Event Proposal Form
The purpose of the Event Proposal Form is to inform the approving leader the details of the event you want to have/attend.  Every event proposal should answer the following questions:

· Who will be the audience for this event?

· What is the primary objective of this event?

· When will this event take place?

· Where will this event take place

· Why are you wanting to host/attend this event (objective)

The proposal should also include any associated cost, which include debits and profits, how the funds will be collected (example: fundraiser, from the auxiliary’s treasury, admission fee, etc) and any additional information to get the point of the event across.

This form should be turned in to the Ministry’s Leaders, which will forward the information to the Church Administrator and then to the Pastor.     

