



First Mortgage Checklist L-102

Borrower Name:_________________________________

MassHousing Res. #_______________________________

· Copy of Title Commitment/Policy including all schedules and endorsements

· Municipal Lien Certificate/Tax Information Sheet (complete with property tax ID)
· Title V Certification (purchase transactions with private septic)

· Smoke /Carbon Detector Certification (Purchase only)
· Certificate of Occupancy (New construction or Purchase and Rehab, if applicable)
· Final typed 1003-Residential Loan Application

· Truth in Lending 

· Itemization of Amount Financed

· Mortgage Insurance Certificate (when applicable)

· Initial PMI Disclosure (when applicable)
· Amortization Schedule (for loans with MI)
· Lead Paint Indemnification

· Compliance Agreement/Errors and Omissions Statement

· Original Name Affidavit

· Plot Plan, if title policy does not include ALTA 9 endorsement (not required on condominiums)

· W-9 for all borrowers
· 4506-T-Application for all borrowers

· 4506-T-In the name of Adfitech for all borrowers

· SSA-89-In the name of Adfitech for all borrowers
· B-011 Borrower’s Questionnaire

· Flood Hazard Determination

· Flood Insurance Binder (if applicable)

· Authorization to Release Information

· Appraisal (Page 1 Through  Appraisers Signature) 
· Final Inspection (when applicable)

· Copy of Signed Bid or Contract (Purchase and Rehab or Holdback)
· Purchase and Sale Agreement
· Executed Escrow Agreement (Purchase and Rehab or Holdback)

· Certificate of Occupancy-(New construction or Purchase and Rehab-if applicable) 

· 1008 Loan Summary Transmittal-complete and signed

· AUS (DO) Findings

· Condominium Project Manager Output (if applicable-see 1008 for approval type) 

· Copy of MassHousing Subordinate Note (if applicable)

· Copy of MassHousing Subordinate Mortgage with all applicable riders (if applicable)

· Final Lender’s approved HUD-1 
· Initial Escrow Disclosure

· Copy of Note

· Copy of MERS Mortgage with all applicable Riders

· B-003 Uniform Mortgage Rider

· 1 to 4 Family Rider

· Condominium Rider

· PUD Rider

· B-004 Purchase and Rehab Rider

· Affordable Deed Rider (Deed Restricted Properties Only)

· Copy of Deed (purchase only)

· Hazard Insurance Binder or Unit Certificate of the Condominium Master Insurance Binder

· HO-6 Insurance Certificate, if condominium and master policy does not include walls in coverage
· 6-D Certificate (condominium)
· Notice of Right of Rescission

· Tax Returns for prior 3 years-First Time Homebuyers only

· B-002 Calculation of Potential Subsidy Recapture on Sale of Home

· B-001 Mortgagor’s Affidavit and Notice of Federal Subsidy Recapture  (First-time Homebuyers  only) 

· B-008 Property Seller’s Affidavit
· B-007 Post Purchase Counseling Agreement

· Homebuyer Counseling Certificate
· Remainder of the Closing/Legal Package

· Massachusetts Home High Cost Home Loan Application Disclosure

· Clean Water Rules; Lender Certification

· ECOA Notice

· Servicing Disclosure Statement

· Patriot Act Compliance

· Power of Attorney (seller only)

· Lender’s Closing/Escrow Instructions 

· Closing Protection Letter and/or E&O issued by the Settlement Agent 

· Remainder of the Credit Package

· VOD

· VOE

· Verbal VOE

· VOM

· Tax Returns-self employed

· Paystubs and W-2s

· Initial 1003-signed by loan originator

· GFE

· Any re-disclosed GFEs

· Initial TIL
· Any re-disclosed TILs

· All Change of Circumstance forms

· Credit Report

