AUDITING HEALTH AND SAFETY IN CURRICULUM AREAS
Under health and safety law the employer (either the LA or governing body) is required to monitor activities to ensure compliance with locally set policies and procedures.
There is therefore a requirement for schools to formally monitor and evaluate the effectiveness of health and safety systems within the school / their departments.

There are a number of strategies available to heads of department to monitor health and safety e.g. 
· Departmental meetings with H&S as a regular item on the agenda 

· Lesson observation

· Checking records such as individual lesson plans for inclusion of safety notes

· The use of checklists

The following checklists have been designed to assist when conducting annual health and safety monitoring and will aid compliance with legislative requirements. Their completion forms part of the schools strategy to demonstrate that the principles of HSG 65 ‘Effective Management of Health and Safety’ which is both the Health and Safety Executive’s (HSE) and HCC’s benchmark are in place.  
Art
DT
PE
Science
They are derived from recommendations contained within relevant codes of practice and guidance from national bodies, these represent HCC’s criteria for schools where it is the employer (it is for the governing body of foundation and VA schools to determine whether to adopt such arrangements).

Further information can be found in 
CLEAPSS Science and D&T publications CD Rom or via www.cleapss.org.uk
BS 4163:2007 Health and Safety for Design and Technology in Schools and Similar Establishments- Code of Practice

Safeguards in the school laboratory 11th edition, ASE 2006 http://www.ase.org.uk/
Topics in safety, 3rd Edition ASE 2001

National Society for Education in Art & Design (NSEAD)
http://www.nsead.org/hsg/index.aspx 

Safe Practice in Physical Education and School Sport’ Association of PE ‘AfPE’  http://www.afpe.org.uk/ 
SCHOOL HEALTH & SAFETY CHECKLISTS 
ART

To be used within specific curriculum areas in KS 3-5 in conjunction with the general school checklist

AREA INSPECTED…………………………………DATE INSPECTED………………INSPECTED BY……………………………

The following questions are based upon recommendations of NSEAD ‘A Guide to Safe Practice in Art and Design’ – For further details refer to this guidance document. 
	ART AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	health and
safety
management
	is there an up to date departmental health and safety policy?
	
	
	
	date of last review :

	
	are all colleagues in the department aware of the policy and have access to it?
	
	
	
	

	
	do all colleagues in the department have access to the nsead guidance?
	
	
	
	

	risk assessment
	are all activities (including extra curricular) checked against controls specified in NSEAD ‘A Guide to Safe Practice in Art and Design’ and risk assessments adapted to reflect local conditions?


	
	
	
	

	
	are risk assessments incorporated / cross referenced into schemes of work, lesson plans  etc.?


	
	
	
	

	
	do risk assessments cover students with special needs, learning difficulties, behavioural problems etc.?
	
	
	
	

	
	are all risk assessments reviewed regularly (annually)?
	
	
	
	date of last review :

	training
	are there clear procedures for the induction and training of new departmental staff?
	
	
	
	

	
	does the department keep a central record of all health and safety training conducted by colleagues?

	
	
	
	

	
	are all training needs notified to slt?
	
	
	
	

	storage
	sufficient storage space available and reasonably tidy, no accumulation of materials in working areas?
	
	
	
	

	
	are all chemicals (including dyes, glazes etc.) stored correctly and labelled?
	
	
	
	

	first aid
	adequate access to first aid provision at all times?


	
	
	
	

	ART AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	COSHH
	is there a complete inventory of chemicals held within the department and material safety data sheets available for these? (inparticular adhesives, dyes, photography chemicals)
	
	
	
	

	
	cleaning staff aware of possible hazards and appropriate cleaning methods (damp cleaning / vacuum with hepa filter) used in ceramics area?
	
	
	
	

	work environment
	classrooms of adequate space for number of students and activities undertaken?
	
	
	
	

	
	electricity shut off and gas isolation valves accessible, working and available and to staff?
	
	
	
	

	
	services isolated / locked off when workroom is unsupervised?
	
	
	
	

	
	lighting uniform and adequate for activities taking place?
	
	
	
	

	
	flooring / surfaces maintained in good condition and provide a regular surface?
	
	
	
	

	equipment
	craft knifes checked in after use?
	
	
	
	

	
	maintenance / service records available for equipment (pug mills / kiln etc.)?
regular informal checks are conducted by staff?
	
	
	
	

	
	equipment (pottery wheels, pugmills, guillotines etc) safely positioned / guarded?
	
	
	
	

	
	equipment locked / isolated when not in use?
	
	
	
	

	dark rooms
	suitable extract ventilation installed in all darkrooms?
	
	
	
	

	
	Warning light operating and sited correctly?
	
	
	
	

	
	electrical fittings and sockets sited away from the 'wet' area’ (pull-cord type switches are preferable to surface switches)?
	
	
	
	

	pottery
	kiln caged or in separate lockable room?
	
	
	
	

	
	clear space and no combustible materials around kiln?
	
	
	
	

	
	adequate ventilation?(in kiln rooms- extract ventilation may be required. within classrooms – if used frequently when classes are in progress mechanical ventilation may be necessary)
	
	
	
	

	
	kiln warning light to outside of room operating ?
	
	
	
	

	
	kiln doors fitted with a system to prevent opening during firing? (e.g. interlock system, trapped key or similar device)
	
	
	
	


SCHOOL HEALTH & SAFETY CHECKLISTS

DESIGN AND TECHNOLOGY

To be used within specific curriculum areas in KS 3-5 in conjunction with the general school checklist

As an alternative CLEAPSS DL79 auditing H&S in a secondary school DT department can be used.
AREA INSPECTED…………………         DATE INSPECTED……………………             INSPECTED BY………………………

The following questions are based upon recommendations of BS4163:2007 ‘Health and safety for design and technology in schools and similar establishments’ – For further details refer to the relevant section in the Code of Practice.
	D&T AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	health and
safety
management
	is there an up to date departmental health and safety policy based on cleapss model policy l260? 
	
	
	
	 date of last review :

	
	are all colleagues in the department aware of the policy and have access to it?
	
	
	
	

	
	do all colleagues in the department have access to and utilise relevant safety guidance e.g. :

· bs4163:2007, cleapss guidance- d&t publications

· tda/ data health and safety training standards in d&t
	
	
	
	

	risk assessment
see bs4163:2007;
cleapss  model risk assessments in dt and 
l235 managing risk assessment in dt
	are all activities (including extra curricular and technician duties) checked against model risk assessments and adapted to reflect local conditions?
	
	
	
	

	
	are risk assessments incorporated / cross referenced into schemes of work, lesson plans, technicians’ guides etc.?
	
	
	
	

	
	does health and safety information appear in point of use texts (student worksheets, textbooks)?
	
	
	
	

	
	do risk assessments cover any situations not covered by model assessments e.g. students with special needs, learning difficulties, behavioural problems etc.?
	
	
	
	

	
	are all risk assessments reviewed regularly (annually)?
	
	
	
	date of last review :

	
	do class sizes meet recommendations in bs4163:2007(max 20)? 

if not have specific risk assessments been undertaken to determine how the risks from larger group sizes will be controlled?
	
	
	
	

	training
	are there clear procedures for the induction and training of new departmental staff?
	
	
	
	

	
	does the department keep a central record of all health and safety training conducted by colleagues?
	
	
	
	

	
	is the data accreditation of staff current (reaccreditation is required on a 5 yearly basis) ? 


	
	
	
	

	D&T AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	training
	are all training needs notified to slt?
	
	
	
	

	storage

	Is the wood and metal store tidy, adequate racking and away from teaching areas?
	
	
	
	

	
	tools are checked in after use and stored tidily in racks?
	
	
	
	

	
	are all chemicals stored correctly and labelled?
	
	
	
	

	work environment
	are safety rules displayed in all workrooms/ provided to students?
	
	
	
	

	
	electricity shut off and gas isolation valves accessible, working and available and to staff?
	
	
	
	

	
	services isolated / locked off when workshop is unsupervised?
	
	
	
	

	
	prep room locked when not in use?
	
	
	
	

	
	workrooms of adequate space for number of students and activities undertaken?
	
	
	
	

	
	are the workshop emergency stop buttons clearly marked evenly distributed and accessible?
	
	
	
	

	
	lighting uniform and adequate for activities taking place?
	
	
	
	

	
	flooring maintained in good condition and non slip?
	
	
	
	

	equipment
	lev in place maintained and working effectively?

(required for woodworking machines producing fine dust, heat treatment areas and laser cuttters)
	
	
	
	date of last statutory test -

	
	regular informal checks are conducted by staff and recorded in lev log book?
	
	
	
	

	
	is extraction interlocked with machines ?
	
	
	
	

	
	sufficient clear space around fixed machines and safe working areas clearly defined? (as recommended in building bulletin 81)
	
	
	
	

	
	all high risk machinery fitted with either key interlocks or isolator levers padlocked (isolators marked to identify machine thye control) and locked off when not in use?
	
	
	
	

	
	brakes fitted to relevant machines (circular saw, bandsaw, and planer/thicknesser) to stop in 10s or less?
	
	
	
	

	
	maintenance / service records available for equipment? 

(this includes in house checks as well as an annual inspection, see cleapss h&s maintenance of dt workshop equipment l254)
	
	
	
	date of last annual inspection

	D&T AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	first aid
	adequate access to first aid provision at all times?

staff able to undertake immediate remedial measures (displayed in the workshop) whilst waiting for first aider?
	
	
	
	

	coshh
	a Complete inventory of chemicals is held within department and is up to date?
	
	
	
	

	
	cleapss model coshh assessments adequately cover all substances and been adapted to the schools own work situation?
	
	
	
	

	
	cleaning staff aware of possible hazards and appropriate cleaning methods (damp cleaning / vacuum with hepa filter) used in woodworking areas?
	
	
	
	

	fire
	appropriate fire fighting equipment available:

metal and heat bay : powder, co2 and fire blanket, Wood: water and CO2, Food Tech: CO2 and fire blanket
	
	
	
	


SCHOOL HEALTH & SAFETY CHECKLISTS 
PE

To be used within specific curriculum areas in KS 3-5 in conjunction with the general school checklist

AREA INSPECTED……………………………………DATE INSPECTED………………………INSPECTED BY………………

The following questions are based upon recommendations of AfPE ‘Safe Practice in PE and School Sport’ – For further details refer to the relevant section in the Guidance.

	PE AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	health and

safety

management
	is there an up to date departmental health and safety policy?
	
	
	
	date of last review :

	
	are all colleagues in the department aware of the policy and have access to it?
	
	
	
	

	
	do all colleagues in the department have access to AFPE ‘safe practice in pe and school sport’?


	
	
	
	

	risk assessment
	are all activities (including extra curricular) checked against controls specified in AFPE ‘safe practice in pe and school sport and risk assessments adapted to reflect local conditions ?


	
	
	
	

	
	do risk assessments cover students with special / medical needs etc.?
	
	
	
	

	
	are risk assessments incorporated / cross referenced into schemes of work, lesson plans etc.?


	
	
	
	

	
	are all risk assessments reviewed regularly (annually)?

	
	
	
	date of last review :

	training
	are there clear procedures for the induction and training of new departmental staff?
	
	
	
	

	
	does the department keep a central record of all health and safety training conducted by colleagues?


	
	
	
	

	
	for potentially hazardous activities (swimming, trampolining, gymnastics, rugby coaching etc) do all staff hold a recognised and current qualification e.g. ngb award? 
	
	
	
	

	
	are all training needs notified to slt?
	
	
	
	

	
	induction process in place for all fitness room users including school staff?
	
	
	
	

	PE AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	storage
	sufficient storage space and reasonably tidy? 
	
	
	
	

	
	changing accommodation adequate space to change safely and store clothes / bags?
	
	
	
	

	work environment
	glazing filmed / safety glazing to bs 6206 in place within sports halls, gymnasiums etc.?
	
	
	
	

	
	lighting protected / positioned to avoid damage and adequate for activities taking place?
	
	
	
	

	
	heating maintained at comfortable temperature?
	
	
	
	

	
	flooring / surfaces maintained in good condition and provide a regular surface?
	
	
	
	

	
	playing fields / pitches visually inspected before use and free from hazardous materials? 
	
	
	
	

	
	no perimeter intrusions into pe areas (pitches, courts, playing areas)?
	
	
	
	

	
	pe facilities locked when not in use to prevent unauthorised access?
	
	
	
	

	equipment
	pe equipment inspected within past 12 months by a competent person?

regular informal checks are conducted by staff?
	
	
	
	date of inspection:

	
	trampolines stored securely (chained /padlocked)?
	
	
	
	

	first aid
	adequate access to first aid provision at all times?
	
	
	
	

	
	pe staff have had a level of first aid training in order to manage an initial injury situation?
	
	
	
	


SCHOOL HEALTH & SAFETY CHECKLISTS 
SCIENCE 

To be used within specific curriculum areas in KS 3-5 in conjunction with the general school checklist

AREA INSPECTED………………………………DATE INSPECTED……………………………INSPECTED BY…………………………

The following questions are based upon recommendations of CLEAPSS – For further details refer to CLEAPSS CD ROM / website
	SCIENCE AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	health and
safety
management
	is there an up to date departmental health and safety policy based on cleapss model policy l223? 
	
	
	
	 date of last review :

	
	are all colleagues in the department aware of the policy and have access to it?
	
	
	
	

	
	do all colleagues in the department have access to and utilise relevant safety guidance e.g. :

·  cleapss guidance – science publications cd rom

·  cleapss hazcards

· safeguards in school laboratory 11th ed ase

· topics in safety, ase
	
	
	
	

	risk assessment
cleapss  model risk assessments /  l196 managing risk assessment in science
	are all activities (including extra curricular and technician duties) checked against model risk assessments and adapted to reflect local conditions?
	
	
	
	

	
	are risk assessments incorporated / cross referenced into schemes of work, lesson plans, technicians’ guides etc. ?
	
	
	
	

	
	does health and safety information appear in point of use texts (student worksheets, textbooks)?
	
	
	
	

	
	do risk assessments cover any situations not covered by model assessments e.g. students with special needs, learning difficulties, behavioural problems etc.?
	
	
	
	

	
	are all risk assessments reviewed regularly (annually)?
	
	
	
	date of last review :

	training
	are there clear procedures for the induction and training of new departmental staff?
	
	
	
	

	
	does the department keep a central record of all health and safety training conducted by colleagues?


	
	
	
	

	
	radiation protection supervisor appointed and training received?
	
	
	
	

	
	are all training needs notified to slt?
	
	
	
	

	storage & prep areas
	sufficient storage space available and reasonably tidy?
	
	
	
	

	SCIENCE AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	substances stored and used in accordance with the cleapss guidance and hazcards? cleapss lab handbook section 7
	
	
	
	

	work environment
	are safety rules displayed in all labs/ provided to students?
	
	
	
	

	
	electricity shut off and gas isolation valves accessible, working and available and to staff?
	
	
	
	

	
	services isolated / locked off when lab unsupervised?
	
	
	
	

	
	prep rooms and labs locked when not in use?
	
	
	
	

	
	labs of adequate space for number of students and activities undertaken?
	
	
	
	

	
	lighting uniform and adequate for activities taking place?
	
	
	
	

	
	flooring / surfaces maintained in good condition and provide a regular surface?
	
	
	
	

	equipment
	fume cupboards been tested in the last 14 months?
	
	
	
	date of test-

	
	maintenance / service records available for equipment? 

(the adoption of checklists for safety / annual checks will aid monitoring see cleapss running a prep room l248)
	
	
	
	

	
	vacuum, pressure equipment and autoclaves tested annually? cleapss l214
	
	
	
	

	
	gas cylinder regulators checked annually?
	
	
	
	

	fire
	Are there appropriate and sufficient fire fighting equipment available in labs? (1x CO2; 1x fire blanket )
	
	
	
	

	coshh
	annual inspection and stock check of chemicals carried out?
	
	
	
	

	
	chemical spill kits available?
	
	
	
	

	
	protocol in place for cleaners, cleaning staff aware of possible hazards within department?
	
	
	
	

	radioactive sources
cleapps l93
	radioactive sources securely stored?
	
	
	
	 

	
	radioactive log up to date and in use? 
	
	
	
	

	
	annual leak test conducted?
	
	
	
	

	first aid
	adequate access to first aid provision at all times? 
	
	
	
	

	
	staff able to undertake immediate remedial measures (displayed in the lab) whilst waiting for first aider?
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