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INTERNATIONAL CONFERENCE ON POLICE ACCOUNTABILITY IN AFRICA

NAIROBI, KENYA 3RD AND 4TH JULY 2019
“Achieving Effective, Legitimate and Sustainable Security Sector Reform”
Logistics Note
Warm Greetings from ICJ Kenya, CLEEN Foundation and Afro Asia Association for Justice Development,
We are pleased to welcome you to the International Conference on Police Accountability. Please find the following details to guide you with all logistical arrangements for the conference:
               1. Travel Dates
Travel to Nairobi, Kenya for the conference will be on 2nd July, 2019 and departure from the conference will be on 5th July, 2019. E-tickets have been sent to all participants. We kindly request you to note your travel time from your country to Nairobi and back.  
· Please note that any changes made to your ticket once issued will attract a penalty fee which you will pay the airline directly. 
· ICJ Kenya has organized for the airport transfers from Jomo Kenyatta International Airport to the conference venue. 
Placards written “ICJ Kenya/CLEEN Foundation ” will be visible at the airport arrival.
· At the registration desk, you will receive your Conference package which will contain the conference programme. Please observe punctuality for the opening of the Conference on 3rd July, 2019.
      2. Travel Requirements to Nairobi, Kenya
Please be sure to have the following travel requirements to Nairobi, Kenya:
· Valid passport with at least one unused visa page. Without an unused page the airline will not allow you to board the plane. 
· Valid Kenyan Visa 
· Yellow Fever vaccination certificate 
· Return ticket to and from Nairobi, Kenya
· ICJ Kenya’s Invitation Letter
                       3. Accommodation, Meeting Venue and Dress Code
You will be accommodated at the Intercontinental Hotel, Nairobi, Kenya.
· Your accommodation and breakfast has been prepaid;
· The Conference commences at precisely 8:00am on 3rd and 4th July, 2019 at the Hotel’s conference hall
· Conference Registration starts at 7.30am;
· Dress code for the conference is formal
4. Location and Weather 
The hotel is located in Nairobi, Kenya. The distance from the airport is 18.3 km from the Jomo Kenyatta International Airport. Intercontinental Hotel address is:
· Physical location: City Hall Way, P.O. Box 30353-00100, City Square, Nairobi.
· Telephone Number: + 254-020-3200000
· Email: sales.icnairobi@ihg.com
· Website:    http:www.ihg.com
· The temperatures in Nairobi are highs of 22 degrees Celsius and lows of 13 degrees Celsius. 
 5. Costs for Your Own Account
Kindly note that all other expenses including extra drinks, phone calls, local transport, laundry, etc. will be borne by yourself and paid directly to the hotel. 
· All these extra costs must be settled with the hotel before your departure. 
· Please note that the ICJ Kenya will provide stipend for the conference. 
· There are very nice places you can take your dinner which are closer to the Conference area.
                     6. Check- In and Check out Time
The hotel advises that check in time is from 2.00pm onwards and check out time is 11:00am. Kindly observe these hotel rules. ICJ Kenya will not bear any extra cost arising from a failure to observe the hotel rules. 
                    7. A Accommodation and Meals
Your booking is bed and breakfast, lunch will be served at the conference and a stipend will be offered for Dinner. The stipend will be issued upon arrival at the hotel and will be issued by Ms. Blessing Kadiri. 
   
  8. Additional Services Offered by the Hotel
· There will be free Wi-Fi throughout the hotel.
· Every room is equipped with the Media Jack which allows most guests to travel without an adaptor. 
· Besides the Media Jack, there are plug points for a  three (3) point plug
· There are three pools within the hotel. Gym, Sauna, Steam Room and Spa treatment services are also available
· Please note that all facilities, except the spa treatments, are available at no extra costs for  in-house guests
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     9. Currency 
The currency used in Kenya is the shillings. Most of the payments made will be preferred in Kenya Shillings. Below is the current exchange rate;
· 1USD=KSH 100.00
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10.  Places to visit

There are very attractive sites around Nairobi that can be of interest to you. Should you need a recreation and entertainment destination, Village Market is available for you. The place is barely 14 km from the conference area. Another notable place is Nairobi National Museum which displays diverse cultural and natural history exhibits including more than 900 stuffed birds and mammals, fossils from Lake Turkana, ethnic displays from various Kenyan tribal groups and exhibits of local arts. The museum is 4km from the conference area.
Maasai Market presents you with Kenyan artifacts and wide varieties of products made in Kenya. You can visit such places to identify yourself with the rich cultures of Kenya. 
Take note that the cost of visiting these places will be borne by yourself
    11. Contact Persons
The following staff from the secretariat will ensure your comfort while in Nairobi during the conference and during your stay:
Conference Coordinator: 
Dr. Benson Benson Chinedu Olugbuo, Ph.D.Executive Director, CLEEN Foundation.

Email <benson.olugbuo@cleen.org>
Cell: +234-909-532-5787
Ms. Nancy Mwangi                               
nancy.mwangi@icj-kenya.org

Cell: +254-723-294-925 
Inquiries on the programme and Pre-conference: 
Ms. Julie Matheka 
Julie.matheka@icj-kenya.org

+254734025325 
Please do not hesitate to contact the relevant person stated above in case of any inquiry or assistance

We look forward to your participation at the Conference!
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