Iv. Agency Evaluation of Honors College Student Intern

Please fill out this form upon completion of internship and give to the student or Dr. Monica
Maldonado (mmaldonado@fau.edu), who will submit to the faculty advisor. The Honors College

[

faculty will review the evaluation and determine the student’s “grade”.
PLEASE TYPE

Name of Student

Company/Agency Name

Supervisor's Name and Title

This evaluation is an important measure toward contributing to the Intern student’s personal and
professional development. Your objective evaluation can assist the student in developing
successful work habits, as well as assist the Wilkes Honors College internship staff and faculty in
future career-counseling efforts.

Under the provisions of the Family Educational and Privacy Act of 1974, each student has an
opportunity to examine official documents and records pertaining to him/her, and to request
copies of them. ltis preferable that this evaluation be completed jointly in the presence of the
Student Intern.

Upon completion, please return the original to the designee at the Wilkes Honors College of
Florida Atlantic University, as well as to the Internship Coordinator within your organization (if
applicable).

1. Briefly describe the duties assigned to the student:

2. Describe the strengths the student demonstrated in this position:



3. Please rate the student’s performance in the following areas:

Excellent Average Poor N/A
Interest and enthusiasm for work 500 40 30 20 | od
Ability to perform tasks as assigned 50 40 30 20 10 o
Ability to learn new tasks 500 40 30 200 1M o
Quality of work 500 40 30 20 10 od
Quantity of work 50 a0 30 20 10 o
Ability to make decisions 500 40 30 20 10 od
Ability to work well with others 500 40 30 20 10 od
Ability to work independently 500 40 30 200 10 o
Attendance 50 40 30 20 100 od
Punctuality 50 40 30 20 10 od
Maturity 50 40 30 20 10 oOd
Dependability 50 40 30 20 10 od

Comments:

4. What have been your observations regarding the student’s communication skills?

Verbal Ability:  Superior Effective Needs Improvement
Comments:
Writing Ability: Superior Effective Needs Improvement
Comments:

5. What traits have you observed that may help this student’s professional advancement?



6. What traits have you observed that may hinder this student’s professional advancement?

Overall Performance: The student’s overall performance can be best described as:

Outstanding
Very Good
Average
Marginal
Unsatisfactory

Would you consider this student for another co-op employment position?
Preferable Not Preferable

What are the major assets the student can continue to strengthen, as well as areas for
professional development? (include specific examples)

This evaluation was discussed with the student on

Comments by Student Intern:

Supervisor’s Signature Date

Student’s Signature Date
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