SUMMER INTERNSHIP REPORT

1. Due by September 15 (a printed version).
2. The Report must be in English and represent a good sample of professional business writing (format, absence of mistakes, concise and reader-friendly). 
3. The report shall have a title page with the name of the student, name of the company, major topic of the internship work, name of the supervisor at the company, year.

4. The Report must have an attached Company Letter with the following information covered:

Dates of the internship period

Responsibilities of the Intern

Name of the department

Objectives the Intern had and the results achieved

Contact name, email and telephone number(s) of the person(s) with whom the Internship results and processes can be discussed

Comments on the quality of the Intern’s work

The Company Letter must be on the Company letterhead with its address and telephone number and signed by a person in a top position at the Company.  The Company Letter must have an official stamp and the date.  The Letter can be addressed either “To Whom It May Concern” or directly to Ms. Elena Kornyshkova, Executive Director, Master Programs

To get a Pass grade for the Summer Internship, the content of the Report MUST have the following information:

· Name of the company

· Address of the company 
· Industry type
· Length of the Internship

· In which department of the company was the Internship taken?  Please describe the business unit, its business concentration and objectives.
· How was monitoring/supervising of the Internship process/work organized at the company?  Was there anyone who was your Mentor and/or Supervisor during the Internship, so you could get a good advice and direction of work?

· What was the purpose of your internship at the company?  What responsibilities were given to you?  What kind of challenges did you face?  What have you achieved during the internship?
· What kind of business experience (positive and negative, if applicable) did you gain?

· Please describe any areas/issues/situations where you had to apply your theoretical knowledge from the Master Programs courses at GSOM and/or at your Study Abroad Semester business school?
· What is the connection between the work you were doing and your Graduation Thesis research work, if any?

· What new concepts, ideas, approaches etc did you learn during the Internship?

· What was your interpersonal, leadership, teambuilding, project management, time management experience which you acquired during the Internship, if any?

Please at a separate page in the Report add the following information which is very important for the Master Programs in further decisions related to internship placement:

· Level of usefulness of the Internship for learning (grade 1-10, 10 is max).  What can be done more efficiently to make the internship at the company more useful professionally?

· Please commеnt on any issues related to the Internship experience, negative and positive.
· How do you see your future networking at the company?  Have you got any useful contacts?  Will you follow up with any further actions to support the contacts?

· Do you see the company as a possible place to start your career?  Why?
Have you got any idea how much the starting compensation package would be?

