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Note: Attach additional Attendance sheets if necessary.

EmployEEs in AttEndAncE

NAme: SigNAture:

EmployEEs not prEsEnt

recommeNdAtioNS to improve workplAce SAfety:

ActioNS tAkeN:

mANAger / SuperviSor SigNAture: dAte:

mEEting outcomE

meetiNg dAte: meetiNg topic:

StArt time: 

eNd time: 

meetiNg locAtioN: depArtmeNt: 

meetiNg leAder:

your partner in Health & safety communication

sAfEty mEEting AttEndAncE sHEEt
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