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checking account reconciliation form

Just answer the following questions to “balance your checkbook”.

1. what is the amount shown on this statement for enDing balance?     $ 

2. have you made any deposits that have not been credited  
 on this statement? total up these deposits and enter the amount.        +  $

3. aDD together lines 1 and 2.                                                           =  $

4.  are there any outstanding checks, payments, transfers or other  
	 withdrawals	that	are	not	reflected	on	this	statement?	Use	the	 
 table below to add them up and enter the total on the left.                    -   $

5.	 Subtract	Line	4	from	Line	3.	This	should	reflect	your	 
 checkbook balance.                                                                                =  $

list checks outstanDing not chargeD to your checking account

check number amount check number amount check number amount

enter in line 4 total

if you Do not balance 1. Verify additions and subtractions above and in your check register;  
2. compare the dollar amounts of checks listed on this statement with the check amounts listed 
in our check register; 3. compare the dollar amounts of deposits listed on this statement with the  
deposit amounts recorded in your check register.


