…………………………………………………Parish  / Town Council
Notice of Conclusion of Audit

Accounts year ended 31st March  201…

Audit Commission Act 1998

The Accounts and Audit (England) Regulations 2011
	Insert date of placing the Notice
	1.   Date of Notice
                        ………………/……………………../   201...

	The date of conclusion of the audit is the date shown on the Auditor’s Certificate and Report at Section 3 of the Annual Return.
	2.   NOTICE
The Audit of the Council’s Accounts for the above year has been concluded.


	The Accounts must be published on conclusion of the Audit or on 30th September whichever is the earlier.  

The Statement of Accounts consists of sections 1, 2 and 3 of the Annual Return.
	3.    Publication of Accounts.
A copy of the Statement of Accounts and the Auditor’s Certificate and Report thereon has been published. 


	Notice of these rights is required by the Act.
	4.    Local Government Elector’s Rights
A Local Government Elector for the Parish may obtain, inspect or take a copy of the Statement of Accounts and Auditor’s Certificate and Report by arrangement with the Clerk at the address and times set out below.

	Complete as locally appropriate

	5.   Days and times of availability
…………………………………..

…………………………………...

……………………………………



	Complete as locally appropriate


	6.   Address where the Documents may be inspected or purchased
…………………………………….

…………………………………….

…………………………………….



	Complete as appropriate
Amend if necessary

	7.   Signature and name of person giving Notice on behalf of Council
……………………………………..

Clerk and / or Responsible Financial Officer


This Notice is to be displayed for 14 days.
Notice of Conclusion of Audit – April 2011.
[Back of form]
The Audit Commission Act 1998 as amended, the Accounts & Audit (England) Regulations 2011, and the Code of Audit Practice require that:

1.
As soon as reasonably possible after the conclusion of an audit, and in any event before 30th September immediately following the end of a year, a council shall display a Notice stating that it has published the requisite information and shall keep copies of the information available for purchase by any person on payment of a reasonable sum. 
2. 
The requisite information is the record of receipts and payments (or income and expenditure) prepared in accordance with the regulations (the Statement of Accounts) and any certificate, opinion or report of the auditor.  This will comprise Sections 1, 2 and , if completed, 3  of the Annual Return.
3.
If the audit has not been completed by 30th September immediately following the end of a year then a declaration and explanation of the fact shall also be given. A separate Form is available.
Notice of Conclusion of Audit – April 2011 (Notes)

…………………………………………………Parish  / Town Council

Notice of Display of Accounts

(with incomplete Audit)
Accounts year ended 31st March  201…

Audit Commission Act 1998

The Accounts and Audit (England) Regulations 2011
	Insert date of placing the Notice
	1.   Date of Notice
                        ………………/……………………../   201...

	The date of conclusion of the audit is the date shown on the Auditor’s Certificate and Report at Section 3 of the Annual Return.
	2.   NOTICE
The Audit of the Council’s Accounts for the above year has not yet been concluded.



	The Accounts must be published on conclusion of the Audit or on 30th September whichever is the earlier. 

The Statement of Accounts consists of sections 1 and 2 of the Annual Return (together with section 3 when issued).
	3.    Display of Accounts.

A copy of the Statement of Accounts has been published.


	Notice of these rights is required by the Act.
	4.    Local Government Elector’s Rights
A Local Government Elector for the Parish may obtain, inspect or take copies of the Statement of Accounts by arrangement with the Clerk at the address and times set out below.

	Complete as locally appropriate


	5.   Days and times of availability
…………………………………..

…………………………………...

……………………………………



	Complete as locally appropriate


	6.   Address where the Documents may be inspected or purchased
…………………………………….

…………………………………….

…………………………………….



	Complete as appropriate

Amend if necessary

	7.   Signature and name of person giving Notice on behalf of Council
……………………………………..

Clerk and / or Responsible Financial Officer


This Notice is to be displayed for 14 days.

Notice of Publication of Accounts without Conclusion of Audit – April 2011.
[Back of form]

The Audit Commission Act 1998 as amended, the Accounts & Audit (England) Regulations 2011, and the Code of Audit Practice require that:

1.
As soon as reasonably possible after the conclusion of an audit, and in any event before 30th September immediately following the end of a year, a council shall display a Notice stating that it has published the requisite information and shall keep copies of the information available for purchase by any person on payment of a reasonable sum. 

2. 
The requisite information is the record of receipts and payments (or income and expenditure) prepared in accordance with the regulations (the Statement of Accounts) and any certificate, opinion or report of the auditor.  This will comprise Sections 1, 2 and , if completed, 3  of the Annual Return.

3.
If the audit has not been completed by 30th September immediately following the end of a year then a declaration and explanation of the fact shall also be given. This is the separate Form for this purpose.

Notice of Publication of Accounts without Conclusion of Audit – April 2011 (Notes).
