[AGENCY/ORGANISATION’S OFFICAL LETTERHEAD]

[DATE]
WFP Emergency Coordinator for Gaza

World Food Programme
Old Nablus Street

Sheikh Jarrah

Jerusalem
C:C: Head, Logistics Cluster for Gaza

Dear Sir/Madam

Re: Use of Logistics Cluster transport services

[INSERT AGENCY/ORGANISATION NAME] would like to make use of the coordinated and prioritised transport services being offered by the Logistics Cluster Gaza.  [INSERT AGENCY/ORGANISATION NAME] understands that the services are being offered on a cost recovery basis as per the published Schedule of Rates. 

[INSERT AGENCY/ORGANISATION NAME] understands that the submission of a Cargo Movement Request (CMR) represents a commitment from [INSERT AGENCY/ORGANISATION NAME] to pay all costs related to the said transport service.  Furthermore, [INSERT AGENCY/ORGANISATION NAME] understands that the service is offered to all Users as per the Standard Operating Procedures of the service.
The names and email addresses of staff members who are authorised to submit CMRs on behalf of [INSERT AGENCY/ORGANISATION NAME] are:

[INSERT NAMES AND EMAIL ADDRESSES]

The address and contact name for submission of invoices is:

[PLEASE INSERT BILLING ADDRESS AND CONTACT NAME FOR FOLLOW-UP].

Yours Sincerely

[SIGNATURE OF HEAD OF AGENCY/ORGANISATION & OFFICAL STAMP]

Head of Agency or Organisation/Country Director

