Final Evaluation of Student by Agency Supervisor

Nonprofit Leadership Certificate
Clemson University

Student:










Agency:










Preceptorship Supervisor:









Dates of Preceptorship:










Please evaluate the intern by giving an objective appraisal of his/her performance during the preceptorship.  If necessary, you may consider seeking input from other staff members who have worked closely with the student.

Evaluate the student using the scale below.  The evaluation should be based on overall performance during the entire course of the preceptorship.  It is recommended that the supervisor review the evaluation with the student before returning the form to the university.

0   No opportunity to judge


3   Average

1   Unsatisfactory



4   Above Average

2   Below Average



5   Excellent

Professional Qualifications:

	
	1.
	Planning and Organization – Plans and organizes assignments with little supervision

	
	2.
	Ability to Analyze Problems – Anticipates problems; analyzes and selects appropriate solutions.

	
	3.
	Leadership – Able to plan, organize, and direct work or activities of others in a productive, tactful manner.

	
	4.
	Public Relations – Relates to public in a friendly, courteous manner.

	
	5.
	Communication Skills – Effective communication; strives for and achieves excellence in written and verbal expression.

	
	6.
	Understanding of Management/Administration – Comprehends roles and responsibilities of Agency management/administration.

	
	7.
	Programming Skills – Ability to develop and assess programs for Agency clientele.

	
	8.
	Basic Knowledge of Profession – Possesses basic knowledge and skills required to successfully complete assignment (e.g., travel/tourism, community recreation, park management.

	
	9.
	Professional Conduct – Follows policies, procedures, rules and regulations of Agency.

	
	10.
	Goal-Oriented – Sets and achieves goals.

	
	
	

	Additional comments about Professional Qualifications:

	

	

	Personal Qualifications:



	
	1.
	Responsibility and Dependability – Punctual, reliable, completes assigned tasks.

	
	2.
	Initiative and Resourcefulness – Displays initiative with work; imaginative; makes good use of resources.

	
	3.
	Accepts Constructive Criticism – Welcomes suggestions, strives for improvement, capable of being supervised.

	
	4.
	Desire to Learn – Displays interest in job/Agency, demonstrates willingness to learn about the functions and operations of the Agency.

	
	5.
	Flexibility – Adaptable to a variety of situations, copes with diversity.

	
	6.
	Cooperativeness – Works well with others, team player, promotes common interest of the Agency.

	
	7.
	Interpersonal Relations – Friendly, respectful, enthusiastic, tactful.

	
	8.
	Displays Mature Judgment – Utilizes sound and rational judgment when making decisions.

	
	9.
	Appearance – Well groomed and appropriately attired at all times.

	
	10.
	Emotional Stability. – Handles crises with ease, can function under stress.

	

	Additional comments about Personal Qualifications:


	


************************************************************************
	1.
	What are the student’s greatest strengths?

	
	

	
	

	2.
	In what ways could the student improve?

	
	

	
	

	3.
	How can our certificate better prepare students for employment in your Agency?  What aspects should receive more emphasis in the classroom?

	
	

	
	

	4.
	How can the certificate improve the administrative aspects of the preceptorship process (i.e., paperwork, evaluations, etc.)

	
	

	
	

	
	

	5.
	How does this intern compare to past students?


	
	
	Better

	
	
	About the same

	
	
	Below average

	
	
	Poorly

	
	
	Cannot judge

	
	
	

	6.
	If you had an opening for an entry level, full-time professional position in your Agency, would you hire this student? (Based on performance during the preceptorship)



	
	
	Yes

	
	
	No

	
	
	

	7.
	What is your overall grade of the student’s performance?



	
	
	A

	
	
	B

	
	
	C

	
	
	D

	
	
	F

	
	

	8.
	Additional Comments:

	
	


Thank you for your cooperation – we appreciate your input!
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