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Student Internship Request Form 

 
Overview:  
The student internship program was developed in order to provide learning opportunities for students to 
independently explore and engage in educational areas not covered in the Course Catalogue. This 
program is primarily designed for seniors and is intended to combine the academic rigor required across 
multiple academic disciplines with a focused project that will positively impact the CLS community. It is 
envisioned as the sixth course in a student’s schedule.  
 
Once an internship has received an initial approval by the Division Head, an outline with a timeline of 
activities and tasks is due to the Upper School Head (or his designee) within 30 days. The outline will 
project the number of contact hours and provide information and benchmarks that will allow the faculty 
sponsor to complete regular progress reports. Grading for internships is on a pass-fail basis; internships 
approved as part of this program will appear on the Charlotte Latin transcript based on length of 
internship and contact hours. 
 
Design Components of the Internship: 
Student Name: _____________________________  
Proposed Faculty Sponsor: ___________________  
 
Area of Exploration: 
__ Elementary Education __ Ed Tech   __ Engineering & Design 
__ Global Studies   __ Leadership Development __ Learning Resources  
__ Media Ctr./Library  __ Performing Arts  __ Other: ______________   
 
Length of Study: __ Fall Semester __ Spring Semester __ Academic Year 
 
Proposed Title and Major Objectives of Study  
State the proposed title and the three to five major learning objectives of this internship. The student 
should develop these objectives in consultation with the faculty sponsor: 
 

Proposed Title: 
1. 
2. 
3. 
4. 
5. 

 
Proposed Evidence of Meeting the Objectives (attach additional sheet as necessary) 
Please list the types of evidence that will be provided at the end of the internship that reflect meeting the 
objectives (e.g., journal, presentation to a panel, academic white paper, created artifacts). 
 
Projected Benefits to the CLS Community (attach additional sheet as necessary) 
Please describe the expected benefits to the CLS community (e.g., other students, parents, staff, 
surrounding neighborhood) that will result from this internship. 
 
Approvals: 
Faculty Sponsor Printed Name/Signature/Date 
 
Upper School Head Printed Name/Signature/Date 


