Technology Needs Assessment Questionnaire

	Name:
	     
	Building:
	     

	Grade Level/Area: 
	     
	


The following is a questionnaire to help in developing the district’s three-year technology plan.  When answering these questions, envision your needs for three years.  We have a cycle of replacement for computers so please indicate number of additional computers, not replacement computers. This questionnaire should be completed and e-mailed to Helpdesk using the procedures at the end of this document by 4:00 P.M., Tuesday, November 15, 2005. The Technology Plan Committee will be meeting Wednesday, November 16, and we want your input as we prepare the document that will guide our technology use in the next three years. Press TAB to move among fields.
1. What additional technology do you feel you need to enhance instruction in the classroom?

Hardware

	
	Present #
	Year 1
	Year 2
	Year 3

	Additional Computers
	     
	     
	     
	     

	LCD Mounted
	     
	     
	     
	     

	LCD for Checkout
	     
	     
	     
	     

	SmartBoard
	     
	     
	     
	     

	DVD Player
	     
	     
	     
	     

	Digital Camera
	     
	     
	     
	     

	Other (Specify)
	     
	     
	     
	     

	Other (Specify)
	     
	     
	     
	     


Software

	Type of Software
	Year 1
	Year 2
	Year 3

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


2. What kind of professional development in the use of technology do you need to enhance your instruction? 

	     


3. How often do you use technology for instruction in your classroom? Check one box below. (Do not include AR, Gradequick, Edline, or SchoolCenter)

	     
	1-2 times a week
	     
	3-5 times a week

	     
	Once every 2 weeks
	     
	Once a month

	     
	Once or twice a year
	     
	Never

	Explanation (if needed):

	     


4. In a sentence or two, explain one significant way that technology has enhanced the learning of your students.

	     


Once you have completed the questionnaire, save the form in your Home (H) directory as Needs Assessment and send it as an attachment to Helpdesk.  
To save it, 

Click File – Save As

Select H from the drop-down box.

Key Technology Assessment in the Filename box.


File – Exit to exit MS Word.

To send it as an attachment:

Open GroupWise.

Click new mail.

Key Helpdesk in the To: box
Click the paper clip at the top
Find the Needs Assessment file in your Home (H) directory, and double-click it.  This allows the file to be attached to your e-mail.  
Key Needs Assessment in the Subject line and click Send.

Thanks for your cooperation.

Technology Staff 
