Workplace assessment: SAMPLE QUESTIONNAIRE

Think fit! pages 54 - 58
Notes

 ‘Background information about your worksite’:

The aim of this section of the questionnaire is to gain an understanding of the working practices and organisational structure of the workplace. Questions need to relate to the size of the organisation and the ethos it promotes.

This section should:

· assess the working practices and policies that affect employees’ participation in physical activity initiatives, e.g. shift work and number of hours worked.

· identify the structure of the organisation i.e. the number of employees, as this will have an impact on the chosen physical activity options.

 ‘Health promotion in the workplace’:
The aim of this section is to gain an understanding of the current health promotion practices that exist within the organisation. 

This section should:

· establish what personnel are available for the coordination and implementation of the physical activity programme

· determine which communication channels exist within the organisation for promoting and facilitating the programme.

 ‘Facilities’:

The aim of this section is to gain an understanding of existing and potential provision of facilities and equipment needed for people to be active. Questions need to relate to the practicalities of offering opportunities to be active in and around the worksite.

This section should:

· identify what space and facilities are currently or potentially available in and around the workplace, such as safe areas for walking and cycling

· establish what, if any, equipment is available either locally or within the workplace

· determine what community resources are available – such as areas and services within the local community – to support physical activity in and around your workplace.

Workplace assessment: SAMPLE QUESTIONNAIRE
Background information about your worksite

1 

a) Approximately how many employees are there in your company? Please tick.


0-25      26 –50      51-100      101-150      151-200      201-300      301+

b) Approximately how many departments are there in your company? (Please state.) 


2 What proportion of your employees are …  Please tick.

    All 
More than    
Half     
 Very 
   None      Don’t know


            half

               few


Women

Full-time

(35+ hours/week)

Part-time

Working shifts


Working flexitime

Regularly working at 

different locations 

other than main site


Disabled and/or

have special needs

3 Does your worksite have any practices or policies that … (Please tick.)


Yes

No

… allow employees to job share


… allow flexible working for employees 

     to be active during the working day

Health promotion in the workplace

4 How is worksite wellness promoted within your workplace? For example, is it through a formal committee and/or occupational health, health and safety or human resources?



5 Who would you report any health and safety problems to in your workplace? (Please give job title.)


6 

a) Is there a specific group or ‘champion’ responsible for the promotion, supervision or coordination of a physical activity programme? 

     Yes
No

                Don’t know

 b) If Yes, do they have a budget? 

     Yes
No

                Don’t know


 c) If Yes, are there any constraints on how this money can be spent? 

      Yes
No

              Don’t know

d) If you answered No to 6a, are there any employees or local health professionals who are willing to support the programme by volunteering?


Yes

No

Don’t know


      Employees


     Health professionals

7 Does your workplace have written policies addressing the following issues? (Please tick.)


Yes

No
         Don’t know


Health and safety


Healthy eating


Physical activity


Stress in the workplace


Smoking in the workplace


Work-life balance, e.g.

flexible working and 

‘family-friendly’ practices

Other (Please state.)

8  Does your workplace offer, provide or have access to any of the following activities? (Please tick all that apply.)


Yes
No

Lunchtime walks

Active stretch breaks


Walking meetings

Physical activity/sports courses and qualifications

Lunchtime activity groups


Sports or activity clubs

Recreational games for employees at lunchtime

or after work


Company leagues or ladders

On-site activity classes


Activity taster sessions


Corporate challenges

Inter-company and/or cross-company competitions 


Activity days

Participation in local or national events

Active team-building day for employees

Health-related treatments 

9 

a) Are these applicable to every site of the workplace? 


Yes
No

b) If No please state why.



10 Does the worksite actively encourage employee participation in its health promotion programmes? 



Yes
No

11 Which communication channels are available in your workplace to promote physical activity? (Please tick whichever ones apply.)


E-mail
    Voicemail

            E-bulletin boards

Intranet
 Weekly e-notices                 Employee newsletter


Internal mail system
Notice boards
     Displays/signs


Training 
Other (Please state.)


Facilities

12

a) Does your worksite offer, provide or have access to physical activity facilities in the following ways? (Please tick.)


Yes
No


On-site exercise facilities/programmes


Free, discounted or employer-subsidised memberships for

off-site facilities

Free, discounted or employer-subsidised memberships for

on-site facilities

Outdoor exercise areas or playing fields for employee use


Access to fitness testing/assessments


Incentives to employees who participate in physical activities/

maintain physical fitness


Showers


Changing areas


Lockers/ storage facilities


A company bicycle pool and storage racks


Stairs

b) Are these options available outside work hours? (Please tick.)


Yes


No


Please give details. ___________________

____________________________________

____________________________________

13 Does your worksite offer any of the following potential sites or facilities for activity? Please tick all that apply.

Meeting rooms

           Space for on-site exercise classes

Grounds for cycling

           Access to areas for walking

Trails or paths
          Company grounds


Other (Please state.)


14 What improvements could be made to the facilities you have listed in question 13, that would encourage employees to use them more? 

You may want to think about:
Cleanliness 


Layout

Lighting 

Surface

Ventilation


Whether the facilities are:

Aesthetically pleasing 

Well designed


Well maintained

Other (Please state)

15 Are there any areas or services in the local community to support physical activity in and around your workplace? (Please tick.)
Walking trails                        Cycling routes                  Parks  

Recreation grounds
Health and
Exercise groups/


fitness
clubs/ classes


centres

Shopping centres
University/
                      Local community

                                                 college                          organisation
Other (Please state.)



Reproduced from the Think Fit! pack, published by the British Heart Foundation. 

