Income Statement

Sample Law Firm

Income

Fees Collected

Interest Income

Miscellaneous Income

Total Income

Expenses

Employee Cost – Non-Attorney Staff

Staff Compensation

Legal Assistant Compensation

Law Clerk Compensation

Total Non-Attorney Staff

Mandatory Employee Benefits

FICA – Associates

FICA – Of Counsel

FICA – Staff

FICA – Legal Assistants

FICA – Law Clerk

Unemployment Taxes

Workers Compensation Insurance

Discretionary Employee Benefits

Group Health Insurance

Group Life Insurance

Group Disability Insurance

Medical Reimbursement

Pension

Parking

Total Discretionary Employee Benefits

Other Employee Expenses

Temporary Help

Other

Total Other Employee Expenses

Total Employee Cost

Occupancy Expense

Rent

Utilities

Leasehold Amortization

Maintenance – Premises

Housekeeping Expenses

Insurance – General Liability

File Storage

Office Relocation

Other

Total Occupancy Expense

Communication Expenses

Telephone

Client Reimbursement Telephone

Faxes and E-mail Costs

Client Reimbursement for Faxes/E-mail

Postage

Client Reimbursement for Postage

Courier & Delivery Services

Client Reimbursement for Courier/Delivery

Total Communication Expenses

Professional Expenses

Bar Association Dues & Expenses

Firm Meetings/Retreats

Continuing Legal Education

Total Professional Expenses

Marketing/Business Development
Club Dues & Expenses

Client Seminars

Attendance/Speaking Industry Civic Meetings

Advertising

Public Relations

Practice Development Meals

Firm Publications

Charitable Donations

Client Surveys

Client Gifts

Database & Mailing Lists

Directory Listings

Event Planning

Extranets

Intranet

Market Research

Marketing Training

RFP Preparation

Tickets

Web Site Design/Maintenance

Other

Total Marketing Business Development Expenses

Library/Reference Services

Book Purchases

Periodical Subscriptions

Library Supplies

Outside Database Research

Client Reimbursement

Total Library/Reference Services

Professional Services

Accounting

Management Consulting

Legal (for the firm)

Pension

Outside Payroll Services

Outside Computer Services

Total Professional Services

Other Expenses

Stationary

Printing

Paper & Supplies

Equipment Leasing/Rental

Small Equipment (Purchase)

Depreciation 

Interest Expense

Repairs & Maintenance

Training

Office Refreshments

Office Entertainment

Agency Fees

Employment Advertising

Plants & Flowers

Professional Liability Insurance

Taxes – Personal Property

Client Costs Written-Off

Total Other Expenses

Total Expenses Excluding Associate Compensation

Associate Compensation

Total Expenses 
Profit (Loss) Before Shareholder Salaries
Shareholder Salaries

Profit (Loss) After Shareholder Salaries
