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The Student Teacher Contract

The Student Teacher Contract is divided into the early childhood placement and the special education
placement assignments. See contract rubric for point values related to each assignment, as well as due
dates. The university supervisor will discuss this contract with the cooperating teacher and the student
teacher, so a mutual understanding is reached. Assignments may be modified depending on the nature
of the classroom, student needs, and cooperating teacher recommendations.

Required Assignments for BOTH Placements

#1

O

#2

0

Class Schedule

The daily classroom schedule should include the following: the detailed schedule for the
teacher/students for the day (all periods/subjects) and arrival/dismissal times.
Additionally, the student teacher needs to provide any in-service days scheduled during
their placement or days school will be closed (e.g., holidays). Appendix Cis an example
of a daily schedule for a learning support classroom.

Induction Information Checklist

Included in Appendix D is an Induction Information Checklist. The student teacher is to
inventory all the applicable components and record each component as being
completed or N A for their setting. In addition to chec ing off completed items,
"evidence" via informal comments or notes on the chec list should be documented.
This form is to assist the student teacher in becoming aware of the school’s
environment, policies and procedures as well as facilitate communication between the
cooperating teacher and the student teacher.

Placement Overview & Takeover Schedule

In the placement overview, the student teacher will detail district-level, building-level,
and classroom-level characteristics. Research on the district website and discussions
with district personnel may assist the student teacher in locating the proper
information. Lastly, the final part of this assignment involves providing a detailed
outline of the Takeover Schedule by including the week and the subject area. See
Appendix E for more details about assighnment requirements and sample schedule.

Professional Observation

Student teachers are required to observe at least one professional staff member other
than the cooperating teacher. This may include but is not limited to: other classroom
teachers, related service providers, guidance counselors, behavior intervention
specialists, parent meetings. A typed summary should include: date, title of
professional, location, time period observed, description of observed activities, student
responses and the student teacher’s reactions to the observation.

Supplemental Teaching Tool
Usually several interactive teaching tools/resources are created and implemented
during each student teaching placement to supplement instruction. The objective is for



the student teacher to make something to support a concept being taught. The student
teacher should also evaluate the impact on student learning. See Appendix F.

Video Lesson & Reflection

The student teacher will video record a lesson of their choice. Secure advance
permission from the cooperating teacher of which lesson may be videotaped. The
student teacher will view the lesson after teaching and then reflect on: the quality of
instruction (including both instructional delivery and how planning may have impacted
this), evidence and impact of differentiation, student engagement, and classroom
management. A formal BU lesson plan in addition to the written reflection will be
submitted to the supervisor.

Learning Centers

The student teacher will design and implement 3 learning centers. Learning centers
provide students with exciting and interesting experiences to practice, enrich, reteach
or enhance their learning. See Appendix G.

Lesson Plans

Daily Accountability: The student teacher will develop and submit written lesson plans in
the required format and following the agreed upon timelines set by the cooperating
teacher and the university supervisor. Daily written lesson plans are required for both
student teaching placements, and the format and submission process will be agreed
upon by the cooperating teacher and supervisor. At minimum, according to the COE
Student Teaching Handbook, “All daily plans must be given to the cooperating teacher
three days prior to instruction or at the designation of the host district. The student
teacher will have lesson plans available for the university supervisor at all times (via the
Portfolio/Notebook). The plans must be signed and dated by the cooperating teacher
verifying approval.”

Formal Lesson Plan Evaluation: Formal BU lesson plans are required at a minimum for
formal observations, Video Lesson and Reflection assignment, and the Unit Plans. This
formality is subject to change dependent upon additional support needed for a given
student teacher. Formal lesson plans include a pre-post assessment as well as a written
post-lesson reflection on student performance/data and overall lesson reflections.
During each placement, the student teacher will select one lesson plan from either of
the formal observations or video reflection lesson to submit for a grade. Be sure to
follow all components of the COE Lesson Plan rubric, which will be used for scoring this
assignment. "Verification of Collaboration Form" must be submitted for Special
Education placement formal lesson plan evaluation.

Appendix H includes the lesson plan format. Be sure to CAREFULLY read through all
required components.

Unit Plan

An instructional unit will be developed, taught and evaluated by the student teacher in
each placement. The student teacher in collaboration with the cooperating teacher will
choose a unit topic based on the academic and/or social needs of the students in their
classroom. The unit should be comprised of 3-5 lessons. The student teacher is




encouraged to read CAREFULLY through all unit plan components as well as the Unit
Plan Rubric specific to each placement (Special Ed Handbook for Special Ed placement
unit and COE Handbook for Early Childhood Ed placement unit). See Appendix L & COE
Handbook for both Unit Plan specifics. "Verification of Collaboration Form" must be
submitted for Special Education placement unit plan assignment.

Attendance and Participation in Seminars

The student is required to attend all seminars, and to be punctual. A consistent display
of professionalism and active participation in the discussions provides for a beneficial
experience for the student teacher.

Additional Required Assignments for ONLY Early Childhood Education Placement

O

0

Classroom Management Philosophy

In an APA formatted written paper, the student teacher will describe the classroom
management system implemented in the placement. Remember to include
reinforcements and consequences. Compare the classroom management strategies in
the placement to your own philosophy of classroom management. Include how you
would determine the reinforcements and consequences you would utilize in your
classroom. Describe the rules in the classroom where you are placed and how you
would modify those rules in your own classroom. Lastly, make at least one scholarly
citation detailing specific connections to research, behavioral, and/or learning theories
to justify your personal classroom management philosophy. A references page in APA
should be included.

Individual Behavior Intervention Plan

After consultation with their cooperating teacher, the student teacher will choose a
student whose behavior is presenting challenges within the classroom (as determined
by assessment data collected) and develop an individualized behavior intervention plan
for the student. The selected student should not yet be identified as a student who has
an IEP for behavior challenges. See Appendix M for more details.

Formative Assessment Reflection
The student teacher will describe 3 types of formative assessments utilized during
instruction and how those results were used to guide instruction.

Additional Required Assignments for ONLY Special Education Placement

O

0

Progress Monitoring

The student teacher, in collaboration with the cooperating teacher, will chose a student
to monitor progress of their IEP goals. The student will collect the data, visually
represent the findings in graph form, analyze the data, implement instruction and
evaluate the student’s progress after instruction. See Appendix N for more details.

IEP & Reflection

The Individualized Education Program (IEP) is a requirement for all student teachers. A
student should be chosen in collaboration with the cooperating teacher by the third



week of the placement. If possible, a student should be selected on the basis of an IEP
due date or the arrival of a new student. The student teacher is responsible, when
warranted, for assessing the student with formal or informal measures used by the
cooperating teacher or selected by the student teacher. The IEP format utilized by the
cooperating teacher is acceptable. (Included in Appendix E is a copy of the IEP format as
required by IDEIA-P.L. 108-466.) All components of the IEP need to be completed as per
regulations. See specific directions/rubric for IEP assignment following IEP document in
Appendix O. Ideally, the student teacher should participate in the IEP meeting. After
completion of the IEP and the IEP meeting, the student teacher will reflect upon their
participation in the IEP process in a written paper.

Student Teaching Binder/Portfolio

Each student teacher should purchase a large, three-ring binder for the purpose of organizing the
materials necessary for student teaching. The binder should be professional-looking in nature, well-
organized and include all documents provided, the lesson plans developed daily planning as ell as
formal plans created), assighments completed, seminar information, hard copies of BOTH student
teaching handbooks, etc... The university supervisor and cooperating teacher will find it beneficial to
see how the student teacher organizes and retrieves materials, develops concepts, teaches and reflects
upon their instruction. The items in the binder will serve as evidence of final evaluation assessment
components being met for each placement. This should be readily available for review at any time
during your student teaching experience, including each time the university supervisor visits.

Guidelines for Student Teacher Evaluation

The Student Teaching Grading & Self-Reflection Rubric will be used for two purposes. The first purpose
for the student teacher is to use this as a self-reflective tool which should be completed at the end of
weeks 4-5 (mid-point) and 7-8 (toward the end of the placement). The self-reflection data will be
reviewed and discussed with the university supervisor. The cooperating teacher will utilize this tool in
collaboration with the university supervisor to determine the student teacher’s final grade.

Updated August 2019
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Absences/Tardiness

Attendance and participation in all activities at the school site are required, including faculty meetings,
in-service days, and instructional planning time. Student teachers are expected to follow the
schedules for the school district to which they are assigned. Student teachers have the same working
hours as their cooperating teacher. Tardiness on the part of the student teacher is not acceptable, and
responsibilities of student teachers to part-time work or university extracurricular activities should not
interfere with the student teaching responsibilities. Student teachers should not leave the school
building before the close of the scheduled day. In the event of an absence, student teachers must
notify both their cooperating teacher and their supervisor prior to 6:30 a.m. Official documentation
must be provided in the event of an absence due to an extreme circumstance (i.e., significant illness or
immediate family emergency). Absences may be required to made up at the semester’s end as per the
discretion of the cooperating teacher and university supervisor. As per the COE Student Teaching
Handbook section Professional Responsibilities of the Student Teacher, “Excessive absences, depending
on the reason, may be made up at a time specified by the university supervisor with the agreement of
the cooperating teacher. Excessive absence is defined as more than three days in an assignment.” Sub
plans must be left with the cooperating teacher in advance of an absence.

Attendance and participation at regularly scheduled student seminar (SPECED 461/561) is also
required. Student teachers are expected to attend school the morning of scheduled seminars as per
their typical schedule and then excuse themselves at a natural time in the schedule to attend seminar
on campus. Student teachers are responsible for notifying their cooperating teachers of each scheduled
seminar date at the start of the semester. If the student teacher is normally in charge of instruction
during the afternoon of a seminar, they must leave sub plans for their cooperating teacher to carry out.
Active participation is expected at each seminar meeting, and student teachers should come prepared
(and on time) to engage in thoughtful discussion/reflection with peers and supervisors.
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Substitute Teaching Policy
August 6, 2019

Dear Cooperating Teachers and School District Administrators:

The College of Education (COE) at Bloomsburg University is grateful for our continued partnership and
appreciate you accepting our students for a variety of experiences including but not limited to
observations, practicums, internships, and student teaching. We also are cognizant of the difficulty our
partnering school districts have in finding substitute teachers and at times want to use student teachers to
‘cover’ classes when substitutes are unavailable. In an effort to assist in building capacity for your
district, the COE has adopted the following requirement for those districts who want to employ
Bloomsburg University student teachers as substitutes:

1. The school district administration will discuss the opportunity or possibility of the student teacher
serving as a substitute teacher with the cooperating teacher and student teacher early during the
placement and start the necessary process for district substitute employment if all are in agreement.

2. The student teacher must be approved by the local school district for substitute status.

3. The student teacher must have gained a minimum of 12 weeks of classroom experience with his/her
cooperating teacher.

4. The student teacher, cooperating teacher, and university supervisor must be in agreement

(documented by email correspondence) that the student is ready to handle the responsibility of

substituting.

The student can only be employed as a substitute for the classes assigned during student teaching,.

6. The cooperating teacher will notify the university supervisor when the student teacher is being
employed as a substitute in a timely fashion (i.e., prior to the day, if possible).

7. The student teacher cannot be employed as a substitute for more than 3 consecutive days in the
classroom without a cooperating teacher and without prior approval from the Dean of the COE.

8. The student teacher will be employed and compensated substitute wages by the school district for
his/her services for the day(s) the student teacher serves as a substitute teacher.

|9,

In the event of extenuating circumstances communication with the university supervisor should occur
immediately then follow-up through the Dean of the COE.

These guidelines have been established not as a means to encourage employing student teachers as
substitutes as they are still novice in their development as educators, but to assist school districts in
providing the best possible education for their students when employees are absent.

Any feedback on the guidelines and procedures outlined above should be sent directly to Dr. Darlene
Perner, Interim Dean of the COE at dperner@bloomu.edu or 570-389-4075. We wish you the best for a
smooth opening and a productive and successful 2019-20 school year.

Sincerely,
Mi-ﬁ.ﬂ.ﬂ,«

Darlene E. Perner
Interim Dean, College of Education

13
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Appendix A

Code of Ethics for Student Teachers

The assumption that student teachers desire to do the right thing in their student

teaching relationships, that student teaching is a privilege which should be denied fo
those who do not adhere to a high ethical standard, and that a statement of a code of
ethics will help those whose judgments might be faulty has resulted in the following
proposed code of ethics:

1.

10.

11.

Schools are an agent of society for promoting the welfare of children and youth. I shall,
therefore, never divulge information about children except in those professional
relationships designed for the welfare of children, and I shall act only after having
received the approval of my Cooperating Teacher (CT).

Since I am directly responsible to the CT, I shall discuss with him/her any problem
before presenting it to another.

I shall be loyal to the school in which I am privileged to do my student teaching,
reserving criticism until I am fully aware of all factors. I shall present my ideas and
questions only to those responsible for the school.

My loyalty to the school shall continue after my student teaching is completed.

Since I am jointly responsible with the CT and the school for what happens to the
children during my student teaching assignment, I shall exert myself to the fullest.

I shall receive constructive criticism and suggestions in a professional manner, making
every effort to implement these suggestions.

I shall abide by the rules and regulations governing the faculty and the staff during my
placement in a school. ‘

/4

I shall be friendly and sympathetic with the children, but I shall in no way “curry favor
with the children or interfere between the teacher and pupils.

I shall go the extra mile to make myself a useful, contributing member of the school
staff.

I shall discharge to the fullest every responsibility which I accept and shall honestly
evaluate the effectiveness of my performance.

I shall strive for a fuller mastery of subject matter, a clearer concept of successful
teaching, and a keener understanding of children.

15



12. I enter the teaching profession with a determination to continue to grow and to make it
a finer profession because of my part in it. Only those who love children and enjoy
teaching can hope to become real teachers.

13. I will inform myself about the correct professional and ethical procedures to follow in
securing a position or in changing from one position to another. I shall adhere to these

procedures. I shall regard any contract I sign as binding until it is dissolved by mutual
consent of my employer and myself.

Acknowledgement is made to the College of Education, University of Kentucky, for this Code of Ethics.

16



Appendix B

Student Teacher Regulations in Special Education

The Student Teacher Must:

1.

10.

11.

12.

13.

14.

15.

Have evidence of a current Act 34 (Criminal), Act 151 (Child Abuse), Act 114 (FBI) and
Act 24 (Arrest/Conviction Report), & ACT 126 (Child Abuse and Recognition training)
clearances to present to the appropriate school district/intermediate unit representative
on or before the first day of each assignment.

Have evidence of a TB test to present to the school nurse or building principal on or
before the first day of each assignment.

Have evidence of membership in a professional organization which assures liability, or
be covered under liability.

Attend all in-service and teacher meetings unless specified otherwise by the cooperating
teacher (CT) and university supervisor (US).

Report to school on time (contracted CT hours) and remain until the school day is
terminated, or after the CT gives permission if a conference is scheduled.

Follow school regulations and policy handbook. If iliness or an emergency occurs
contact the CT and US immediately.

Present resume to CT during first week of each assignment.
Present copies of lesson plans, IEP’s, units, or special projects to the CT prior to
instruction. With permission from the CT, materials may be entered in the student

teaching notebook and made available to the CT and US.

Attend all scheduled meetings for Student Teaching Seminar.

Assume responsibilities of pupils outside of classroom, i.e., hallway, cafeteria,
playground, especially if danger exists.

Follow all regulations regarding confidentiality of pupils’ records as specified in
Pennsylvania Special Education Regulations, P.L. 108-446, and school district policy.

Dress appropriately and professionally for school environment.

Gradually assume teaching responsibilities as outlined in Weekly Recommended
Activities (Appendix R).

Attempt to first resolve any classroom problems with the CT; if not successful, discuss
them with the US.

Return all materials borrowed from the CT, US, school district or LU., college library, etc.
prior to the last week of class.

17



Appendix C

Daily Schedule Model
(Name & Address of School)

20____-20

______ School Term

Type/Level of Class ___Learning Support.  Rm # _000  Teacher __Ms. Pick

REGULAR DAILY SCHEDULE
EXAMPLE A EXAMPLE B
Time Time

Period 1: . Period 1: .

8:38-9:23 Academic Support 8:13-8:55 Study Skills

Period 2: Learning Support Period 2: )
9:26-10:08 Math 8:58-9:40 Co-taught Math

Period 3: Learning Support Period 3: Co-taught
10:11-10:53 Langua 9:43-10:25 Language Arts

LUNCH ma Period 4: Co-taught

10:56-11:23 Soiiidaia neiie 10:28-11:10 Language Arts

Period 4: Learning Support Period 5:
11:26-12:08 Math 11:13-12:40 LUNCH / PREP

Period 5: Period 6: .
12:11-12:53 PLANNING . 12:43-1:25 Study Skills

Period 6: Learning Support Period 7: }
112:56-1:38 Math 1:28-2:10 Co-taught Math

Period 7: Learning Support Period 8: RTII

1:41-2:23 Language Arts 2:13-2:55

Period 8: .

2:26-3:11 Progress Monitoring

The above schedules are for two different types of learning support service delivery
models. Example A is a content area resource room. Example B is a co-teaching inclusionary

model.

18




Appendix D

Induction Information Checklist

This should be completed no later than the 2™ week of each assignment.
his should b leted no later than the 2™ k of each assi )

One of the first problems encountered by the student teacher or a teacher who is new to a particular school is
that of becoming acquainted with school policy. Once situations involving policy are mastered and become
automatic, the teacher can put efforts where they belong — his/her students and teaching.

For each item, mark off if completed, or if it is not applicable to your setting, mark N/A. Provide evidence of
knowledge of items with informal comments/notes for applicable items in the space on the right of the page or on

a separate sheet.

Are you familiar with/responsible for: Comments/Notes for Applicable Items

First  Second
Assign Assign

morning arrival time?

departure time?

responsibility on the playground?

hall duty?

schedules of specialists?

lunch orders and schedules?

fire drill procedure?

civil defense procedure?

method of checking daily attendance?
handling of attendance reports?
procedures for excusing children to leave the classroom?
schedule of subjects and aclivities?
staff meeting procedures?
responsibility in the lunch room?
accident reports?

rules governing discipline?

bus regulations?

general care of classroom?

19



Can you locate: Comments/Notes for Applicable Items

First  Second
Assign Assign

the central office?

the supply rooms?

the library?

the cafeteria?

the playground areas?
the duplicating facilities?
the technology aids?

the professional library?

Do you have:

First  Second
Assign Assign

a desk of your own?

a definite conference time with your cooperating teacher?
a teacher’s copy of texts?

a copy of the teacher’s school policy handbook?

a procedure for requisitioning supplies?

a school calendar of activities?

Do you know about:

First  Second
Assign Assign

nurse’s services?
guidance services?

speech therapist?

20



Do you know about: (cont’d) Comments/Notes for Applicable Items

First Second
Assign Assign

psychologist?

social worker?

field trip procedures?

reading specialist?

testing program?

use of library facilisies by the children?
instructional materials available?

inclusionary philosophy of the school district?

Have you met or conferred with:

First  Second
Assign Assign

the principal/local education authority?
other classroom teachers?

the custodians?

the secretaries?

any parents?

support staff?

First Placement Signature of Completion Second Placement Signature of Completion

Student Teacher Student Teacher

21



Appendix E
Placement Overview & Takeover Schedule

> Describe the district-level characteristics.

> Possible information included should involve: population served (# of
students, SES data/# students on free or reduced lunch, racial/ethnicity
data), number of schools in district, number of teachers employed, etc.

» Describe the building-level characteristics.
» Possible information included should involve: population data, grade levels
present in the school, number of students served, number of teachers
(general education teachers/special education teachers), and special
personnel working in the building (e.g., paraprofessionals, guidance
counselor, speech therapist, etc).

> Describe the classroom-level characteristics.

> Include the student demographic information (gender breakdown,
race/ethnicity/ ELL data, number of students receiving special education
services), grade level, class size, type of special education support (if
applicable), & the number of adults in the classroom and their roles. Also,
include the subject areas taught: both academic and non-academic.

» Outline the Takeover Schedule.

» Include each week and subject area(s) in which full responsibility for
teaching will occur (i.e., lesson planning, having plans pre-approved by
cooperating teacher, delivering instruction, reflecting upon teaching and
adjusting future instruction), detailing the progression of subjects taken on,
what the “full load” will look like, and then how subjects will be given back to
the teacher gradually before the placement ends. The student teacher
should be taking over FULL responsibility for teaching for at 2-3 weeks of the
placement.

» Simplified example:

> Week1
i. Observe and assist teacher in all subjects
> Week 2
i. morning meeting/circle time/calendar
ii. Spelling
> Week3
i. morning meeting/circle time/calendar
ii. Spelling
iii. Math (large group direct instruction & learning centers)
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Appendix F

Supplemental Teaching Tool

Title of tool created
Photograph(s) or hard copy of teaching tool
Explanation/Rationale

a. Target group developed for

b. Applicable subject area

c. Connection to specific student needs
Evaluation of tool

a. Description of implementation
b. Effectiveness of tool

i. Student reactions or data collected on tool use
c. Future applications or changes to make on tool

23



Appendix G

Learning Centers

A total of 3 Learning Centers must be developed and implemented. The centers

do not have to be used in one class period but can be separate centers dispersed
across various classes or even subject areas.

For each center, the following information must be detailed:

l.
Il.
1.
V.

V.

Title of Learning Center
Learning Objective(s) & Standard(s) the center will address
Photograph(s) or hard copies of materials utilized
Detailed description of the center

a. Activities (how to implement the center) and integrated assessment
Evaluation of the center

a. Effectiveness based upon observations and data

i. Student reactions
b. Future changes to make

24



Appendix H

LESSON PLAN FORMAT

Name:
Date:
I. LESSON FOUNDATION
Lesson Title: Lesson Number w/in Unit:
Unit Title:
Grade Level(s): Time Allotted:

Subject Area(s)/Subject Content Explanation:

Standard(s)/Anchors: PA Academic Standards/Anchors describe what students should demonstrate and be able to do as a
result of instruction. Common Core Standards may be used by school districts to represent a set of expectations for
student knowledge and skills that high school graduates need to master to succeed in college and careers.

Essential Question(s): An essential question establishes content knowledge and connects that knowledge to
the topic at hand and to the student’s prior knowledge. Essential questions should be embedded throughout the
introduction, procedures, and closure of a lesson or unit of study.

Instructional Objective(s): A clearly delineated statement of what a student will demonstrate or do after instruction has
occurred. This should specify the condition, performance, and criterion.

Formative Assessment: The assessment process that occurs during instruction and learning activities.

Summative Assessment: The assessment process that occurs after instruction and learning activities. If the lesson is a
component of a unit of study, describe how students will demonstrate mastery of material and how it will be
measured.

Il. LESSON BODY

INTRODUCTION: A process to engage/activate student learning, interest and prior knowledge. This activity and instruction
relate the experiences of the students to the objectives of the lesson. An “Instructional Set” may include a
motivational device, connection to prior learning and real life experiences, relevance to future learning, stated
connection to instructional objective and academic standards or the essential questions to be addressed in lesson.

TEACHING PROCEDURES: The step-by-step process/procedure for teaching information, concepts and skills identified in
the instructional objectives.

Must include:

*Description of Method(s) Used to Present Subject Matter - Explicitly and sequentially describe how you will
teach/present the lesson's concepts to your students and the multiple approaches you will use. Include
the learning activities, processes, procedures and or strategies that support the lesson.

*Guided Practice - Explicitly and sequentially describe the opportunities provided to students for practice and
application of skills under direct teacher supervision. This may involve modeling, use of prompt
hierarchies and use of key discussion questions to stimulate thought and provoke inquiry.

*Independent Practice - Explicitly and sequentially describe the opportunities provided to students to practice
and apply skills independently. This provides a platform for formative assessment practices and
connection to lesson objectives.

CLOSURE: A process designed to bring a lesson presentation to an appropriate conclusion. Used to help students bring
things together in their own minds, to use, apply and extend what has just been taught. The lesson summary
includes a review of central lesson concepts and/or essential questions, a preview of future learning, an application
to daily living or an expansion/extension of concept.
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lll. LESSON ESSENTIALS

DIFFERENTIATED LEARNING ACTIVITIES: Specific activities designed to provide for the instructional needs of ALL students

(e.g., learning profile, ethnicity, ability, gender). Learning profiles can include student interests, readiness, and
learning styles.

Instruction should be differentiated through: 1) content, 2) process, 3) product, and/or 4) learning environment.

Describe how differentiation meets the learning needs of students in your classroom and research-based strategies
utilized to optimize learning.

Additional individualized strategies as mandated by IEPs and 504 plans include:

INSTRUCTIONAL RESOURCES, MATERIALS AND TECHNOLOGY: List all materials, resources and technology utilized in
the instruction of a lesson.

IV. POST-LESSON REFLECTION:

ANALYSIS OF STUDENT LEARNING: Review of data and documented evidence of lesson results as related to
instructional objectives or standards.

ANALYSIS OF TEACHING: Include modifications/recommendations of current instruction for future application on 1)

planning and preparation, 2) classroom environment, 3) instruction, and 4) professional responsibilities as related to
instructional objectives or standards.

*Approved by COE Assessment Committee 5-8-13
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Special Education Lesson Plan Assignment for SPECED 461/561: Student Teaching Seminar
GENERAL OVERVIEW OF THE SPECIAL EDUCATION LESSON PLAN ASSIGNMENT

This special education lesson plan is used to plan and implement lessons in the special education
student teaching placement. The special education lesson plan and special education rubric were used
as assignments in other classes to prepare for this student teaching assignment. For this assignment,
you will design and implement one special education lesson plan following the directions provided. To
facilitate candidates’ demonstration of the understanding of the link between teacher directives,
expected student responses, material usage, data collection, and analysis, the directions have been
adapted to guide you in writing the assigned lesson plan.

The lesson plan format and directions support key components for developing, implementing, and
reflecting upon the lesson. The components are: content and skill selection, standards, instructional
objective, formative and summative assessment, introduction, instructional methods, guided practice,
independent practice, closure, differentiated activities, instructional resources, materials, and
technology, analysis of student learning, and analysis of teaching.

Using the lesson plan components, the special education lesson plan rubric (teacher candidate
performance expectations), and in collaboration with your co-operating teacher and other professionals,
develop one special education lesson that will be implemented and then submitted as a required
assignment for this course. In planning, implementing, and reflecting on your lesson plan, you are
required to meet with your cooperating teacher and other relevant professionals* (e.g., university
supervisor, paraeducators, general education teachers, related service providers, and families). The
input from this collaboration must be considered throughout the lesson plan process. To demonstrate
your collaboration, the attached form must be completed with verification (e.g., signature, e-mail). The
completed lesson plan will be assessed using the Special Education Lesson Plan Rubric.

Candidates must meet CEC Initial Preparation Standards on this assessment to pass SPECED 461/561. If
on the initial submission of the plan, the candidate does not meet standards, the plan must be revised
and submitted until standards are met. The meeting of standards is defined as having an average rating
of “meets expectations” across the assessment.

SPECIAL EDUCATION LESSON PLAN DIRECTIONS FOR EACH COMPONENT
Describe what you will say or do for each component in the lesson.

SPECIFIC LESSON PLAN DIRECTIONS —SKILL SELECTION
Select the content area (e.g., Reading, Mathematics, Life Skills) and the skill to be taught (identified from the scope
and sequence for that content area).

SPECIFIC LESSON PLAN DIRECTIONS — LESSON FOUNDATION

1. Standard(s)/Anchors: Select a PA Common Core Standard(s) that aligns with the grade level content and
curricular scope and sequence. The standard(s) describes what students should demonstrate and be able
to do as a result of the instruction; it sets expectations for student knowledge and skills.

2. Instructional Objective(s): Write an objective(s) that depicts and measures rigorous academic and social
learning goals for students with exceptionalities. The objective(s) should specify the condition, learner,
measurable behavioral performance, and criteria.

a. Condition - Describe the circumstance under which the skill will be taught.
b. Learner - Write “the learner will...”
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c. Behavior - Clearly delineate what the learner with exceptionalities will demonstrate after
instruction has occurred; ensure alignment with the standard(s).
d. Criteria - Describe the level of performance expected of the learner with exceptionalities, and the
number of trials required to achieve the objective.
Formative and Summative Assessment: Identify the assessment tools and procedures that will be used to
assess the student, and state when to administer each assessment(s) (i.e., prior to, during, and/or after
instruction). Describe the recording system that will be used to document student responses and errors.
Examples, such as recorded observations, student artifacts, performance tasks, or self-evaluation may be
used to engage learners in their own growth.

SPECIFIC LESSON PLAN DIRECTIONS — LESSON BODY
TEACHING PROCEDURES: Describe the step-by-step process/procedure for teaching a concept(s) and/or skill(s)
identified in the instructional objective(s). Include all five components as listed below.

1.

Introduction: Describe how you will introduce the academic standard(s), objective(s), and/or essential
question(s) to be addressed in the lesson. Include a motivational device or strategy such as, self-
guestioning, predicting, brainstorming, or using graphic organizers. The introductory activity you describe
should connect to prior learning and link to current learning and include an explanation of why the
concept/skill to be learned is important.

Instructional Methods Used to Present Subject Matter: Explicitly and sequentially describe how you will
teach the lesson's concept(s) or skill(s) using evidence-based and differentiated instructional practices
that address your lesson’s objective(s). Include how you will model and provide a variety of examples to
support student learning of the concept or skill being taught.

Guided Practice: Explicitly and sequentially describe the opportunities you will provide to students for
practice and application of the concept or skill being taught under your direct supervision. This may
involve modeling, use of prompt hierarchies, task analysis, differentiated activities. Include how you with
give frequent feedback and correction.

Independent Practice: Explicitly and sequentially describe the opportunities you will provide to students
to practice and apply the concept or skill independently. Ensure that the practice activities specified are
meaningful, challenging, and aligned with the learning objective(s), and provide for errorless learning.
Closure: Describe how you will summarize/conclude the lesson to help students bring together the
concept or skill, and to use, apply, generalize to other learning environments and extend what has been
taught.

SPECIFIC LESSON PLAN DIRECTIONS — LESSON ESSENTIALS

1.

3.

Differentiated Learning Activities: Describe how you will differentiate instruction to meet the learning
needs of all students, including those with exceptionalities, in terms of content, process, product, or
environment.

Accommodations Modifications: Describe how you will ad ust instruction to meet the learning

needs of students with exceptionalities. Include any individualized strategies (e.g., strategies identified in
students’ IEPs and/or 504 plans) relevant to this lesson including, but not limited to:

Scheduling, Setting, Materials, Instruction, Student Response, Assessment, Grading and Testing.

Instructional Resources, Materials, and Technology: List all materials, resources and technology utilized in

the instruction of a lesson.

SPECIFIC LESSON PLAN DIRECTIONS — POST-LESSON REFLECTION

1.

Analysis of Student Learning: Review the formative and/or summative assessment data collected during
your lesson. Analyze the results and report the evidence of student learning as related to the instructional
objective(s). Compare your pre- and post-assessment data. As a result of the data analysis, describe what
you will do to improve and/or enhance student performance.

Analysis of Teaching: Through reflection, describe your areas of strength and need for each component of
your lesson and the effectiveness of instruction as reflected by student learning. Describe and support the
modifications and recommendations based on your reflection, in collaboration with professionals and in
support of the literature.
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Verification of Collaboration Form—Lesson Plan

Complete this form after each collaborative meeting or consultation. Ensure that each member in
attendance (e.g., cooperating teacher, university supervisor, paraeducators, general education

teachers, related service providers, grade-level team, and families) signs this form.

Date/Time | Person(s)

Feedback

Signature(s)*

Use additional paper as needed.
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Appendix J

Action Verbs Useful in Specifying Student Outcomes

GENERAL AREAS OF BEHAVIOR

General Discriminative Behaviors

choose discriminate match
collect distinguish omit
define identify order
describe indicate place
detect isolate point
differentiate list select
Social Behaviors

accept discuss participate
agree excuse permit
aid express play
allow follow praise
answer forgive react
argue greet remain
communicate help smile
compliment interact talk
contribute invite thank
cooperate join volunteer
dance laugh wait
disagree meet

Language Behaviors

abbreviate look to spell
accent outline state
alphabetize print summarize
articulate pronounce syllabicate
associate punctuate tell

call read turn to
capitalize recite translate
demonstrate repeat use

edit say verbalize
hyphenate sign whisper
identify select write
indent speak
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Motor Behaviors

balance
build
catch
copy
crawl
cut
fold

gallop

Study Behaviors

arrange
categorize
chart

cite

circle
classify
compile
copy
diagram
find

Self-Care Behaviors

bite
brush
clean
close
drink
dry
eat
fasten

Responding

answers
attempts
begins

grasp roll
hold sit
jump stack
kick thread
kneel throw
lift track
paste walk
print
follow organize
gather quote
itemize record
label reproduce
locate search
look sort
map underline
mark
mate
name
feed secure
hold sit
open snap
put on swallow
reach take off
replace wash
retain zZip
scoop

ATTITUDES AND VALUES
notes clarifies

participates in
responds to

37



Complying

Carries out
Completes

Accepting

articulates
carries out
chooses
completes
contributes
describes

Preferring

advocates
asks for
avoids
challenges
chooses
defends
describes
displays

Observing

cites
describes
expresses
indicates
lists

Remembering

chooses
cites
describes
lists
matches

does
follows

does
identifies
offers
selects
states

identifies
initiates
invites
justifies
offers
praises
presents
promotes

BEHAVIORS LISTED ACCORDING TO BLOOM’S TAXONOMY

names
points out
points to
records
relates

names
points out
relates
repeats
reports

38

meets
submits

submits
suppotts
undertakes
volunteers

proposes
recommends
seeks
states

takes
undertakes
volunteers

reports
shares
states
identifies

reproduces
restates
states

tells

writes



Interpreting

demonstrates
depicts
dramatizes
draws

enacts
explains
expresses

Comparing

cites
describes
explains
expresses

Classifyin

arranges
catalogs
graphs
labels

Generalizin

abstracts
expresses
groups

Inferring

expresses
formulates
identifies

Analyzing

cites
describes
expresses

graphs
illustrates
pantomimes
paraphrases
presents
renders
rephrases

lists
names
outlines
points out

names
outlines
places
rearranges

identifies
presents
proposes

presents
proposes
relates

illustrates
lists
outlines

39

restates

retells

role plays
simulates

sketches

states in own words

reports

states

sorts
tabulates

relates

states

points out
relates



Synthesizing

assembles
constructs
depicts
explains

Hypothesizing

expresses
identifies
invents

Predicting

estimates
expresses
identifies

Evaluating

argues
classifies
compares

expresses
illustrates
makes
presents

guesses
proposes
presents

presents
proposes
relates

criticizes
describes
equates

produces
proposes
puts together
relates

speculates
relates
states

speculates
states

explains
justifies
supports

These listings were provided by two sources from Allegheny Intermediate Unit. Verbs

relating to Attitude and Bloom’s Taxonomy appeared in Planned Course Development —-
Workshop Series, Instructional Support Division. The remainder were from I.U. #3’s Central

Support Project.
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Appendix K

REVISED Bloom’s Taxonomy Action Verbs

Definitions . Remembering | Il. Understanding lll. Applying IV. Analyzing V. Evaluating VI. Creating
Bloom’s Exhibit memory | Demonstrate Solve problems to | Examine and break| Present and Compile
Definition of previously understanding of new situations by | information into defend opinions | information
learned material | facts and ideas by applying acquired | parts by identifying| by making togetherin a
by recalling facts,| organizing, knowledge, facts, | motives or causes. | judgments about | different way by
terms, basic comparing, techniques and Make inferences | information, combining
concepts, and translating, rules in a different | and find evidence | validity of ideas, | elementsina
answers. interpreting, giving to support or quality of work | new pattern or
descriptions, and generalizations. based on a set of | proposing
stating main ideas. criteria. alternative
solutions.
Verbs e Choose e C(Classify Apply Analyze e Agree e Adapt
e Define e Compare Build Assume e Appraise e Build
e Find e Contrast Choose Categorize e Assess e Change
e How e Demonstrate Construct Classify e Award e Choose
e Label e Explain Develop Compare e Choose e Combine
e List e Extend Experiment with Conclusion e Compare e Compile
e Match e [llustrate Identify Contrast e Conclude e Compose
e Name e Infer Interview Discover e (Criteria e Construct
e Omit e Interpret Make use of Dissect e (Criticize e C(Create
e Recall e Qutline Model Distinguish e Decide e Delete
e Relate e Relate Organize Divide e Deduct e Design
e Select e Rephrase Plan Examine e Defend e Develop
e Show e Show Select Function e Determine e Discuss
e Spell e Summarize Solve Inference e Disprove e Elaborate
e Tell e Translate Utilize Inspect e Estimate e Estimate
e What List e Evaluate e Formulate
e When Motive e Explain e Happen
e Where Relationships | ® Importance ® Imagine
e  Which Simplify e Influence e Improve
e Who Survey e |Interpret e Invent
e Why Take partin e Judge e Make up
Test for e Justify e Maximize
Theme e Mark e Minimize
e Measure e Modify
e Opinion e OQriginal
e Perceive e QOriginate
e Prioritize e Plan
e Prove e Predict
e Rate e Propose
e Recommend | e Solution
e Ruleon e Solve
e Select e Suppose
e Support e Test
e Value e Theory

Anderson, L. W., & Krathwohl, D. R. (2001). A taxonomy for learning, teaching, and assessing, Abridged Edition. Boston, MA: Allyn and Bacon.




Appendix L

Unit Plan Format

1. Unit Author(s)/First and Last Name:
Course/School Name:

2. Introduction/General Information

e Unit Title/Theme
e Number of Lessons w/in Unit
o Subject Areas of Interdisciplinary Integration
¢ Grade Level(s)
e Unit Summary and Rationale
3. Standards/Anchors
4. Unit Goals

5. Essential Question(s) for the Unit

6. Pre-Assessment: Completed at the start of the unit to determine the baseline of student knowledge and
competencies. Use pre-assessment data when analyzing student learning and teaching at the end of the Unit plan
reflection.

7. Content—Daily Lesson Plans (Use the prescribed lesson plan format)

8. Integration of Resources and Technology: List all materials, resources and technology (e.g.,
multimedia. technology, lab equipment, outside expert) utilized in the instruction of the unit. If
technology is excluded, provide an instructionally sound rationale for its absence.

9. Differentiated Learning Activities: Include research-based strategies that challenge all learners.
Include context of the learners as a rationale for differentiation:

e  Describe important characteristics of the learners in your classroom: number of learners and
gender, race/ethnicity, school socio-economic status, special needs, and language proficiency (as
defined by Field Experience Diversity Requirements).

e  Explain the specific activities that differentiate the content, process, product, and/or learning
environment designed to provide advanced achievement for all learners.

e  Explain the accommodations made for learners with disabilities (IEPs).

Differentiation within the unit plan for a university course is up to the discretion of the professor (e.g.,
simulation experience).

10. Summative Assessment/Post-Assessment - Related directly to pre-assessment to evaluate
degree of student learning after unit is taught and which match unit goals and lesson plan objectives. Summative
assessinents include chapter/unit tests, writing projects, quizzes, or ongoing projects, etc.
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11. Reflection—Completed after implementation of unit plan: Utilize pre-assessment data to assist your
reflection. Within a university course, provide questions you may pose to yourself for evaluating
student learning and your instructional decisions.

¢ ANALYSIS OF STUDENT LEARNING: Analyze assessment data and documented evidence of
lesson results and explain to what degree instructional decisions made an impact on student learning and
achievement of unit goals and lesson objectives.

¢« ANALYSIS OF TEACHING: Include modifications/recommendations of current instruction for
future application on 1) planning and preparation, 2) classroom environments, 3) instruction, and 4)
professional responsibilities as related to instructional objectives or standards.
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Special Education Unit Plan Assignment for SPECED 461/561: Student Teaching Seminar
GENERAL OVERVIEW OF THE SPECIAL EDUCATION UNIT PLAN ASSIGNMENT

This special education unit plan is used to coordinate and implement a series of lessons in the special
education student teaching placement. For this assignment, you will design and implement one special
education unit plan following the directions provided. To facilitate candidates’ demonstration of the
understanding of the link between teacher directives, expected student responses, material usage, data
collection, and analysis, the directions have been adapted to guide you in writing the assigned unit plan.

The unit plan format and directions support key components for developing, implementing, and
reflecting upon the unit. The components are: interdisciplinary content areas and skills selections,
standards, unit goals, pre-assessment and summative assessment, essential questions for the unit,
integration of resources and technology, differentiated activities, analysis of student learning, and
analysis of teaching.

Using the unit plan components, the special education unit plan rubric (teacher candidate performance
expectations), and in collaboration with your co-operating teacher and other professionals, develop one
special education unit that will be implemented and then submitted as a required assignment for this
course. In planning, implementing and reflecting on your unit plan, you are required to meet with your
cooperating teacher and other relevant professionals* (e.g. university supervisor, paraeducators,
general education teachers, related service providers, and families). The input from this collaboration
must be considered throughout the unit plan process. To demonstrate your collaboration, the attached
form must be completed with verification (e.g., signature, e-mail). The completed unit plan will be
assessed using the Special Education Unit Plan Rubric.

Candidates must meet CEC Initial Preparation Standards on this assessment to pass SPECED 461/561. If
on the initial submission of the plan, the candidate does not meet standards, the plan must be revised
and submitted until standards are met. The meeting of standards is defined as having an average rating
of “meets expectations” across the assessment.

SPECIAL EDUCATION UNIT PLAN DIRECTIONS FOR EACH COMPONENT

SPECIFIC UNIT PLAN DIRECTIONS — THEME/CONTENT/SKILLS SELECTION

Select the unit title/theme of the unit, the number of lessons within the unit, subject areas of
interdisciplinary integration (e.g., Reading, Mathematics, Social Studies), the skills to be taught
(identified from the scope and sequence for those content areas), and the rationale for that unit.

SPECIFIC UNIT PLAN DIRECTIONS — UNIT FOUNDATION

1. Standard(s)/Anchors: Select a PA Common Core Standard(s) that aligns with the grade level
interdisciplinary content areas and curricular scope and sequence. The standard(s) describes
what students should demonstrate and be able to do as a result of the instruction; it sets
expectations for student knowledge and skills.

2. Unit Goals: Write goals that depict and measure rigorous academic and social learning goals for
students with exceptionalities. The goals should specify the condition, learner, measurable
behavioral performance, and criteria.

a. Condition - Describe the circumstance under which each skill will be taught.
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b. Learner - Write “the learner will...”
Behavior - Clearly delineate what the learner with exceptionalities will demonstrate
after instruction has occurred; ensure alignment with the standard(s).
d. Criteria - Describe the level of performance expected of the learner with
exceptionalities, and the number of trials required to achieve each goal.
Pre-Assessment and Summative Assessment: Identify the assessment tools and procedures that
will be used to assess the student, and state when to administer each assessment (i.e., prior to
and after instruction). Describe the recording systems that will be used to document student
responses and errors. Examples, such as recorded observations, student artifacts, performance
tasks, or self-evaluation may be used to engage learners in their own growth.

SPECIFIC UNIT PLAN DIRECTIONS — UNIT ESSENTIALS

1.

Essential Questions for the Unit: List the essential questions that will be posed to students that
will help students conceptualize the theme of the unit and challenge students to think critically.
These essential questions should also help students connect the content/concepts to what
they’ve learned previously.

Content-Daily Lesson Plans: Include all lesson plans pertaining to this unit plan. The lesson plans
should follow the established format for this course (see the “general overview of the special
education lesson plan assignment” for support).

Integration of Resources and Technology: List all materials, resources, and technology you will
utilize in the instruction of this unit, such as Augmentative or Alternative Communication
system(s) and Assistive Technology, to support delivery of instruction, and enhance language
and communication for students with exceptionalities.

Differentiated Learning Activities: Describe how you will differentiate instruction to meet the
learning needs of students with exceptionalities. Specify the activities that differentiate the
content, process, product, and/or learning environment designed to foster achievement across
diverse learners. Include any individualized strategies (e.g., strategies identified in students’ IEPs
and/or 504 plans) relevant to this unit.

SPECIFIC UNIT PLAN DIRECTIONS — POST-UNIT REFLECTION

1.

Analysis of Student Learning: Review the pre-assessment and summative assessment data
collected during your unit plan. Analyze the results and report the evidence of student learning
as related to the instructional goals. Compare your pre- and post-assessment data. As a result of
the data analysis, describe what you will do to improve and/or enhance student performance.
Analysis of Teaching: Through reflection, describe your areas of strength and need for each
component of your unit plan and the effectiveness of instruction as reflected by student
learning. Describe and support the modifications and recommendations based on your
reflection, in collaboration with professionals and in support of the literature.
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Verification of Collaboration Form—Unit Plan

Complete this form after each collaborative meeting or consultation. Ensure that each member in
attendance (e.g., cooperating teacher, university supervisor, paraeducators, general education

teachers, related service providers, grade-level team, and families) signs this form.

Date/Time

Feedback

Comments

Signature(s)*

Use additional paper as needed.
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Appendix M

Individual Behavior Intervention Plan

(Note: due to the length of time required for this assignment, it is highly advised that the
student teacher selects their student by the end of week 2 of the placement)

Assignment Description

PART 1- Identifying target student and pinpointing challenging behavior

a.

b.

In consultation with the cooperating teacher, a target student who exhibits more
significant challenges (as compared to peers) should be identified. The selected
student should not yet be identified as a student who has an IEP for behavior
challenges.

After selecting the target student, the student teacher will define the problem
behavior in specific, observable, and measurable terms.

PART 2- Baseline data collection

a.

The student teacher will decide on a specific method of data collection, develop
a professional form/tool for use, and immediately begin collecting several points
of baseline data to see an initial pattern. Data should be displayed on a
computer-generated graph.

An ABC Analysis will also be conducted to help determine possible antecedents
and a potential function of the challenging behavior targeted.

PART 3- Implementation & Evaluation of Intervention

a.

C.

After collecting baseline data and consulting with the cooperating teacher, an
intervention will be developed to help address the challenging behavior.

A specific goal for behavior improvement (reduction in challenging behavior
and/or increase in alternate appropriate behavior) should be developed.

The intervention should be carried out with the target student for at least 3
weeks, or until the student exhibits progress and meets the target goals
developed for him/her.

Data should continue to be collected, graphed, and analyzed to determine
intervention effectiveness and if any changes are needed.
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Individual Behavior Intervention Plan

Developed by:

Cooperating teacher: Grade level:
Part 1

a. Target student:

b. Rationale for student selection (student needs):

c. Student strengths/interests:

d. Problem behavior defined:
Part 2

a. Method of data collection detailed:

b. Sample of data collection tool/form developed

c. Computer-generated/professional graphic display of baseline data

d. ABC Analysis completed (see form on following page)
Part 3

a. Description of intervention selected/developed:

a. Include rationale for selection based upon:
i. Data collected/student need
ii. Research/best practices in the field
b. Photograph or samples of materials incorporated, if appropriate
b. Specific goal for behavior improvement:
c. Graphic display of data over intervention span (minimum of 3 weeks or until the student
exhibits progress and meets the target goals developed for him/her)
d. Written analysis/reflection of intervention effectiveness, or future changes needed:
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Student:

Description of behavior of interest:

ABC Analysis

Date

Time

Antecedent

Behavior

Consequence

Possible Function

What is happening in the

environment immediately

before problem behavior
occurs?

What problem behaviors

are exhibited by the student

(be specific)?

What consequences
occur as a result of and
immediately following
the problem behavior(s)
observed?

Why might the student be
displaying the problem
behavior?
(escape/avoidance;
attention; obtaining
preferred item, activity,
access to person; sensory
related)
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Appendix N

Progress Monitoring Assighment

(Note: due to the length of time required for this assignment, it is highly advised that the
student teacher selects their student by the end of week 2 of the placement)

Assignment Components

VI.

VII.

Student selected:

IEP Goal/Objective:

Frequency and method of progress monitoring:
Description of progress monitoring procedures:
Sample of progress monitoring tool/form

Graphic display of data (professional, computer-generated graph)
i. Several points should be collected

Analysis of data/student performance
i. Description of student progress
ii. Description of instruction targeting IEP Goal/Objective
iii. Future changes, if needed
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Individualized Education Program (IEP) Assignment for SPECED 461/561: Student Teaching
Seminar

GENERAL OVERVIEW OF THE IEP ASSIGNMENT

This IEP assignment is completed during the special education student teaching placement and reflects
assignments from other classes. For this assignment, the special education teacher candidates will
develop an IEP following the directions provided. Directions provided for the key components of the
individualized education program support the analysis of academic and functional skills and subsequent
development of goals and specially designed instruction. The components are: student’s demographic
and miscellaneous information, procedural safeguards notice, special considerations, present levels of
academic achievement and functional performance, participation in state and local assessments, goals and
objectives, and special education/related services/supplementary aids and services/program modifications.
Information gathered through collaboration with the student, parents, and professionals should be
incorporated within the components of the IEP.

Candidates must meet CEC Initial Preparation Standards on this assessment to pass SPECED 461/561. If
on the initial submission of the IEP, the candidate does not meet standards, the IEP must be revised and
submitted until standards are met. The meeting of standards is defined as having an average rating of
“meets expectations” across the assessment rubric.

DIRECTIONS FOR KEY COMPONENTS

Student Demographic and Miscellaneous Information

IEP meeting date: Write the date the IEP meeting is held. An IEP meeting is to occur no less than once
per calendar year and is conducted within 30 calendar days following the completion of the Evaluation or
Reevaluation Report.

Anticipated duration of services and programs: Write the last day that the student will receive the services
and programs of this IEP. This date must be one day less than a year from the team meeting date.
Demographic information of the student: Complete the demographic items required on the IEP form.
Additional information that the Local Education Agency (LEA) has found to be useful may also be
included.

IEP team members: List all the team members present and obtain signatures of the participants.
Procedural safeguard notice: Include a copy of the Procedural Safeguards Notice that is sent to parents.

Section I. Special Considerations: Check *“yes” or “no” in response to questions regarding the student.
Address any responses checked as “yes” in the IEP.

Section 1. Present Levels of Academic Achievement and Functional Performance: Include a summary of
current assessment results indicating levels of academic and functional strengths and needs, student and
parent input, the impact of the student’s disability on involvement and progress in the general education
curriculum, strengths, and needs. .

Section IV. Participation in State and Local Assessments: Based on student grade level, abilities, and
allowable accommodations, indicate appropriate assessments and assessment accommodations for the
student.
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Section V. Goals and Objectives: Include as many goals as needed to address the student’s academic and
functional needs. Annual goals should include the following:
e Condition: The condition (situation, setting, or given material) under which the behavior is to be
performed.
e Name: the student’s name

o Performance Criteria: The level the student must demonstrate for mastery, the number of times
the student must demonstrate the skill for mastery and how frequently the teacher assesses the
student’s mastery of the skill.

Example: Given 40 high frequency spelling words, (name of student) will correctly spell a minimum of 35
words, three out of four times, when tested on weekly quizzes.

Short-term objectives are required for students with disabilities who take alternative assessments
aligned to alternative achievement standards (PASA). However, the IEP team may decide to include short
term objectives on any student’s IEP. Short-term objectives should include the same components as an
annual goal: condition, student’s name, behavior, and performance criteria. Each short learning objective
must relate to only one annual goal.

Document the form of evaluation and evaluation schedule for each goal and short-term objective.

Section VI. Special Education/Related Services/Supplementary Aids and Services/Program
Modifications:
A. Program Modifications and Specially Designed Instruction (SDI): Document adaptations, as
appropriate, to the content, methodology, or delivery of instruction to address the unique needs of the
student to ensure access to the general education curriculum. For each modification and SDI the
following information must be provided:

o Location: where the student will be receiving the service.

e Frequency: how often the student will be receiving the service.

e The projected beginning date: the starting date of the service.

e The anticipated duration of the service: anticipated period of the service.
B. Related services: List services the student needs to benefit from the special education program (e.g.,
transportation, psychological services, physical therapy, occupational therapy, counseling services).
C. Supports for school personnel: Identify staff members receiving training or support (e.g., program
training, resource materials) to implement the IEP. For each support, list the school personnel to receive
the support, the support, location and the frequency of the support provided.
D. Gifted support for a student identified as gifted who also is identified as a student with a disability:
When applicable, list support services (e.g., career guidance, counseling, transportation) required for the
student to benefit from gifted education
E. Extended school year (ESY): Based on consultation with the IEP team and consideration of factors
such as regression and recoupment, document student’s eligibility for ESY services. If eligible, list goals
addressed in the ESY program and services provided. Specifically, the IEP must contain a description of
the type of ESY services, the location where the services will be provided (e.g., in the student’s home),
the frequency of the service (e.g., 30 minutes/day, 5 days/week), the projected beginning date, and
anticipated duration of the service.
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Appendix Q

FORMAL CLASSROOM OBSERVATION
Bloomsburg University College of Education

Student Teacher

School

Supervisor

Performance Scale:

Cooperating Teacher

Date

Time

Grade(s)

Subject

Category Exceeds Expectations |Meets Expectations Emerging Does Not Meet Expectations | Not Applicable
(3 pts) (2 pts) (1 pt) (0 pts) (NA)
Criteria for Rating | The candidate The candidate The candidate The candidate rarely Iltem not
consistently and usually and sometimes and or never and applicable or
thoroughly extensively adequately inappropriately or necessary in
demonstrates demonstrates demonstrates superficially this setting or
indicators of indicators of indicators of demonstrates lesson.
performance. performance. performance. indicators of
performance.
Student Teacher/Candidate’s performance demonstrates:
PDE 430 Category lI: Classroom Environment Exceeds Expectations Meets Emerging Does Not Meet

(3 pts)

Expectations

(2 pts) (1 pt)

Expectations
(0 pts)

NA

on the quality of student work

1. Expectations for student achievement with value placed

2. Attention to equitable learning opportunities for
students

3. Appropriate interactions between teacher and students
and among students

4. Effective classroom routines and procedures resulting in
little or no loss of instruction time

5. Clear standards of conduct and effective management of
student behavior

6. Appropriate attention given to safety in the classroom to
the extent that it is under the control of the student
teacher

7. Ability to establish and maintain rapport with students

Justification for Evaluation:
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Exceeds Expectations

Meets

PDE 430 Category lll: Instructional Delivery S Emerging Does Not Meet NA
Expectations Expectations
(B pts) (2 pts) (1 pt) (0 pts)
8. Clear and accurate communication of content/ideas and
learning objectives
9. Direct communication of procedures/ student
expectations
10. Recognizable and systematic lesson sequence
demonstrating knowledge of pedagogical theory (e.g.,
opening, model, guided practice, independent practice,
appropriate summary/conclusion)
11. Engagement of students in learning (e.g., questioning
and discussion strategies) and adequate pacing of
instruction
12. Feedback to students on their learning (e.g., using
positive reinforcement and appropriate error
corrections)
13. Use of informal and formal assessment to meet learning
goals and to monitor student learning
14. Flexibility and responsiveness in meeting the learning
needs of students (including meaningful integration of
adaptations for individual student needs)
15. Voice that is loud, clear, and pleasant as well as an
appropriate level of animation
Justification for Evaluation:
PDE 430 Category IV: Professionalism Exceeds Meets Emerging Does Not Meet NA
Expectations Expectations Expectations
(3 pts) (2 pts) (1 pt) (0 pts)
16. Effective communication, both oral and written, with
students, colleagues, paraprofessionals, related service
personnel, administrators, and university
supervisor/personnel
17. Professionalism in appearance, demeanor, and conduct
18. Preparation of the observed lesson
(materials and lesson plan submission)
19. Ability to welcome and seek out feedback for

improvement

Justification for Evaluation:
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Appendix R

Weekly Suggested Student Teacher/Supervising Classroom Teacher Activities

Activities for First Week

Student Teacher

Supervising Classroom Teacher

First day — report to the principal’s office —
introduce self.

Meet class — join in group activities.
Observe class routine and procedures.
Prepare copies of class roll and daily schedule.

Explore room to become familiar with
materials and resources, and their locations.

Begin to help individual children with teacher’s
permission.

Associate with children during recess, or other
informal periods.

Observe standards of behavior for different
activities.

Begin to conduct total group activities for a
period not to exceed a class period each day.

Become familiar with basic tex#s used for skill
areas.

Become familiar with school rules and
regulations by reading School Policy
Handbook.

Orient student teacher to school and introduce
to staff.

Familiarize student teacher with supply
sources and procedures for obtaining them.

Provide class roll — program schedule - school
rules and regulations.

Provide student teacher with desk or similar
work area.

Supply student teacher with a School Policy
Handbook.

Introduce student teacher to class.

Discuss student teacher schedule plan for
beginning of participation in classroom
activities.

Discuss student teacher responsibilities such
as lesson plans, arrival time, duties, absence
procedures, etc.

Require student teacher to observe teaching.

Observe and give suggestions to student
teacher for any activities in which he/she is
engaged.

Provide basic skill area texts for student
teacher.

Prepare a list of suggestions for directed
observations — i.e. routine procedures, child
behavior, discipline options, special teacher
techniques for handling groups.
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Activities for Second Week

Student Teacher

Supervising Classroom Teacher

Teach total group activity for at least one class

period daily.
Make written lesson plans for lessons taught.

Submit plans in advance to supervising
teacher for corrective feedback.

Continue to observe classroom instruction,
especially the teaching of skill subjects.

Share playground, lunchroom, or similar
responsibilities.

Observe and note teacher’s methods and
techniques for handling group, special
discipline problems.

Prepare a list of ways supervising teacher

handles classroom routines and management.

Teach reading and arithmetic lesson to small
group.

Become involved in classroom activities, give
help and assistance when needed.

Visit other special education or regular
education classes in building.

Ask questions about observations, teaching
skills, materials, etc.

Identify and consult with support personnel
(speech clinician, physical therapist, etc.)

Select pupil for assessment and IEP
development.

Outline a take over schedule.

Make comments on student teacher’s lesson
plans.

Evaluate student teacher performance; discuss
strengths and weaknesses with student
teacher.

Encourage self-evaluation by student.

Provide samples of types of seatwork activities
suitable for class.

Discuss activities which student teacher might
use with individual child.

Help student teacher plan appropriate goals,
content, and seatwork for lessons to be
presented.

Share your planning with the student teacher;
emphasize the importance of planning ahead.

Demonstrate a specific teaching technique or
skill — discuss and evaluate the lesson with the
student teacher.

Provide children’s cumulative records.

Begin list of materials, texts, etc. loaned to
student teacher.

Remind student to list in priority classes to be
taken over (a take over schedule).
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Activities for the Third Week

Student Teacher

Supervising Classroom Teacher

Assist in preparing materials.

Teach about two periods of the day including
total group activities and two small groups.

Plan bulletin board display.

Assist children in changing classes, going to
special rooms, dismissal, etc.

Be responsible for managing behavior of
children while in charge of a group.

Engage in self-evaluation of teaching
experiences.

Familiarize yourself with children’s papers and
work,

Continue to observe classroom instructions —
planned observations.

Continue to submit teaching plans to
supervising teacher.

Test pupil chosen for IEP (if appropriate).

Include student teacher in parent conferences
if scheduled.

Emphasize growth and learning aspect of
student teaching experiences.

Explain reasons for techniques and approaches
used in your teaching.

Make available resources and materials
for teaching.

Give student teacher opportunities to feel
independent.

Discuss list of observed classroom routines
and management with the student teacher.

** Complete first evaluation on overall
performance of student teacher (same as final
evaluation).
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Activities for Fourth Week

Student Teacher

Supetrvising Classroom Teacher

Increase teaching time to about one-half of
the day, or three instructional periods.

In teaching and classroom responsibilities,
include academic and non-academic areas.

Help keep records of children’s progress.

Be involved with children at individual, small
group, and total group levels.

Differentiate instruction based on student
levels and lesson content.

Be prompt in returning borrowed materials,
equipment, etc.

Be considerate and neat in using materials and
resources.

Be sure that student teacher has access to
teaching materials.

Continue to support and encourage efforts of
student teacher through written and oral
comments.

Begin to leave room for short periods of time
while student teacher is teaching.

Help student teacher in proper use of
instructional technology (if necessary).

Discuss evaluation with student teacher.
Require plans only for new activities -

discontinue plans for routines such as opening
exercises, etc.
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Activities for Fifth Week

Student Teacher

Supervising Classroom Teacher

Increase teaching responsibilities to about
three-fourths of the day or four instructional
periods.

Assume all routine management of children.

Submit plans for intensive teaching
experience.

Prepare for unit work during intensive teaching
period.

Be aware of mechanics and housekeeping
needs of the classroom.

Continue to submit lesson plans and self-
evaluations.

Prepare materials needed for teaching.

Complete IEP.

Include student teacher in meetings that may
arise (faculty, parents).

Continue observation and evaluation of
student teacher lessons.

Take advantage of opportunities to work with
individual children, administer progress tests,
special help, etc.

Help children adjust to the increasing role of
the student teacher in the classroom.
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Activities for Sixth and Seventh Weeks

Student Teacher

Supervising Classroom Teacher

If practical, assume full day teaching
responsibility.

Prepare all needed materials for teaching.

Initiate instructional unit if not already in
progress.

Know where supervising teacher can be
reached if necessary.

Be independent in handling group, but don't
hesitate to ask for help.

Share day’s experiences with supervising
teacher, especially if she has been out of the
room.

**Complete second evaluation on overall
performance of student teacher after week six
(same as final evaluation).

Discuss evaluation with student teacher.

Observe areas of teaching not already
observed.

Spot check areas of weakness.

Plan with student teacher for intensive
teaching. Explain and make necessary
suggestions to avoid disaster.

Leave room to allow student teacher freedom
for teaching.

Be available if student teacher needs help.

Activities for Eighth Week

Student Teacher

Supervising Classroom Teacher

Perform classroom routine non-academic
activities.

Return all materials and resources borrowed.
Be responsible for physical condition of room.

Express appreciation to principal and other
staff for their help.

Complete unfinished units, projects, etc., if not
finished during intensive teaching.

Begin turning responsibilities back to
supervising classroom teacher.

Help children plan farewell for student teacher.

Check list of borrowed materials; are all
returned?

Begin #king over teaching skill subjects.
Complete final overall evaluation form.
Discuss with student teacher the final

evaluation (strengths and areas that need
development for future growth).

Adapted from Mays
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Appendix S
70.461/561 — Student Teaching Seminar
RESOURCES

Adams, N.G.; Shea, M.C.: Liston, D.D. & Deever, B. (2006). Learning to teach: A critical approach to field
experiences (2™ ed.). Mahwah, NJ: Lawrence Erlbaum Associates.

Borich, G.D. (2014). Observational skills for effective teaching (7" ed.). Boulder, CO: Paradigm Publishers.

Danielson, C. (2007). Enhancing professional practice: A framework for teaching (2™ ed.). Alexandria, VA:
Association for Supervision and Curriculum Development.

Goethals, M.S.; Howard, R.A. & Sanders, M.M. (2004). Student teaching: A process approach to reflective
practice (2 ed.). Upper Saddle River, NJ: Merrill/Prentice Hall.

Goor, M.B. & Santos, K.E. (2002). To think like a teacher: Cases for special education interns and novice
teachers. Boston, MA: Allyn & Bacon.

Guillaume, A.M. (2011). K-12 classroom teaching: A primer for new professionals (4" ed.). Boston, MA:
Allyn & Bacon.

Kellough, R.D. (2001). Surviving your first year of teaching: Guidelines for success (2" ed.). Upper Saddle
River, NJ: Merrill/Prentice Hall.

Kronowitz, E.L. (2003). Your first year teaching and beyond (4" ed.). New York: Longman, Inc.

Moffatt, C.W. & Moffatt, T.L. (2003). Handbook for the beginning teacher: An educator’s companion. Boston,
MA: Allyn & Bacon.

Pelletier, C.M. (2012). Strategies for successful student teaching: A comprehensive guide (3 ed.). Upper
Saddle River, NJ: Pearson

Roe, B.D., Ross, E.P. & Smith, S.H. (2009). Student teaching and field experience handbook (7" ed.). Upper
Saddle River, NJ: Merrill/Prentice Hall.

Roberts, P.L., Moore, KM. & Kellough, R.D. (2011). 4 resource guide for elementary school teaching:
Planning for competence (7" ed.). Upper Saddle River, NJ: Pearson

Rosenberg, M.S., O’Shea, L. & O’Shea, D. (2005). Student teacher to master teacher: A practical guidefor
educating students with special needs (4" ed.). Upper Saddle River, NJ: Merrill/Prentice Hall.

Wandberg, R. & Rohwer, J. (2003). Teaching to the standards of effective practice: A guide to becoming a
successful teacher. Boston, MA: Allyn & Bacon.

Wentz, P.J. (2001). The student teaching experience: Cases from the classroom. Upper Saddle River, NJ:
Merrill/Prentice Hall.
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Bloomsburg University Career Development Center

http://www.bloomu.edu/careers

You Can Handle Them All (Discipline)
http:/fwww.disciplinehelp.com/

Pennsylvania Department of Education

WEB SITES

http://www.pde.state. pa.us/portal/server.pt/community/pennsylvania_department_of education/7237

Pennsylvania System of School Assessment (PSSA)
http://www.pde.state.pa.us/pssa/esstand.html

StateStandards.com
http:/fwww.academicbenchmarks.com

Pennsylvania Core Standards Website
http://'www.pdesas.org/Standard/PACore

Pennsylvania State Standards Website
http://www.pdesas.org/Standard/Views

Best Practices for Creative Teachers
http://www.leading-learning.co.nz/

Learning Disabilities “Tips for Teachers”

htip://www.ncld.org/at-school/especially-for-teachers

Learning Disabilities Strategies
http://www.ldonline.org

PBS TeacherSource
http://www.pbs.org/teachers

Teaching Thinking Skills
http://www.nwrel org

Commonwealth of Pa. SAP Home Page
http://'www.sap.state.pa.us

PECT Exams
http://'www.pa.nesinc.com

Praxis Exams
http://www.ets.org/praxis

US Dept. of Education/Federal Registers
http://www.ed.gov

Lesson Plans
http://www.enchantedlearning.com
http://www. discoveryeducation.com/teachers/free-lesson-plans/

Portfolios
http://www.teachingheart.net

Reading
http:/fwwwZ2.scholastic.com
http://www.readwritethink.org/

Education Jobs
http://'www.teachers-teachers.com/
http://'www.schoolspring.com/

Teaching Jobs
http.//'www.teachforamerica.org
http://www.pareap.net
https://'www.paeducator.net/
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