either make a
redeposit for the refunded amount plus interest, or have his or her benefits reduced actuarially
to take into account the outstanding amount due at separation.

G. Employee took a refund of FERS retirement deductions,: FedHR Navigator will process the
redeposit, as permitted under NDAA 2010.

Military Deposits
To compute post-56 military service deposits, you only need to enter the military earnings, as reported
by the Defense Finance and Accounting Service.

If the employee has not paid the deposit or redeposit in full, select “yes” in the column “Deposit is
owed” on the Detailed Civilian Service History screen. Then click on the “Compute” button and enter
earnings in the field provided. When you click “Update” FedHR Navigator will display the deposit owed
as of the date shown, and the interest start date (interest accrual date, or IAD, will be one year later).

NOTE, Data for SF 2801-1: For periods of non-deduction service, for which a deposit might be owed,
service and salary history entries will flow automatically to the Forms Manager component. They
will appear in Section C on the second page of the Certified Summary of Federal Service, SF 2801-1
(CSRS) or SF 3107-1(FERS).

(I any military service was performed in 1999 or 2000, separate periods of service are
required for each of these years to account for the increased contribution rate mandated by

Congress. FedHR Navigator will prompt you to enter these periods of service separately.

NOTE Deposit/Redeposit Amount: The Printable Version of the Detailed Civilian Service History
screen includes the deposit/redeposit due at the annuity start date if the deposit/redeposit has
been computed. The deposits or redeposit due on the date of the calculation are available on the
respective pop-up screens for computing deposits and redeposits.

If the employee plans to pay the deposit or redeposit before separation, enter this decision in the
Scenario section of the calculator, not in History. This is explained in detail under Scenarios.
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Computing Deposits and Redeposits - Military Service

Selected Employee: DEMO, IMA F
Enter Military Earnings for the Employee and then click on the Update button. The program will compute the Deposit Amount.
Service Period: 08/15/1978 to 01/15/1980 (US ARMY)

Military Earnings

Military Earnings | 15852.00

Deposit/Redeposit Payments
u Click here to enter amount and dates of payments the employee has made for this deposit or redeposit.

Restoration under Uniformed Services Employment and Reemployment Rights Act (USERRA)
and Veterans' Reemployment Rights Statute (VRR)

®) Do not apply USERRA/VRR rules.
() Check here to apply Uniformed Service Employment and Reemployment Right Act rules.

() Check here to apply Veterans' Reemployment Rights Statute rules.

Computed Deposit Information

Deposit Amount $1,110.00
Interest Accrued as of: 12/04/2014 $4,780.70
Interest Start Date 10/01/1985
Deposit Due $5,890.70

< v scren | it |

Uniformed Services Employment and Reemployment Act (USERRA)

NOTE, USERRA Effective Date: USERRA rules may only be applicable to periods of military service
performed after July 31, 1990.

Under the Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA), the
amount of the military deposit is limited for employees on LWOP-US who return to civilian service after
exercising their restoration rights. The amount of deposit before interest cannot exceed the amount of
civilian retirement deductions that would have been deducted from the employee’s civilian pay had the
employee not performed active military duty. FedHR Navigator requires additional information to
determine whether USERRA rules apply to military service deposits.

Using illustrative service history for a CSRS Offset employee, these steps will calculate a Military Deposit
under USERRA rules. From the Detailed Civilian Service History screen:

1. Select the “Compute” button to calculate the military deposit owed for the period of military
service from 03/21/2000 to 03/21/2003. The Military Deposit screen displays.

2. Enter the employee’s military earnings (in this case, $38275) during this period of time.

3. Select “Update” to compute the amount of military deposit owed. The deposit amount displays
on the Military Deposit screen.

4. Check the box to “Apply USERRA Rules.” The screen expands to show three buttons to use in
entering additional data, as appropriate. They are, “Foregone Salary,” which must be entered for
a USERRA computation, “Leave History,” and “Premium Pay and FSA Annual Contributions.”

Economic Systems Inc. © 2015 - All Rights Reserved 29




Military Earnings

Military Earnings | 3a275.00

Deposit/Redeposit Payments
H Click here to enter amount and dates of payments the ermplovee has made for this deposit or redeposit.

Restoration under Uniformed Services Employment and Reemployment Rights Act
(USERRA)
and Yeterans' Reemployment Rights Statute (VRR)

© Do not apply USERRAMRR rules,
@ Check here to apply Uniformed Service Employment and Rearmployment Right Act rules.
O Check here to apply Veterans' Reemployment Rights Statte rules.

H Click here to enter in Foregone Salary History
H Click here to enter in Leave History

H Click here to enter in Premium Conversion & FSA Annual Confributions

Computed Deposit Information

Deposit Amount £2,679.00 £2,408,14 $2,498.14
Interest Accrued as of: 07,/22/2011 £3,756.42 £3,502.99 $3,502.80
Interest Start Date 05/05/1994 05/05/1994 05,/05/1994
Deposit Due £6,435.48 £6,001.02 %6,001.03

Foregone Salary History
First, click on the button labeled, “Click here to enter Foregone Salary History.” A new screen called

Foregone Salary History displays.

Foregone Salary History

Selected Employes: DEMO, IMA F
Personal Info Page >

Military Service Period: 05/01/1920 to 04/30/1992 (USAF)

Use this screen to enter the foregone civilian wages that the emplovee did not receive because sfhe was in military service,
Enter the start date and annual amount of each pay change that the emploves would have received in the civilian agency had
s/he not been absent, The salary history is needed both for the time in military service and for any LWOP-Military on either
side of the period of military service.

Foregone Salary History for this Period of Service

(o | oo | poete

Del Effective Date Full-Time Salary Hourly Rate
O i 0

« Previous Screen m

Enter the start date (Effective Date) and the amount of each pay change (Full-time Salary or Hourly Rate)

that the employee would have received in the civilian agency had s/he not been absent. The specific
rules for entering this service are:
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CSRS or FERS civilian service preceding the military service: The first salary change should be
the first day of military service or the first day of any LWOP-US immediately prior to the military
service, whichever is earlier. Therefore, if a CSRS or FERS employee departed on LWOP-US on
03/12/2000, and military service began 03/21/2000, the first salary change should begin on
03/12/2000. Enter any other pay changes that the employee would have received had s/he not
been absent for military service or for any period of LWOP-US before returning to duty. The
calculator will compute the end dates.

CSRS Offset civilian service preceding the military service: The first salary change should be the
first day of the calendar year in which the military service or any LWOP-US immediately prior to
the military service began. For example, if the CSRS Offset employee departed on LWOP-US on
03/12/2000, and military service began 03/21/2000, the first salary change should begin on
01/01/2000. Enter any other pay changes that the employee would have received had s/he not
been absent or for any period of LWOP-US before returning to duty. The calculator will compute
the end dates.

When you have entered all required data on this screen, click the “Update” button, then the “Previous
Screen” button to return to the Military Deposit screen.

Annual Leave

If applicable, click on the button “Click here to enter in Leave History” to enter the periods for which the
employee received military or annual leave pay from the civilian agency during this period of military
service or LWOP-US status. A screen titled Leave History displays. Enter the start and end dates for each
period of military or annual leave granted by the employee’s civilian agency.

Del

Leave History

Selected Employes: DEMO, IMA F

Military Service Period: 05/01/1990 to 04/30/1992 (USAF)

Enter any military ar annual leave that was granted by the civilian agency during this period of military service,

Leave History changes for this period of service

Start Date End Date
1. O 06/02{1920 6/16/1990

« Previous Screen m

Personal Info Page >

NOTE, Annual Leave: Annual leave is not LWOP-US.

Click the “Update” button and then the “Back” button to return to the Military Deposit screen.

Premium Conversion & FSA Annual Contributions

NOTE: Premium Conversion: This feature may be visible on the Military Deposits screen but it is not
functional and will be removed in a future release of the software.
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Deposits for non-covered service
When you click the “Compute” button on a period of FICA service, the following screen displays:

Computing Deposits and Redeposits - FICA Service Help Page
Selected Employee: DEMO, IMA F

Service Period: 02/01/1981 to 02/01/1982 (Federal Agency AA)

For deposit calculations, you may either enter the Deposit Amount or you may compute the deposit amount by clicking the "Check here to compute Deposit/Refund Amount" checkbox to enter in salary
changes or earnings for the service period. If you are computing the deposit amount, ensure that the salary changes/earnings account for the entire period from the start date through end date, shown
above.

Compute Deposit/Refund Amount

Check here to compute Deposit/Refund Amount
5:\‘ Deposit Amount: $1,695.84
Interest Accrued as of: $2,848.20
12/04/2014
Interest Start Date: 08/02/1981
Deposit Due: $4,544.04

] Check here to allow the deposit of contributions made to another Federal retirement system (e.g., TVA)

Deposit/Redeposit Payments
u Click here to enter amount and dates of payments the employee has made for this deposit or redeposit.

Salary Changes for this period of service
[J Check here to compute Deposit/Refund Amount using Earnings
Note: Earnings are only used when an employee had multiple rates of basic pay during the same period.

Del Effective Date Full-Time Salary Hourly Rate
1.0 02/01/1981 0 11.57
2.0 01/04/1982 0 12.15

If you know the amount of deposit, uncheck the box “Check here to compute Deposit/Refund Amount”
(arrow). The Deposit Amount field will be editable and “Salary Changes for this period of service” will not
appear. FedHR Navigator will compute the correct interest start date and interest owed.

If the box is checked, “Salary Changes for this period of service” appears. Click “Add Row” for each salary
change, beginning with the start date of the period of service.

Salary Changes for this period of service
[ check here to compute DepositRefund Armount using Earnings

o | e

Del Effective Date Full-Time Salary Hourly Rate
1.0 ozio1j1980 ] 6.50
2.0 0 0

« Previous Screen [ Update

In this sample case, the hourly pay rate is $6.50. You may print a copy of this screen, as well as any of

the preliminary screens, for use in counseling the employee and to verify that all salary changes were
considered in computing the refund.
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Note that you may use period earnings if salary or hourly rate are not known. Check the box just below
the screen section title, (which changes to “Earnings for this period of service”) to make this field
available:

Earnings for this period of service
Check here to compute Deposit/Refund Amount using Earnings

ko | e

Del Effective Date Full-Time Salary Hourly Rate Earning
1.0 ozjoty19s0 0 650
Entering Refunds

If the original amount (before interest) of the prior refund is known, you can enter the amount and the
refund date, and click “update.” However, if a CSRS redeposit is for service that will be creditable under
FERS rules, you must enter all salary changes for the refunded period. If you are unsure about the refund
date for withdrawn contributions, enter a date approximately 4-5 weeks after the separation date. The
calculations for interest accrued and redeposit due will compute automatically.

NOTE, Refunds for Multiple Periods, if an employee has received a lump sum refund that covers more
than one period of service:

Refund amount known:

Enter only the date of the refund on every line that was included in the refund. On the last line of
service, only, for which the refund was given, enter both the date of the refund and the refunded
amount. The calculator will go back to the preceding lines and add those in to accurately compute
the interest accrued and the total redeposit due.

To have the calculator estimate the refund amount:

For each included period of service, check the box labeled “Check here to compute Deposit/Refund
Amount using Earnings.” Enter all salary changes that occurred in each period of service, only in the
periods to which they apply. All periods will have the same refund date—enter the actual date if you

know it, or estimate it by entering a date four to five weeks after the end of the final period included
in the refund.

While FedHR Navigator does offer the option to have it compute the refund and interest, we
recommend that this box be unchecked if it is possible to obtain actual refund amount and date.

Service History Complete

The last element on the Detailed Civilian Service History screen is a box that controls whether or not the
employee can view this and other FedHR Navigator screens, or the employee is locked out. Employees
cannot change anything on service or salary history screens, but normally they are granted access so
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that they can review the entries and point out any errors, including the deposit and redeposit
computation screens. For agencies that subscribe to employee access (EBC) we recommend that HR
specialists check this box.

p T LTI TR Re ) IE TR T ary Hegular Honor a0le DiSCharge
s, [ |poT 05/05/1992 072212011 FERS Regular Full Time Mo

Service History Complete / Enable review with employee access

Once you have entered all the necessary information into the Detailed Civilian Service History screen,
click “Done” to advance to the Civilian Salary History screen.

Civilian Salary History

This screen allows you to enter or modify the employee’s salary history. If your agency has an automatic
upload from the payroll/personnel database, this screen will populate with historical salary changes.
Otherwise, you must type in the entries after an OPF review. It is always good practice to double check
the accuracy of the information prior to running an estimate. This screen shows the information that will
be used by the calculator to compute the average High-3 salary. If less than 36 months of salary history
have been entered, a warning note to that effect will display.

Future salary changes such as the annual pay adjustment, authorized by the President with input from
Congress, should not be entered on the Civilian Salary History screen. If the projected retirement date is
in the next calendar year or further in the future, the estimated annual salary adjustments from the
current date through the year of projected retirement should be reflected in the Scenario Manager
screens.

Only two entries need to be made on this screen, for each period of a given earnings rate. These are,
the effective date the rate of pay started, and an entry for the monetary value. That is, enter either Full
Time Salary (annual pay), Hourly Rate, or Retirement Deduction. For certain types of service there is
also an option to enter Period Earning in lieu of a rate.

Salary History Retirement Deductions

The Retirement Deductions column on the Civilian Salary History screen enables the average High-3
salary to be computed from actual earnings by dividing the deductions contribution rate by the
retirement deductions for the relevant service period. In cases where retirement deductions are
available, a retirement benefit estimate will generate based on actual retirement contributions rather
than on basic annual salary changes This feature is necessary for employees who receive premium pay
that is creditable for retirement purposes but for whom the amount of such creditable pay is not
otherwise available (e.g., Standby Duty Premium Pay, Firefighter Overtime Pay, Administratively
Uncontrollable Overtime Pay, Availability Pay, and Customs Officer Overtime Pay).
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Resize text: A A A

NAVIGATOR %

Account Settings | LOGOUT

Role: Administrator - EconSys - Client | Change Rols Employee Search:

Civilian Salary History Help Page

Selected Employes: DEMO, IMA F

If not pre-populated, enter enough civilian salary history to produce an accurate high-2, Add roves as necessary (as in the case of a long time part-time employee).
Only historical information should be entered in this screen. Projecting future salaries is done in the Scenario Manager screen. Use the Edit feature to make changes.
The Campute High-3 button gives an immediate result,

For employees covered under the provisions of 5 U.S.C. Chapter 55, subchapter ¥ Non-Standard Premium Pay, the retirement deductions, if available, will be used for
the benefit estimate calculation. (Applicable employes groups include those covered under COPRA; Foreign Service Retirement Plan PL. 105-382; and LEO-squivalent
retirerent provisions of 5 1U.5.C. 8335, 8336, 8339 and 5 U.S.C. 8412, 8415, 8425.) See HR User's Guide for additional information.

End Date

Salary E Deduction Earning Agency Status

Add Salary History m Compute High-3 J| Printable ¥ersion m

1.0 06/05/1979 $6.75 01/31/1980 | US ARMY Military (Regular) Honarable Discharge
2.0 | ozjo1j1980 $6.50 06/30{1980 | DYA FICA (Regular) Full Tirme:
3.0 07/01/1980 $8.25 10/15/1980 | DVA FICA (Reqular) Full Time:
4. O | 10/16/1980 $9.21 03/06{1985 | DVA FICA (Regular) Full Tirme:
s, O | 03jo7/1985 $8.55 01/01/1993 | DYA CSRS (Regular) Full Tirme:
6. O |otjoz/1995 | 449,500 05/14/1994 | DOT FERS (Reqular) Full Time
7.0 |osi1s/1994 | 450,100 01/04/1995 | DOT FERS (Reqular) Full Time:
s [J |otjos/1905 | 451,800 02/27/1996 | DOT FERS (Reqular) Full Time:
9, [0 |ozjzs/1996 | 452,500 01403{1997 | DOT FERS (Reqular) Full Time:
10, 0| o1/04/1997 | 454,000 01/04/1998 | DOT FERS (Reqular) Full Tirme:
11, | o1josgiees | 455,100 01/03{1999 | DOT FERS (Reqular) Full Time:
=

NOTE, Salary End Dates: You only need to enter salary change effective dates. End dates precede
each salary change effective date and do not necessarily coincide with service history end dates.
They denote the end of the period when a given compensation rate prevailed. Users cannot enter
salary end dates; they generate automatically.

If the end dates and associated periods of service do not appear correct, leave the screen and
return. When the screen refreshes, FedHR Navigator will gather the service history data from the
Detailed Civilian Service History screen and the correct end dates will appear, if the service history
screen was previously completed. If the three right-hand columns are empty for any row or rows of
salary history it will most likely be because there is no effective service history for that period.

If your agency provides Employee Access, the “Compute High-3” button on the employee’s Salary
History screen is suppressed (not shown). Employees will be able to view the “High-3" calculation on the
Output Report.
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Computing your own high-3

If you prefer to use a “high-3” average salary from a source other than the calculator, this can be done in
Scenario Manager by choosing the Project Future Salary option for a given scenario and then entering
the desired amount. This action overrides FedHR Navigator’s built-in high-3 calculator.

Social Security

Using the retirement calculator to calculate Social Security benefits is a particularly valuable service for
CSRS and CSRS Offset employees. This is due to the fact that the calculator can include the effects of the
Windfall Elimination Provision (WEP) in the calculation. The Social Security statement furnished to
employees each year does not include this calculation since the Social Security Administration does not
apply the WEP.

For FERS, employees’ Social Security is one of the three components of their retirement benefits and
Social Security should be calculated and displayed so they get a complete picture of retirement income,
including the Social Security benefits component.

In FedHR Navigator, you can choose not to compute Social Security benefits, enter an assumed or
projected Social Security benefit, calculate an approximate benefit, or calculate a more precise Social
Security benefit based on employee-provided records and the fully up-to-date rules and formulas built
into the calculator.

Social Security Historical Data

Retirernent Information
Civilian Service History
Civilian Salary History
Social Security

Spousal Social Security
FERS Supplerment

NOTE: For CSRS retirerment, you must enter some Social Security data,
ideally vear-by-vear covered earnings, in order to compute the "CATCH-62"
reduction for unpaid post-56 military deposits or o display the CSRS Offset
armount, if applicable. The best source of Social Security data is the Social
Security Staterment that must be furnished by the employee. The employee
may request one by calling S54 at 1-800-772-1212 or on the internet at
wwy, 523,00v. Otherwise, you can use an approximation to estimate the
employee's future Social Security benefit. (NOTE: For FERS employees the

Social Security year-by-year earnings entered in this screen can be used in HEIP
the FERS Supplement screen as a basis for estimating the FERS supplement if
the Social Security covered earnings include only Federal civilian wages.) * Help Page

e RBecources
Earnings History

Choose one of the options below for Social Security information:
® Do not compute Social Security estimate, or enter amount later
O Erter Approximate Earnings
O Erter Year-By-vear Earnings
Options
[J Check here o figure if you would receive any 55 based on your

spouse's Barnings.

« Previous Screen | Next Screen »
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NOTE, SS Disability: FedHR Navigator will compute a Social Security Disability Benefit (found on the
Social Security option screen, in Scenarios. It is important to include the Social Security Disability
Retirement calculation because the FERS disability benefit is linked to the Social Security disability
benefit. When you enter the necessary data, the FERS disability benefit will display the offset that
begins with the Social Security benefit. The calculator will assume that the Social Security benefit
begins five months after the onset of the disability.

NOTE, Catch-62: It is necessary to show that an employee will be entitled to a future Social Security
benefit in order for FedHR Navigator to accurately display the impact of unpaid deposits for post-56
military service (Catch-62) or the amount of the offset at age 62 for CSRS Offset employees.

Options for Entering Social Security
You have 3 options for entering Social Security data:

1.

TIP: 3

Enter SS Benefit. You can enter the amount of the Social Security benefit from the employee’s
most recent Social Security statement. You cannot perform this option on the Social Security
screen in the History Data section, but rather on the Social Security Options screen in
Scenarios. If you wish to use this method you must choose “Do not compute Social Security
estimate, or enter amount later.” You should be aware that when you select this option the
program cannot compute the effect of the Windfall Elimination Provision for CSRS Offset
employees. Consider using option #3, since you probably have access to the employee’s Social
Security statement if you can get the estimated benefit.

Estimate from approximate earnings. You can approximate the earnings. Select “Enter
Earnings” and key in an estimate of the total Social Security credits earned in federal civilian
service and the Social Security covered earnings for the most recent complete year. For
example, if the current year is 2012, enter earnings for 2011. This method leaves room for
substantial inaccuracy, since it necessarily ignores non-federal earnings and non-standard career
progression.

./3To obtain the number of credits for CSRS Offset and FERS employees, count the years of service

and then multiply by 4 (four credits earned per each year that SS earnings were reported to Social

Security Administration).

Enter Year-by-year—best method. You can enter year-by-year earnings, which we highly
recommend. Click “Enter Earnings” and select “Create.” Prompts appear to enter starting year
and ending year. You can then manually enter earnings pertaining to the corresponding years.
You can find earnings covered by Social Security on the employee’s Social Security statement.
This is the most accurate method of estimating a Social Security benefit, employing the same
methodology applied by the Social Security Administration. It may look like a lot of work, but in
practice a full career of earnings can be keyed in in five or ten minutes.
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Social Security Year By Year Earnings

Selected Employes: DEMO, IMA F
Personal Info Page »

Enter the year and earnings for every year in which the employee had covered earnings. Click on the "Create" button for
assistance in entering the possible years of covered earnings. To delete a row or rows, click the "Del" checkbox and then click
the Delete button,

1.0 |1997
20 |1
a0 |1

ollellelle

4, 1 |zoo0
5.0  |zom
6 00 |zooz
7.0 |zoom

ollellelle

8 1 |zo04
9. [0 |zo08
10, O | 2008
11, O |zo07

ollellelle

12, [ |2008

13, [ |2009

o

14, 1 |z010 ]

st more s | vt | —<oune

Enter spousal Social Security data, if desired. This is likely to be important for an employee considering a
CSRS to FERS transfer election. The retirement calculator can use the spouse’s Social Security data to
illustrate the effects of the Government Pension Offset for CSRS employees contemplating a transfer to
FERS. The same input options apply for entering the spousal Social Security data. You will also need the
spouse’s date of birth, current salary, and projected retirement age. To open this screen, check the box
at the bottom of the Social Security screen.

NOTE, Unused Spousal SS data: If you uncheck the Spousal SS box but leave any data about
spousal Social Security, you may see entries regarding the Government Pension Offset on the
Output Report Input Data area. To eliminate this, remove all entered data and uncheck this box.

The FERS Supplement

NOTE, Enter FERS Supplement: When using FedHR Navigator to run FERS benefit estimates,
remember to click on the “FERS Supplement category” on the right-side menu. The FERS
Supplement provides an important additional benefit between retirement and age 62 during the
period prior to eligibility for Social Security benefits. The data inputs are similar to those for the
Social Security screens but may be copied from entries you have already made.

The FERS Supplement is a special retirement benefit for FERS employees who retire prior to reaching
age 62 (unless they retire using minimum retirement age with less than 30 years of service). This
supplement is designed to approximate that portion of an employee's Social Security benefit earned
while a Federal employee and to compensate the employee until Social Security benefits may begin at
age 62. FERS employees must meet the age and service requirements necessary to retire with an
immediate annuity to be eligible for the supplement. Regular employees who retire under the "early"
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retirement rules, who are less than the minimum retirement age (MRA) and who are eligible for an
immediate annuity, begin receiving the FERS supplement the month after reaching their minimum
retirement age. Employees who separate early, but later receive a deferred annuity are not entitled to a
FERS supplement.

FedHR Navigator offers several options for entering the FERS earnings history used in computing the
FERS supplement:

1. Use an earnings approximation by which the current salary is used as the index year to
create a deemed earnings history.

NOTE, Approximation Method Caution: The approximation method has the potential of
displaying a large difference from the value that would generate from the year-by-year
method (used by OPM) when the employee’s earnings history does not mirror the assumption
that was made about earnings growth over a typical career.

FERS Supplement
Selected Emploves and Scenario: DEMO, TMA F

The FERS Supplement is a special retirement supplement for most FERS
employees who refire prior to reaching age 62, It is designed to approximate
the employves's Social Security benefit earned while 2 Federal employee and
o compensate the employees until Social Security benefits begin, NOTE:
Completing this section is not required; however, users are strongly urged o
use the year-by-vear earnings method, which FRB will copy from the Social
Security Screen if these earnings have been entered,

CAUTION: JF pasr-f-pasr asvatgs Sne nat used. ASRS Supmisment estinates
M3y bie sariousl iy arror

Select one of these options for computing the FERS Supplement,

® Use an approximation where the current year's FERS salary is used to
index a deemed earnings history,

O Enter Year-By-ear Earnings

« Previous Screen | Next Screen »

2. Enter year-by-year earnings for all years covered under FERS. When you create the table

to hold the earnings, you will have three choices for entering earnings:
a) You can compute the earnings by hand and type them into the table.
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b) You can pull the earnings, previously entered, from the Social Security earnings
table, if these earnings are substantially the same as the Federal earnings from
FERS coverage.

c) Youcan ask FedHR Navigator to compute annual earnings by referring to the salary
history table if you enter, or have entered, all of the FERS salary changes, including
the first full year under FERS.

FERS Supplement Year By Year Earnings

Selected Ermploves: DEMO, IMA F

Enter the year and earnings for every wear in which the employee had a full calendar year of civilian service creditable under
FERS rules. Click on the "Create" button for assistance in entering the possible years of covered earnings. Check the "Del"
box for each year that is not creditable and click the "Delete" button to remove the non-creditable years. Earnings may be

entered for:

* CSRS years that became creditable for the FERS annuity computation
® ‘Years with LWOP not excesding & months, and
& ‘Years of non-deduction service for which a FERS deposit has beenfwill be made

1.0 | 1ee7 53057
2.0 |19es 55057
3.0 [19e 58174
4 [ |zo00 SE741
5. 00 | zom 59500
6 1 |zo02 61477
7.0  |zo03 62053
8. |zo04 63997
o [ |zo08 65552
10, O | 2006 BETTO
11, [ | 2007 73951
12, [ |zo08 77335
13. 0 |=zo09 78190
14. [0 |z010 a2464

tamorerous | pelete | come |

Generate Earnings from Salary Histor

Personal Info Page >
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Forecasting Section of Retirement Calculator

Scenario Manager

The Scenario Manager screen is the “control point” that you use to define the specific retirement
scenarios you process through FedHR Navigator. The system stores previously generated scenarios, and
Scenario Manager allows you to create a new scenario, modify existing scenarios, and select the range
of outputs you want included in the printed report. You can also name or rename the scenarios,
compose case notes, and save each scenario in the database. Users can run different scenarios reflecting
various assumptions to generate “what-if” projections, including different average High-3 salaries,
service deposit options, retirement dates, or TSP contribution rates and much more. You can also select
from a menu of different retirement types including optional, early, discontinued service, death-in-
service, disability, and Phased Retirement.

Scenario Manager

Selected Employves and Scenario: DEMO, IMA F

The following warnings were detected. Please be advised that warnings
may produce erroneous results.
» The five-year test is met; coverage cannot be FERS or FSPS unless
the employee made a valid election.

& scenario is a set of future elections that you may make or events such as
pramotions that will impact your benefits. Each scenario is based on
information that vou will enter into a series of screens that will be presented
when you select "New Scenario" 1o create a scenario.

Scenario Manager includes

Retirement Scenarios

Edit Scenario “New Scenario,” “Edit
Edit Description Description,” “Delete Scenario,”
Copy Scenario “Run Scenario,” “Edit Scenario,”
Deleke Scenatio and “Copy Scenario.” These

Compute Resulks button options allow you to

manage and save scenarios:

“New Scenario” allows you to create a brand-new set of benefit estimates. You cannot change historical
information initially entered on the Detailed Civilian Service History and the Civilian Salary History
screen, but future options can be changed. “New Scenario” is also the only opportunity to choose the
scenario type.

“Edit Description” allows you to edit the title of a scenario or the scenario notes previously entered.

“Delete Scenario” allows you to remove any scenarios no longer needed. Scenario Manager often
becomes cluttered with obsolete scenarios.
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“Edit Scenario” allows you to enter scenario data or to edit a previously entered scenario by changing
the items selected on the Scenario Home page. It does not provide a means to change the scenario type.

“Copy Scenario” allows you to set up a new scenario that is essentially the same as one that already
exists. For example, you might use “Copy Scenario” to take a previous estimate based on retirement at
age 55 and revise it to reflect retirement at age 57. Be sure to edit the title (“description”) to
differentiate it from the original.

“Compute Results” activates the FedHR Navigator calculation process for the selected scenario. FedHR
Navigator creates a printable output report based on the data you entered and the range of output
options you selected.

Note that Scenario Manager in FedHR Navigator repeats any warnings shown on the Detailed Civilian
Service History or Civilian Salary History screens.

Creating a New Scenario
The only opportunity to choose the type of scenario is when you create a new scenario. The Scenario
Description screen is displayed.

Scenario Description

Selerted Employes: DEMO, IMA F

The Scenario Description screen allows you to select and enter information pertaining to the scenario you are creating. Select the Scenario Type, which is the type of
SCEenario you are creating, enter 2 Scenario Description to give the scenario a title, and add Scenario Notes for the case (optional). When vou have competed all
entries for this screen, click the Done button,

Scenario Type
Select the type of estimate you would lke to perform for this scenario.

Civilian Retirement Estimate (CSRS/FERS/FSRDSIFSPS) »

Scenario Descripton

Enter & description (or title) for each scenario so that specific estimates are easy to recall by vou or the employee. Use dates, type of retirement, or other variable for
easy recall. For example, one scenario might be entitied "Yoluntary ret. on 12/31,/2015", while another might be "Disability ret. /partial survivor benefit". The description
will appear on the Scenario Manager Screen and on the employee's benefits report.

Ima's Earliest Retirement

Scenario MNotes

Enter any notes vou wish to retain regarding this estimate. This might include reminders about actions that need to be taken such as obtaining additional infor mation,
e.g., military discharge, marriage certificate, etc, The notes will appear on the benefits report, Scenario notes may also be used to inform the employee sbout
assumptions made in constructing the scenario, such as retirerment date, survivor benefits, etc,

This scenario shows the earliest date and annuity on which vou are eligible to retire with
an immediate, unreduced annuity,
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Create a new scenario to get access to the Scenario Type menu:

Scenario Type
Select the type of estimate yvou would lilke to perform for this scenario.

Civilian Retirement Estimate (CSRS/IFERS/FSRDS/FIPI)

Civilian Retirement Estimate (CSRSIFERSIFSRDSIFSPS)

FERCCA Election

FERS Transfer . .
Severance Pay bt specific estimates

Re-hired Annuitant Supplemental Annuity itled "Woluntary ret.

Alkernative Form of CSRS/FERS Annuity
e rr T = e =

el the employes's ben

For a description of other scenario types, see Scenario Types Other Than Civilian Retirement Estimate
below.

The first screen that opens when creating a new scenario is the Scenario Description screen. You can
choose the type, create a title, and add notes about the estimate that will print in the report.

Notice that the employee name and date of creation is automatically included in each scenario title.
Your “description” might include words or abbreviations that set it apart from others, such as
retirement date, and if several people may work on scenarios for the employee, you might include your
initials.

Edit the title and notes at any time by selecting this scenario and clicking on, “Edit Scenario Description”
on the Scenario Manager menu.

Scenario Home—Choosing Options

This screen enables you to enter scenario information and choose scenario options, according to the
scenario type that was created. When constructing a specific scenario, you define the prospective,
forward-looking assumptions that you want to include in

Scenario Home the FedHR Navigator calculations and reports, such as:
Selected Emploves and Scenario: DEMO, IMA F | Ima's Earliest Retirement type Of retirementl retirement datel hea Ith a nd llfe
calculation Menu insurance options, etc. “Retirement Options” is always
Select the menu options you want to include in the estimate you are Checked.

preparing. When cormpleted, click on the "Enter Data" button to enter the data
appropriate for each selected option. For each scenario, data from the
Personal Data screen (or the personnelpayroll systern, if available) will be

pre-filled, If this data is edited, it will be saved only for this scenario, From this screen you can select the Options you wish to
Civilian Retirement Estimate (CSRS/FERS/FSRDS . “ »” F H
JFSPS) Options compute and click on “Enter Data” to begin inputting
Retirement Options [ Project Future Service Changes data for each item. The “Next Screen” button takes you
Survivor Benefits Project Future Sick Leave . .
Balance to another screen where you can enter various Optlons

Health Insurance
Life Ineurance ciilan Thritt szvings Plan 157) | for calculation. After you visit the last screen selected,

[ Social Security Options
Deposit/Refund Decisions 'y On

the output report displays. Only the options you select
Federal Tax Withhalding

Syt Fure Hgh 3 Average for the scenario will be included in the Output Report. If
data was previously entered, select “Compute Results”

and an Output Report will process.
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Click on “Retirement Type” to choose

REtiI’ement/SEDal’ation OptionS a scenario for Optional Retirement,

Selected Emploves and Scenario: DEMO, IMA F | Ima's Earliest Retirement Early'OUt Retirement, Phased
Retirement, Discontinued Service,
Enter the employee's separation data and select the type of separation. {For a
voluntary firefighter or law enforcement retirement, select "Optional" as the
retirement type, For a mandatory separation of a firefighter or law

Disability, or Death-in-Service.

enforcement officer, select "Discontinued Service" as the retirement type.) Retirement Tyrpe
Fetirement Type
Optional w
; Phased Retirement
separation Date Discontinued Service
Enter the anticipated retirement or separation date Disability
{OR) Death in Service
¥l Check here if you want to campute a retirement at the earliest possible AT e e e e

date for an immediate, unreduced annuity.
Annuity Start Date To compute a deferred retirement,

Enter the desired start date for postponed MRA+10 Annuities and specify a
anly separation date. The calculator will

compute retirement benefits at the

first date the employee becomes

Ill

select “Optiona

eligible for an unreduced annuity. You can either input a date of retirement or check the box to
determine the earliest possible date for an immediate, unreduced annuity. This automatic calculation of
the earliest possible retirement date is for use in regular, optional retirements, not for early-out or
involuntary retirement situations.

TIP:

If you select “earliest date” the calculator will select the correct earliest date for retirement
eligibility.
For FERS cases, you can enter a desired start date for a Postponed MRA+10 annuity. This date can be

anywhere between the minimum retirement age and age 62 and can reduce or eliminate the age
reduction that applies to FERS MRA + 10 benefits.

The Scenario Option Screens, Optional Retirement

Survivor Benefit Option

Both FERS and CSRS provide for survivor benefits. Married employees under either system must
designate, in the retirement application, the amount of survivor benefit the employee plans to leave to
a spouse, a former spouse, or both. An employee may elect either a "Full" or "Partial" survivor benefit. If
a married employee does not plan to leave a full survivor benefit or no benefit at all, the current spouse
must agree, in writing before a notary public, to accept less than the full benefit. The form to be
notarized is included with the retirement application.

It is very important to remember that in order for a surviving spouse to continue in the Federal health
benefits program, he or she must receive a survivor benefit annuity. The benefit does not have to be
sufficient to cover the cost of the health benefits premiums; however, if not, monthly payments would
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have to be made directly to OPM. If the surviving spouse were to be unable to make the payments,
health benefits coverage would stop.

In this option you select a survivor benefit option: full, partial, or none. If you select a partial benefit for
a CSRS employee, you must enter a benefit base amount in the fields provided. FedHR Navigator offers
three ways to indicate a desired partial benefit. Click on “Help” in the Survivor Benefits screen for
detailed instructions for each option.

“Benefits Base

Amount Options” .
are not shown if you SLI FVIVOr BE‘.I'IEEﬁtS

choose “None” or
“Eull.” Selected Employes and Scenario: DEMO, IMA F | Ima's Earliest Retirement

NOTE. Less than Full If the employes is married at the time of retirement, he or she must elect a
full survivor benefit unless the spouse agrees in writing before a notary 1o a

Benefits: The law lesser amount, Click "Mext Screen” to continue,

presumes that the
employee will Benefit Election

provide a full Select your survivor benefit elaction: | Partial

i benefit f : | Mone
SUTVIVOT benetit for Benefit Base Amount Opt]
the spouse. o ) | Full .
This is only required for employess i =mased retirement system

Therefore, entering electing a Partial Survivar Benefit, Enter & ¥ one of the values below,
a partial survivor

benefit reflects the Enter the fgj:.uwclr Benefit Base Amount: |0 {The survivor benefit will
joint decision of the ?:DSSTJ of this amount.)

employee and Compute Survivor Benefitof £ |0 pEr yaar,

spouse to designate (OR)

less than a full Compute Survivor Benefit of [0 % (not greater than S4% of the full
benefit. Presumably, annuity.)

it is because the

surviving spouse will « Previous Screen | Next Screen »

have other income

and will not be dependent on the survivor benefit. Often the purpose of leaving a partial benefit is to

protect the health benefit for the spouse. The partial benefit should be based on a determination of the
needs of the spouse should the employee pre-decease the spouse. If the employee has a dollar amount
in mind, divide the amount by .55 and enter the result in FedHR Navigator. If there is only the need to

preserve the health benefit for the spouse, entering $3,600.00 is a base figure likely to cover the health
insurance premiums to be deducted from the survivor benefit amount. It is recommended that without
direct input from the employee, the Human Resources Specialist should select a “Full Survivor Benefit.”
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Health Insurance Option

This feature allows you to select
their health insurance option. You
can click on the down arrow and
scroll through the menu, or enter
the plan code. The Output Report

Health Insurance

Selected Emploves and Scenario: DEMO, IMA F | Ima's Earliest Retirement

If the employee is eligible to continue health benefits, enter the plan code by
scrolling or by typing the plan code into the plan code field. (The current
health plan code is pre-filled if data from the personnel/payroll system was

will display the monthly and annual available.)

health insurance premium costs.

FedHR Navigator lists all health Search: | |

plans available to federal Select a plan:

employees, 104 - Blue Cross and Blue Shield-Standard Self -- $1587 -

NOTE, Monthly Premium: This
will be the monthly premium,

105 - Blue Cross and Blue Shisld- Standard Famll -- $432

112 - Blue Cross and Blue Shield-Basic Famlly -- $265
221 - fpetna HealthFund {Consumer Driven)-High Self -- $125
222 - petna HealthFund {Consumer Driven)-High Family -- $300 W

and Blue Shield-E 113 —

not the bi-weekly amount,
since annuitants are paid once
a month. The annual amount is
the same for employees and
annuitants.

Monthly Rate: § 113
Description:
Plan Status:

Blue Cross and Blue Shield-Basic Self
Active

« Previous Screen | Next Screen »

Life Insurance Option

This screen allows you to select the life
insurance coverage that will be retained
after retirement. The default election for
basic coverage is a 75% reduction after age
65. Basic coverage must be elected to retain
any of the options. The Output Report will
show the monthly and annual premium
costs for basic life insurance, plus the cost of
any options retained. The Output Report will
display all life insurance options for the
employee’s information.

TIP: 4y Remember the ‘Five Year Rule’ for
continuing health and/or life insurance into
retirement. The employee must be covered
at retirement and have five continuous years
of coverage immediately preceding the date
of retirement, or since the first opportunity
to enroll, for each option to be retained.

Life Insurance

Selected Employes and Scenario; DEMO, IMA F | Ima's Earliest Retirement

Enter the life insurance options the ermplovee is eligible to carry into
retirement by referring to the latest SF-50 and consulting with the employvee.
{The current cowverage was pre-filled if access to the personnel/payroll system
was available.)

MNQTE: Basic coverage election must be retained after retirement in order to
retain optional coverage's.

Projected annual salary

26 Reduction in basic coverage after
age 65

Basic coverage

Election Oown @50 O 75%

(Family).

(5tandard) (Addltmnal)
Election  [¥] Elaction Election
2 ¥ Salary z Multiples
i Multiples to continue |0 Multiples to continue
past age 63 past age 63

« Previous Screen | Next Screen »
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Deposit/Redeposit Decisions
Selected Employes and Scenario: DEMO, IMA F | Ima's Earliest Retirement

Use this screen to see the effects of making unpaid service credit deposits for

Deposit/Redeposit Decisions Option non-deduction ar refunded service. To indicate that a depasit will be made
A L. . R ) before retirement, select "Yes" in the "Pay Re/fdeposit” drop-down box on the
This screen is similar to the Detailed Civilian Service relevant row (s, You can see the effect of this decision upon the SCD by
. . clicking "view SCDs." The effect on the future retirement benefit will be
History screen and includes the amount of reflected on the output repart,

deposit/redeposit, if owed. Selecting Yes in the “Pay
Redeposit” column indicates that the employee will art Date N ol pa

make the deposit/redeposit before the retirement
08/15/1978 - US ARMY  Military/ Honoratble $2,217.27 Yas |

effective date. All columns are "read only" except for 01/15/1980 Regular  Discharge
. . . 02/01/1930 -  DWA FICASf Full Tirne 206,75 Mo v
this last column which allows you to create scenarios 03/01/1980 Reqular
that show alternative payment decisions for each 06/02/1980 - DVA FICA/ Full Time  $317.02 Mo v
. . . . 07/15/1920 Regular
period of service where deposit/redeposit amounts 10/16/1980 - DvA FIcA/ Full Time 277,60 —
are owed, allowing the employee to consider the 11/15/1950 Reguiar
. . . . 01/05/1981 - DWA CSRS/ Full Tirme $£16,278.82 Mo »
impact on the annuity of paying or not paying these 02/28/1986 Reqular
04/01/1936 - DOT CSRS/ Full Tirne M4, M/A,
amounts. 04/30/1990 Regular
057011990 -  LSAF Military/ Honorable $6,001.03 Yes |
04/30/1992 Regular Discharge
05/05/1992 -  DOT CSRS Full Tirne /A M8
03/12/2011 Offset/
Regular

View SCD's
« Previous Screen | Next Screen »

The Deposit/Redeposit Decisions option screen contains a “View SCDs” button (arrow) that allows
immediate feedback on the effects of deposit and redeposit decisions on service credit.

TIP:
redeposit owed that will display in the output report of future retirement benefits will show interest

Print this screen to facilitate retirement counseling for individual employees. The deposit/

accrued to the annuity start date, which may be years later.

High-3 Salary Projection Option

This screen enables you to estimate the future High-3 average salaries if other than cost of living
changes to salary are expected before retirement. You can enter your own (or the employee’s own)
estimate in this screen. As explained in the screen text, you should not factor in the effects of inflation,
which is already part of the calculator’s projections. The estimate you enter here is expected to be the
average hi-3 at the date of separation. Do NOT enter any punctuation, such as comma or dollar sign.
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Project Future High-3 Average Salary

Selected Employee and Scenario: DEMO, IMA F | Earliest Deposits ARE PAID wt

The program may already have calculated the employee's high-3 salary as of the retirement date based on the salary
history. However, you may wish to make your own estimate of the future high-3 average salary to account for changes
in the employee's salary before he or she retires. To do so, enter your best estimate of what the employee's salary
will be at separation. Use today's salary levels in making this estimate - do not try to factor in future inflation, which
will be adjusted for automatically by the software. (To view the current wage tables at the OPM Web site click here.)
For example, if hefshe is currently a Grade 11, Step 8, but expect to be a Grade 12, Step 4 before retirement, use
today's salary for a Grade 12, Step 4 and enter annual amount below.

Current salary from the Salary History is $84,500, effective 01/03/2015.

Enter Projected Future Salary $ 95525

TIP:
own estimate, do not invoke (check) this option.

-If you select this option screen do not leave it blank, or zero. And if you don’t intend to use your

TIP:
program already does this.

DO NOT incorporate the January annual pay adjustment increase for the salary projections; the

Projected Change in Work Schedule Option Project Future Service Changes

This screen enables you to make changes in , , ,
Detailed Service History

retirement coverage, work SChEdU|e, and This is a read-only view of the service history as it was entered on the
Detailed Service History screen, it is presented for informational purposes
employee type (eg law enforcement to regUIa r) only. Changes to this information must be made on the Detailed Service
before retirement. if such chan . . d History screen, Future changes in the work schedule can be made in the
U gesarea ntICIpate . Service Changes section below,

The top part of the screen is simply a display of

. X The following warnings were detected. Please be advised that warnings

service hlStOfy, as entered. may produce erroneous results,

» The five-year test is met; coverage cannot be FERS or FSPS unless
the emploves made a valid election,

Start Date - Service Type/

Agency/ Schedule;/ Redeposit

Mil.Service Endiiate (o= TR Mil. Sep. owed?

LS ARMY 03/15/1978 - |Military! Regular  |Honorable Discharge |Yes
01/15/1920 0,00 Lost Time {Days)

DA 020111981 - |FICAS Regular Full Time es
03011982

DoT 03/02/1932 - |CSRS/ Regular Full Time es
10/15{19586

DoOT 01/01/1987 - |CSRS{ Regular Full Time Mo
01/31/1955

DoT 020111938 - |FERS/ Reqgular Full Time Mo
05/15/1995

DA 09/01/1997 - |Military! Regular  |Honorable Discharge | Yes
03312000 0,00 Lost Time {Days)

D 09/01/2000 - |FERS] Regular Full Tirne Mo

11f29(2011

Service Changes
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Service Changes

The first line is the employee's current status, If you wish bo compute changes
in service then you must enter an end date for the current service and enter
up o two additional service changes i.e., changes in work schedule or
changing from full-time to part-time etc,

« Previous Screen

IR Work Annual

Agency Start : S

et End Date Employee Type Schedule/ Work Amount / Units

£ Mil. Date . .

. Mil. Sep. Basis

Service
D' 09/01/2000 | 1z2/z1/2012 Reqular Full Tirne Mia 0,00 Total Hours
DA 010172013 05/15/2015 Regqular Parttime % | 2087 % | 300 Daysiitesk
DA Reqular Full tirne v

Next Screen »

Sick Leave Projection Option

This screen enables you to compute a projected sick leave balance. To calculate the amount of sick leave
that will accrue in the future up to the retirement date, enter an expected separation date (if different
than calculator displays). Estimate the amount of sick leave that will be used before separation and click
“Calculate.” The projected sick leave balance is the total current sick leave plus projected sick leave
accrued minus anticipated sick leave used.

Current Balance

service used in computing the retirement annuity.

Project Future Sick Leave Balance

If the employee iz a CSRS, CSRS Offset or a FERS transfer employes, the sick Scenario Options Home >
leawve balance at the time of retirement may increase the amount of creditable s Retirement Type

Scenario Options

» Project Future High-3 Avg
Salary

Project Future Service Changes
» Project Future Sick Leave

Historical Data

Frozen Sick Leawve balance
FERS Fansfer only

Current Sick Leave balance

Weterans Health administration

Retirement Date

Lipdatar eha refiramant dafa for the
FCenario

Arnount of Sick Leave earned
by retirement date

Less anticipated Sick Leave
used

Projected Sick Leawe balance

Projected Sick Leave

[ check here to update current sick leave balance in the employee's

[ check here if ermployee is 3 Registered Nurse emplaved by the

Balance

Civilian Thrift Savings Plan
» Social Security Options

* Federal Tax Withholding

Output Options >
Economic Assumptions >

Help

* Help Page

« Previous Screen § Next Screen »

* Resources
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TIP: |
component to the annuity, you will enter the sick leave balance at the time of transfer to FERS in the

-Frozen Sick Leave Balance: If the employee transferred to FERS, and there will be a CSRS

field provided. The lesser of either the frozen balance or the projected balance at retirement will be
used to compute the CSRS component of the annuity.

Note that there is a box right under “Current Balance” that will make the leave balance fields editable.
FedHR Navigator is programmed to err on the conservative side when calculating the amount of sick
leave earned by the separation date, to preclude giving a falsely high estimate. Sometimes the result
may be an estimate that is one pay period short of the employee’s expectation. HR users may wish to
add those four hours to the “current” sick leave balance to compensate for this conservative
programming, when employees are concerned about getting a more precise estimate.

Thrift Savings Plan Options (TSP)

Like Social Security, TSP distributions are intended to be a major component of retirement income for
FERS employees. Any employee who has a TSP balance should be able to see the role TSP distributions
will play in his or her retirement income. Enter the current balances for each of the TSP investment
funds and the future allocation percentages. The sum of the contribution percentages must be 100%.
Enter future contributions as a percentage of pay or as a dollar amount per pay period.

. g . . IS i : -
Civilian Thrift Savings Plan (TSP) Scenario Options
Fund Detail Scenario Dptions Home >
Enter the balance for each TSP fund listed below, Also, enter the percent of » Befirement Tyne
the future contributions to be allocated for each fund. Allocations should add  Project Future High-3 Auwg
up to 100%. Salary

s Project Future Service Changes
e Project Future Sick Leave
Balance

C Fund £ | 25500 ] e Civilian Thrift Sawings Plan
» Social Security Options
F Fund t|0 0 s Federal Tax Withholding
G Fund t | 75285 20 Output Options »
Economic Assumptions >
I Fund 0 0
S Fund £0 0
L Fund Income tlo 0 HE|P
L Fund 2010 £0 0 BT -
L Fund 2020 £[o g0 * Resources
L Fund 2030 t0 0
L Fund 2040 [0 0

Future Contributions

Enter one of the values below but MOT both, to determine the amount of
future contributions towards the TSP funds,

45 3 percentage 45 a dollar amaunt
of pay per pay period
10 % CR. tin
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The Rate Options screen shows the default rates of return NOTE, Default Earnings Rates: Default rates

for each of the funds. You can override the default rates with . .
are based on historical rates of return for

user-specified rate.s. When the default ratr.ss are changed, each fund. The Thrift Savings Board provides
these new rates will affect all TSP calculations. To restore the the default rates. “L” funds are variable
default rates, you must go back to the Default Rate screen composites of the funds shown on the Fund
and click “Return to default rate.” “ ”
Investment Plan “Return Rate” table.

FedHR Navigator includes the newer TSP L (Lifecycle) Funds
and allows employees to enter balances and future participation rates for all TSP funds.

TSP Rate Options

Interest Rate Index

To obtain the current month's interest rate index, visit the TSP website
www . tsp.gov or call 1-877-968-3778 (select responses 2 and 4). Once a
TSF annuity is purchased, the monthly payment that is received will not
change when interest rates change.

MOTE: changes o this index will be the default for all scenarios.

Interest Rate Index: | 3.125 %

Fund Investment Plan

C Fund 10800 %
F Fund £.500 %
G Fund 5,500 %
I Fund 5.300 ko
S Fund 12300 %

Restore defaults m

NOTE, TSP Distribution: The default election is to calculate a “single life” TSP Annuity with level
payments. If you select, “Inflation Protection,” the TSP Annuity will start at a lower amount but
include a three percent (3%) cost of living adjustment every January. You can also calculate a TSP
Annuity with a continuing fifty percent (50%) payment to the surviving spouse. To do so, enter the
spouse’s information if applicable.

NOTE, Employee Allocations: Future allocations data elements are mandatory in order to move to
the next screen, even if the projected/established retirement date is in the next few days/weeks.

When counseling employees about the TSP benefits in their retirement estimate it is important that
they understand that: 1) FedHR Navigator uses the TSP Annuity only because it is compatible with
monthly income from retirement annuities and Social Security, for comparisons, and: 2) their elections
in this calculator have no effect on their actual distribution election, which must be with the Thrift
Savings Board.
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Social Security Options

This feature allows you to enter the actual Social Security benefit instead of using the computation
methods provided on the Social Security screen in the History section, provided you have selected “Do
not compute Social Security estimate, or enter amount later” on the Social Security screen. If, however,
you have selected a computation other than “Do not compute...” in the Social Security screen, this Social
Security Options screen allows employees to see the effect on Social Security benefits of FICA-covered
income after leaving government service. It will also report a disability Social Security benefit on the
Output Report.

This scenario might include an employee who leaves Federal employment without sufficient credits to
qualify for the Social Security benefit. Both retirement age and projected average future salary are
required entries. If computing a FERS transfer estimate, enter the age that the spouse is expected to
apply for Social Security benefits.

Social Security Options screen if you choose “Do not compute...” on Social Security screen:

Social Security Options

Benefit Type
® MNormal Retirement (Old Age)

@] Dizability Benefit

Employee Monthly Benefit

Enter the estirmated monthly benefit that is displayed on the Social Security
Staternent from the Social Security Administration. Select the benefit amount
appropriste for the retirement date election,

Enter Monthly Benefit from Social Security Staterment £t o
&ge to begin receiving Social Security 0

Spouse Berefit Information

Enter the age at which the spouse is expected 1o elect 1o receive Social
Security Benefits, Do not enter an age below 62

Spouse's benefit start age 62

« Previous Screen | Mext Screen »

If you do not enter the Social Security commencement age, FedHR Navigator will not permit

TIP:
advancement to the next screen.

Social Security Options screen if one of the computation methods is already chosen on the Social
Security screen in the History section of FedHR Navigator:
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Social Security Options

Berefit Type
® MNormal Retirement (Old Age)

O Disahility Benefit

Fost Federal Emplovment Cption

If the emplovee expects to work after leaving government employment, enter
the estimate of the annual salary he or she will receive and the age to begin
receiving Social Security. Do not enter an age below 62,

Annual salary £ 75000
Age to begin receiving Social Security 62

Spouse Benefit Information

Enter the age at which the spouse is expected to elect to receive Social
Security Benefits, Do not enter an age below 62,

Spouse's benefit start age 62

« Previous Screen | Next Screen »

Social Security Options screen if “Disability Benefit” is checked. Be sure to enter “Age to begin receiving

Social Security” (arrow) if this option is selected:

Social Security Options

Berefit Type
] MNarmal Retirement (01d Age)
® Digability Benefit

Employee Monthly Benefit

Enter the estimated monthly benefit that is displayved on the Social Security
Statement from the Social Security Administration. Select the benefit amount
appropriate for the retirerment date election.

Enter Monthly Benefit from Social Security Staterment £ é
82

Age to begin receiving Social Security

Cnset Date of Social Security Disability Benefits
Enter the Onset Date of Social Security Disability Benefits (leave blank if
unknown) [ 05/01/2014

Spouse Benefit Information
Enter the age at which the spouse is expected to elect to receive Social
Security Benefits, Do not enter an age below 62,

Spouse's benefit start age 62
Enter Spouse Maonthly Benefit from Social Security $ o
Statement

« Previous Screen | Next Screen »
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Federal Income Tax Withholding

This screen provides employees an Federal Tax Wlthholdlng
estimate of how much will be withheld This screen provides information needed for calculation of an estimated tax
from their retirement annuity for withholding from the employee's federal annuity, in accordance with the

provisions of the Stimulus Act of 2009,

federal income taxes. A worksheet, , ) N
If the values for personal withholding allowances and any additional amount

similar to the IRS Form W-4 worksheet, of dollars to be withheld are nat known, check the box below to open the

opens if the box near the bottom is withhiolding allowances worksheet,

Mote: this estimate does not assume any additional income or cormplex tax

checked. Some users confuse this tool circumstances. For such an estimate the employee should refer to the

with a computation of their probable worksheets on page 2 of IRS Form W-4 to compute personal allowances.
tax liability. HR users should be sure to Select 2 Tax Filing T e ——
understand the meaning of this screen Status: O Married

and its output on the Output Report. Enter the number of

personal withholding
allovwances to be
clairned on Forrm
W-4P:

additional amount to 0.00
be withheld:

[ Check here to estimate the number of your personal withholding

allovwances
<« Previous Screen | Next Screen »

Phased Retirement; a Special Case

While Phased Retirement is listed as a Retirement Type, when it is selected the Retirement Options
screen will change appearance, and the Output Report will have some differences from Optional
Retirement reports as well. This section contains a special description.

When preparing a Phased Retirement, the user should be familiar with BAL 14-109 which describes how
the phased retirement program works and gives example computations for the phased retirement
benefits. The FedHR Navigator output report for phased retirement follows the example computations
in this BAL to the extent possible.

What’s changed?

In a Phased Retirement, a retirement eligible employee accepts a reduced work schedule, begins to
receive a portion of his accrued retirement annuity, but continues to receive a salary — prorated by the
reduced work schedule. At this time, the BAL mandates that the reduced work schedule will be 50%.
The law contemplates that the employee’s principal duty while in phased retirement will be to mentor
his or her replacement.

In a phased retirement estimate, the operator will need to enter both the phased retirement beginning
date and the date when the retiree will enter full retirement. The resulting output report will show the
employee’s income while in phased retirement status as well as the retirement benefits that will accrue
when he or she separates from federal service.
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Two Phased Retirement estimates

For an employee contemplating phased retirement, HR benefits specialists should consider preparing
two estimates. One would be a conventional optional retirement with separation on the same date as
planned for the final separation date after the phased retirement period. The second estimate could be
a Phased Retirement estimate showing the income during the semi-retired phase as well as the adjusted
retirement benefits after the final separation date.

II. Retirement/Separation Options

In the next screen, the Retirement Type is set to “Phased Retirement” (first arrow), which causes the
calculator to display the fields where you can enter the phased period start and end dates. Phased
Retirement starts on the “Phased Retirement Start Date.” The end date, labeled the “Composite
Retirement Date” (second arrow), is the date of final separation.

The work schedule percentage of 50% should not be changed under current regulation.

The Phased Retirement Option screen.

Retirement/Separation Options

Selected Employee and Scenzrio: Demo, Im Z | Phased Retirement 2015

Enter the employee's separation data and select the type of separation. (For a voluntary firefighter or law enforcement
retirement, select "Optional" as the retirement type. For a mandatory separation of a firefighter or law enforcement
officer, select "Discontinued Service" as the retirement type.)

Retirement Type
Phased Retrement | W @
Phased Retirement Start Date

07/01/2015 Enter the phased retirement start date

Composite Retirement Date
09/30/201% Enter the composite retirement date

Phased Retirement Work Schedule
MOTE: Employees who elect phased retirement continue to work at the currently available working percentage of 50%.
Other percentages may be permitted by OPM in future regulations.

50 Ba

Continue to choose the scenario options that apply and to make the screen entries and selections that
you customarily would. There are no further special entries to make in setting up a Phased Retirement.
However, the output report (estimate) will need some interpretation. The following sections will help
you to understand this and to be able to explain it to the employee.
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The Phased Retirement Output Report: Input Data Summary

When Phased Retirement is chosen as the “Retirement Type” in Scenario Home, the output report will
depict additional information, as seen in the example below. In the “Input Data Summary” the
“Retirement Type” is depicted and an additional date, the “Phased Initial Retirement Date” is shown.
The full retirement date has the title, “Phased Final Separation Date.”
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Output Report: Retirement Benefits

Since retirement will occur in two phases—and thus on two different dates—the average high-3 salary
will be different at the start and end dates of the phased period. This computation is displayed in the
“Retirement Benefits” section, as shown here.

Note: If the employee is not eligible to retire on the chosen start of Phased Retirement, the calculator
will indicate “Not Eligible to Retire,” and will not display a Phased Retirement period.

“Computation Service Credit (Final Retirement)” includes service through the final separation date and
also includes credit for unused sick leave, which is not used in computation of the initial Phased
Retirement annuity.
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Output Report, Retirement Benefits—Phased Retirement Income

Retirement Benefits

Phased Retirement Income @
Benefit on 7/1/2015

Monthl

Amoun Annual Amount Description

$3,626 $43,507 FERS Base Annuity

($1.813) ($21,754) Phased Working Percentage Reduction

(50%)
$1,812 $21,744 FERS Initial Phased Annuity
$5,921 $71,050 Annual Salary (50% of Base Salary)
$7,733 $92,794 Gross Income in Phased Retirement
($93) ($1,114) FEGLI Life Insurance Premium

($197) ($2,364) FEHB Health Plan Premium (104)
$7,443 $89,316 Net Income after Reductions

Phased Retirement Annuity
Benefit on 10/1/2019

E&'gm{ Annual Amoun Description

$1.962 $23,547 FERS Initial Phased Annuity (COLA
Adjusted)

$4.418 $53,015 FERS Base Annuity

($2,209) ($26,508) Phased Working Percentage Reduction

(50%)

($417) ($5,005) Survivor Benefit Premium

$3,754 $45,048 FERS Final Phased Annuity

($93) ($1,114) FEGLI Life Insurance Premium

($197) ($2,364) FEHB Health Plan Premium (104)

$3,464 $41,570 Net Annuity after Reductions

$2,085 $25,020 Survivor Benefit (Full)

This section of the Phased Retirement output report shows the effects of the two stages or phases of
retirement on the combined income of the employee. We will discuss how to interpret each of the two

phases in this next section.

Phased Retirement Income

In the first section of the Retirement Benefits screen we see a computation of the income that the
phased retirement employee will receive while in phased retirement status. Since the new work
schedule is 50%, both the accrued retirement benefit and the salary are computed and then reduced by

half.
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Retirement Benefits
Phased Retirement Income
Benefit on 7/1/2015
fﬁ‘gtﬂ Annual Amount Description
$3,626 $43,507 FERS Base Annuity
($1,813) ($21,754) Phased Working Percentage Reduction
(50%)
$1,812 $21,744 FERS Initial Phased Annuity @
$5,921 $71,050 Annual Salary (50% of Base Salary)
$7,733 $92,794 Gross Income in Phased Retirement
($93) ($1,114) FEGLI Life Insurance Premium
($197) ($2,364) FEHB Health Plan Premium (104)
$7,443 $89,316 Net Income after Reductions

It is important for employees to realize that 100% of their normal bi-weekly deductions will be taken
from their take home base pay. We can’t show all of these deductions, but employees need to analyze
the amount of these deductions against a pay check that is 50% lower (although this effect is
ameliorated by the income from the phased retirement annuity).

Phased Retirement Annuity

At the end of the phased retirement period, the employee will separate and go into full retirement. The
second section of the Retirement Benefits screen, below, depicts his or her final retirement annuity.
Notice that the FERS Initial Phased Annuity, blue arrow, is a little higher than it was at the beginning of
the phased period. Any cost of living adjustments since phased retirement began (December 1 of each
year) have been applied. 50% of the initial phased retirement benefit will be credited to the final
retirement annuity.

Next we must compute the other half of the retirement annuity, which is an annuity based on all of the
previous service, including the time spent in phased retirement. To compute this we must first apply an
adjusted average high-3 salary, shown earlier, and the increased creditable service that accumulated
during the period of half-time employment. The result of this computation is shown as FERS Base
Annuity (green arrow). This value is then reduced by half, by “Phased Working Percentage Reduction
(50%).” The parentheses around the number ($26,508 yearly amount) indicate that it is a negative value
so that when all the values are added it will actually subtract half of the annuity. Finally it is necessary to
subtract the Survivor Benefit Premium during this calculation, also shown in parentheses so that it
subtracts. When the column is added the resulting net amount is the FERS Final Phased Annuity (orange
arrow). Deductions for insurance are subtracted to yield the “Net Annuity after Reductions.”
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Phased Retirement Annuity
Benefit on 10/1/2019
E'?Igtgn'{ Annual Amount Description
$1,962 $23,547 FERS Initial Phased Annuity (COLA
Adjusted)
$4.418 $53,015 FERS Base Annuity
($2,209) ($26,508) Phased Working Percentage Reduction
(50%)
($417) ($5,005) Survivor Benefit Premium
$3,754 $45,048 FERS Final Phased Annuity
($93) ($1,114) FEGLI Life Insurance Premium
($197) ($2,364) FEHB Health Plan Premium (104)
$3,464 $41,570 Net Annuity after Reductions
$2,085 $25,020 Survivor Benefit (Full)

A complete retirement benefits estimate will also include Social Security benefits, if eligible, and Federal
tax withholding. We have omitted these components, as well as TSP benefits, for the sake of brevity.

Scenario Types Other than Civilian Retirement Estimate

When you create a new scenario you must designate what type of estimate you will create. You cannot

change the scenario type once it is created. Below is the drop-down menu:

Scenario Type

Select the type of estimate you would like to perform for this scenario.

- Civilian Retirement Estimate (CSRS/FERS/FSRDS/FSFES) | v

Civilian Betirement Estimate (CERS/FERS{FSRDS/FSFS)
FERCCA Election

Alternative Form of CERS/FERS Annuity

FERS Transter _
oeverance Pay imates &
Re-hired Annuitant Supplemental Annuity iear on th

In this section, we present information about completing entries for all the scenario types except the

most typical CSRS/FERS/FSRDS/FSPS retirement estimates.

FERCCA Scenario Type

When you choose the FERCCA Election type, a FERCCA Options screen is added to options. Please refer
to the FERCCA Calculations section of this guide for detailed FERCCA entry instructions.
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FERS Transfer Comparison Scenario Type

This menu item is intended to help employees make an informed decision whether to transfer to FERS
from CSRS upon their return to Federal employment after a break-in-service of more than three days.
This is useful for the six-month opportunity, beginning on the effective date of re-employment, to make
this transfer decision. This menu item may also be helpful in the unlikely event of another “open
season” allowing CSRS employees to voluntarily enroll in FERS. Be sure you enter the required data on
the following screens in order to develop a comparison between a CSRS enrollment and a FERS
enrollment:

e Detailed Civilian Service History screen
e Salary History screen

e Social Security

e Spousal Social Security

e Retirement options

e Thrift Savings Plan (TSP)

e Social Security Options

FERS Transfer Scenario Options
CSRS (and CSRS-Offset) employees reentering Federal service after a break ScenabinpHonsThonieRy
of more than three days may elect to transfer to FERS, To compute a e REtirerment Type
comparison of CSRS {and CSRS-Offset) benefits to FERS benefits, enter the & FERS Trarsfer

information requested below, The model uses these entries and the entries
previously made in service and salary history, Social Security, Retirerment
COptions, and TSP to compute the comparison.

FERS Transfer Date
Enter the date the employee expects to transfer to FERS: | 073072012 HE'P

Output Options >
Economic Assumptions >

Thrift Savings Plan (Future Contributions 96) - EEaEs

Enter values below for the future TSP contributions as a percentage of pay; & Resources
percentages must be entered as whole numbers {not fractions).

hw %
MWI—M %

The FERS Transfer scenario produces a unique Output Report, partially illustrated in this example.

The output report for FERS Transfer is quite similar to the side-by-side comparison offered in a FERCCA
scenario (see next page).
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FERS Transfer Estimate Example

In the output report, or estimate, for FERS Transfer a side-by-side comparison is provided. If the HR user
selects “Earliest” for the separation date the calculator may display an earlier date for separation under
CSRS than under FERS. In a FERS Transfer decision we are trying to show two scenarios where we isolate
the variables such that the conditions on both sides of the analysis are equal. This will enable the
employee to make a rational decision about which retirement plan offers the best monetary

advantage. Therefore, a retirement date should be selected at which time the employee is eligible for
immediate, unreduced annuity. If the employee wants to see other effects, such as how much earlier he
or she can retire under CSRS vs FERS (or under FERS vs CSRS) some sensitivity runs to model these
variables can be prepared by the specialist.

FERS Transfer Comparison

Retirement Information

Stay in CSRS Transfer to FERS
Separation Date: 12/31/2021 12/31/2021
Annuity will begin on: 1/1/2022 1/1/2022
Type of Retirement: Voluntary Retirement - Immediate Voluntary Retirement - Immediate
Annuity Annuity
Sick Leave Credit: 0 years, 7 months, 10 days 0 years, 7 months, 10 days

Retirement Benefits Schedule (inflation adjusted)

This section shows what happens to the purchasing power of the CSRS or FERS net annuity, computed in the previous section, as you
grow older in retirement. At each age, after separation, the benefit is reduced by the estimate of price inflation and increased by the
annual cost of living adjustments, if any. (See the "Explanation of Retirement Benefits Projection” for more information about
inflation and cost of living adjustments). Thus, your future benefits are expressed in terms of the value of today's dollars.

In addition to your OPM retirement annuity, other annuity benefits were added at the ages they begin and adjusted for inflation to
give a better picture of your annual purchasing power during your retirement years. For example, Social Security benefits usually will
begin at age 62, when the FERS supplement ends. Other benefits may include a TSP annuity and a CSRS Offset.

Annual Becgzgl. Stay in ;\r::lsjzal rB;n;_ag:é Net Gain or Loss
Age 56, 1/1/2022
CSRS 535,118
CSRS Offset $51,640
FERS 58,261
FERS Supplement (0] 86,098
Thrift Savings Plan 51,989 56,044
Net Annuity Benefits 553,629 55,521 51,802
Age 62, 11/1/2027
CSRS (a) 531,264
CSRS Offset (0) $47,784
Social Security Offset (63,031)
FERS 57,668
Social Security (6) 510,077 (b) 10,077
Thrift Savings Plan 51,847 55,610
Net Annuity Benefits 556,677 $54,619 {52,058)

See next page for continuation of this example.
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FERS Transfer Estimate Example (bottom of comparison page)

Age 92, 12/1/2057

CSRS (a) $31,131
C5RS Offset (a) 547,661
Social Security Offset (83,144)
FERS $7,541
Social Security 59,951 59,951
Thrift Savings Plan 51,164 53,536
Met Annuity Benefits 555,632 552,159 (53,473)
Net Present Value 5768,424 $706,457 {$61,967)

12} Shows a reduction in your annuity at age 62 if the deposit for Military service is not made.
Ib) Social Security and/or FERS Supplement Annuity amount may be reduced based on Earnings Test (see Explanation Of Benefits).

Thrift Savings Plan

TSP Annuity based on est. lump sum at retirement:

(adjusted for inflation) 838,171 5115,684 £77,513
(stated in year 2022 dollars) 542,364 $128,391 $86,027

Your Retirement Contributions
Your contribution costs for the first 12 months following FERS transfer date.
NOTE: TSP Contributions are tax deferred.

CSRS/FERS 4528 $511 (816)
Social Security 84,111 54,111

Thrift Savings Plan $3,257 $9,852 46,595
Total $7,936 $14,515 $6,579

Note: comparisons for ages 72 and 82 not shown here.

Severance Pay

This module is separate from the modules used to compute CSRS/FERS retirement estimates. The
general rule is that permanent employees who have been employed for at least 12 months and who
lose their jobs through no fault of their own, are entitled to severance pay. However, employees who
have enough age and service to qualify for an immediate annuity under the discontinued service rules,
or FERS employees under MRA+10 rules, cannot receive severance pay.

FedHR Navigator calculates the amount of severance pay to which an employee is entitled and verifies if
the employee is eligible for an immediate annuity. If the data have already been entered elsewhere in
the model (e.g., you asked for a deferred annuity estimate), you may either use information previously
entered or you may enter new data by editing the displayed information.

The screen text for this module should provide sufficient guidance, as shown below.
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Severance Pay Scenario Options

This module is separate from the modules used to compute CSRS/FERS Scenario Options Home >
retirement estimates. Changes made in computing the SCD for severance pay » Soverance Pay

do not affect other inputs in the model, Outaut Ootions >

Service Computation Date (SCD) Economic Assumptions

Enter the SCD reflecting Civilian Service only, For example: An employee's
SCD iz 05-25-1987, but she has 2 years and 2 months of active military
service (see Help screen), Add 2 vears and 2 months to 05-25-1987 to

determine the amount of creditable service for severance pay purposes, i.e., HEIP
07-25-1989 is the SCD for severance pay purposes.

¢ Help Page
Enter the SCD reflecting Civilian Service only: » Resources

Current Annual Salary
Enter the current annual salary or salary at separation: $ |0

Separation Date
Enter the separation date:

« Previous Screen J| Compute Results

Computing a Retiree’s Supplemental Annuity

The supplemental annuity calculation is also separate from other calculations in the model. Re-
employed annuitants who return to Federal service for at least one year of continuous, full-time and/or
part-time service (equivalent to at least one year of full-time service) are eligible for a supplemental
annuity.

Notice that there is a field for unused sick leave on the Supplemental Annuity screen. Check the “Help
Page” to make sure the retirement calculator will credit sick leave for the type of service during the re-
hired period. If so, enter the full amount of unused sick leave here. Also check if the retiree desires a
survivor benefit, so long as the retiree’s basic annuity provides for it.
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Supplemental Annuity

service) but less than five years are eligible for a supplemental annuity,
Re-employed annuitants working for five or maore years are entitled o
re-compute their basic annuity, adding the additional service,

Fe-employment Service History
Enter the starting and ending dates of the re-ermploviment period.

Start date:

End date:

Enter the retirement system and the re-employment status under which
re-emplayment service was performed,

Fetirement system: FERS w

Re-employment status: Full Time

Clcheck here if the ermployee's original retirerment was hased on 3
minimum of 10 years of service,

Re-employment Salary History

Enter awverage salary during re-ermployed period based on pay before any
reduction for annuity.

Awerage salary: £ 82233

Sick Leave
Enter sick leave balance at end of re-employ rment period,

Sick leave balance: | 32

Survivor Benefit

A survivor benefit may be elected but only if the retiree's basic annuity
provides for a survivor benefit,

[Ccheck here if & survivor benefit will be elected,

Re-ermploved annuitants who return to Federal service for at least one year of
full-time and/or part-time service (equivalent to at least one year of full-time

Scenario Options

Scenario Options Home >
o Supplernental Annuity

Qutput Options »
Economic &Assumptions »

Help

& Help Page
» Resources

Computing a Re-determined Annuity

Reemployed annuitants working for five or more years continuously, full-time and/or part-time
(equivalent to at least five years of full-time service), may elect to have their basic annuity re-
determined in lieu of a supplemental annuity, adding their additional service under the law in effect at

the time of separation from re-employment.

To re-determine, simply enter all federal service in the Detailed Civilian Service History screen, according
to the OPF, including the reemployed period. The Supplemental Annuity scenario type will not be used,
since it is not a “supplement,” but a re-determined annuity. A standard optional scenario will provide an
accurate estimate of the re-determined annuity, provided service and salary history are entered

accurately.
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Alternative Form of CSRS/FERS Annuity

The Alternative Form of Annuity (AFA) is available to employees who are eligible for a non-disability
annuity and have a life-threatening affliction or other critical medical condition. The AFA calculation
computes an actuarially reduced monthly benefit plus a lump sum payment equal to all un-refunded
contributions to the retirement fund. The amount of reduction in the monthly benefit is dependent on
the retiree's age at the time of retirement and the amount of retirement contributions.

CSRS and FERS retirement contributions, with interest, are required to accurately calculate the AFA.
Obtain this data from Office of Personnel Management or from the servicing finance/payroll office and
enter the amounts into the AFA screen.

NOTE, Data Source: Section 53A5.1-2A of the “CSRS/FERS Handbook” places the primary
responsibility for providing this information upon the employee. See the link to the Handbook on
the FedHR Navigator Resources page under Help, on the left side menu.

When you select “Enter Data” the Alternative Form of Annuity screen displays.

Alternative Form of Annuity (AFA) Scenario Options

Scenario Options Home >

0.00 0.00 » Retirement Type

e Alternative Form of Annuity
« Previous Screen | Next Screen » )
Output Options >

Economic Assumptions »

Help

¢ Help Page
* Resources

Consult the Help Page on this screen for more detailed information about the Alternative Form of
Annuity and how it is determined.

Output Report (the Estimate)

The following images are from the Output Options screen of FedHR Navigator. From the right side menu,
you can select “Output Options” and select the desired boxes to include in the Output Report,
sometimes called the “Estimate.” Some employees only desire to know, “what will | get and when can |
get it?” Other employees are interested in more detailed information. More importantly, the “Output
Options” provide a way to suppress printing of output information. Typically, users will uncheck
“Explanation of benefits projection” after the first or second Output Report is given to an employee
because the “boilerplate” information, while useful and important, does not need to be printed over
and over.
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Output Options
In each case, indicate your selection by checking the desired boxes to print only the portions of the
calculation report you wish to deliver.

Output Options Scenario Options

Output Options can be set for each scenario created. Selections made here Scenario Options Home >
will apply only to this scenario. Select the print / view aptions by checking or » Retirerment Type
unchecking the corresponding checkboxes. Clicking a link on the left side & Survivor Benefits
rmenu, or the buttons below, will automatically save any changes made. s Health Insurance

-

L ]

) Life Insurance
FRE Output Options Dieposit/Redeposit
Check 1o include the following:

Project Future Sick Leave
Balance

Ml Input surmmary » Civlian Thrift Savings Plan
laarvice history » Federal Tax withholding . QQ
Salary history EchDrﬁtJ ;;Eranz:ggi :
Benefits projection
[¥] Detailed TSP Output
Explanation of benefits projection HEIP

Compute Results » Help Page

* Resources

e Input Summary: This displays the data entered for the calculation. This can serve as a reminder
to the human resources specialist about the data entered or as a counseling tool to inform the
employee about the data elements entered.

e Service History: This display is helpful when counseling employees on creditable service for
retirement, creditable service for reduction-in-force and leave, and service computation dates.

e Salary History: This display provides the average High-3 salary computation and salary earnings.

e Benefits Projection: This section shows what happens to the purchasing power of the CSRS or
FERS net annuity, as one grows older in retirement. At each age, after separation, the benefit is
reduced by the estimate of assumed price inflation and increased by the annual cost of living
adjustments, if any. Thus, your future benefits are expressed in terms of the value of today's
dollars.

NOTE, Benefits Projection: This is the portion of the Output Report that shows the potential
reduction in the annuity at age 62 if the deposit for military service is not completed. It also shows
the final year for FERS Supplement and the earliest eligible year for commencement of Social
Security benefits and distribution of TSP, etc.

Explanation of Benefits Projection: This section shows the importance of seeing how inflation affects
your retirement benefits over your retirement years. CSRS and Social Security annuities are fully indexed
to inflation. Thus, they show little or no loss in purchasing power after retirement. A FERS annuity will
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show a loss in purchasing power because it is not fully protected against inflation. There is no annual

cost-of-living adjustment until age 62. After that, FERS retirees will receive a reduced cost-of-living
adjustment.

Economic Assumptions

In Scenario Home, when a scenario is open, you can access the Economic Assumptions screen from the
blue menu bar on the right, just below “Output Options.” It gives you an opportunity to view and, if
desired, change the economic assumptions that form the basis of the Retirement Calculator projections.
This change will affect only calculations for the selected employee. All default values are maintained by
EconSys with the latest government information available. You may restore the default values at any
time by clicking on the “Return to Defaults” bar at the bottom of the screen.

There is no navigation button on this screen. Use the side menus to go to other screens when done.

Economic Assumptions

The following rates can be changed to reflect desired economic conditions,
Changing these rates will affect all scenarios for the current employes. Rates
should be entered as decimals (e, 7.5% would be 7.5). Clicking a link on the
left side rmenu will automatically save any changes made.

The Discount Rate and Life Expectancy are used in computing the net present
value of future benefits, Life expectancy is an estimate of the age at death of
the annuitant. The discount rate is an estimate of the future annuitant's
preference for money received today versus money received in the future.
The default value of the discount rate is equal to the estimate for future
annual inflation in prices plus a real interest rate of 3%.

Economic Growth Assumptions

Federal wage growth: b5 %
General inflation rate: 2.8 %
Discount Rate: 5,800 %
Life Expectancy: 85 YeArs

Return to Defaults
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V. Introduction to FERCCA Calculations

The Federal Erroneous Retirement Coverage Correction Act, known as FERCCA, requires that employees,
who at some point in their career were placed in the wrong retirement system, be afforded some
redress for the error. In most cases they are entitled to an option to remain in the incorrect plan or to be
converted to the plan in which they should have been placed. In some cases there are other benefits.
This guide does not provide assistance with the FERCCA law. Its intent is to explain how the FedHR
Navigator calculator is properly used to create estimates that comply with the law.

The FERCCA module is designed to produce estimates for affected employees, and is used as a tool in
assisting them to make the most beneficial decision when they are presented with a FERCCA option. HR
users can enter and compare the results of two different scenarios for deposit and redeposit, Thrift
Savings Plan balances, and overall retirement benefits under their current retirement system as well as
the retirement system in which they should have been placed. In each case, benefits opportunities
depend on which of the twelve error types was made along with a number of other factors, all of which
have been programmed into the retirement calculator.

The FedHR Navigator FERCCA scenario type is your access to this powerful calculation tool offered only
by EconSys. The FedHR Navigator FERCCA calculator was thoroughly tested and certified by the Office of
Personnel Management, making it uniquely capable of computing the complex issues involved in
FERCCA cases. Important note: FedHR Navigator cannot calculate the benefits of the special
circumstances of a so-called “Connor” case, which OPM must adjudicate.

The FedHR Navigator FERCCA module utilizes the information entered on the Detailed Civilian Service
History, the Salary History screen, the Social Security screen, and the TSP option in FERCCA scenarios to
determine estimated and actual SCD and High-3 average salary and estimates for deposit/redeposit and
retirement eligibility options under FERCCA. The Retirement Calculation Options module allows you to
specify all variables for use in computing an annuity estimate for employees who were affected by
placement in the wrong retirement system.

NOTE, FERCCA Date Entry Instructions: It is essential that you use the guidance found in the
FERCCA — Data Entry Instructions by Error Type document when preparing a FERCCA calculation.
Find the link on the Resources screen (left menu, under “Help”). Refer to BALs 05-103 and 10-104
for OPM instructions for processing FERCCA cases.
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FERCCA Data Entry

To produce a FERCCA estimate, you will enter much of the same historical information as you would to

generate a normal retirement estimate, but with some modification as outlined below.

Service History: Enter complete service history. Compute all deposits and redeposits owed and
paid. Do this because if the deposit was made under FERS and the employee elects CSRS or CSRS
Offset, the remaining deposit owed may be taken as an actuarial reduction and vice versa. If the
deposit was made under CSRS or CSRS Offset and the employee elects FERS, he/she is entitled to a
refund. FedHR Navigator will make all the necessary calculations based on service history entries
and deposits/redeposits calculated for each period.

Salary History: Enter salary history sufficient to compute a High-3. For part-time employees, this
may require up to 7 years or more of history to obtain the highest 3 consecutive years of salary.
Some error types require a complete salary history—check “Data Entry Instructions by Error Type.”
Social Security Estimate: Although this module offers two ways to estimate a future Social Security
benefit (a third method is available in scenarios on the Social Security Options screen), most error
types require entering year-by-year earnings. For CSRS and CSRS Offset options, if year-by-year
earnings are not required to compute the effect of making or not making a military deposit, there
must be an entry in the Social Security module to show that the employee is eligible for Social
Security benefits upon reaching age 62. Do not enter Spousal Social Security information for a
FERCCA case. (Use this screen only when an employee who is correctly placed in CSRS/CSRS Offset
considers a transfer to FERS).

FERS Supplement Estimate: Although this module offers the choice of three ways to estimate the
FERS supplement, most error types will require that you enter year-by-year earnings for all full years
covered under FERS. However, you may copy from Salary History if it has been entered for all full
FERS-covered years, or you may copy the previously entered Social Security year-by-year earnings if
they are essentially the same as the FERS year-by-year earnings. A button at the bottom of the Year-
by-Year Entry screen imports the data from the Civilian Salary History or the Social Security screen.

FERRCA Scenario Preparation

Scenario Manager gives you the opportunity to create a FERCCA scenario. Enter notes as
appropriate for the case. Click on “Edit Scenario” to begin working on the case.

Retirement Options: To compute FERCCA estimates, select “Optional” as the retirement type
from the drop-down menu and check the box “First Date Eligible.” FedHR Navigator will calculate
and display comparisons as of the first date the employee is eligible for an unreduced retirement
benefit. You also have the option to compute early-out and disability comparisons. Once you run the
first estimate, you may need to come back and change the separation date, as explained below.
While survivor benefits and insurance are available options, these deductions often introduce more
complication than necessary in making a choice between retirement plans. Once the employee
understands the options, you can always go back and add these (for instance, after initial FERCCA
counseling).

Economic Systems Inc. © 2015 - All Rights Reserved 70




o Thrift Savings Plan (TSP) Estimate: There is a special TSP screen within the FERCCA Option screen

instead of a separate TSP scenario option. TSP implications may be critical to the FERCCA election in
all cases where FERS is one of the options.

The FERCCA Scenario

Create a new scenario and choose FERRCA as the scenario “Type.” Proceed to Scenario Home screen.

Scenario Home

Selected Employvee and Scenario: Demao, Alvin A | FERCCA Earliest
Calculation Menu

Select the menu options you want to include in the estimate you are preparing. When completed, dick on the "Enter
Data" button to enter the data appropriate for each selected option. For each scenario, data from the Personal Data

screen (or the personnel/payroll system, if available) will be pre-filled. If this data is edited, it will be saved only for
this scenario.

FERCCA Election Options

W] Retirement Options Project Future Sick Leave Balance
[1survivor Benefits [ ] sacial Security Options
[IHealth Insurance [ Federal Tax Withholding

[]Life Insurance @ FERCCA Election

[IProject Future High-3 Average Salary

Enter Data » | Compute Results

NOTE, Service and Salary History Importance: It is important to understand that the Detailed
Civilian Service History and Civilian Salary History screens are linked. The FERCCA module uses the
salary history entries to compute the deemed and actual High-3 and the part-time pro-ration
factors, if applicable, by simultaneously looking at entries in the Detailed Civilian Service History and
Civilian Salary History screens. Users must complete the historical data screens to produce an
accurate FERCCA estimate. Some error types require a complete salary history.

NOTE, Social Security Mandatory: To produce a FERCCA estimate, most error types will require that
you enter the year-by-year earnings in the Social Security screen. To compute the effect of making
or not making a military deposit for CSRS and CSRS Offset options, there MUST be an entry in the

Social Security module to show that the employee is, in fact, eligible for Social Security upon
reaching age 62.
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NOTE, Multiple FERCCA Errors: In cases where there is more than one error, users will base the
FERCCA estimate on the earliest error. Before proceeding, note the earliest date of erroneous
coverage on the Service History screen

Error Types
As described in the Data Entry Instructions, there are twelve FERCCA error types, each of which has
certain data entry instructions and employee options. (Note: “s/b” means “should be”).

FERCCA Error Types and Options
Error Type Coverage is, but should be Available Options 1 and 2
1 CSRS s/b FERS CSRS Offset or FERS
2 CSRS Offset s/b FERS CSRS Offset or FERS
3 CSRS Offset s/b CSRS Automatic CSRS*
4 CSRS s/b CSRS Offset Automatic CSRS Offset*
5 FERS s/b CSRS FERS or CSRS
6 FERS s/b CSRS Offset FERS or CSRS Offset
7 CSRS s/b FICA only CSRS Offset or FICA/CSRS Offset
8 FERS s/b FICA FERS or FICA/CSRS Offset
9 CSRS Offset s/b FICA only CSRS Offset or FICA/CSRS Offset
10 FICA s/b CSRS Automatic CSRS*
11 FICA s/b CSRS Offset Automatic CSRS Offset*
12 FICA s/b FERS Automatic FERS*

* “Automatic” coverage means there is no election opportunity. Coverage shown is mandatory.

“Corrected” and “Uncorrected” Errors

The FERCCA data entry instructions for some error types depend on whether the error was corrected or
not. This refers to a correction in coverage that may have been made when the error was discovered. If
the error was corrected after the employee had an option as afforded under FERCCA, there is no need to
compute a FERCCA scenario.

If the error was corrected without an election opportunity for the employee, it may be a “corrected”
case. However, it is not a “corrected case unless all coverage and documentation from the error date
forward have been changed to the correct coverage and documented with a form SF50. If it is a
“corrected” FERCCA error, the employee must be given an option to change it, depending on the error

type.

FERCCA Election Options

Select the error type for the case you are preparing. There are 12 error types. Enter the date of the
error. If this employee’s record was previously corrected, enter the date it was “corrected.” If the error
was not previously corrected, leave this field blank. See “Corrected and Uncorrected Errors,” above.

Click “Yes” or “No” to indicate if a Deemed FERS Election was made previously. (Even if an employee
made an election, there are still FERCCA benefits FedHR Navigator will compute). If you select “Yes,”
choose the coverage that was elected, using the drop-down menu.
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FERCCA Election Options Scenario Options

Select the error type from the following: Scenario Options Home >
| Type 01 - Erroneous coverage CSR3, Correct coverage FERS hd o Retirernent Tvpe
Instructions for data entry by error type & Survivor Benefits
s Health Insurance
Date of Error | 0z/01j1935 e Life Insurance
e Project Future Sick Leave

Date Error Corrected I:l Balance

¢ FERCCA Election

Previous FERCCA or Deemed FERS election has been made? Output Options »
O oves @ Mo Economic Assurnptions »

If Yes, which coverage was elected?

Coverage Options

Help

« Previous Screen [ Next Screen »
s Help Page

e Resources

View of open FERCCA Election Options drop-down menu:

| Type 02 - Erronecus coverage CSRS Offset, Correct coverage FERS
Tvpe 03 - Erroneous coverage CSRS Offset, Correct coverage CSRS
Type 04 - Erronecus coverage TSRS, Correct coverage CSRS Offset
Type 05 - Erroneous coverage FERS, Correct coverage CSRS

Type 06 - Erroneous coverage FERS, Correct coverage CSRS Offset
Type 07 - Erronecus coverage TSRS, Correct coverage Social Security
Tvpe 08 - Erroneous coverage FERS, Correct coverage Sodal Security
Type 09 - Erroneous coverage CSRS Offset, Correct coverage Social Security
Type 10 - Erroneous coverage Sodal Security, Correct coverage CSRS

Tvpe 11 - Erroneous coverage Sodial Security, Correct coverage CSRS Offset
Type 12 - Erroneous coverage Sodal Security, Correct coverage FERS

Previous FERCCA or Deemed FERS election has been made?
OvYes @®@ng

If Yes, which coverage was elected? m
Coverage Options

Click on the “Coverage Options” button to proceed to the FERCCA Options screen.

FERCCA Coverage Options

The retirement coverage that appears in Option 1 nearly always will be the coverage you entered in the
Historical section. It will reflect the employee’s current retirement plan even if it is still erroneous. On
this screen, revise (“edit”) the service history to reflect what the coverage would be for the employee
under Option 2. For example consider an error type 6, “Erroneous coverage FERS, Correct coverage CSRS

Economic Systems Inc. © 2015 - All Rights Reserved 73




Offset,” in which the employee was incorrectly under FERS for 6 years from 1988 to 1994 and then
corrected to CSRS Offset until today. The first option is to remain in FERS, from 1988 until today.

For Option 2, in this example, change each FERS period beginning in 1992 today to CSRS Offset. Select
the rows to modify and then click on “Edit.” When the rows reappear, change the service and select
“Yes” for deposits, as appropriate. Under Option 2, this employee can elect CSRS Offset for all periods of
civilian service from 1992 through today. Modify Option 2 by selecting Offset for each civilian period
from 2/1/1992 through today.

FERCCA Election Options
Error Type: Type 06 - Erroneous coverage FERS, Correct coverage CSRS Offset
Error Start Date: 10/01/1992

FERCCA Service History

1. [ 11/18/1980 03/21/1983
2. [] 0s/01/1983 12/31/1986 CSRS CSRS No CSRS No You can edit
3. [ 01/01/1987 05/31/1992 CSRS CSRS No CSRS N the checked
W 10/01/1992 05/31/1993 FERS FERS No CSRS Offset o
5. ¥ 04/01/2005 08/18/2015 FERS FERS No CSRS Offset No rows if they
are on or
. after the
FERCCA Paid Deposit FERCCA :
# Start Date End Date Service Type opt1 opt1 opt 2 error date.
1. 10/01/1992 05/31/1993 FERS FERS No FERS No
2. 04/01/2005 08/18/2015 FERS FERS No FERS No
tspoptions |
Future TSP Contribution Pct. Future TSP Contribution Pct. [2 |
Re-compute Current Balance O Re-compute Current Balance O
TSP Make-up Contributions TSP Make-up Contributions

In the screen above, rows 4 and 5 have been checked and “edit” was clicked. The rows then appeared in
editable form with “Save” and “Cancel” buttons above them. The editable rows 1 and 2 can now be
changed under “FERCCA Opt 2” to show the option to switch to CSRS Offset that is available to the
employee as a FERCCA election. Available options for each error type are given in FERCCA Data Entry
Instructions by Error Type. Generally Option 1 is to stay with current coverage.

Please note that Option 1 cannot always remain set to the employee’s erroneous coverage, because
some error types require a change regardless of the employee’s wishes.
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NOTE, Deposits and Redeposits: The default will always be “No” for deposits and redeposits. You
must be familiar with the revised deposit/redeposit rules under FERCCA to know when employees
must make deposits/redeposits or when employees are entitled to an actuarial reduction. If an
actuarial reduction can be taken, leave “No” because it is usually not to the employee’s advantage to
pay it. However, if a period of service will be lost without the deposit or redeposit, change to “Yes.”
We should assume that an employee would make the deposit/redeposit in this case. For the
employee to understand the impact of these decisions, it may be necessary to run two estimates, with
and without deposits.

Example: The election is between CSRS Offset and FERS and the employee has not made a deposit for
three years of military service. If he or she elects FERS without making the deposit, he or she will lose
three years of creditable service. On the other hand, if the employee elects CSRS Offset the service
will count, but the employee will be subject to “Catch 62" if he or she has 10 years of Social Security
earnings at age 62. This example also illustrates why it is essential that you enter full Social Security
earnings in history.

Thrift Savings Plan for FERCCA

Unique to the FERCCA Option, users activate the TSP module by clicking the “TSP” options box at the
bottom of the Coverage Options screen. No particular order of entering items is required, but it may be
useful to have previously made entries under Service History, Salary History, Retirement Data, and
Retirement Options available before making your TSP inputs.

Use the TSP module to compute and compare the effects of FERCCA elections on employee or annuitant
TSP account balances. The standard outputs of the TSP module are:

e The account balances projected as lump sums as of separation date

e The value of those lump sums in today’s dollars

e Estimated TSP annuity payment streams based on user specifications of certain annuity
purchase assumptions

The TSP module also includes certain specialized features and calculations that may apply to particular
types of FERCCA cases. These include:

e The capacity for employees to make future make-up TSP contributions under a FERS election

e The ability to record any previous make-up contributions in cases where there has been a prior
correction of coverage to FERS in order to limit the amount of additional future make-ups that
are allowed

e The calculation of actuarial reductions that might apply under a CSRS-Offset FERCCA election for
some FERS annuitants due to prior receipt of government TSP contributions and investment
earnings

e The calculation of lost earnings (breakage) for FERS-eligible CSRS employees
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TSP Options Screen

The following sections review the specific inputs for the TSP Options screen. The descriptions note the
significance of each item to the TSP calculations and the cases where they apply or do not apply. Upon
completing entries on each screen, click the “Done” button at the bottom right of the screen. The
FERCCA election module provides spaces in which to enter additional TSP-related information. On the
first FERCCA Election Options screen, there is a box entitled “Government TSP Contributions Received.”
This box applies only to annuitant/survivor cases in which there was a FERS retirement AND post-
retirement withdrawals from the TSP account. In such a case, enter the total amount of withdrawal
payments that represented the government contributions (and investment earnings) share of the
withdrawals. This amount will be subject to recoupment from the annuitant/survivor by actuarial
reduction under a CSRS-Offset FERCCA election option.

TSP Accounts. On the top of the TSP Options screen, enter the government and employee portions of
the current account balance. Also enter the future expected allocation of the account balance among
the TSP funds. An allocation is necessary to drive the future growth of the account. It also provides a
basis for the updated total of any additional past contributions, such as automatic, matching, make-up,
and make-up on matching. Use it also as a tool to recover lost earnings, known as “breakage,” to be
added to the current fund balances and carried forward. Also enter either a percentage or dollar
amount for future contributions from employee pay.

The Thrift Savings Options screen, top portion:

Civilian Thrift Savings Plan (TSP)

Selected Employee and Scenario: Demo, Sirs A | FERCCA Type 2
Fund Detail

Enter the balance for each TSP fund listed below. Also, enter the percent of the future contributions to be allocated for
each fund. Allocations should add up to 100%.

C Fund § 2554 % | 12500 0
F Fund slo %0 0
G Fund s (14200 0
T Fund g0 $0 ]
S Fund s %0 0
L Fund Income so %0 0
L Fund 2020 $lo 40 0
L Fund 2030 0 |0 100
L Fund 2040 g0 %0 ]
L Fund 2050 $[o $[o 0

Future Contributions
Enter one of the values below but NOT both, to determine the amount of future contributions towards the TSP funds.

As a percentage As a dollar amount
of pay per pay period
5 % OR 5o

The bottom part of the TSP Options screen allows for specification of the type of annuity. You can
choose between level and inflation-adjusted payments and whether to show a 50% survivor benefit for
a spouse.
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Annuity Options. Under “Annuity Option” click on the box if the employee would like an estimate of an
inflation-protected TSP annuity. This annuity starts at a lower amount but automatically increases each
year by the rate of increases in prices, not greater than 3%. Otherwise, FedHR Navigator will compute
and display level payments. (This annuity amount is initially higher, but gradually loses purchasing power

over time as prices increase).

Annuity Survivor Benefit. Click on “Survivor Benefit” if the employee would like to see an estimate of a
TSP annuity that pays a 50% benefit to the survivor when either the employee or the spouse dies. Enter
the number of years that the spouse is older or younger than the employee.

The Thrift Savings Options screen, bottom portion:

Annuity Options
Ml Inflation protection

Select or enter one of the options below, but NOT both, to determine the date to begin receiving an annuity from TSP.

Enter the annuity
Select the annuity onset date onset date
Onset of the Federal civilian annuity | v || OR | 05/01/2020

TSP Annuity Survivor Benefits
If you want to show the TSP Annuity at a lower initial amount so that a 50% survivor TSP Annuity would be paid to
the surviver when either the employee or the spouse dies:

1. Check the box and
2. Enter zero if the spouse is the same age as the employee, or enter the appropriate age difference.

M surviver Benefit, spouse is |2 years ) older ® younger
Rate Options il Historical TSP Contributions

« Previous Screen
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Default Rates of Return. The “Rate Options” button gives access to a screen containing the current
assumptions about the rates of return for the TSP funds as well as the current TSP annuity interest rate
index. Use this screen to adjust the default rates. Click "Restore Defaults” if you would like to use a
common indicator for the estimate.

TSP Rate Options

Interest Rate Index

To obtain the current month's interest rate indesx, visit the TSP website
www.tsp.goy or call 1-877-958-3778 (select responses 2 and 4), Once a
TSP annuity is purchased, the monthly payment that is received will not
change when interest rates change.

NOTE: changes to this index will be the default for all scenarios.

Interest Rate Index: | 2.250 %

Fund Investment Plan

C Fund 10,800 |%
F Fund 6,800 %o
G Fund 5,800 %
1 Fund 5.300 %o
S Fund 12300 |%

Restore defaults m

Historical TSP Contributions

After entering account balances and specifying annuity types, you may click on the “Historical TSP
Contributions” link, next to the “Rate Options” link. This is important in both active employee and
annuitant cases, where one or more prior periods of CSRS, CSRS Offset, or FICA service may be

retroactively corrected to FERS under a FERCCA election.

On the Historical TSP Contributions screen, click the “Add New Row” button to enter the earliest
recorded employee contribution to the TSP, showing the effective date and the percentage or dollar

amount. Continue to “Add New Row” and enter all periods of employee contribution to the TSP.

Historical TSP Contributions Help

Selected Employee and Scenario: Demo, Sirs A | FERCCA Type 2 *
» Resources

Historical TSP Contributions
Enter in your historical TSP contributions in the list below. Enter the Effective Date and either a Contribution Percent or a Contribution Amount.

1 ew Row potte] it | Fund Aocatons.. | pone

1. [] 07/01/2005 5% £0.00

! Click here to enter previously made Make-Up Contributions
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Employee Fund Allocations. Select “Fund Allocations” to enter the history of changes to the employee
allocation of contributions among the funds. Under breakage calculation rules set forth by the Thrift
Investment Board, these allocations are important for all periods beginning January 1, 2000. Additional
TSP contributions under a FERS FERCCA election will have the breakage computed based on the actual
allocation entered for particular points in time, or on the G Fund return if there is no allocation on

record.

Technically, the history of fund allocations is not necessary for time periods before January 1, 2000. On
funds restored for these time periods under a FERS election, the breakage will be computed monthly

based on the G Fund return or the average of all TSP funds, whichever is higher in each month.

Historical TSP Contributions Historical Data

. . : . Retirerment Information
Historical TSP Contributions Civiian Service Histor

L]
L
Enter in your historical TSP contributions in the list below, Enter the Effective o Civilian Salary Histary
Date and either a Confribution Percent or a Contribution A rmount, » Social Security

L]

Spousal Social Security
Add New Row Fund Allocations...
u Click here to enter previously made Make-Up Contributions

FERS Supplernent
Click “Fund Allocations” as shown by the arrow above, to open this part of the screen (arrow):

Historical TSP Fund Allocations Help

Selected Employee and Scenario: Demo, Sirs A | FERCCA Type 2

Historical TSP Fund Allocations ?
Enter in your historical TSP Fund Allocations in the list below. Enter the Effective Date and allocations for each of the funds.

1 ow Row] polete] it | pone |

.
+ Respurces

1. [ | o7/01/2005 45 % 55 %

As with similar screens, click on “Add New Row,” choose the fund, and enter the percentage, ensuring
that percentages total 100%.

Previous Make-Up Contributions

At the bottom of the Historical Contributions screen, there is a button to click on to make entries
recording previous make-up contributions to the TSP (see arrow, below). Use this button only in the case
of an active employee whose coverage has been previously corrected to FERS. The employee may have

made previous make-up contributions at or after the date of the FERS correction.
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Historical TSP Contributions Help

» Resources

Selected Employee and Scenario: Dema, Sirs A | FERCCA Type 2

Historical TSP Contributions
Enter in your histerical TSP contributions in the list below. Enter the Effective Date and either a Contribution Percent or a Contribution Amount.

1 e o] ettt ] tocatins-] one

Effective Date Contribution Percent Contribution Amount

1. [1 07/01/2005 5% $0.00

! Click here to enter previously made Make-Up Contributions

1. Enter the beginning and end dates for the period when the previous make-up contributions were

actually made.

TSP Make-Up Contributions Help
Selected Employee and Scenario: Demo, Sirs A | FERCCA Type 2 : %ﬂ%

Historical Make-up Contributions
Enter the period of time over which previous make-up contributions have been made.

raa o Rom o] cat | pone |

Actual Start Date Actual End Date Contribution Details
1. [0 o01/01/2001 12/31/2003

~

After entering start and end dates, click “Done.” A new button for “Details” will appear under
“Contribution Details.” Click this button to open the TSP Make-Up Contributions Detail screen shown
below.

2. Click on “Details” to enter the earlier dates for the time period(s) to which the contributions actually

applied, and to enter the contribution percentage of the make-ups.

These previous make-up contributions are considered to be already in the current account balance,
entered earlier in the TSP module. However, additional breakage (investment earnings) may apply under
FERCCA. In cases where there are previous make-up contributions, it is important to enter a complete
and accurate history from available agency records. This limits the potential amount of additional future

make-up contributions an employee may be entitled to make under a FERS election.
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TSP Make-Up Contributions Detail Help

Selected Employee and Scenario: Demo, Sirs A | FERCCA Type 2 . E_u_el Page
= Resources

Total Employee Make-Up Contributions
(Jan 1, 2001 - Dec 31, 2003)

Enter one or more historical time periods to which previous make-up contributions apply and the respective contribution percent for each period.

—

Covered Start Date Covered End Date Contribution Percent
#  (mm/dd/yyyy) (mm/dd/yyyy) (%)
S 1] ]

When finished, click “Save” to return to the Historical TSP Contributions screen and then “Done” to
return to the TSP Options screen.

Click “Previous Screen” to return to the FERCCA Coverage Options screen, and click “Done.” You are now
ready to calculate the estimate just as in any other scenario.
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The FERCCA Scenario Estimate

As you see below, there are some important differences on the FERCCA scenario. The following two

screens illustrate an important step, normalizing, which is often necessary to obtain a useful

comparison.

Computed Data Summary

Civilian Annuity

Separation Date:

Retirement Eligibility SCD:
Average High-3 Salary:

Annuity Start Date:

Annuity Start Age:

Civilian TSP Annuity Onset Date:

Computation Service Credit
Years  Months Days

531206
22841985

Fa2 500

BAS2016

o6 Years 0 Months
B152016

FERS Transfer-Option 1 Retirement Benefits

Your retirerment annuity is based on your average Hi-3 salary and the number of years and months of service
(additional days of service are not used).

Description

g 2 16 CSRS Service Credit
23 0 15 FERS Service Credit

] 9 2 FERS Unused Sick Leave Credit
23 9 17 Total FERS Service Credit
32 0 3% Total Service Credit

* 3 days of unused FERS Transfer service credit equals 17 hours of sick leave

Voluntary Retirementimmediate Annuity

Wanthly Annually Description
$E896 10,759 CSRS Basic Annuity
ey (51,078) Survivar Benefit Premiurm (Full)
(5133 (51,596) Unpaid Redeposit Actuarial Reduction
$673 $8,076 Het CSRS Annuity
$1 632 $19,594 FERS Basic Annuity
($163) (51,955 Survivor Benefit Prarmiurm (Full)
$1,469 $17.628 Net FERS Annuity
$544 10,128 FERZ Supplement
(518a) 52,2200 Health Insurance Premium (104)
(H170] (52,047 Life Insurance Premiurm
$2,632 $31,584 Total Annuity after Reductions
$1.264 $15,165 Survivar Benefit (Full)
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CSRS Offset-Option 2 Retirement Benefits

*four retirement annuity is based on your average Hi-3 salary and the number of years and months of service
(additional days of service are not used).

Computation Service Credit
Years  Maonths Days Description

33 3 1 CS5RS Offset Service Credit
0 9 2 CS5RS Offset Unused Sick Leave Credit
34 0 3 Total CERS Offset Service Credit

*3 days of unused CSRS Offset service credit equals 17 hours of sick leave

Voluntary Retirement-lmmediate Annuity

honthly Annually Description
4 417 $53 006 CSRE Offset Basic Annuity
(h415) (§5,031) Survivor Benefit Premiurn (Full)
($136) ($1 632 Unpaid Redeposit Actuarial Reduction
$3.861 §46,332 Net CSRS Offset Annuity
($185) (§2,220) Health Insurance Premium (104)
(H170y (52,047 Life Insurance Premium
$3,506 $42,072 Total Annuity after Reductions
$2.429 29148 Survivar Benefit (Full)
FERCCA Comparison
Retirement Information
If You Elect If You Elect
FERS Transfe CSRS Offset
Separation Date: May 31, 2016 May 31, 2015
Sick Leave Credit: 0 Years, 9 Months, 2 Days 0 Years, 9 Maonths, 2 Days
Type of Retirement: “oluntary Retirement “oluntary Retirerent
Immediate Annuity Immediate Annuity
Annuity will begin on: June 1, 2016 June 1, 2015

NOTE, Invalid Comparisons: Before you make a PDF of this and print it out for the FERCCA
employee, check to see if you must normalize the retirements. The scenario depicts the
consequences of choosing Option 1 or Option 2, and at the bottom it shows the separation dates on
which this comparison is based. Because they are different, the option comparisons are not valid—
they are comparing different retirements for different plans. Because the employee must see the
same retirement for different plans in order to make an informed decision, you must make the
separation dates agree.
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Normalizing the retirements

1. Note the later separation date under “FERCCA Comparison” on the scenario, as shown above.

Go back to “Enter Data” on the scenario and uncheck the “Earliest” box; then enter this date in

the separation date field.

2. Click on “Previous Screen” or “Output Options” and then “Compute Results” to obtain a new

Output Report (estimate).

The Output Report side-by-side comparison, which prints below the “Retirement Information” under

“FERCCA Comparison,” now depicts comparable retirements, as shown here:

FERS Transfer
Age 56, June - 2016

CSRE Offset Annuity F807R
FERS Transfer Annuity 517 528
FERS Supplement * $10.128
Civilian TSP Annuity $10,710
Net Annuity 146,542

Age 59, June - 2019

CSRS Offset Annuity 57 958
FERS Transfer Annuity $16 226
FERS Supplernent * %9323
Civilian TSF Annuity %9859
Net Annuity $43,366

Age 62, June - 2022

CSRE Offset Annuity §7 538
FERS Transfer Annuity $14 936
Social Security Offset

Social Security * $14 460
Civilian TSP Annuity 075
Net Annuity $46,410

Age 72, June - 2032

CSRES Offset Annuity 7 a05
FERS Transfer Annuity $13.770
Social Security Offset

Social Security * 14 421
Civilian TSP Annuity [ agstate]
Net Annuity $42,981

Age 82, June - 2042

CSRE Offset Annuity §7 893
FERS Transfer Annuity F12717
Social Security Offset

Social Security * 514 339
Civilian TSF Annuity 15 224
Net Annuity $40,222

Age 85, May - 2045

CSRS Offset Annuity §7 200
FERS Transfer Annuity 12437
Social Security Offset

Social Security * 14,411
Civilian TSF Annuity $4.520
Net Annuity $39.567
Net Present Value $742,422

Annual Benefit Annual Benefit

CSRS Offset

§47 745

$9 603
$57,351

$47 080

$5,840
455,920

F47 071

($8,316)
$14 460

53,137
$61,352

$47 047

(%8 ,281)
§14 421

§6.173
$59,360

$47.014

(85,241
514,359

§4 a4
457 846

547 113

($8,250)
14,411

54,321
457,595

$1,013,168

Net Gain or {Loss)

$10,809

$12,554

$14,942

$16,378

$17.624

$18,028

$270,747
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As shown above, the normalized FERCCA estimate provides the employee a side-by-side comparison
over time, between his or her FERCCA options, including a “net present value” estimate of the

cumulative economic effects of one option versus the other. This estimate is expressed in “today’s
dollars.”

Economic Systems Inc. © 2015 - All Rights Reserved 85




