
Compliance Audit Checklist 
for Special Visits and Pathway B Visits
Instruction to team:  

Please attach this form to the team report. Missing documents should be noted in the recommendations section of the team report.  

Name of Institution:   _________________________________________________________________

Date of Visit: 
_____________________________

	CFR
	Documents Required
	

	Standard 1

	1.1
	Mission statement
	

	1.2
	Educational objectives at the institutional and program levels
	

	1.2.1
	Public statement on student achievement (retention, graduation, student learning
	

	1.3
	Organization chart  (X 3.8, 3.9, 3.10)
	

	1.4
	Academic freedom policy
	

	1.5
	Diversity policies and procedures; Procedures for Special Accommodations
	

	1.6
	-
	-

	1.7
	Catalog (online ___, hard copy ___) with complete program descriptions, graduation requirements, grading policies (X 2.10.1)
	

	1.7.2
	Student complaint and grievance policies
	

	1.7.2.1
	Policy for grade appeals
	

	1.7.2.2
	Records of student complaints
	

	1.7.3
	Faculty grievance policies
	

	1.7.3.1
	Record of faculty grievances
	

	1.7.4
	Staff grievance policies
	

	1.7.4.1
	Record of staff grievances and complaints
	

	1.7.5
	Employee handbook
	

	1.7.6.1
	Up-to-date student transcripts with key that explains credit hours, grades, levels, etc. 
	

	1.7.6.2
	Admissions records that match stated requirements; complete files
	

	1.7.6.3
	Policies and procedures to protect the integrity of grades 
	

	1.7.6.4
	Tuition and fee schedule
	

	1.7.6.5
	Policies on tuition refunds 
	

	1.7.6.6
	Policy on credit hour/award of credit

Processes for review of assignment of credit

Review of syllabi/equivalent for all kinds of courses
	

	1.8
	Regular independent audits of finances (X 3.5)
	

	1.9
	WASC-related policies to ensure sub change policies
	

	1.7-1.9
	Documents relating to investigations of the institution by any governmental entity and an update on the status of such investigation

A list of pending legal actions by or against the institution, including a full explanation of the nature of the actions, parties involved, and status of the litigation
	

	Standard 2

	2.1
	List of degree programs, showing curriculum and units for each (X 1.7 )
	

	2.2
	Complete set of course syllabi for all courses offered
	

	2.2.1
	(For associate and bachelor’s degrees) statement of general education requirements (X 1.7)
	

	2.3
	SLOs for every program
	

	2.4
	-
	-

	2.5
	-
	-

	2.6
	-
	-

	2.7
	Program review process with clear criteria, which include assessment of program retention/graduation and achievement of learning outcomes
	

	2.7.1
	Regular schedule of program review (including for non-academic units)
	

	2.8
	Policies re faculty scholarship and creative activity
	

	2.9
	-
	-

	2.10
	Data on student demographics
	

	2.10.1
	Data on retention and graduation, disaggregated by demographic categories and programs
	

	2.10.2
	Collection and analysis of grades at the course or program level, as appropriate 
	

	2.10.3
	Policies on student evaluation of faculty
	

	2.10.4
	Forms for evaluation of faculty by students
	

	2.11
	List of student services and co-curricular activities
	

	2.11.1
	Policies on financial aid 
	

	2.12
	Academic calendar (X 1.7 catalog)
	

	2.13
	Recruitment and advertising material for the last year
	

	2.13.1
	Registration procedures 
	

	2.14
	Registration forms
	

	Standard 3

	3.1
	Policies on staff development
	

	3.2
	List of faculty with classifications, e.g., core, full-time, part-time, adjunct, tenure track, by program
	

	3.3
	Faculty hiring policies
	

	3.3.1
	Faculty evaluation policies and procedures (X 2.10)
	

	3.3.2
	Faculty Handbook if available
	

	3.4
	Faculty development policies
	

	3.4.1
	Faculty orientation policies and procedures
	

	3.4.2
	Policies on rights and responsibilities of non-full-time faculty
	

	3.4.3
	Statements concerning faculty role in assessment of student learning
	

	3.5
	Audited financial statements (X 1.8)
	

	3.5.1
	Appropriate financial records
	

	3.5.2
	Appropriate policies and procedures for handling of financial aid (X 2.11)
	

	3.5.3
	Campus maps
	

	3.6
	Inventory of technology resources for students and faculty
	

	3.6.1
	If online or hybrid, information on delivery method
	

	3.6.2
	Library data/holdings, size
	

	3.7
	Inventory of technology resources and services for staff
	

	3.8
	Organization chart (X 1.3 and 3.1)
	

	3.9
	Board list 
	

	3.9.1
	Board member bios 
	

	3.9.2
	List of Board committees
	

	3.9.2.1
	Minutes of Board meetings for last two years
	

	3.9.2.2
	Governing board bylaws and operations manual
	

	3.10
	CEO bio
	

	3.10.1
	CFO bio
	

	3.10.2
	Other top administrators’ bios (e.g., cabinet, VPs, Provost)
	

	3.10.3
	Policy and procedure for the evaluation of president/CEO
	

	3.11
	Faculty governing body charges, bylaws and authority
	

	3.11.1
	Faculty organization chart (if applicable)
	

	3.11.2
	Minutes of last year’s faculty meetings
	

	Standard 4

	4.1
	Strategic plan 
	

	4.1.1
	Operations plan
	

	4.1.2
	Academic plan
	

	4.2
	Description of planning process
	

	4.2.1
	Process for review of implementation of strategic plan
	

	4.3
	-
	-

	4.4
	New program approval process
	

	4.4.1
	Program review process (X 2.7)
	

	4.5
	Description of IR function and staffing
	

	4.6
	Process for review and analysis of key data, such as retention, graduation (X1.2)
	

	4.7
	-
	-

	4.8
	-
	-


Comments:

	Related to Substantive Change

	1
	Locations of all off-campus sites and programs offered at such sites (more than 50% of program)
	

	1a
	
Number of students enrolled at such sites
	

	1b
	
Date of first offerings
	

	2
	Names of all programs for which 50% of the program is offered through distance education
	

	2a
	
Number of students enrolled in each
	

	2b
	
Date each was first offered
	

	3
	Names of all hybrid programs
	

	3a
	
Number of students enrolled in each
	

	3b
	
Date each was first offered
	

	Accuracy and Availability of Records

	
	Policies and procedures for students, faculty and staff are stated consistently in all media 
	

	
	Policies, procedures, and information are readily available to relevant constituents
	

	
	Records are accurate and up to date
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