
Illustrative Management Representation Letter

(TO BE PRINTED ON CLIENT LETTERHEAD)

MM/DD/YY
NM CPA Co.

Ramallah

Dear Sirs,

We are providing this letter in connection with your audit of the cost representation statement of USAID resources managed by (Client Name)  under under Contract No XXX “Project Name” for the Period MM/DD/YY to MM/DD/YY. 
The purpose of this audit is to express an opinion as to whether the cost representation statement presents fairly, in all material respects, the financial position, results of operations, and cash flows of the priect in conformity with accounting principles generally accepted in the United States of America. We confirm that we are responsible for the fair presentation of the cost representation statement, fund balance, and results of operations in conformity with the modified accrual basis of accounting. 
Certain representations in this letter are described as being limited to matters that are material. Items are considered material, regardless of size, if they involve an omission or misstatement of accounting information that, in the light of surrounding circumstances, make it possible that the judgment of a reasonable person relying on the information would be changed or influenced by the omission or misstatement.

We confirm, to the best of our knowledge and belief, as of date of MM/DD/YY, the following representations made to you during your audit:
1. We provided you with the following: 

a. Financial records and related data. We are not aware of any accounts, transactions or material agreements not fairly described and properly recorded in the financial and accounting records underlying the financial statement.
b. Minutes of the meetings of management, or summaries of actions of recent meetings for which minutes have not yet been prepared.

2. There have been no communications from regulatory agencies concerning non-compliance with or deficiencies in financial reporting practices.

3. There are no material transactions that have not been properly recorded in the accounting records underlying the financial statement.

4. We believe that the effects of the uncorrected misstatements are immaterial both individually and in aggregate, to the financial statement taken as a whole.

5. We acknowledge our responsibility for the design and implementation of programs and controls to prevent and detect fraud.

6. We have no knowledge of any fraud or suspected fraud affecting the entity involving (a) management, (b) employees who have significant roles over internal controls, or (c) others where the fraud could have a material effect on the financial statement.

7. We have no knowledge of any allegations of fraud or suspected fraud affecting the entity received in communications from employees, former employees, analysts, regulators, or others.

8. No matters or occurrences have come to our attention up to the date of this letter that would materially affect the cost representation statement and related disclosures for the period and the project mentioned above. We have no plans or intentions that may affect the carrying amount or classifications of the cost representation statement and its fund balance.
9. We are not aware of (a) any irregularities involving management or employees who have significant roles in the system of internal accounting control, any irregularities involving other employees that could have a material effect on the financial statement, or (b) any violations or possible violations of laws or regulations, the effects of which, should be considered for disclosure in the financial statement. There have been no communications from regulatory agencies concerning noncompliance with or deficiencies in financial reporting practices that could have a material effect on the financial statement. (Client Name) has complied with all aspects of the contractual agreement that would have a material effect on the financial statement.

10. All field cash and bank balances of the project are included in the cost representation statement as of the above mentioned period. 

11. The cost representation statement and appended notes include all disclosures necessary for a fair presentation of the financial statement of the above mentioned project in accordance with the modified accrual basis of accounting, otherwise required to be included therein by the management guide to which (Client Name) is subject.
12. (Client Name) has satisfactory title to all owned assets, and there are no liens or encumbrances on such assets nor has any asset been pledged as collateral.
13. (Client Name) has complied with all aspects of the applicable U.S. Federal Government Regulations, including but not limited to, Executive Order 13224 related to terrorism together with its applicable AAPDs, mission orders and notices, and Section 579 of the Foreign Operation Act.
14. (Client Name) management is not aware of any violations of local laws and regulations, and is in compliance with the contract terms, directives, amendments and other regulations of the USAID. 
15. We are responsible for establishing and maintaining, and have established and maintained, effective internal control over compliance for the federal program that provides reasonable assurance that the entity is managing federal awards in compliance with laws, regulations, and the provisions of the USAID contract that could have a material effect on its federal program.
16. We are responsible for complying with the requirements of laws, regulations, and the provisions of the USAID contract related to the above mentioned federal program, and have complied, in all material respects, with those requirements except as disclosed to you.
17. We have identified and disclosed to you the requirements of laws, regulations, and the provisions of the USAID contract that are considered to have a direct and material effect on the federal program. We have provided to you our interpretations of any compliance requirements that have varying interpretations.

18. We have made available to you all documentation related to the compliance requirements, including information related to federal program financial reports and claims for advances and reimbursements which are supported by the books and records from which the basic cost representation statement have been prepared.

19. We have made available to you the USAID award with all its amendments, sub-awards made under that award, and any other correspondence that have taken place with USAID related to this federal program.

20. We have identified and disclosed to you all amounts questioned and any known noncompliance with the requirements of federal awards resulting from other audits or program reviews.
21. We have disclosed any known noncompliance occurring subsequent to the period for which compliance is audited.

22. We have provided you with all information on the status of the follow-up on prior audit findings by or on behalf of USAID, including all management decisions.

23. We have charged costs to the federal award in accordance with applicable cost principles.

24. We have monitored subrecipients to determine that they have expended pass-through assistance in accordance with applicable laws and regulations and have met the requirements of OMB Circular A-133.

25. We have considered the results of subrecipient audits and have made any necessary adjustments to our own books and records.

26. We have provided views on your reported findings, conclusions, and recommendations, as well as management’s planned corrective actions, for the report.
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