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 Supplier Assessment Form (Self-Survey)

Company Name:      


Address:      
City:      

State:      Zip Code:      

Telephone No.:      

Company Website:      
Fax No.:      


Major Suppliers/ Products supplied:

     


     


     


Major Customers:

     


     


Commodity Supplied:
     


Key Personnel:
Title:
     

     

     

     

     

     

General Information:
	Plant Size (Square Feet):      
	No. of Inspection Personnel:      

	Capacity Currently Utilized:      
	No. of Production Personnel:      

	Quality Contact Name / Title:      
	No. of Engineering Personnel:      

	Phone / Email:      
	Name of contact for paperwork problems:      


Does your company hold a current AS9100 certification or FAA Production Approval?  If so, please provide a copy of your current certificate / approval and STOP here.  It is not necessary to complete the following questionnaire. 
Name:      
Title:      


Date:      


	Audit Checklist

	Audit Items
	Yes
	No
	N/A
	Attached? (If applicable)

	Quality Department
	

	Does your organization plan to pursue AS9100 Certification? (If yes, provide intended dates).
	
	
	
	Date: 

	Do you have a released and approved Quality Manual?  (Please attach if available).
	
	
	
	

	Does the Quality Manual contain a Quality Control Flow Chart? (Please attach if available).
	
	
	
	

	Can you provide a copy of the Management Organization Chart? (Please attach if available).
	
	
	
	

	Can you provide a copy of the Quality Organization Chart? (Please attach if available).
	
	
	
	

	Do you have current job descriptions of all Quality Personnel documented?
	
	
	
	

	Does your company have a Reliability Department?
	
	
	
	

	Purchasing
	
	
	
	

	Do you have controlled documented procedures for purchasing of all materials and parts?
	
	
	
	

	Do you have a current and maintained vendor quality system?
	
	
	
	

	Do you conduct surveys / audits of vendor / vendor facilities?
	
	
	
	

	Is your "Approved Vendor List" current and maintained?
	
	
	
	

	Audit Items
	Yes
	No
	N/A
	Attached? (If applicable)

	Are your lots and batches specifically identified?
	
	
	
	

	Do you have a system that allows for keeping and retrieving up-to-date Engineering Drawings, Specifications and ECO changes at point of use within the Purchasing Department?
	
	
	
	

	Do you retain and maintain vendor records for product identification and traceability purposes?
	
	
	
	

	Do you have a system that notifies Universal Avionics of product deficiencies discovered in materials from previously delivered orders?
	
	
	
	

	Do you comply with AS9120, AS6081, and SAE AS5553 with respect to avoidance and detection of counterfeit parts? (If applicable). 
	
	
	
	

	Manufacturing Process Control
	

	Do you have controlled documented work instructions for production processes, inspection operations & tests?
	
	
	
	

	Are those documented Work Instructions reviewed and updated as applicable?
	
	
	
	

	Do you have a system that allows for keeping and retrieving up-to-date Engineering Drawings, Specifications and ECO changes at point of use within the Manufacturing Department?
	
	
	
	

	Have all the machines been included in an appropriate maintenance program?
	
	
	
	

	Are records available to confirm compliance with the maintenance program?
	
	
	
	

	Are documented and controlled procedures established for the maintenance program?
	
	
	
	

	Audit Items
	Yes
	No
	N/A
	Attached? (If applicable)

	Are certification records available to ensure that only qualified operators operate the machines?
	
	
	
	

	Are "First Article" parts inspected by QA personnel before starting mass production?
	
	
	
	

	Are procedures for controlling shelf life items documented and controlled?
	
	
	
	

	Are shelf life items identified and controlled?
	
	
	
	

	Is the integrity of all shelf life items maintained?
	
	
	
	

	Is there a system to provide for mandatory recall when shelf life items have expired?
	
	
	
	

	Are flammable, toxic, and/or volatile materials properly identified and stored?
	
	
	
	

	Are all materials properly identified (route tags, etc.) in the production area?
	
	
	
	

	Are conforming materials, nonconforming materials and materials awaiting rework properly identified and segregated?
	
	
	
	

	Are the areas for conforming materials, nonconforming materials and materials awaiting rework having adequate space or shelving to prevent them from damage?
	
	
	
	

	Are records for rework at the rework station properly maintained?
	
	
	
	


	Audit Items
	Yes
	No
	N/A
	Attached? (If applicable)

	Are certification records available to ensure that only qualified operators perform rework?
	
	
	
	

	Do the rework personnel have appropriate tools and test equipment for performing the rework activities?
	
	
	
	

	Can individual parts such as cables and sheet metal be labeled with part numbers, revisions and lot tracking information?
	
	
	
	

	Is the lighting adequate at the rework station?
	
	
	
	

	Is the ESD policy followed by the operators?  If applicable. 
	
	
	
	

	Is good housekeeping maintained at the production area?
	
	
	
	

	Inspection and Testing

	Are all inspection procedures (Incoming, In-Process and Final Inspection) documented and controlled?
	
	
	
	

	Are engineering drawings and specifications available at inspection stations (Incoming, In-Process and Final Inspection)?
	
	
	
	

	Are records for Inspection (Incoming, In-Process and Final Inspection) available for tracking purposes?
	
	
	
	

	Control of Inspection, Measuring and Test Equipment

	Are all items of measuring and test equipment included in a system for in-house and/or outside calibration services?
	
	
	
	

	Are calibration procedures for measuring & test equipment documented and controlled?
	
	
	
	

	Audit Items
	Yes
	No
	N/A
	Attached? (If applicable)

	Is measuring and test equipment marked to indicate: 

· Item identification or S/N; 

· Date last calibrated, by whom, and date next due;
	
	
	
	

	Is the accuracy of reference standards supported by calibration reports, data sheets and/or certificates?
	
	
	
	

	Does the system provide for mandatory recall of all measuring and test equipment when due for calibration?
	
	
	
	

	Are items requiring only a functional check identified as "calibration not required?"
	
	
	
	

	Control of Nonconforming Product

	Are documented and controlled procedures maintained for:

· Identification and segregation of nonconforming material; 

· Material review activity (MRB);

· Scrap material?
	
	
	
	

	Does nonconforming material accompany the applicable rejection document?
	
	
	
	

	When accepted by material review, is material provided with identification as to its acceptance and authorizing documentation?
	
	
	
	

	Are records of nonconformance’s and materials review activity provided with details of deficiencies, dispositions and corrective action?
	
	
	
	

	Is non-conforming material identified and segregated?
	
	
	
	

	Is there a specific area for non-conforming material pending for disposition?
	
	
	
	

	Is there a specific secured area for disposing of scrapped materials?
	
	
	
	


	Audit Items
	Yes
	No
	N/A
	Attached (If Applicable)

	Control of Nonconforming Product

	Does nonconforming material accompany the applicable rejection document?
	
	
	
	

	When accepted by material review, is material provided with identification as to its acceptance and authorizing documentation?
	
	
	
	

	Are records of nonconformance’s and materials review activity provided with details of deficiencies, dispositions and corrective action?
	
	
	
	

	Is non-conforming material identified and segregated?
	
	
	
	

	Is there a specific area for non-conforming material pending for disposition?
	
	
	
	

	Is there a specific secured area for disposing of scrapped materials?
	
	
	
	

	Is the mutilation process of scrapped materials defined in procedures?
	
	
	
	

	Are materials that are scrapped maintained on records?
	
	
	
	

	Is there a designated person responsible for coordinating the scrapped materials activities?
	
	
	
	

	Is there a recall notification process for discrepant or non-conforming products from your customer base for manufactured items? (If applicable). 
	
	
	
	

	

	Audit Items
	Yes
	No
	N/A
	Attached (If Applicable)

	Receiving and Shipping
	
	
	
	

	Are procedures for receiving, handling, storage, packaging and delivery of materials documented and controlled?
	
	
	
	

	Does Shipping & Receiving Department verify the data (P/N, S/N, etc.) on shipping document match the identification label on the product?
	
	
	
	

	Are there procedures in place to ensure the use of First-In-First-Out stock rotation for the packing materials at the Shipping & Receiving area?
	
	
	
	

	Are appropriate methods stipulated and documented in procedures for controlling of, and restocking of packing materials?
	
	
	
	

	Can shipments be labeled with the P/N and lot codes in bar code format?
	
	
	
	

	Does Shipping & Receiving area have adequate space, lighting, shelving, security, safety considerations, and fire protection?
	
	
	
	

	Is good housekeeping maintained at the Shipping & Receiving area?
	
	
	
	

	Is the receiving area secured to prevent use of materials prior to acceptance? 
	
	
	
	


	Stockroom

	Are procedures for proper handling, storage, packaging and preservation of parts or materials documented and controlled?
	
	
	
	

	Are appropriate methods stipulated and documented for the authorized receipt to, and dispatch from, the stockroom?
	
	
	
	

	Are appropriate transaction records available for tracking purposes?
	
	
	
	

	Audit Items
	Yes
	No
	N/A
	Attached (If Applicable)

	Are parts and materials properly identified and stored?
	
	
	
	

	Do parts and materials in bins match part numbers assigned?
	
	
	
	

	Do parts in stockroom match the location (e.g.C2, F1) allocated in the computer database system?
	
	
	
	

	Are parts and materials properly protected from damage and deterioration?
	
	
	
	

	Are there procedures in place to ensure the use of First-In-First-Out stock rotation for the parts and materials in the stockroom?
	
	
	
	

	Are shelf life items identified & controlled? Are there procedures in place to ensure the use of First-In-First-Out stock rotation or recall prior to the expiration date?
	
	
	
	

	Are flammable, toxic, and/or volatile materials properly identified and stored?
	
	
	
	

	Are ESD sensitive parts and materials properly packaged, identified, and stored to protect them from damage and contamination?
	
	
	
	

	Is the condition of parts and materials in the stockroom assessed at appropriate periodic intervals in order to detect any damage or deterioration?
	
	
	
	

	Is access to the stockroom restricted to authorized personnel?
	
	
	
	

	Is the ESD policy followed by the operator?
	
	
	
	

	Is good housekeeping maintained in the stockroom?
	
	
	
	


	Audit Items
	Yes
	No
	N/A
	Attached (If Applicable)

	Control of Quality Records
	

	Are documented and controlled procedures maintained for: 

· Identification of records to be retained; 

· Specification of retention time (min. 7 years); 

· Disposition of records?
	
	
	
	

	Are quality records stored in such a way as to minimize loss or deterioration and are these records readily available?
	
	
	
	

	Internal Quality Audit

	Are internal audits carried out in accordance with documented and controlled procedures?
	
	
	
	

	Are audits scheduled on the basis of status and importance of the activity (i.e. more frequently for problem areas)?
	
	
	
	

	Are the documented results of the audits brought to the attention of personnel in charge (upper management) of the audited area for corrective action?
	
	
	
	

	Are records of all the Internal Quality Audits maintained?
	
	
	
	

	Training
	

	Are procedures for identifying training needs for manufacturing personnel documented and controlled?
	
	
	
	

	Do appropriate education, training, and experience prerequisites exist for specific assigned tasks?
	
	
	
	

	Is a Training/Recurrent Training Program established to supplement technical skills requirements?
	
	
	
	

	Audit Items
	Yes
	No
	N/A
	Attached (If Applicable)

	Are the responsibilities and job descriptions for manufacturing personnel documented?
	
	
	
	

	Are training records maintained for all personnel in Manufacturing?
	
	
	
	

	Are individual training files maintained for each person in Manufacturing that containing data pertinent to their training?
	
	
	
	

	Does the individual training file contain employee’s Name, Title, Signature, Date, Trainer’s Name & Signature, Type of Training, etc.?
	
	
	
	

	Are all manufacturing personnel trained on ESD policy?
	
	
	
	


I hereby certify that the information supplied is accurate complete and current to the best of my knowledge and that I am an official of the supplier who is duly authorized to sign this certification.

Name:      


Title:      

Date:      


Note: This survey is required by Universal Avionics Systems Corporation (UASC). This survey is in lieu of an on-site audit, up-date records, and/or as a preliminary to another on-site audit at a future date if required. 

Our customers and the FAA also have the right to enter your facility and conduct audits.  A UASC representative will accompany our customers on these visits and will be responsible for problems identified. The authenticity of all statements and responses are subjected to verification at that time.

All UASC purchase order “Terms and Conditions” are posted on UASC website www.uasc.com/vendor 

Please return this completed form to the following address: 
Universal Avionics Systems Corporation

3260 E. Universal Way

Tucson, AZ 85756

Attn: Supplier Quality Engineer
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