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**Sample**

INSERT DATE

INSERT ADDRESS OF PROSPECT

Dear (prospect's name) or Healthcare Financial Management Professional:

Do you have the reliable information, proven skills, and practical tools you need to succeed in the ever-changing healthcare industry? Today’s landscape is changing too quickly to go it alone. Gain the support of healthcare finance professionals right here in (geographic area) by joining the Healthcare Financial Management Association (HFMA).  
As a member of HFMA, (and/or) the Membership Chair for the (chapter name) of HFMA, I would like to introduce you to the benefits of membership with HFMA, especially the local opportunities available in (chapter service area, e.g., southern Michigan).

· Stay up-to-date on (describe topics of articles that might be featured in your chapter newsletter, e.g., local issues in healthcare finance, legislative action, and chapter education programs) with (insert name of newsletter), our chapter newsletter.

· Hear speakers on such topics as (list examples of recent topics) at our chapter meetings held (once a month, every other month?). Join us at our next meeting on (date). The speaker will be (name) and will address (topic).

· Expand your network of professional contacts and help the chapter shape its direction and actions on important issues through participation in special interest committees, such as (list sample committees).

· Continue your learning as the healthcare industry evolves. Our chapter offers (number of programs) programs throughout the year on topics ranging from (give example of education topic) to (give second example).

When you join HFMA, you become part of both a local chapter and the national organization. Enclosed you will find a brochure that highlights the portfolio of member resources. 
Discover your power with HFMA by gaining access to resources that will help you lead your team with confidence, solve complex problems, and grow professionally. To become a member, simply complete the enclosed application and return it to HFMA, along with your dues and application fee. 

If you have any questions, please feel free to give me a call (give phone number of member chair or contact).

We look forward to welcoming to HFMA and supporting your success. 
Sincerely,

(insert name of membership chair or other chapter contact)

(chapter title, chapter)

