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Teacher Housing

Maintenance Request Form

Date:      /       /20
Name: 

Contact Phone Number(s) Work: 
Home:
Mobile:

Email Address: 

Address:  

Town:
Post Code:


Description of Problem/Maintenance Required:

Urgent Repairs: Contact School to organise a local contractor.

Tenant has permission to organise a contractor for emergency maintenance out of hours if the school cannot be contacted (see Tenancy Guide under "Urgent Repairs").

Please forward this form and invoice to the school.  Request that the contractor invoices the school and ensure the address of the Teacher House is included.

Non Urgent Repairs: 2-4 Week Timeframe

Pets

Are there dogs or other animals on the property that the contractor / maintenance agent should be aware of?  
Y / N

Please circle

Additional information relating to pets on the premises:

Please fax or send this form for any non urgent maintenance issues to the Infrastructure and Sustainability Division (see Tenancy Guide under Contact Details).

Your requests will be reviewed and the appropriate action taken.

