RECRUITMENT AUTHORISATION FORM

	Job Title: 

	Grade: 

	Reporting to: 

	Hours: 

	Permanent/Temporary

	Anticipated start date:



	Why does this job exist?



	How did the vacancy arise?


	What are the implications of not filling this post?



	What alternatives are there to filling the post?  (i.e. redistribution of duties, temporary worker)



	Please give brief job description/person specification or attach a job description.


	Signed:                                        Print Name:                                    Date:
(Recruiting Manager)

	Signed:                                        Print Name:                                    Date:

(Head of Department)

	Signed:                                        Print Name:                                    Date:

(Bursar)


Please return completed form to HR Advisor.
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