Follow Up Letter Template

Dear [name]:

I enjoyed speaking with you today about the [role title] at [company]. The job seems to be an excellent match for my skills and interests. The creative approach to [a skillset they named] that you described confirmed my desire to work with you.

In addition to my enthusiasm, I will bring to the position [three personal traits] that will work cooperatively with the department.

I appreciate the time you took to interview me. I am very interested in working for you and look forward to hearing from you regarding this position.

Sincerely,

[name]
[email address]
[address]
[phone number]
