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FROM THE AMERICAN PEOPLE






Recruitment Incentive Service Agreement

	Title 5 U.S.C. §5753 provides for payment of a recruitment incentive to an individual who is newly appointed to a position in the Federal government. This incentive must be authorized before the employee enters on duty in the position for which the employee was recruited.  The employee must sign this service agreement before the recruitment incentive may be paid. The Recommending Official completes this form and obtains the employee’s signature on the last page of the form.

	1. Name of Employee (First, M.I., Last):

     

	2. Home Address:

	(Street Address)

     
	(City, State, Zip Code)

     

	3. Effective Date of Appointment
     
	4. Termination Date of Agreement

     
	5. Amount of Incentive

     

	6. Method of Payment:

 FORMCHECKBOX 
 Lump sum at the beginning of the service period.

 FORMCHECKBOX 
 Equal or variable installments throughout the service period.
 FORMCHECKBOX 
 Final lump sum payment on completion of the service period.
 FORMCHECKBOX 
 A combination of these methods.

	I understand and agree that:

1. I will remain in the service of the U.S. Agency for International Development (USAID) for a period of      * beginning with the effective date of my appointment, unless separated for reasons beyond my control and acceptable to USAID.

2. USAID may unilaterally terminate a recruitment incentive under a service agreement based on the management needs of the Agency; for example, when the employee's position is affected by a reduction in force, when there are insufficient funds to continue the incentive payments, or when the employee is assigned to a different position.
3. If I am demoted or separated for cause, for unacceptable performance or conduct, receive a rating of less than “Fully Successful” or equivalent, or fail to fulfill the terms of this agreement before completion of the required period of service, I will repay to USAID any portion of the incentive attributable to uncompleted service.

4. The amount to be repaid shall be determined by providing credit for each full month of employment completed under this agreement. I understand that the amount owed is recoverable from me as a debt due the United States Government.
*Bureau/Independent Office official indicates period of service of at least six months but not to exceed four years (see ADS 467, Federal Employees Pay Authorities and Flexibilities).



	Include any other additional information; for example, employee's work schedule, position and duties, and the extent to which periods of time on detail, in a non-pay status, or in a paid leave status are creditable toward completion of the service period.

     

	Signature of Employee
	Date Signed

     


Distribution of Copies AID Form 467-3:

Original – e-Official Personnel Folder (e-OPF)
One Copy – Employee

One Copy – HTCM Records
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