
 

Weddings at the Episcopal Church of the Ascension 

Who, being loved, is poor?  ~ Oscar Wilde 

If you have come to this page because you have recently become engaged, then we add our Congratulations and Blessings to you both!  Falling in 

love and giving oneself to another is indeed one of life’s great riches and delights.  Many who have visited Ascension, find it the perfect place to 

celebrate those riches with family and friends. 

 

All Are Welcome 

We are grateful for and proud of our beautiful worship space, and we welcome all couples who want to match the joy and dignity of their 

relationship with its surroundings to have their wedding here.  The stained glass, brass fixtures, and old-wood pews are steeped in years of loving 

use and sweet-smelling incense.  Our Dobson  stop organ is rich and full, and our exceptional organist has been playing for 39 years.  Couples who 

get married here feel that the dignity and solidity of our Norman Gothic church expresses the firm foundation they hope for in their marriage, and 

they can be sure that they can return to it for years to come to remember the joy of their wedding day.  Stillwater, on the banks of the St. Croix 

River, has a number of excellent venues for wedding receptions. 

 

Non-Member Weddings 

Today, there are many understandings of what marriage is, almost as many understandings as there are couples.  The Episcopal Church has a 

distinct way of understanding Christian marriage, its purposes, blessings, and hopes.  For this reason, Ascension distinguishes between Members 

and Non-Members among those wishing to be married in our worship space. 

If you are not a member of Ascension, we are happy for you to rent our facilities for your ceremony.  Please complete the attached forms and email 

to : office@aechurch.org or mail to: 215 North 4
th

 Street.   Once your date is confirmed, Mitzi Brown, Ascension’s Wedding Coordinator, will 

contact you.  Mitzi can recommend a minister if you do not have one. 

If you would like to learn more about becoming a member of Ascension, please contact our Rector, Fr. Buff Grace, at: rectorbuff@aechurch.org 

 

Member Weddings 

Member Weddings (including children of Members and Members of other Episcopal parishes) are not only a celebration of the couple and their 

families, but of the whole parish. In them the couple enjoys the support, prayers, and mutual joy of the community.  These weddings follow the 

rites as presented in our prayer book or other liturgies approved by The Episcopal Church and are presided over by the parish priest.  If you are a 

member of another Episcopal parish, Ascension clergy will coordinate with you and your parish priest concerning preparation for your wedding. 

Members receive the services of their priest for weddings as with all sacramental rites.  Thus there are no fees for pastoral counseling, preparation 

of the liturgy, presiding at the wedding or other priestly duties.  As marriage is a time of thanksgiving and gratefulness for God’s presence, it is 

customary for the family to make a thank offering to the parish, but none is required.  Weddings do require extra work by staff, and families are 

asked to cover some specific expenses such as those for the sexton and organist. 
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How	  do	  we	  get	  married	  at	  Ascension?	  

Please	  complete	  the	  attached	  form	  and	  email	  to	  office@aechurch.org	  or	  mail	  to	  215	  North	  4th	  Street.	  	  After	  the	  date	  is	  approved,	  Mitzi	  Brown	  the	  
wedding	  administrator	  will	  contact	  you	  to	  answer	  any	  questions	  and	  to	  help	  make	  your	  wedding	  here	  as	  smooth	  as	  can	  be.	  	  If	  you	  do	  not	  have	  a	  
specific	  date	  in	  mind,	  you	  can	  still	  get	  started	  by	  calling	  the	  church	  office.	  

What	  does	  the	  wedding	  administrator	  do?	  

Mitzi	  answers	  any	  questions	  you	  may	  have	  about	  your	  wedding	  at	  Ascension.	  	  If	  she	  cannot	  answer	  them	  she	  will	  know	  who	  can.	  	  She	  will	  meet	  
with	  you	  and	  explain	  any	  fees	  that	  you	  may	  incur,	  so	  that	  you	  know	  how	  to	  plan	  for	  musicians,	  security,	  sextons,	  and	  rental	  of	  the	  church	  if	  not	  
members.	  	  After	  meeting	  with	  Mitzi	  you	  will	  be	  asked	  to	  sign	  a	  contract	  so	  that	  we	  are	  all	  clear	  as	  to	  what	  can	  be	  expected	  as	  to	  the	  use	  of	  the	  
space	  and	  building.	  

Mitzi	  will	  be	  at	  hand	  at	  the	  wedding	  rehearsal	  and	  ceremony	  to	  assist	  with	  details,	  to	  get	  the	  procession	  started	  on	  time,	  and	  to	  assist	  the	  bridal	  
party	  down	  the	  aisle	  so	  there	  is	  the	  least	  amount	  of	  anxiety	  and	  confusion.	  

Mitzi	  can	  recommend	  a	  minister	  for	  your	  wedding	  if	  you	  do	  not	  already	  have	  one.	  

What	  about	  pictures?	  

It	  is	  fine	  to	  take	  pictures	  during	  the	  rehearsal,	  however,	  no	  flash	  photography	  once	  the	  ceremony	  begins.	  	  Most	  photographers	  are	  creative	  and	  
unobtrusive	  about	  the	  pictures	  they	  want	  to	  take.	  	  It	  is	  a	  good	  idea	  to	  take	  any	  pictures	  before	  the	  ceremony,	  rather	  than	  afterwards.	  	  It	  would	  be	  
wise	  to	  finish	  up	  any	  pictures	  a	  half	  hour	  before	  your	  guests	  arrive.	  

What	  about	  programs?	  

Any	  bulletins	  and	  printing	  are	  the	  responsibility	  of	  the	  wedding	  party.	  	  Mitzi	  has	  examples	  available	  and	  yours	  may	  be	  as	  fancy,	  colorful,	  simple	  or	  
as	  detailed	  as	  you	  wish.	  	  However,	  it	  is	  a	  good	  idea	  to	  have	  them	  printed	  early	  enough	  so	  that	  the	  minister	  may	  proof	  read	  them	  to	  be	  sure	  
everything	  is	  in	  good	  order.	  

What	  about	  flowers?	  

Flowers	  may	  be	  used	  throughout	  the	  worship	  space,	  but	  not	  on	  the	  altar.	  	  A	  single	  bouquet	  or	  two	  vases	  may	  be	  placed	  behind	  the	  altar.	  	  Ascension	  
has	  two	  tall	  brass	  vases	  or	  a	  single	  vase	  that	  may	  be	  used.	  	  The	  liners	  for	  the	  vases	  may	  be	  given	  to	  the	  florist	  for	  arrangements,	  but	  should	  stay	  at	  
the	  church	  following	  the	  ceremony.	  

What	  about	  decorations?	  

You	  may	  decorate	  the	  church	  however	  you	  like,	  but	  please,	  no	  nails	  or	  tacks	  may	  be	  used	  on	  church	  furniture	  or	  walls.	  	  Any	  decorating	  with	  bows,	  
ribbons	  or	  greenery	  may	  be	  done	  the	  day	  of	  the	  wedding	  and	  it	  is	  your	  responsibility	  to	  then	  remove	  them	  after	  the	  ceremony.	  	  Candles	  may	  be	  
used	  on	  a	  case	  by	  case	  basis	  in	  consultation	  with	  Mitzi.	  

How	  many	  guest	  s	  may	  be	  seated	  in	  the	  sanctuary?	  

The	  main	  worship	  space	  seats	  200	  comfortably,	  up	  to	  250	  with	  added	  chairs	  and	  choir	  seating.	  

	  

	  



May	  we	  toss	  rice?	  

Tossing	  rice,	  flower	  petals,	  confetti	  or	  birdseed	  	  is	  not	  allowed	  inside	  or	  surrounding	  the	  church	  building.	  	  Blowing	  bubbles,	  waving	  ribbons,	  hugs	  
and	  kisses	  are	  great	  alternatives	  and	  make	  for	  great	  pictures.	  

Is	  a	  rehearsal	  necessary?	  

A	  rehearsal	  the	  day	  before	  is	  a	  good	  idea.	  	  The	  minister	  in	  charge	  directs	  the	  rehearsal,	  and	  it	  is	  up	  to	  you	  to	  schedule	  the	  time	  and	  notify	  all	  in	  the	  
wedding	  party	  and	  musicians.	  	  This	  is	  a	  good	  time	  for	  ushers	  to	  familiarize	  themselves	  with	  the	  church,	  for	  readers	  to	  try	  out	  the	  microphone,	  and	  
for	  anyone	  who	  is	  part	  of	  the	  wedding	  party	  to	  practice	  walking	  down	  the	  aisle.	  

The	  Music	  

Ascension’s	  Director	  of	  Music,	  Nancy	  Whipkey,	  is	  happy	  to	  assist	  you	  with	  selecting	  music	  and	  playing	  during	  your	  wedding,	  pending	  her	  
availability.	  	  The	  church’s	  Dobson	  Organ	  has	  warmed	  and	  dignified	  many	  weddings	  over	  the	  last	  25	  years.	  	  A	  grand	  piano	  is	  also	  available.	  

Fees	  

Use	  of	  Church	  by	  Non-‐Member.	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .$	  700	  
Includes	  worship	  space,	  bride	  and	  groom	  dressing	  areas,	  restrooms,	  etc.	  	  
	  
Use	  of	  Church	  by	  Member	  (Episcopal	  or	  Ascension).	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .$	  	  	  	  	  	  0	  
Includes	  worship	  space,	  bride	  and	  groom	  dressing	  areas,	  restrooms,	  etc.	  	  
	  
Wedding	  Administrator	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  $	  200	  
	  
Sexton	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  $	  125	  
	  
Organist	  (if	  employed)	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  $	  250	  

Parish	  Hall	  /	  Kitchen	  for	  Reception	  (if	  used)	  	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  .	  $	  400	  
(Terms	  for	  Parish	  Hall	  use	  must	  be	  discussed	  separately.)	  
	  



1 

 EPISCOPAL CHURCH of the ASCENSION 
 
 Wedding Date Request Form 
 
Wedding Date:                                                               Rehearsal Date:                                              _ 
 
Time:                                            Time:                                             _ 
 
                          Spouse 1           Spouse 2 
Name:                                                           Name:                                                             _ 
 
Address:                                                        Address:                                                          _ 
 
Address:                                                        Address:                                                          _ 
 
 
Contact Info  Contact Info: 
Home:                                               Home:                                                 _ 
 
Work:                                                 Work:                                                  _ 
 
Cell:                                                   Cell:                                                     _ 
 
E-mail:                                                           E-mail:                                                             _ 
 
Member:    Yes        No                                                           Member: Yes  No 
 
Number of Guests Expected:                     _ 
 
Additional information/Requests:                                                                                                        _ 
                                                                                                                                                                 _ 
                                                                                                                                                                 _ 
                                                                                                                                                                 _ 
 
Note: A Wedding Coordinator from Ascension Episcopal Church will contact you within two weeks to 
arrange a meeting.  A non-refundable deposit of $50.00 is required to hold the wedding date. 
 
Non-refundable deposit of $50.00 paid on                                                                               _ 
 
 
We would like to learn more about pastoral counseling for marriage offered by the church. 
 
If Yes, mark here and continue _________     If No, mark here and return to Ascension _______ 
 
Have either of you been divorced?                 _ Do either of you have children?                 _ 
 
Please return to: office@aechurch.org or 215 4th Street North, Stillwater, MN 55082 
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Wedding Information 
 
 
Priest conducting the ceremony:                                                                                                               _ 
Guest Priest/Pastor:                                                                        Role:                                                   _ 
       Guest Priest/Pastor has contacted presiding priest?                                                                        
 
         Confirmed by 
         Wedding Coordinator 
Musician                                                                                                                                          _ 
 
Vocalist(s)                                                                                                                                        _ 
 
Altar Guild                                                                                                                                       _ 
 
Sexton                                                                                                                                              _ 
 
Religious Affiliation/Background: Spouse 1:                                                                                  _ 
     Spouse 2:                                                                                    _ 
Address When Married:                                                                                                                                 _ 
                                                           Phone:                                                                 _ 
Location of Reception:                                                                                                                                  _ 
 
Name of Photographer:                                                                                                                                _ 
 Time Photographs Taken:                                   Church Open at:                                                  _ 
 
Name of Florist:                                                                             Delivery Time:                                        _ 
 
Bulletins: Order from Office                                 Other arrangements made                                           _ 
 
Introduced to Priest?                (If not, the couple is asked to schedule a time to meet) 
 
Date Scheduled to take “Prepare”                            “Prepare” completed                                              _ 
Other Needs or Comments                                                                                                                          _ 
cc: ____Officiant    ____Wedding Coordinator 

                                                                                                                                                                   
 ASCENSION EPISCOPAL CHURCH 
 
 Wedding Ceremony Detail Checklist 
 
Spouse 1:                                                                     Spouse 2:                                                               _ 
Wedding Date:                                                      Time:                                                                  _ 
Rehearsal Date:                                                    Time:                                                                  _ 
Wedding Party Arrival Time:                               _ 
 
Witnesses: 
Spouse 1:                                                         Spouse 2:                                                           _ 
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Decor in Sanctuary 
 
Placement of Flowers:                                                                                                                              Unity 
Candle: Yes                        No                                     
Church Holders                           Will bring their own                   _ 
Aisle bows: Yes                         No                       _ 
Other Decor Plans:                                                                                                                                 _ 
 
                                                                                                                                                                _ 
                                                                                                                                                               _ 
 
Ushering Duties 
 
Number of Ushers:                              _ 
 
Style of Ushering:Formal (guests escorted)             Informal (guests not escorted)                       _ 
 
Ushers’ First Names:                                                                                                                                       _ 
Hand Out Bulletins:                                                                                                                                         _ 
Doors for Entrance:                                                                                                                      _ 
 
 
 
 
Ushering of VIP Guests (Grandparents and Parents): 
 
 Spouse 1 Family (List by Name and Order - Parent(s) Last) 
 
  1.                                                                                    _ 
 
  2.                                                                                    _ 
 
  3.                                                                                    _ 
 
  4.                                                                                    _ 
 
  5.                                                                                    _ 
 
  Number of pews reserved for special family members (including above):            _ 
 
 Spouse 2 Family (List by Name and Order – Spouse  Mother is Ushered in Last) 
 
  1.                                                                                     _ 
 
  2.                                                                                     _ 
 
  3.                                                                                     _ 
 
  4.                                                                                     _ 
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  5.                                                                                     _ 
 
  Number of pews reserved for special family members (including above):                      _ 
 
Other Usher Duties:                                                                                                                                _ 
 
Personal Attendant or Contact Person:                                                       Phone                                      
 
Processional 
Entrance of Attendants:   Number in Party:                 _ 
 
           Women solo, men wait in front 
 
           Enter as couples and split to right/left front 
 
           Enter as couples and remain coupled alternating right/left front 
 
           Flower Girl             Junior Bridesmaid 
 
           Ring Bearer             Junior Groomsman 
 
Bridesmaids and Groomsmen: List in order of where they will be standing in front, starting with Maid of 
Honor and Best Man: 
 
Maid of Honor                                                                    Best Man                                                                 _ 
 
                                                                                                                                                

_ 
 
                                                                                                                                                             _ 
 
                                                                                                                                                             _ 
 
                                                                                                                                                             _ 
 
                                                                                                                                                             _ 
 
Entrance of Groom: 
 
            Enter with Parent(s) 
 
            Enter Front with Priest 
 
Entrance of Bride: 
 
            Enter Solo 
 
            Enter with Parent(s) - Names:                                                                                            _ 
                                                                                                     _ 
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                      Enter with Father - Name:                                                                                              _ 
 
                      Enter with Mother - Name:                                                                                              _ 
 
                      Enter with Other - Name:                                                                                              _ 
 
            Enter with same music as Attendants 
 
            Close back doors after Attendants - enter/change in music - congregation stands 
   and doors open for entrance 
 
Ceremony 
 
Unity Candle:  Yes              No            _ 
 
Roses/Flowers for Parents:                                                                                                                    _ 
 
Special Music:                                                                                                                                          _ 
 Wedding Party Involvement:                                                                                                      _ 
 
Scripture Readings:                                                                                                                                 _ Priest 
Reads            _ 
 
 Other Readers            (List Names...Must Attend Rehearsal) 
 
                                                   _                                                                  
 
Holy Eucharist: Yes             List Chalice Bearer(s):                                                                 _ 
       
   No                                                                                                                      _ 
 
Other:                                                                                                                                                        _ 
                                                                                                                                                                 _ 
Recessional 
 
How Couple Should Be Introduced: 
 
              John and Jane Doe, Husband and Wife 
 
              Mr. and Mrs. John Doe 
 
              Mr. and Mrs. John and Jane Doe 
 
              Other - Specify                                                                                                                  _ 
Announcements to be Made by Priest: Yes          (List) No          _ 
 
Reception Line:Yes              Location:                                                                                       
                         No              _ 
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List people responsible for gathering decorations, candles, personal items, etc.:                              _ 
 
                                                                                                                                                                     _ 
                                                                                                                                                                     _ 
                                                                                                                                                                     _ 
 
List person(s) responsible for moving and securing gifts:                                                                      _ 
 
                                                                                                                                                                     _ 
 
                                                                                                                                                                     _ 
 
Flowers on the altar are left for Sunday Worship Services - Please let us know what announcement you 
would like in the Sunday bulletin:                                                                                                _ 
 
                                                                                                                                                               _ 
Other:                                                                                                                                                     _ 
 
                                                                                                                                                              _ 
 
Optional Use of Parish Hall (List Specific Plans, Numbers, Dates) 
 
Rehearsal Dinner:                                                                                                                                              _ 
                                                                                                                                                                             _ 
Reception:                                                                                                                                                           _ 
                                                                                                                                                                             _ 
 
Other:                                                                                                                                                                  _ 
 
                                                                                                                                                                              
 
The use of alcohol is at the discretion of the Rector.   No hard 
l iquor is permitted.  
 
Miscellaneous 
 
Placement of Gift Table:                                                                                                                                      _ 
Placement of Guest Book:                                                                                                                                  _ 
Box for Cards:                                                                                                                                        _ 
 
Food - Who will be bringing it, taking it away and cleaning up?                                                             _ 
 
                                                                                                                                                               _ 
 
 
cc: ____Officiant 
     ____Wedding Coordinator    



	  

WEDDING	  RENTAL	  AGREEMENT	  

THIS	  AGREEMENT	  is	  entered	  into	  between	  Episcopal	  Church	  of	  the	  Ascension,	  located	  at	  214	  North	  Third	  Street,	  	  Stillwater,	  MN,	  
	  (hereinafter	  "Ascension"),	  and	  ________________________,	  the	  planner(s)	  of	  the	  upcoming	  wedding	  between	  ___________________	  
and	  ___________________	  (hereinafter	  "Responsible	  Person").	  

In	  consideration	  of	  the	  promises	  and	  undertakings	  herein	  contained	  IT	  IS	  AGREED:	  

1.	  DESCRIPTION	  OF	  PROPERTY	  -‐	  Ascension	  hereby	  agrees	  to	  rent	  to	  Responsible	  Person,	  and	  Responsible	  Person	  hereby	  agrees	  to	  rent	  from	  
Ascension,	  those	  portions	  of	  Ascension’s	  church	  building	  and	  facility	  located	  at	  the	  address	  above	  for	  the	  purposes	  of	  providing	  a	  forum	  for	  the	  
wedding	  of	  the	  persons	  named	  above:	  

The	  Sanctuary	  ______;	  	  	  The	  Fellowship	  Hall	  __________;	  The	  Kitchen	  _________.	  

2.	  DATE;	  TIME	  –	  The	  portions	  of	  the	  church	  building	  rented	  by	  Responsible	  Person	  are	  rented	  for	  the	  _________	  day	  of	  ____________,	  20____	  
between	  the	  hours	  of	  __________	  (a.m.)(p.m.)	  and	  ______________	  (a.m.)(p.m.),	  	  said	  hours	  to	  include	  both	  decorating	  and	  other	  intended	  
preparations	  as	  well	  as	  the	  removal	  of	  all	  decorating	  and	  other	  intended	  preparations.	  	  

3.	  RENTAL	  AMOUNTS	  –	  The	  following	  rental	  amounts	  shall	  be	  paid	  in	  full	  30	  days	  prior	  to	  the	  wedding:	  

For	  the	  use	  of	  the	  Sanctuary:	  	  $700	  (includes	  restrooms)	  
Ascension’s	  sexton:	  	  $125	  
Ascension’s	  wedding	  administrator:	  	  $200	  
Total:	  	  $1000	  	  

In	  addition,	  the	  following	  facilities	  are	  available	  at	  prices	  to	  be	  determined:	  
For	  the	  use	  of	  the	  Fellowship	  Hall:	  $______________	  
For	  the	  use	  of	  the	  Kitchen:	  $___________________	  (Note:	  This	  usage	  permits	  the	  kitchen	  to	  be	  used	  as	  a	  staging	  area	  for	  the	  delivery	  of	  food	  and	  
beverages.	  	  It	  does	  not	  grant	  permission	  to	  use	  any	  appliances	  for	  preparation	  or	  storing	  of	  food	  and	  beverages.	  	  If	  kitchen	  appliances	  are	  to	  be	  
used	  a	  separate	  agreement	  and	  understanding	  must	  be	  arranged.)	  

4.	  NOTICES	  -‐	  The	  following	  individuals	  have	  been	  designated	  by	  Ascension	  and	  Responsible	  Person	  to	  respond	  to	  inquiries	  regarding	  this	  Wedding	  
Rental	  Agreement	  and	  the	  use	  of	  Ascension’s	  church	  building	  facilities:	  

ASCENSION'S	  DESIGNEE:	  

Name:	   	   Mary	  (“Mitzi”)	  Brown	  	   	   	  
Title:	   	   Wedding	  Administrator,	  Ascension	  
Address:	   	   215	  North	  4th	  Street,	  Stillwater,	  MN	  55082	  
Phone:	   	   (612-‐807-‐6195	  
Email:	  	  	  	  	  	  	  	  	  	  	  	  	  	   	  mjbrown00@msn.com	  

RESPONSIBLE	  PERSON’S	  DESIGNEE:	  

Name:	  	   _____________________________________________________________________________________________________________	   	  

Address:	  	  ____________________________________________________________________________________________________________	   	  

Phone:___________________________________________	  	  	  	  Email:	  	   ___________________________________________________________	   	  



5.	  USE	  OF	  ASCENSION’S	  BUILDING	  AND	  FACILITIES	  –	  Ascension’s	  building	  and	  facilities	  are	  viewed	  as	  a	  sacred	  and	  holy	  environment	  by	  its	  
parishioners.	  	  Consequently,	  the	  building	  and	  facilities,	  and	  in	  particular	  the	  sanctuary,	  are	  to	  be	  treated	  as	  such	  and	  shall	  not	  be	  desecrated	  or	  
disrespected	  in	  any	  way.	  	  Accordingly,	  	  Ascension’s	  Wedding	  Administrator	  and	  Responsible	  Person	  must	  meet	  and	  mutually	  agree	  upon	  the	  use	  of	  
the	  facility,	  the	  decorations	  and	  preparations,	  and	  celebrations	  that	  will	  be	  placed	  in,	  and	  occur	  in	  and	  around,	  	  the	  facilities	  rented.	  This	  mutual	  
agreement	  shall	  be	  reduced	  to	  a	  writing	  that	  shall	  include	  the	  details	  of	  the	  arrangement	  such	  as	  the	  opening	  and	  closing	  of	  the	  church,	  the	  
attendance	  to	  lighting,	  air	  conditioning	  or	  heating,	  parking,	  organist,	  use	  of	  audio	  systems,	  and	  other	  such	  operational	  details	  as	  may	  be	  prudent	  
and	  necessary.	  	  

6.	  RESPONSIBILITY	  FOR	  DAMAGE	  AND	  INJURY	  -‐	  The	  Responsible	  Person	  assumes	  responsibility	  for	  all	  loss,	  damage,	  or	  injury	  to	  Ascension’s	  
building	  and	  facilities	  or	  injury	  or	  death	  to	  Responsible	  Person’s	  invitees	  or	  others	  in	  connection	  with	  Responsible	  Person’s	  activities,	  or	  by	  its	  
occupancy	  of	  the	  subject	  building	  and	  facilities.	  	  	  At	  the	  conclusion	  of	  the	  wedding	  ceremony	  (and	  reception	  if	  occurring	  on	  premises)	  	  Responsible	  
Person	  shall	  return	  Ascension’s	  building	  and	  facilities	  to	  Ascension,	  and	  Responsible	  Person	  shall	  restore	  said	  premises	  to	  the	  condition	  existing	  on	  
the	  date	  hereof.	  

7.	  INDEMNFICATION	  -‐	  LIABILITIES	  AND	  LOSSES	  -‐	  Responsible	  Person	  shall	  at	  all	  times	  indemnify	  and	  hold	  Ascension	  and	  its	  directors,	  officers	  and	  
employees	  harmless	  from	  and	  against	  all	  liability,	  loss,	  cost,	  damage	  and	  expense,	  including	  attorney's	  fees	  and	  costs,	  	  with	  respect	  to	  any	  injury	  or	  
death	  occurring	  to	  any	  employee,	  agent	  or	  invitee	  of	  Responsible	  Person,	  and	  with	  respect	  to	  any	  damage	  or	  loss	  to	  any	  of	  Responsible	  Person’s	  
personal	  property	  or	  the	  building	  and	  facilities	  of	  Ascension.	  

8.	  REPRESENTATIONS	  -‐	  There	  are	  no	  promises	  or	  representations	  except	  those	  contained	  in	  this	  agreement	  and	  this	  agreement	  may	  only	  be	  
amended	  in	  writing,	  signed,	  and	  acknowledged	  by	  both	  parties	  and	  not	  by	  any	  verbal	  representations	  made	  by	  either	  party	  hereto.	  

IN	  WITNESS	  WHEREOF,	  	  
Ascension	  and	  Responsible	  Person	  have	  executed	  this	  agreement	  	  this	  ______	  day	  of	  _________________,	  20______.	  

Ascension:	  	  
Episcopal	  Church	  of	  the	  Ascension,	  Stillwater,	  MN	  	  

By:	   	   _______________________________________	  	  
	   Katie	  Keller,	  Senior	  Warden	  

And:	   	   _______________________________________	  	  
	   Carrie	  Jones,	  Secretary	  

Attest:	  	   	   _______________________________________	  	  
	   Mitzi	  Brown,	  Wedding	  Administrator	  

	  

Responsible	  Person:	  
	  
	  
By:	   	   _______________________________________	  	  

	  

And:	  	  	  	   	   _______________________________________	  	  
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