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International Student & Scholar Services (ISSSS)

J-1 Student Intern - Application Process & Timeline

1.  Department sends prospective intern the “J-1 Student Intern Verification” form (provided by ISSS) to determine if he/she meets basic eligibility requirements for J-1 Student Intern category.

2. Intern returns the completed “verification” to department, who then forwards copy to J-1 Advisor.
3. Department verifies English language proficiency through one of following:  1) a recognized English language test, 2) signed documentation from an academic institution or English language school, or 3) a documented interview in-person, videoconferencing,  or telephone interview if videoconferencing is not a viable option.

4. Department 
· Completes Part I of the J-1 Student Intern Application. 
· Sends Part II to student.
· Completes Form DS-7002  (See separate attachment.)
Note:  Sign under “Supervisor” not “Sponsor.”
· Sends DS-7002 to student for signature and date under “Contract Agreement.”
· Sends copy of offer letter to student.  
5. Intern submits the following to the department:
· Completed Part II of the J-1 Student Intern Application
· Financial support documentation (translated into English/conversion rates, if necessary)

· Copy of ID page of valid passport
· Signed and dated DS-7002 form (electronic signature acceptable).
· J-2 Dependent Application, if applicable
6. Department compiles packet and submits it with the Application Check List to J-1 Advisor. 
7. J-1 Advisor prepares the DS-2019 and visa documents’ packet, including signed DS-7002 form, and returns it within 10 working days of the receipt of complete application packet.
8. Department sends entire packet, along with any other informational documents to the intern.
9. Intern receives packet, pays the SEVIS fee https://www.fmjfee.com/i901fee/  and applies for a 
J-1 visa at a US Consulate. Visa processing times and procedures vary by Consulate. The intern should check the website of the US Consulate where he/she will apply for a visa to find out more about the application procedures and timeline http://www.travel.state.gov/.
10. Intern completes mandatory visa check-in appointment with J-1 Advisor in Room 205 Bradley Hall, within 30 days of program start date as noted on the DS-2019.
Responsibilities of a J-1 Student Intern’s Sponsoring Professor

	Supervisor:
	
	Department:
	

	Intern:
	
	Date:_______
	


Training/Internship Placement Plan (T/IPP -  Form DS-7002) See separate attachment.
The T/IPP must be completed and signed by the sponsoring department, the student intern and the J-1 Advisor.  Interns are required to bring the DS-7002 to the visa interview so accuracy is crucial. 
The Department of State (DOS) approves the specific sponsor (University of Kentucky), Training/Internship Program Plan and dates listed on the initial J-1 Intern application. The Intern is not allowed to make any changes after arrival without authorization from the J-1 Advisor; this restriction includes interning in a different department or changing internship duties.  The program must be full-time (minimum of 32 hours per week).

Financial Support 
The University requires evidence of at least $1,500 p/mo, either through employment at UK, home institution or personal funds. 

English Language Skills

Sponsors must ensure that interns have English language skills sufficient to function on a day-to-day basis in their internship environment. English language proficiency must be verified through 1) a recognized English language test, 2) signed documentation from an academic institution or English language school, or 3) a documented interview in-person, videoconferencing,  or telephone interview if videoconferencing is not a viable option. 
Job Restrictions
Interns may not be placed in an unskilled or casual labor position, a position that requires or involves child care or elder care, a position in the field of aviation, or in clinical positions, or engages in any other kind of work that involves patient care or contact, including any work that would require medication, or other clinical or medical care. The position can require no more than 20% clerical work. 
Housing and Support

Departments are responsible for working with their student interns to find appropriate housing and helping with other day-to-day support (for example, transportation issues) as may be necessary for the student intern.

Mandatory ISSS Check-In

All J-1 student interns must check in with the J-1 Advisor within 30 days of their program start date. If the intern does not check in within this time, the Department of State will terminate the intern’s status and the intern will not be eligible to engage in his/her program or to legally remain in the US. If the intern will be unable to check in with ISSS within 30 days of his/her start date, the department must notify ISSS to protect the visa status of intern.

Extensions of the Program

Extensions are not possible beyond the 12 month maximum program participation set by the Department of State. If an extension request (within the 12-month limit) is made on behalf of the intern, a completed intern evaluation must be submitted with the request for program extension along with a new DS-7002 form.  Contact the J-1 Advisor for the Student Intern Extension application packet.
Evaluations

All evaluations must be completed prior to the conclusion of the internship program. Programs exceeding 6 months require midpoint and concluding evaluations. Programs of six months or less require concluding evaluations only. The J-1 Advisor will provide template evaluation forms upon request.  A copy of the evaluation must also be given to the J-1 Advisor.
Notice of Departure

Sponsoring supervisors and interns must notify the J-1 Advisor of the intern’s departure at the completion of the program. Failure to properly close the intern’s program could lead to complications for the intern’s future visits to the United States.

I have read the above and agree to fulfill all the requirements:_______________________________________                    









Supervisor’s Signature




          






J-1 Student Intern Application 

Part I Department - Part II Student
Part I – To be completed by the sponsoring department:

	Intern:
	
	
	

	
	Surname/Family Name
	
	Middle (if applicable)

	
	
	
	

	
	Given
	
	


Program Duration (not to exceed 12 months):
	Beginning Date:
	
	Ending Date:
	

	Does the Intern have adequate English skills to complete the program?
	Yes
	
	No
	

	Specify how this was verified (test score, phone interview, videoconferencing, etc.):
	      

	Will components of intern’s program take place off of the UK campus?   
	Yes
	
	No
	

	If yes, please note address:
	

	Will the intern be paid by or through UK?  
	Yes
	
	No
	

	If yes, how much funding?
	$
	per
	Month
	
	Year
	

	If no, source of funding:
	
	Amount
	$

	What subject field best describes the focus of the intern’s program:
	


Department Personnel Contact

	Processing fee of $118 to be paid from Account Number: 
	

	UK Department:
	

	Name:
	

	Phone:
	
	Email:
	

	Work Address:
	


When the Application Packet is complete, how would you like to receive the documents?

	
	Send via campus mail to:
	

	
	or
	
	
	

	
	email
	
	to confirm that it will be picked up in 205 Bradley Hall.


J-1 Student Intern Application 

Part I Department - Part II Student

Part II – To be completed by the prospective intern:
Attach the following documents to application and send to sponsor via email, fax, or mail:
	
	Copy of passport ID page

	
	

	
	If funding not from Univ. of KY, financial support documentation (English translation  and  exchange rate conversion)

	
	

	
	Signed DS-7002 form (Electronic signatures – faxed, scanned, etc. – are acceptable.) See separate attachment.


All personal information must match your passport:

	Intern:
	
	
	

	
	Surname/Family Name
	
	Middle (if applicable)

	
	
	
	Male
	
	Female
	

	
	Given
	
	


	Date of Birth (dd/mm/yyyy):  
	
	City of Birth:
	

	Country of Birth:
	
	Country of Citizenship:
	

	Country of Permanent Residency:
	
	Email:
	

	Educational Level in Home Country:  
	Undergraduate
	
	Graduate
	

	Will you bring any dependents with you?
	Yes
	
	No
	
	(If yes, fill out the J-2 Dependent Application.)

	Are you currently in the US?
	Yes
	
	No
	
	

	If yes, what type of visa are you on?
	


FUNDING
	Will you receive any funding from sources other than UK?
	Yes
	
	No
	

	If yes, please provide information on the sources of funding, including personal funding.

	Funding source:
	

	Purpose of funding:
	

	Amount of funding
	$
	per
	Month
	
	Year
	
	Entire Program
	


Evidence of funding is required for all sources of outside funding listed here. Your application will not be accepted without supporting evidence, such as a bank statement, scholarship letter, etc.  The minimum funding per month is $1,500.
INSURANCE
By signing below and submitting this form, I acknowledge that I will be responsible for complying with the insurance requirements set forth by the University of Kentucky. I have or will purchase the necessary insurance upon my arrival in the United States.         
	Intern’s signature:
	

	Date:
	


J-2 Dependent Application

Complete for all family members (spouse and children under 21) who will accompany you to the United States.
Additional funding required:  $4,000 per year for spouse; $3,000 for each child
	Intern
	
	
	

	
	Surname/Family Name
	
	Middle (if applicable)

	
	Given
	
	


J-2 Dependents
· May request employment authorization from USCIS once they have arrived in the US.

· May enroll in colleges or universities as part-time or full-time students. Minor dependents may enroll in local public schools.
· Must be covered by medical insurance while in the US.
All personal information must match the dependents’ passports (copy of passport ID page required):

	Spouse
	
	
	

	
	Surname/Family Name
	
	Middle (if applicable)

	
	
	
	Husband
	
	Wife
	

	
	Given
	
	
	
	
	


	Date of Birth (dd/mm/yyyy):  
	
	City of Birth:
	

	Country of Birth:
	
	Country of Citizenship:
	

	Country of Permanent Residency:
	
	
	


	Child 1
	
	
	

	
	Surname/Family Name
	
	Middle (if applicable)

	
	
	
	Male
	
	Female
	

	
	Given
	
	
	
	
	


	Date of Birth (dd/mm/yyyy):  
	
	City of Birth:
	

	Country of Birth:
	
	Country of Citizenship:
	

	Country of Permanent Residency:
	
	
	


	Child 2
	
	
	

	
	Surname/Family Name
	
	Middle (if applicable)

	
	
	
	Male
	
	Female
	

	
	Given
	
	
	
	
	


	Date of Birth (dd/mm/yyyy):  
	
	City of Birth:
	

	Country of Birth:
	
	Country of Citizenship:
	

	Country of Permanent Residency:
	
	
	


Departmental Check-List for J-1 Student Interns
	Processing fee of $118 to be paid from Account Number:
	


This packet includes the following:
	
	DS-7002, Training/Internship Placement Plan (T/IPP)   

	
	Copy of offer letter from UK department

	
	Curriculum Vitae

	
	Signed “Responsibilities of a J-1 Student Intern Sponsoring Professor” 

	
	J-1 Student Intern Application, Parts I and II

	
	Copy of prospective intern’s passport ID page (actual size)

	
	Financial support documentation, if not funded by UK

	
	J-2 Dependent Application (if applicable)

	
	Copy of dependents’ passport ID pages (if applicable)

	
	Support letter from home institution’s dean or academic advisor specifying: 

	
	· name of student

· degree level being pursued in home country (graduate/undergraduate)

· academic major

· approval for student to be employed by UK (if applicable)


Submitted by:
	Name:
	
	Date:
	

	Phone:
	
	E-mail:
	


Revised 10/2010
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