_____________________________

STUDENT NAME

Chapter 4 Review

Self-Paced Accounting Worksheet

Learning Unit 4-1

Preparing a Worksheet

1. The worksheet is not a _______ report.


Formal

2. The purpose of a worksheet is to ________ and _______ data before preparing financial reports.


Organize


Check

Adjustments

3. The process of _________ is to bring specific accounts up to date before formal financial reports are prepared.


Adjusting

4. The adjustment for supplies deals with the amount ______ ____.  If given amount on hand, we need to calculate amount ______ ____.




Used up




Used up

5. All accounts listed on the worksheet below the trial balance will be ___________.




Increasing
6. For each adjustment, both the _______ ________ and ________ ______ will be affected.


Income Statement


Balance Sheet
7. Office supplies is called a _______ ________ because the amount entered on the trial balance is partly a balance sheet amount and partly an income statement amount.




Mixed Account

8. The office supplies expense account on the worksheet indicates the amount of ________ used up.  The adjusting entry is to debit office supplies expense and credit office supplies.




Supplies


Completing the Worksheet

9. In carrying amounts over to the adjusted trial balance, if no adjustment is made, just carry over the amount from the ______ _______ on the _____ side.




Trial Balance




Same
10. The amount for equipment is the _____ on the trial balance and adjusted trial balance.




Same

11. When numbers are brought across from the trial balance, two ______ will be added together and two _______ will be added together.  If the numbers include a debit and credit, take the ___________ between the two and place it on the side that is ________.




Debits




Credits




Difference




Larger
12. The income statement columns of a worksheet list _________ and ________ from the adjusted trial balance.




Revenues




Expenses
13. The balance sheet columns of a worksheet list assets, liabilities, ______ _______, capital, and withdrawals from the adjusted trial balance.




Contra Assets

14. Net income is placed in the ______ column of the income statement on the worksheet.  Net loss would be placed on the _______ side.




Debit




Credit
15. The net income figure in the debit column of the income statement on the worksheet is carried over to the _______ _______ of the ________ _______ column of the worksheet.  This is done since the figure for ________ is the old figure on the worksheet.




Credit Column




Balance Sheet




Capital
Learning Unit 4-2

Preparing Financial Reports from a Worksheet
16. Formal reports do not have any _______ or _______ like a worksheet.




Debits 




Credits
17. The _______ _______ on financial reports are used for subtotaling.




Inside Columns

18. The withdrawals account goes on the ________ ______ _______ _______.




Statement of Owner’s Equity

19. The figure for new capital is calculated on the ________ ______ _______ _______.  It is not found on the worksheet.




Statement of Owner’s Equity

20. Depreciation expense is found on the ________ __________, while accumulated depreciation is found on the _________ _______.




Income Statement




Balance Sheet

21. Equipment less __________ ___________ is found on the _________ ________.




Accumulated Depreciation




Balance Sheet
22. The ______ of assets on the formal balance sheet will not match the totals found on the worksheet.  Remember, the worksheet has debits and credits, while formal financial reports do not.




Total

