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ELECTRONIC QUOTE REQUEST
	CONTACT INFORMATION

	Site Number:
	

	Agency Name:
	

	Address:
	

	Agency Contact Name:
	

	Phone Number:
	

	Email Address:
	

	Number of Contracts or Asset Lists Attached:
	


	SUPPLIER CONTACT INFORMATION

	Local Contact:
	

	Address:
	

	City, State, Zip:
	

	Phone Number:
	

	Corporate Contact:
	

	Address:
	

	City, State, Zip:
	

	Phone Number:
	


	EQUIPMENT INFORMATION

	Manufacturer:
	

	Model Number:
	

	Equipment Description (list any accessories):
	

	Serial Number:
	

	Purchase Cost:
	

	Equipment Location:
	

	Service Vendor:
	

	Contract Number:
	


	EQUIPMENT EFFECTIVE DATE

	Contract Effective Date:
	

	Contract Expiration Date:
	

	Multi Year Contract Dates for Coverage:

(if you want this for multiple years, please provide the number of years)
	

	Warranty End Date:
	

	Attachments:
	


Please attach current P.O. and include all contract documents with this quote request.

Submit all quote requests to:

9667 South 20th Street • Oak Creek, WI 53154
800-558-9910 • 414-216-1050 (fax)
QUOTE PROCEDURES
Specialty Underwriters LLC will complete standard quotes no later than ten (10) business days after receipt of the quote request and Proper Documentation (see below) from the requesting Agency.

For all quote requests, please attach the proper documentation as follows:

1. Maintenance Agreement
· Existing service agreement or purchase order with all attachments

· Current maintenance terms and conditions (including current cost)

· Equipment schedule to include; make, model, serial number, brief description, equipment location
2. Time and Materials
· Schedule of equipment to include; make, model, serial number, brief description, equipment location, plant code

· Equipment purchase data to include; purchase cost and purchase date

3. Manufacture Warranty
· Recent purchase documentation to include; purchase date, purchase cost, warranty terms and conditions

· Schedule of equipment to include; make, model, serial number, brief description, equipment location, plant code, and if available, equipment purchase date and cost

EXCEPTIONS:
Maintenance coverage quote requests that are large and complex in nature may take longer than the 10 days mentioned above.  For these quotes, Specialty Underwriters will give an estimated quote completion date prior to the 10 business day expiration.



