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Drug and Alcohol Screening Policy

 JIT Services, LLC is committed to maintaining a drug-free workplace. We have a four-fold drug and alcohol screening policy as such; the four screenings are: (1) pre-employment (2) random (3) reasonable suspicion and (4) post-accident/incident. Initial_______
This statement of policy prohibits the unlawful manufacture, use, influence, possession, sale, purchase, distribution, or offer to manufacture, sell, purchase, hold, or distribute alcohol, controlled substances, or drugs by any employee during work hours or at any time while on Company premises. An employee who is found to be in possession of drugs, controlled substances, or alcohol on Company premises and/or job sites or while operating Company vehicles, tools, or equipment, or at any time during working hours, will be in violation of the stated policy and will be subject to disciplinary action, up to and including termination.

Drugs and alcohol include any and all substances or medications that alter one or more bodily functions, such as coordination, reflexes, vision, mental capacity, or judgment, whether they are available over the counter, by prescription, or otherwise. For all employees, if prescription drugs must be taken, they must not undermine the employee’s ability to perform his/her work. If you are required to take medication your physician prescribes and it may affect your ability to perform your job or presents a safety risk to your or your coworkers, you are to notify the Human Resources manager before beginning work.

Pre-employment Screening
Pre-employment screenings help reduce the chance of hiring individuals who currently use illegal drugs or individuals who use legal drugs in an illegal manner or alcohol at times or in amounts that would indicate a potential for unsafe work performance. All applicants will be required to submit to a drug screening after a conditional offer of employment has been made. The applicant must submit to the screening and J.I.T. must have the results of the test before a starting date can be arranged. In the event the test is positive, the applicant will be given the opportunity to explain. Failure to submit to the screening will result in the automatic withdrawal of any employment offer made to the applicant.

Random Testing
Random drug and alcohol screening will, of course, be unannounced. Employees requested to submit to this test are chosen in no systematic manner. J.I.T. Services reserves the right to randomly screen any employee at any time during his/her shift.

Reasonable Suspicion
Observation of one or more of the following may constitute the reasonable suspicion of drug and/or alcohol use: slurred speech, loss of balance, the odor of alcohol or drugs, the presence of alcohol or drugs or drug-related paraphernalia, irregular work pace, decline in productivity, mood swings, frequent absences, excessive time away from the work station, trembling, disorientation, aggressive behavior, drowsiness, restlessness, or hyperactivity The possession of drugs, controlled substances, or alcohol during work hours or on Company premises is strictly prohibited. Therefore, drugs, alcohol, or paraphernalia possible used in connection with illicit drugs found on the employee’s person or at or near the employee’s work area will also constitute reasonable suspicion. The Company reserves the right to inspect employee work areas, including Company lockers

Where reasonable suspicion exists of drug and/or alcohol use, the employee will be immediately escorted from the work premises and will be requested to submit to a drug and alcohol screening. J.I.T. reserves the right to test anyone who is observed as having reasonable suspicion at any time during his/her shift.

Post Accident/Incident
Any employee involved in either a job-related accident or job-related incident, which did or could have resulted in serious injury or property damage, will be subject to a drug and alcohol screening. Upon such event, the employee will be immediately escorted from the work premises and requested to submit to a drug and alcohol screening test

Positive Test Results
Failure to submit to the test will be viewed as a positive test result. In the event the result is positive, the employee will be given a chance to explain. Employees who test positive will be referred for counseling and/or treatment. The Company allows one opportunity for counseling and/or treatment to cease the substance abuse. A second positive test for the use of drugs and/or alcohol within one year of the counseling and/or treatment, or failure to successfully complete such a program, will result in immediate termination. Any employee who tests positive will be subject to disciplinary action, up to and including termination from employment.

Employee Assistance
The Company offers referral for all Company personnel to a substance abuse treatment center. It is entirely optional and confidential; with all expenses paid for by the employee. Each employee is responsible for seeking assistance before a personal drug and/or alcohol problem becomes a “Company problem.” Once an employee’s drug and/or alcohol problem becomes a “Company problem,” participation in the substance abuse treatment program will not be a protection or defense from discipline. However, use of the program before the onset of a Company problem will not be used as the basis for disciplinary action and wilt not be used against the employee in a disciplinary manner.

Your health and safety are our primary concern. Help us to keep your workplace drug and alcohol free.


Drug and Alcohol Consent Form
I, ________________________________, hereby consent to allow myself to be tested for drugs and alcohol as described in the above policy and give permission to allow a testing laboratory designated by JIT Services, LLC to collect appropriate and necessary body samples to administer the testing. I further hold harmless and release JIT Services, LLC the designated laboratory and all employees in the drug/alcohol testing process. 
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