
Income Tax Division

Name :

Name of trade/business :

Nature of business:

Trading period :         to

Income Tax Year:                       i.e.

£             £

Total business income (sales / monies received)

Less : Allowable business expenditure (examples below)

Rent & rates for business premises

Heat & Light for business premises

Employee wages

Sub-contractor payments

Motor expenses for business vehicles

Repairs to business assets

Other business expenses

(please list the type of expense below)

1.

2.

3.

Where expenditure relates to both business and private use, only that part which relates to your business will 

be allowed.  Please indicate any private expenditure above, or provide additional information. 

Total allowable business expenditure

Net business profit /(loss)

          I certify that the information given in this statement is true and correct to the best of my knowledge

Signature :

Contact telephone number:

     Tax reference number:

                Income and expenditure statement

From 

         2014  /  2015 20 __ __    /   20 __ __ 

R242 Income and expenditure statement 



Capital expenditure

In addition to your business expenditure above, if you have purchased an asset for use in your business,

you may be able to claim Capital Allowances. 

In very broad terms, expenditure is defined as "capital" when it has been spent to acquire or alter assets or 

rights which are of lasting use in the business.   

For example;

This type of expenditure is not allowable in arriving at your taxable profit, instead they may qualify for capital 

allowances, which are available in respect of the following;

If you have incurred any of the above, and wish to claim capital allowances, please provide details below.

For further information concerning the available amount to claim, please refer to Guidance Note 4 

Self Employment, which is available on the Division's website.

Cost 25% claim 100% claim

Have you made any payments during the year to a third party, such as rent for business 

premises, wages to employees, payments to sub-contractors, professional/consultancy fees for example? 

If so, please provide details below.

Recipient name and 

address
Amount paid Date of payment

Business asset

Type of payment
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