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FEE & GUARANTEE AGREEMENT
Recruiting in Motion – (Office Location) offers our clients the choice of two fee structures for each of our search engagements. Prior to the commencement of the search, please select the fee structure that best meets your requirements: retainer or contingency.

RETAINER FEE OPTION

If the retainer fee option is selected, you agree to pay an up-front deposit equivalent to one-third of the total fee. The deposit amount shall be calculated based on an estimated starting salary (to be determined prior to the commencement of the search) multiplied by the applicable fee, divided by 3. The additional two-thirds portion of the fee shall be calculated after you hire one of our referred candidates, and due and payable in accordance with the terms outlined below.
If you select the retainer fee option, the fee shall be: _________%
CONTINGENCY FEE OPTION

If the contingency fee option is chosen, a fee is payable if, and only if, you hire a candidate that has been referred to you, directly or indirectly, through our efforts.  The fee is payable should you, or an affiliated company hire such a candidate for any position within one year after our most recent communication relating to such candidate.

Regardless of the fee option selected, should you refer or otherwise identify such a candidate to another company which hires the candidate, you and the hiring company shall be responsible for the payment of the fee. 
If you select the contingency fee option, the fee shall be: _________%
GUARANTEE

If you hire one of our referred candidates, we will replace the employee at no additional cost, in the event that the employee hired through us terminates or is terminated from his or her position of employment within one hundred and twenty (120) calendar days from the date the employee commenced said employment, provided that the employer notifies us, in writing, of all of the facts relating to the termination of said employment within five (5) business days after said termination.  This guarantee is not applicable in the event that the employment is terminated because the employer has insufficient work for the employee or for one of the following reasons: material change in the candidate’s job responsibilities subsequent to hiring, or relocation of company/position.  This guarantee is to allow you to be satisfied that the candidate has the requisite experience and qualifications, and that information provided by the candidate and other sources, directly or through us, is accurate.  This guarantee shall be your sole remedy.

TERMS

With the exception of the up-front retainer, we will invoice you for our services when the candidate accepts employment, and a start date is determined.  Our terms are “Net-Due Upon Receipt of the Invoice.”  The guarantee referred to is valid only if we receive payment of our service fees, in full, within fifteen (15) calendar days from the employee start date.

Your acceptance of referrals from us shall be conclusive evidence of your acceptance of our schedule of charges, terms and conditions, unless we have signed a written modification.  It is our pleasure to be of service to you and to work with you towards the successful fulfillment of your personnel requirements.

Please indicate which fee option you prefer, and complete the bottom portion of this agreement, prior to returning the agreement to us via fax or scan / email :  

(  )  Contingency

(  )  Retainer

___________________________
________________________________
____________________________________
Name 



Signature



Company Name / Date




(I am authorized to sign on behalf of the Company)
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