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ACOM Security ID Request Form 
	User Name: (Please Print)
	     
	User Title:
	     


	Office:
	     
	Phone Number:
	     

	GOA Network ID of the user:
	     


	User or Supervisor E-Mail address: (if available)
	     


Check only one:  
 FORMCHECKBOX 
 New ID
              FORMCHECKBOX 
 Change ID

 FORMCHECKBOX 
 Revoke ID
Access for:

 FORMCHECKBOX 
 Test Database
 FORMCHECKBOX 
 Production Database
	reason for change or revocation:
	     


OR
	Office Access:

	 FORMCHECKBOX 
 Add
	 FORMCHECKBOX 
 Remove
	Office Name:
	     


	
	Function Name 
	Function Description

	 FORMCHECKBOX 

	ACOM Application Access
	Capability to access ACOM

	 FORMCHECKBOX 

	ACOM Business Process - Browse
	Browse the offender, programs, legal document, etc.

	 FORMCHECKBOX 

	ACOM Business Process - Update
	Update the offender, programs, legal document, etc.

	 FORMCHECKBOX 

	Casenotes - Browse
	Allows browse access to offender case notes

	 FORMCHECKBOX 

	Casenotes - Update
	Allows update access to offender case notes

	 FORMCHECKBOX 

	Change Settings
	Capability to change the Office designations and present the time periods on various entries

	 FORMCHECKBOX 

	COMIS Sync – Browse
	Allows browse access of the Batch summary of the ACUS synchronization runs as well as the offender name blenders

	 FORMCHECKBOX 

	Critical Review Authorization - Browse
	Allows browse access of the Critical Review authorization function

	 FORMCHECKBOX 

	Critical Review Authorization - Update
	Allows acceptance or rejection of Critical Review created as a result of the ACUS synchronization or requests that were set up by the user. It also allows the user to process any Critical Review authorized by them

	 FORMCHECKBOX 

	Critical Review Request - Browse
	Allows browse access of individual Critical Review requests that have not been approved or rejected yet

	 FORMCHECKBOX 

	Critical Review Request - Update
	Allows the user to browse, create or update Critical Review requests. (Delete, merge, etc) 

	 FORMCHECKBOX 

	Management Reports
	Allows the requesting or viewing of the Workload Statistics Report

	 FORMCHECKBOX 

	Re-open
	Allows previously closed programs or conditions to be modified or reopened

	 FORMCHECKBOX 

	Reports
	Capability to request and run existing reports

	 FORMCHECKBOX 

	Risk Assessment Override - Approve
	Allows approval of a Risk Assessment Override Request in ACOM

	 FORMCHECKBOX 

	SIOS Application Access
	Required for SIOS use in order to access limited CoMIS data

	 FORMCHECKBOX 

	SIOS Reports
	Provides SI Offenders List by office

	 FORMCHECKBOX 

	Transfers
	Process transfer of offender/files

	 FORMCHECKBOX 

	User Tables - Browse
	Allows browse access to certain control tables that have been identified as a user type

	Supervisor name: (please print)
	     


	Supervisor signature:
	
	date:
	     


	Please forward 
completed request form to:


	GoA Service Desk

Phone:  780-427-1GoA  (1462)  

Toll-Free:  1-888-427-1GoA  (1462)
Fax: 780-988-7647
E-mail:  mailto:GoA.ServiceDesk@gov.ab.ca

	To be completed by 
Database/Systems Administrator only
	Date Assigned / Updated:    


	Date User Notified:



	
	Request Implemented by:










