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Cameron University Student Internship Program  

INTERNSHIP/PRACTICUM CONTRACT 
 

 

I.  CONTRACT PARTNERS 

 
Internship/Practicum Sponsor (“Organization/Facility”) 
Organization Mailing Address 

 

On-site Supervisor 
 

Supervisor’s Title 

Supervisor’s Phone  
 

Supervisor’s E-mail address 
 

 
 
Student 
Last Name 
 

First Name                                            MI 
 

Student ID Number 
 

Phone 

E-mail address Major/Degree 

 
 
Faculty Liaison 
Last Name 
 

First Name                                              MI 

Phone E-mail address 
 

 
 

 

INTERNSHIP DETAILS 
Internship Course Title: 
 

Course Prefix: 
 

Course Number: 
 

Number of Credit Hours 
Available: _________ 

Internship Semester:      Fall    Spring    Summer     Year:  _________ 

Beginning Date:  Ending Date:   

Hours/Week:   Total Hours: 

Is this a paid internship?   Yes     No           If yes, how much?_____________________ 

Is the internship a required course for your degree:           Yes             No 
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INTERNSHIP/PRACTICUM CONTRACT 
 
 
II. INTERNSHIP/PRACTICUM OBJECTIVES AND ASSIGNMENTS     
The Academic student learning outcome objectives and assignments are listed in the Course 
Syllabus.  The Employer and the student should list the specific internship objectives and 
tasks to be accomplished. 

  

 
III.  THE UNIVERSITY, FACILITY AND STUDENT JOINTLY AGREE: 
 
1. Access to student records shall be governed by the Family Educational Rights and Privacy Act, 20 

U.S.C. § 1232g, commonly known as “FERPA,” and all other applicable laws. 
2. As applicable, the provisions of Executive Order 11246, as amended by EO 11375 and EO 11141 

and as supplemented in Department of Labor regulations (41 CFR Part 60 et. Seq.) are 
incorporated into this Agreement.  The parties represent that all services are provided without 
discrimination on the basis of race, color, religion, national origin, disability, sex, political beliefs, 
or veteran’s status; they do not maintain nor provide for their employees any segregated 
facilities, nor will the parties permit their employees to perform their services at any location 
where segregated facilities are maintained.  In addition, the parties agree to comply with the 
applicable provisions of Section 504 of the Rehabilitation Act and the Vietnam Era Veteran’s 
Assistance Act of 1974, 38 U.S.C. § 4212. 

3. This agreement entails no compensation or payment between the University and the Facility; it is 
recognized that any agreement for compensation is solely between the Facility and the Student.  
All parties acknowledge that the performance of services by the Student for the Facility is on at 
at-will basis, terminable by either party at any time.  If the Facility releases the Student from the 
internship/practicum, or if Student resigns from the Facility, Facility and Student will promptly 
notify the University of the termination of services. 

4. Neither party nor any of its participants shall publish any materials as a direct result of the 
internship/practicum, without giving the non-publishing party an opportunity to review and 
object to the publication in advance.  No confidential information of the Facility, its staff or 
clients may be included in any publication without prior written notice to the Facility. 

5. When circumstances indicate that a student must be immediately withdrawn from the 
internship/practicum, the Facility shall promptly inform the Faculty Liaison, and the Faculty 
Liaison shall withdraw the Student. 

6. The parties agree not to use each other’s names or logos in any publications or advertising 
without prior written approval from the other party. 

7. An Internship/Practicum may require the Student to obtain a security clearance.  The Facility is 
responsible for assisting and guiding the Student through the security clearance process. 

8. The Faculty Liaison will assign the course grade, based upon the criteria identified in either the 
course syllabus or in Section II of this document. 

9. The Student acknowledges that the performance of services under this internship/practicum 
agreement does not entitle the Student to any future employment with the Facility, and that any 
arrangement for future work opportunities with the Facility is a matter of negotiation solely 
between the Student and the Facility, at the sole discretion of the Facility. 
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IV. RESPONSIBILITIES OF THE UNIVERSITY: 
 

1. The University shall designate a Faculty Liaison to coordinate all aspects of the 
internship/practicum with the Facility.  The Faculty Liaison shall ensure that the Student and 
Facility have completed all necessary documentation, assist with the development of student 
assignments and training activities, and assign the final course grade. 

2. The University shall require each participating student to complete, sign and return Attachment 
A, “Student Acknowledgement and Release.” 

 
V. RESPONSIBILITIES OF THE FACILITY: 

 
1. The Facility is responsible for the actual supervision and control of the Student’s activities within 

the Facility.  The Facility will designate one or more staff persons with appropriate qualifications 
(“Supervisor(s)”) to instruct and supervise the Student. 

2. The Facility is responsible for providing the Student with the training and resources necessary to 
support the Student’s learning experience, including training about the Facility’s policies, 
procedures, and performance expectations. 

3. The Facility will be responsible for prompt submission of reports that adequately describe the 
Student’s progress, if the University requires. 

4. The Facility will communicate immediately with the Faculty Liaison any concern regarding the 
Student’s performance or progress. 

5. The Facility will work to create an Internship/Practicum work schedule that minimizes conflicts 
with the Student’s and University’s schedules. 

6. Upon reasonable request, the Facility agrees to permit the University or its accreditation agencies 
to inspect the areas of the Facility relevant to the Internship/Practicum. 

7. The Facility agrees to provide each Student in the Facility with the relevant policies, rules, 
procedures, and expectations with which the Student is required to comply. 

 
VI. RESPONSIBILITIES OF THE STUDENT: 
 
The Student’s responsibilities are specified in Attachment A, “Student Acknowledgement and 
Release”.  A Student may not participate in an Internship/Practicum at Cameron University until the 
Student Acknowledgement and Release has been signed and returned to the Faculty Liaison. 

 

Signatures of Approval 
 
Please obtain the signatures in the order in which they appear below.  This Internship/Practicum 
Contract is not effective and the student is not eligible for course credit until all of the following 
signatures have been obtained. 

 
Student _______________________________________   Date __________________ 
 
On-Site Supervisor ______________________________   Date __________________ 
 
Faculty Liaison _________________________________   Date __________________ 
 
Chair _________________________________________   Date __________________ 

  



             

Cameron University Student Internship Program 

 
ATTACHMENT A TO INTERNSHIP CONTRACT 
STUDENT ACKNOWLEDGEMENT AND RELEASE 
 
On this ____ day of ________________, 20___, ___________________, (“the Student”) accepts the following 
responsibilities in order to participate in the Internship/Practicum at ____________________________: 
 
A. The Student acknowledges that his/her participation in the Internship/Practicum is wholly voluntary and the 

Student agrees to all the terms and conditions contained in this document (and those incorporated within this 
document), without which agreement the University would not be willing to allow the Student’s participation. 

B. The Student shall act professionally and ethically at all times at the Facility. 
C. The Student shall respect the confidentiality of information that the Facility indicates is confidential, and any 

personal, sensitive, or private information that he/she discovers or has access to, including but not limited to 
medical records, both during and after the Internship/Practicum. 

D. The Student shall adhere to Facility and University policies, procedures, and operating standards, and complete 
and submit all required documentation, including proof of immunizations, drug tests or background checks. 

E. The Student shall participate in any evaluation conferences requested by the University or Facility. 
F. If this Internship/Practicum requires a security clearance, the Student acknowledges that he/she has the 

responsibility for completing all steps necessary to apply for security clearance and may not begin the 
Internship/Practicum until the required security clearance is obtained. 

G. The Student is responsible for acquiring and maintaining his/her own health and accident, automobile, and 
professional liability insurance, if required. 

H. Participation in this Internship/Practicum does not make the Student an employee of the Facility or the 
University or entitle him/her to financial remuneration, unless agreed to by the Facility and Student in advance 
and in writing. 

I. The Student travels to and from the Internship/Practicum at his/her own expense and risk. 
J. The Student understands that a (letter grade/pass or fail) will be awarded for this course and that the 

Student is responsible for initiating the withdrawal process if circumstances arise that make completion of 
the Internship/Practicum impossible.  

K. The Student acknowledges that Cameron University has made no representations regarding the safety and 
conditions of the Internship/Practicum, that the Student has had the opportunity to discuss the location and 
conditions of the Internship/Practicum with the Faculty Liaison and has not expressed any concerns.   

 
These terms shall serve as a release and assumption of risk for myself, my heirs, estate, administrator, assignees, 
legatees, members of my family, and any other representative.  I agree to indemnify and hold harmless, the 
University and its employees, agents, officers, and trustees (individually and their official capacity) from and against 
any and all claims, demands, actions or causes of action that I may hereafter have for injuries, damages or loss in 
connection with my participation in this Internship/Practicum.  I have read this form and have had the opportunity to 
ask any questions related to it.  I fully understand that by signing this form, I am giving up legal rights and/or 
remedies that may otherwise be available. 
 
APPROVED: 
 
_________________________________________   _____________________________________ 
Student signature                                         Date                    Print Student name 
(or parent/guardian if student is under age 18) 

 
_________________________________________   _____________________________________ 
Witness signature                                         Date                    Print witness name  


