	AGENCY INVITATION CHECKLIST FOR INITIAL AND REVIEW CHILD PROTECTION CONFERENCES


	Initial Conference  FORMCHECKBOX 

Review Conference  FORMCHECKBOX 
  (Please mark with an X)

	Conference date:
	     
	Time:
	     
	Venue:
	     

	Child/ren
	D.O.B.
	Ethnicity

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	Family members invited:

	
	
	(Please mark with an X)

	Name:
	Relationship:
	Attending

	     
	
	     
	
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	     
	
	     
	
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	     
	
	     
	
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	     
	
	     
	
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Family members excluded:

	Name:
	Relationship:
	Reason:

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Child/Young person invited:

	
	
	(Please mark with an X)
	

	Name:
	
	Attending
	

	     
	
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

	


Professionals involved with the child/children:

	Designation:
	Name:
	Email address:

	Chair
	     
	     

	Team Manager


	     
	     

	Health Visitor

	     
	     

	General Practitioner of child

	     
	

	Designated Person /Head teacher of each day nursery/school
	     
	     

	School nurse for each child

	     
	     

	Community Midwife
	     
	     

	Community Paediatrician
	     
	     

	Hospital Midwife
	     
	     

	Midwifery Manager
	     
	     

	Hospital Consultant
	     
	     

	East Midlands Ambulance Service 
	     
	     

	Nursing staff from the acute hospital e.g. A & E, Children’s Ward, Special Care Baby Unit
	     
	     

	Foster Carer 
	     
	     

	Supervising Social Worker 
	     
	     

	Children’s Centre
	     
	     

	Targeted Support or Early Help
	     
	     

	CAHMS
(letters should be copied to the Central Safeguarding Team)
	     
	     

	EDT
	     
	     

	Police CAIU or Divisional

(invite to be sent to individual police officer & copied to MASH police)
	     
	     

	Legal
	     
	     


Professionals involved with the parent (s):

	Adult Mental Health Workers
	     
	     

	Community Psychiatric Nurse

Social Worker
	     
	     

	Social Worker from Adult Social Care
	     
	     

	Parent’s GP
	     
	     

	Substance misuse worker
	     
	     

	Probation
	     
	     

	CAFCASS
	     
	     

	Voluntary organisations involved with family 
	     
	     

	Housing
	     
	     

	District Nurse
	     
	     

	Other Agencies:
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     


	ICPC, RCPC, & complex strategy meeting (CSE, CSH & AAP) INVITES

No invites to be sent to individual workers – use e mail addresses supplied 

Send via secure e mail or if this is not possible then cryptshare


	Notts Health Care Trust

For all community based teams/professionals


	Local Services Division:

sarah.roberts29@nhs.net
· CAMHS

· Adult Mental Health (Consultant Psychiatrist, OT’s, CPN’s)

· Mental Health Intellectual Disabilities & Psychological therapy

· CAMHS tier 2 Emotional Health & Wellbeing

Health Partnership Division (includes Bassetlaw)

not-tr.safeguardinghp@nhs.net
· Health visitors

· School Nurses

· Paediatric Speech & Language

· Physiotherapy

· Occupational Therapists

Forensics Services Division

not-tr.communityforensic@nhs.net
· High Secure

· Medium Secure

· Low Secure Community Forensic (includes the Wells Road Centre, City & County Community Forensic Teams, CJT, City & County and PD net)

· Offender Health

	
	SHERWOOD FOREST HOSPITALS (including Kings Mill & Newark District) 


	sfh-tr.SFHSafeguardingchildren@nhs.net
For all hospital based staff including midwifes.



	
	NOTTINGHAM UNIVERSITY HOSPITAL (NUH) (including Queens Medical Centre & Nottingham City Hospital)


	NUHNT.NUHSafeguardingAdminTeam@nhs.net
For all hospital based staff including midwifes.



	
	DONCASTER & BASSETLAW HOSPITALS 


	dbh-tr.safeguarding@nhs.net
For all hospital based staff except midwifes.



	
	COMMUNITY MIDWIVES - BASSETLAW
	dpollard@nhs.net
Debbie Rees-Pollard, Named Midwife for Safeguarding will forward to relevant Midwives

	
	NEW DIRECTIONS NOTTINGHAMSHIRE CRI 


	nottinghamshire.secure@cri.cjsm.net
(only receive if sent from secure e mail address)

Substance mis-use workers



	
	GP PRACTICES
	See separate lists of GP practices in each locality and with CP Minute Takers
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