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DRAFT

PURPOSE

Optimus Health Care recognizes employee referrals as an effective recruitment tool. 
POLICY

This policy applies to all full time, part-time or per diem employees of Optimus Health Care, Inc. 

1. Bonus Award

A referral award of $1,000 (less applicable taxes) will be paid to any full time, part-time or per diem employee referring an external candidate who is subsequently hired into a full-time, part-time or per diem Provider or salaried position at Optimus.  

A referral award of $500 (less applicable taxes) will be paid to any full time, part-time or per diem employee referring an external candidate who is subsequently hired into a full time, part-time or per diem RN position.  

A referral award of $300 (less applicable taxes) will be paid to any full time, part-time or per diem employee referring an external candidate who is subsequently hired into a full time, part-time or per diem LPN position.  

A referral award of $250 (less applicable taxes) will be paid to any permanent, full time employee referring an external candidate who is subsequently hired into a full time, part-time or per diem hourly position.

The referral award will be paid six (6) months after the referral’s hire date provided both the employee and the referral are active employees with the Company at that time.

Only candidates who meet the essential qualifications for the position will be considered. 

Human Resources must be aware of the referral prior to an interview being scheduled.  The Candidate Referral Form (Exhibit A) must be submitted to Human Resources along with a resume or employment application.  

In the event of duplicate referrals by more than one employee, the employee who submits the paperwork with the earliest date will receive the referral award.  In the event of a dispute, the decision of the CEO will be final and conclusive.

2. Eligibility Exception
Director level and above and managers with hiring authority over the referred candidates are not eligible for this bonus award. 

In the event that Optimus is required to compensate a recruitment agency, a referral bonus will not be awarded.

Employees who are related to the referral (i.e. related either via blood, adoption, or marriage) are not eligible for this bonus.

3. Market Conditions

The policy may be changed depending on existing market conditions.

Exhibit A - attached

EXHIBIT A

Candidate Referral Form

Job Title:                                                                      

Candidate's Name:                                                       Referral Date:

Referring Employee's Name:                                        

I have read and understand the Employee Referral Bonus Program Policy.

_____________________________________                   ___________________

Referring Employee's Signature                                           Date

Send this form, along with candidate's resume or employment application to Human Resources. 

INTERNAL USE ONLY

Human Resources receipt date:

Target Date for award payment:        

Referred candidate's hire date:
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