CAMPUS SECURITY AUDIT      CHECKLIST

	QUESTION & ANSWER – 

GENERAL INFORMATION
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Has a campus security assessment been performed? Have the recommendations been implemented in a timely manner?
	
	

	Is the perimeter of the school fenced in and are the gates locked after hours?


	
	

	Are the gates monitored throughout the day?

`
	
	

	Do you have a School Resource Officer and if so, is their office located so that he/she may observe student, staff, or visitor movement outside the building?
	
	

	Have there been any security problems in the past?

(Issues of weapons possession, vandalism, theft?)
	
	

	What are the procedures for “breaking up” fights should they occur on the campus?


	
	

	Are there specific staff assigned or trained in security measures? 

Do you have a Crisis Management Team?
	
	

	Does your district have a Written Procedure / Emergency Plan Manual which covers bomb threats, explosions, intruders on campus, any violent situations, severe weather, robbery, etc.?
	
	

	Do you have a “Lockdown Procedure” in place? Have you considered different situations such as class change, lunch, and assemblies?  

Is the code periodically changed? 

Has this procedure been practiced?
	
	

	Do you have metal detectors?


	
	

	Do you have surveillance cameras?


	
	

	QUESTION & ANSWER – 

GENERAL INFORMATION
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Do you have a burglar alarm? 

Is it monitored? 

By whom? 

How many employees have access codes?
	
	

	Do you have a key system in place?

 How many keys to the building?

 How many keys to classrooms?
	
	

	Is there a reporting method available to staff and students to anonymously report any issues of violence or wrongdoing? (Phone line, drop box, Crime Tips /Amnesty Box, etc.)
	
	

	What hours does the custodial staff work? 

Have they had any training to recognize intruders on campus after hours?
	
	

	Is there a visitor procedure? 

Is it enforced and do you maintain documentation?
	
	

	Do students have ID cards or other identification, which is always in plain view? 

Is this enforced? 

Are “Tear-Away” lanyards used? 

Are ID Cards they color- coded by class? (i.e., blue for seniors, green for freshmen)?
	
	

	Do all employees have I.D. cards? 

Are “Tear-Away” lanyards used?


	
	

	Is there an Annunciator Board in the office that lights up when a particular classroom calls in?


	
	

	Are cell phones available for use in the event phone lines are cut in an emergency situation? Are cell phones available and used on field trips?
	
	

	Do all classrooms / portables have a means of communication with the office at all times? Call buttons? Walkie –Talkies?
	
	

	Are 10-codes used for radio traffic to prevent scanners from picking up conversation? (To prevent eavesdropping of media and public) 


	
	


	QUESTION & ANSWER –

GENERAL INFORMATION
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Do you have the local police/sheriff’s dept. monitor the campus after hours?


	
	

	Have the local police/sheriff’s dept. visited the campus and become familiar with the campus layout?
	
	

	Is there a policy for intruders, those who loiter, or non-students on campus?


	
	

	Is there a policy for students who have been suspended or expelled who return to campus?


	
	

	Is there a policy for dealing with violence and vandalism in your school and is this policy enforced?
	
	

	Is there a school specific incident reporting system and is it available to all staff? 

State Dept. of Education’s Crime Report?
	
	

	Is security considered a priority when Strategic Planning occurs? 

Is it included in the budget?
	
	

	Are students aware of expectations and school discipline codes? 

Are parents aware? 

How are they made aware?
	
	

	Are all monies kept in lock boxes? 

Do you have a check and balance system that begins with a lock box?
	
	

	Have measures been taken to increase security in areas of the school where expensive or dangerous equipment may exist? i.e.,  band rooms, media (AV equipment), science labs (chemicals), custodian closets, etc.
	
	

	Have measures been taken to inventory expensive or dangerous equipment in order to keep up with it’s whereabouts?

Is labeling, bar coding, or engraving used to identify equipment?
	
	

	Is there any in-service training available for teachers and staff in the areas of violence, standard crime prevention behavior, and required reporting procedures?
	
	

	QUESTION & ANSWER –

GENERAL INFORMATION
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Is there a policy for the constant monitoring and evaluation of incident reports?


	
	

	Is a risk management team or ad hoc committee assembled to address violence issues should they occur? 

Is this done in a timely manner?
	
	

	Should an extreme act of violence occur, does the school have an alternate location to take students and to receive parents and the media?
	
	

	Are procedures in place for dealing with parents and the media should a violent act occur?


	
	

	Is conflict resolution, law-related topics, and school policy integrated into the school curriculum?
	
	

	What is the school’s knowledge about the surrounding neighborhoods or areas around the school? 

Have the local authorities been asked about crime rates in the surrounding areas?
	
	

	Is gang activity present at this school?

Has the local police and/or sheriff’s department been asked about gang activity in the community?

Are dress codes in place to prevent gang related clothing?

Is disciplinary action taken for participation in gang related activity on campus?

What else is being done to prevent gang activity at this school?
	
	

	EXTERIOR 

WALKTHROUGH
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Is the main entrance to the school easily recognized?


	
	

	Are students channeled through a main entrance so that they are visible and observed? 

Where do the buses drop off? Car riders?
	
	

	EXTERIOR 

WALKTHROUGH
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Are the large “common areas” located at the front of the campus? (i.e. Cafeteria, gym, auditorium)
	
	

	Is the student parking lot located inside of the fenced in perimeter of the school or outside?


	
	

	Are parking passes/tags issued with the procedures in place to revoke parking passes for violation of school rules?
	
	

	Are student entrances limited to areas that staff can monitor their coming and going?


	
	

	Are spaces designated for employee, student, and visitor parking?


	
	

	Is the visitor parking designed as to discourage unwelcome visitors?


	
	

	Are signs posted as to rules and enforcement at the entrance to the school and in the parking lot?


	
	

	Are signs designed for crime prevention?


	
	

	Is adequate exterior lighting provided as to eliminate all dark areas?


	
	

	Are shrubs and trees trimmed as to minimize hidden areas on campus?


	
	

	Are all items removed from outside the buildings and near exterior fences that could be used for breaking in or standing and climbing on? (i.e. Ladders, lumber, trash containers, etc.)
	
	

	Have the outside handles been removed from doors that are used primarily as exits?
	
	

	Are hidden areas of the school fenced in? (i.e. courtyards, areas not visible from the front)


	
	

	Is the campus located in a residential area? Commercial area?


	
	

	INTERIOR 

WALKTHROUGH
	IN PLACE? YES/NO
	RECOMMENDATIONS

COMMENTS

	Are hall monitors/ teachers used during class change?


	
	

	Do administrators, custodians, and/or teachers have walkie-talkies?


	
	

	Are lockers and book bags used? 

Are book bags kept in lockers during the day? 


	
	

	Are students allowed to access lockers at any time of day?


	
	

	Is the office easy to find upon entering the school?


	
	

	Are all classroom / portable doors capable of being locked from the inside?


	
	

	Do emergency lights work in the halls?


	
	

	Do all classrooms/portables have a means to communicate with the front office? 

Are they operable?
	
	

	Are all doors, as feasible, secured and locked during the day to prevent unwanted entry from the outside? (Still allowing exit from the building in case of fire)
	
	

	Does the hardware on the doors work properly so that the doors lock when released?


	
	

	Are signs posted above these doors to inform everyone that the doors are to remain locked during school hours?
	
	

	Are violence policies, weapons policies, and disciplinary policies posted throughout the school campus?
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