Sample Consent Form: Surveys

[Title of Study]
[Name of All Researcher(s)]
[Name of Department]
Mount Allison University
I am [a faculty member/honours student/directed studies student/etc.] in the Department of [Sociology / Psychology / Biology / etc.] at Mount Allison University. [For student research, insert: “As part of my masters/honours thesis/directed studies project/etc., I am conducting research under the supervision of Dr._______, and…”] I am inviting you to participate in my study. The purpose of the study is to examine [insert a concise one or two sentence overview of your study]. 
This study involves [insert a paragraph explaining the process or methods of your study. Include: what the participants can expect during the study; the approximate time to complete the study, etc.]. 
[Insert any benefits or potential risks of participating in this study]. Your participation is completely voluntary. You may withdraw from this study at any time without penalty. [Depending on the nature of your study and the participants, you may wish to include a sentence similar to this: You do not have to answer any question that you are uncomfortable with or that you choose not to answer.]
[Note: In many cases, surveys are completed anonymously with no personal identifiable information collected, and you are not in the presence of the individual while they are completing the survey. Therefore, these surveys are anonymous. In these cases, you should make a statement to the participants that the surveys are anonymous and that no personal identifiable information is being collected. If any personal identifiable information is being collected or if you are in the presence of the individual while they are completing the survey (such as with intercept or door-to-door surveys) you will need to alter your text about anonymity to explain if and how the information they collect will be anonymized.]
[Insert some text here about confidentiality. In most cases, you will want to assure your participants of the confidentiality of their participation and responses. This means that you are not telling other people that these individuals participated, and you are not telling other people what their responses were, except to those who are part of your research team or, in the case of students, to your supervisor. Of course you will be reporting the results of your research findings, presentations, and publications. There may be instances where keeping confidentiality is not possible, and in the context of your particular project, you may need to say that you will keep the information confidential to the extent that the law permits (such as being subpoenaed by a court of law to testify about illegal activities), or that if they tell you something about plans to injure themselves or others, that you will have to report it.]

[Optional, depending on the nature of the study]: All identifying information will be removed from the collected materials, and all materials will [explain how records will be stored securely].

The results of this study will be presented as a group and no individual participants will be identified without their permission. 
If you agree to participate, please [For mail out surveys, insert: “fill out this survey and return it in the envelope provided”; for on-line surveys, insert: “click here to proceed.”].

[For on-line surveys: You need to provide information to your participants about the privacy policies, settings, and issues associated with the on-line survey software you are using. You should provide this information here in the consent form or on the initial welcome screen of your on-line survey, before the first question. It could be as simple as a link to the provider’s webpage documenting its privacy settings, or you could provide an abbreviated summary. You should also make a statement about in which country the servers for the software and the data are housed.]

If you have any questions about this study, please contact [for student research, the student's name, phone number, and e-mail address, and the faculty supervisor's name, phone number, and e-mail address]. 
This research has been reviewed and approved by the Mount Allison University Research Ethics Board. If you have any questions or concerns about this study, you may contact Dr. Odette Gould, Chair of the Mount Allison University Research Ethics Board, by phone (506-364-2618) or by e-mail at reb@mta.ca. 
