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Wholesale Commercial Real Estate Lending

REQUIRED INFORMATION & STACKING ORDER
A Complete Loan Package is required for North Island’s review, including: 

1. Borrower’s check made payable to North Island Credit Union to cover the cost of the Appraisal Report and, if applicable, the Environmental Report.

2. Written description of the loan request—to include the purpose, amount, desired term, sources of repayment, collateral description (including square feet or number of units), name of a Credit Union approved appraiser that will perform the appraisal, amount of appraisal fee quoted and turn around time.

3. Copy of the Fee and Placement Agreement between the borrower and the Originator.

4. Business Membership Application* (North Island form available on the broker web site) for all borrower(s), borrowing entities and guarantor(s). 

5. Last three years federal tax returns*, financial statements* and most recent year-to-date interim statement for the borrowing entity.

6. Personal financial statement* on North Island’s form or a FNMA 1003* for any proposed owner/guarantor, co-borrower and/or general partner who will have more than a 20% interest in the project or borrowing entity.

7. Schedules of Real Estate Owned* for each such owner/guarantor/co-borrower/general partner, itemizing the gross rent, operating expenses and principal and interest payments.

8. Last three years’ individual federal tax returns* for all 20% owner/guarantors and/or general partners.
9. Last three years K-1 schedules from the Partnership and S-Corporation tax returns for each Partnership and S-Corporation listed in the borrowers/guarantors, co-borrowers and/or general partners tax returns.
10. Last three years’ financial statements* (or preferably federal tax returns*) and most recent year-to-date interim statements for:

· The property securing the loan, if available.

· Any other business owned by the borrower or the guarantors.

11. IRS Form 4506 Statements* for all individual tax returns.

12. Certificate of Financial Statement Accuracy* (North Island form) whenever the provided copies of financial statements or tax returns are unsigned.

13. Most recent comprehensive rent roll on subject property.

14. Copies of any ground leases that may affect the property.

15. Copies of current bank and brokerage statements to verify stated liquidity and, if applicable, the source of down payment.

16. Copy of the Offer to Purchase and any Counter Offers.

17. The following items will also be required; however, they need not be included with the initial package:

· Copies of any tenant leases.  North Island may require financial information on any tenant that occupies more than 50% of the subject property.

· Copy of the Articles of Incorporation, By-Laws, Partnership Agreement, LLC Agreement, Trust Certification, or other document that establishes the ownership and borrowing authority of the borrowing entity, if not an individual.  Also please provide the borrowing entity’s Taxpayer ID Number.

· Copies of Escrow Instructions and Preliminary Title Report.

· Completed Environmental Questionnaire & Disclosure Statement* (Credit Union form).

· Copy of any existing Environmental Reports for the subject property, if available.

*  Signed & Dated

All forms submitted become the property of North Island
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