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University of Management and Technology

Personnel Requisition Form
	Type of Employment:

( Replacement:
Name of Previous Employee:_______________________________________ Empl. Code:_________

Designation:_________________________________________________ Salary:___________________ 


Reason of Leaving:__________________________________________ Date of Leaving:____________
( New Hiring:
( Permanent
 ( Part-Time; Timings:________________________

( Contract; Duration:______________________
 ( Temporary; Duration:______________________


	School / Office:

	Position / Job Title:

	Age Limit:
	Starting Date (if any):

	Please specify the following:

	Key Responsibilities:
________________________________

________________________________

________________________________

________________________________

________________________________

________________________________


	Required Qualifications / Skills:

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________


	Required Experience (Period/Nature):
_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________



	
	

	Remarks by Dean / Office Head:

_________________________________________________

_________________________________________________

	Verification by OTR (As per sanctioned positions):
_________________________________________________

_________________________________________________


	Recommendation by OHR:
_________________________________________________

_________________________________________________

	Approval by Rector:

_________________________________________________

_________________________________________________



	For Office Use Only:
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