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INTERNSHIP/PLACEMENT AGREEMENT 

 
THIS AGREEMENT is made on _________________ 
             dd/mm/yyyy 
BETWEEN:- 
 
(1) ________________________________________________whose address is at  
 

______________________________________________________________________________ 
("the Provider"); and 

 
(2) LONDON SCHOOL OF ECONOMICS AND POLITICAL SCIENCE (Company number 

70527) whose principal place of business is at Houghton Street, London, WC2A 
2AE ("the University")  

 
(3) LSE ID number: ____________________________ 

 
____________________________________________________________whose address is at  
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
("Intern") 

 
IT IS AGREED AS FOLLOWS: 
 
1. THE PLACEMENT  

 
1.1 The intention of the internship is to provide Interns with an opportunity to apply 

their studies in a real world workplace and to learn about the Provider’s 
operations and business (“the Provider’s Business”)  

 
1.2 The Provider agrees to provide the Intern with a placement within its 

organisation. 
("the Placement")  

 
1.3 The University makes no representations to the Intern as to the nature or quality 

of the Placement or the Provider.  
 
1.4 The Intern agrees:  

1.4.1 To comply with the Provider's reasonable instructions, policies and 
procedures during the Placement;  

 
1.4.2 To maintain full attendance for the duration of the Placement and to 

comply with the Provider's sickness and absence reporting procedures 
where appropriate;  

 
1.4.3 Not to divulge to any third party without the Provider's prior written 

consent any information relating to the Provider's Business to which the 
Intern is party during the Placement and which is not already in the 
public domain; and  

 
1.4.4 To hand over to the Provider on termination of the Placement all 

documents and other materials belonging to the Provider.  
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1.5 The Provider agrees:  

1.5.1 To offer the Intern such a learning experience as may reasonably be 
expected of the Placement in view of the nature of the Provider's 
Business and the Provider's reputation in the market;  

 
1.5.2 To provide the Intern with a safe work environment and to offer the 

Intern equivalent work facilities and amenities as those provided to the 
Provider's employees and (subject to clause [3.1]) to discharge its 
obligations to the Intern as if the Intern had been an employee of the 
Provider;  

 
1.5.3 To offer reasonable guidance to the Intern on the application of local 

laws and immigration rules to the Placement.  
 
2. DURATION OF THE PLACEMENT  

 
2.1 The Placement shall commence on _________ and shall terminate on _________  

 dd/mm/yy                                             dd/mm/yy 
unless it is terminated early under clause [2.2] below.  

 
2.2 The Provider may acting reasonably terminate the Placement for professional, 

academic, disciplinary or health reasons. Wherever reasonably possible the Party 
terminating the Placement shall give notice to the other Parties before 
terminating.  

 
2.3 With the prior written agreement of the Provider the Intern may terminate the 

Placement on health grounds or for some other exceptional reason.  
 
3. STATUS OF THE PARTIES  

 
3.1 The Parties agree that for the duration of the Placement the Intern shall be 

engaged by the Provider as a volunteer or intern and not as an employee of either 
the Provider or the University.  
 

3.2 For the duration of the Placement, provided the Intern is still registered as a 
student of the University, the Student shall remain subject to the University's 
applicable rules, regulations and procedures including (but not limited to) the 
University's disciplinary procedures and the conditions relating to the Student's 
programme of study.  

 

The Intern is/was studying for the programme:  
 
_______________________________________________________________________________ 
 
 
The Interns initial date of registration for their programme was _________their  
                                                                                                               dd/mm/yy 
 
programme completion date is expected to be/was ___________                                                                                                                                 
                       dd/mm/yy
                                                       
Students with expected completion dates in June will receive their results in mid -
July. Students with an expected completion date in September will receive their 
results in mid-November. If the student successfully completes their programme , 
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they will be invited to attend a graduation ceremony in either July, for nine month 
Masters and Undergraduate degrees and December for twelve month Masters 
programmes.                                    
 

3.3 Nothing in this Agreement is to be construed as creating a contract of 
employment, agency, joint venture or partnership between any of the Parties.  

 
4.          INSURANCE AND FINANCIAL ARRANGEMENTS  

 
4.1 The Provider agrees to maintain adequate insurance appropriate to the Provider's 

Business in respect of its liabilities arising under this Agreement.  

 
4.2 The Intern may at his/her discretion obtain his/her own personal insurance in 

respect of risks arising in connection with the Placement which the Provider 
advises the Intern are not covered by the Provider's insurance arrangements.  

 
4.3 The Parties agree that the University and the Provider shall not be liable to pay 

any sum to each other in respect of the Placement and neither the Provider nor 
the University shall be liable to pay any sum to the Intern in respect of the 
Placement except for:  

 
4.3.1 reasonable travel expenses incurred by the Intern which the Provider 

agrees to pay on receipt of satisfactory evidence;  

 
4.3.2 other costs or expenses expressly agreed in writing between the Parties 

and the Intern  
 

5.          LIMITATION OF UNIVERSITY'S LIABILITY  

 
5.1 The University shall have no liability for any loss however arising in connection 

with the Placement or this Agreement except where such loss is caused by the 
University's negligence or the negligence of the University's employees.  

 
5.2 Nothing in this Agreement shall be construed to limit or exclude any Party's 

liability for death or personal injury caused by its or its employees’ negligence or 
for fraud.  

 
6. GOVERNING LAW  

 
6.1  This Agreement shall be governed by English law and the Parties submit to the 

exclusive jurisdiction of the English Courts over any dispute arising in connection 
with this Agreement. 

 
 
[Should the Provider wish to add to the Internship Agreement, please detail the additions in 
Annex 1] 
 
Signed for and on behalf of the Provider ……………………..……………………………………..  
 
(Print name) ……………………..…………………………………….. 
 
Job title ……………………..…………………………………….. 

 
Signed for and on behalf of the University  ……………………..…………………………………….. 
 
(Print name) ……………………..…………………………………….. 
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Job title ……………………..…………………………………….. 
 
 

 
Signed by the Intern ……………………..……………………………………..  
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INTERNSHIP/PLACEMENT AGREEMENT – Annex 1 

 
 
Signed for and on behalf of the Provider ……………………..……………………………………..  
 
(Print name) ……………………..…………………………………….. 
 
Job title ……………………..…………………………………….. 
 

 
Signed for and on behalf of the University  ……………………..…………………………………….. 
 
(Print name) ……………………..…………………………………….. 
 
Job title ……………………..…………………………………….. 
 
 

 
Signed by the Intern ……………………..……………………………………..  

 

 

 


